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1. IEJIM ¥ 3AJIAYM YYEBHOM JTUCOUTIIVHBI

Heabro qucuuniuHbl «MHQOpPMaMOHHBIE TEXHOJOTUH B ICUXOJOIMK» SIBIISETCS M3y4EHHUE BO3-
MOKHOCTEH METOJI0B MH()OPMATHKH B peain3alui MPo(PecCHOHATBHON NEATETLHOCTH MICUX0JIOTa U
MOJIy4eHHE IIPAKTUYECKUX HABBIKOB UCIOJIb30BAHUS COBpEMEHHbBIX MHPOPMaIMOHHBIX TEXHOIOTUH B
paboTte mcuxojora; IaTb TEOPETUUYECKUE OCHOBBI, CBSI3aHHBIE C pa3pabOTKOW M MPUMEHEHHEM HH-
CTPYMEHTAJIbHBIX CPEJCTB, aBTOMAaTU3UPOBaTh PabOTy ICHUXOJOra B Pa3jIM4YHBIX BUAAX JESATEIBHO-
CTH; AaTh NPAKTUYECKUE HABBIKM MOJIOZIOMY CHELMAIUCTY-IICUXOJIOIY B HCIOJIb30BAaHUHU TEX WIIU
MHBIX HHCTPYMEHTAJIbHBIX CPEJICTB, UCIIOIb3yEMBIX B paboTe.

3ajayaMu AMCUMIJIMHBI (MOXYJIS1) ABJIAIOTCS:

- H3YYUTh TEOPETUYECKHE OCHOBBI, CBSI3aHHBIC C JJIEMEHTAMU TEOPUU CHUCTEM, T.€. CTY/ACHT-
TICUXOJIOT JOJKEH U3YUUTh M 3HATh JIEMEHTHl TEOPUU CHCTEM, SJIEMEHTHl TeOpUr MHQOpPMAIU U
CBSI3aHHBIC ¢ HUMU UH(POPMAITMOHHBIE TEXHOJIOTUH;

- U3YYUTh BO3MOXKHOCTh IMPUMEHEHHUS MPUKIAJAHBIX U (PyHIaMEHTAIbHBIX OCHOB MAaTeMaTHYECKOTO
amnmnapara, KOTOPbIA HCIOJIB3YIOT MPU COCTABICHUHU ICUXOJOTHYECKUX TECTOB, MPHU HU3YyYEHUU BO3-
JEHCTBUH METO/I0B IICUXOJIOTHH Ha OKPYXKAIOIEH cpefe;

- 00yYCHHE CTYICHTOB METO/IaM U CPEICTBAM KOMIIBIOTEPHOMN TICHXOUAarHOCTUKH;

- U3y4YEeHHE aBTOMATU3HPOBAHHBIX MH()OPMALIMOHHBIX CUCTEM M CIIOCOOOB X MPUMEHEHHE B paboTe
MICUXOJIOTa JUTS aHAIIN3a (pakTorpaduIeckoil U JOKYMEHTAIbHOW HH(OpMAIIHIH;

- U3y4YEeHHE MYJIbTUMENNa TEXHOJIOTUN I aHalu3a U CUHTE3a CTATUYECKUX U TMHAMHUYECKUX CLIEH;
CETEBBIX TCXHOJIOTHUH.

2. MECTO YYEBHOM JJUCHUIIJIMHBI B CTPYKTYPE OIIOII BO
[{uki1, K KOTOPOMY OTHOCHUTCS AUCLMILIINHA:
b1.5.8. UndopmanrioHHbIe TEXHOIOTUN B TICUXOJIOTUN

JIMCIMTUIMHBL, Ha KOTOPBIX 0a3upyeTcs TaHHAS AUCIUTUIAHA!
b.1.5.38. Mudopmatuka

CBa3b AUCHUIIJINHbBbI «I’IH(])OpMaIII/IOHHLIe TCXHOJOTHH B IICUXO0JOTHW») C Ipeaiie-
CTBYIOIIUMH JUCHUIIJIMHAMHUA U CPOKHA UX U3YICHUA

Kon JvcuumMHbl, TpeaeCTBYIOMNE TUCIIUILIMHE Cemectp
JVCLIATUIMHBI «MHpopmaTrkay
b.1.b.38. Nudopmartuka 1,2

CBsi3b AUCHUIIJINHBI «I/IH(l)OpMaHI/IOHHLIe TEXHOJIOI'MA B IICUXO0JI0IrMn» € mocJjieay-
HIIUMMHA TUCHUIVIMHAMHA U CPOKHA UX U3YUYCHUA

Kon JMCUMIUIMHBL, CIEAYIONIME 33 TUCIUIIIIMHON Cemectp
JTACITATUIVHEBI «udopmarnka




CBs3b AUCHUIIJINHbBI ((I/IHq)OpMal_[I/IOHHLIe TEXHOJIOT'HH B IICUXOJIOTUH» CO CMCIK-

HBIMHA JTHCHUILVIMHAMHA U CPOKH UX U3YICHHUSA

Kon

JUCHUILINHBI

JAMCIUIIMHBI, CMEXHBIC C TUCIUTIIMHON

«Mudopmarukay

Cemectp

3. KOMIIETEHIIMU U IINTAHUPYEMBIE PE3YJIbTATBI OBYYEHMUA],
®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS YUEBHOM JUCIHUILIAHBI

IlepeyeHb NIAHNPYEMBbIX Pe3yJbTATOB 00Y4YeHHS MO0 JUCUHUIIJIMHE (MOIYJII0), COOTHECEHHBIX C

IUIAHUPYEMBIMH Pe3yJIbTATAMM 0CBOEHUSI 00Pa30BaTeJbLHOMH MPOrpPaMMbl

Kox xommne-| HammeHoBanme Nuaukatop JoCcTHXEHUS
TEHIUH KOMIIETEHIIUH KOMIIETEHIUH B pesynbrare OCBOGHH{HHC_
. [UTUTMHBI 00yYaromuics
(3aernﬂ€HHbluv3a oucyuniu- AOIER"
HOl)
VK-3. (Crioco0eH ocy- YK-3.1. OnpenensieT CBOro 3HATDH:
[I[CCTBJIATH COLM- POJIb B COLUATILHOM B3auMO- [- CIOCOOBI OCYILECTBIICHHS
ATbHOE B3aUMOJICH- | ACHCTBUY U KOMaHIHOM pabo- [COLUAIbHOIO B3aUMOJICHCTBIE
CTBUE U pPealiu30- T€, UCXOJISI U3 CTPATETUH CO- | PEANU3ALUM CBOEH POJIU B
BHIBATH CBOIO POJIb | TPYAHUYECTBA AJIA JOCTHXKE- |[KOMaHIE,
B KOMaHJIE HUS TIOCTaBJIICHHOM IISIIN; YMeTh:
VYK-3.2. [lpu peanuzaruu - OcylIeCTBIAT COLUATIBHOE
CBOEI1 POJIU B COLMATEHOM B3aMMOJICHCTBHE U PEaTU30BbI-
B3aMMOJICMCTBUH U KOMaHI- [BaTh CBOIO POJIM B KOMAHIE,
HOM paboTe yuuThIBaeT oco- |Bagern:
OEHHOCTH MOBeIeHUS 1 uHTe- |- HaBBIKaMU OCyILECTBIICHUS
PECHI IPYTHX y4aCTHHUKOB; COLIMAJILHOTO B3aUMOICHCTBHS
VK-3-3. AHanusupyet Bo3- |4 PEIM3ALUMK CBOCH POIA B
MO>KHBIE TTOCJIEACTBUS U4~  [KOMAaHIE.
HBIX JICUCTBUM B COIUATIbHOM
B3aMMOJICHCTBUHU 1 KOMaH/I-
HOM paboTe, U CTPOUT MPO-
JIYKTUBHOE B3aUMOJICHCTBHE C
Y4ETOM 3TOrO0;
VK- 3.4. OcymecTBisieT 00-
MeH HH(popMaIuei, SHAaHUAMH
M OIIBITOM C YJI€HaMU KOMaH-
JIbl; OLIEHUBAET UACH IPYTUX
YJICHOB KOMAaHJBI IS TOCTH-
JKEHMS IOCTaBJICHHOM 11€IH;
VYK-3.5. CobmrotaeT HOpMBI 1
YCTaHOBJICHHbIE TTpaBUja KO-
MaHJTHOW pabOThI; HECET JTNY-
HYIO0 OTBETCTBEHHOCTb 3a pe-
3yJbTaT.
OIIK-9 Crioco0O€eH OHU- OIIK-9. 1. 3HaeT TePMUHONIOTHIO B [3HATHL: OCHOBHBIE METO/IBI,

MaTh TTPUHITUTTBI
[pabOThI COBpEMEH-

obnactu MHHOPMAITMOHHBIX TEXHO-
JIOTHH.

OIIK-9.2. YMeeT BBIITOJHATD,

CITOCOOBI M CPEJICTBA MOTy4e-
HUS, XpaHCHUS, TIepepabOTKu




HBIX
H()OpPMaITMOHHBIX
TEXHOJIOTHUM U HC-
[T0JIL30BATh MX IS
peLeHus

aiay mpodeccro-
HAJILHOU JIeSATEIIb-
HOCTH

TPYIOBBIE IEUCTBUSA C UC-
MOJIb30BaHUEM MH(POPMAIIH-
OHHBIX TEXHOJIOTHH ITpH pe-
LIeHUH 3a/1a4 npodeccuo-
HAJIBHOW JIESITEIbHOCTH
OIIK-9.3. Bnageet HaBeIKaMu
WCIOJIb30BaHUs HH(pOpMAIH-
OHHBIX TEXHOJIOTHI JIJIs cTa-
TUCTUYECKOI'0 aHAJIN3a UH-
(opmanmy B KOHTEKCTE pe-
HIeHHs PO ECCUOHATBHBIX
3a1a4

MH(OpMAaIIUY; TPUHIIUIIOB
OpraHu3aIi U OCHOBHBIX
BO3MOXHOCTEHN HCIIOJIb30Ba-
HUS T7100aIbHBIX KOMITBIOTEP-
HBIX CETEH.

YMeTbh: HCIIO0Ib30BaTh OCHOB-
HBIE METOBI, CIIOCOOBI U
CpelICTBA MOJYyUYEHUS, XpaHe-
HUS,

nepepadoTKU HHPOPMALIUY;
paboTtathb ¢ nHpOpManuen

B TJI00ATBHBIX KOMITBIOTEP-
HBIX CETSIX.

BJIA/1eTh: HABBIKAMU PaOOTHI C
KOMITBIOTEPOM KaK CPEICTBOM
yIpaBiieHus] HHpOpMaIue,
MCIIOJIb30BaHMsI BO3MOXKHO-
cTel TJI00AIbHBIX KOMITBIO-
TEPHBIX CETEM.

I[Inanupyemble pe3y/bTaThl 00y4eHHs 10 YPOBHAM cOPMHPOBAHHOCTH KOMIETEHIHIA

Koa xomnerennuu

YpoBenb ¢chpoOpMUPOBAHHOCTH KOM-

Ilnanupyemsle pe3yJibTaThl

OIIK -9

neTeH o0yueHust
Beicokwii ypoBeHb (no omuowenuio k| 3HaTh:
bazosomy) — [PUHIMUIBI  HCHOJIb30BAHUS

COBPEMEHHBIX WH(POPMAITMOHHBIX
TEXHOJIOTUH U HMHCTPYMEHTalb-
HBIX CPEICTB ISl PEIICHHS pa3-
JUYHBIX 3a7ad B CBOeW mpodec-
CHOHAILHOM JESITCIIFHOCTH,

— OCHOBBI 3alIUTHl HH(MOpPMa-
MU ¥ CBEJICHUN, COCTABIISIOIINX
rOCyAapCTBEHHYIO TalHY;

— MeToabl oOecrieueHus HWH-
(dhopmMartmoHHON 0€301aCHOCTH.
YMeTh:

—  ¢opmyaupoBaTh TpeOOBaHUS
U TpUHUMATh OOOCHOBaHHbBIE
pEIICHUS 10 BBIOOPY ammapaTHO-
MPOTPaMMHBIX CPEACTB ISl pa-
[IMOHAJIBHOTO PEIICHUS 3ajaad,
CBSI3aHHBIX C TTOJTYYCHHEM U TIpe-
oOpa3oBaHueM HHPOPMAIIHIH.
Baanersn:

—  MeTOJaMH peuieHus npodec-
CHOHAIBHBIX 3a7a4 C ITOMOIIbIO
CIIeIIUATTU3UPOBAHHBIX po-
IPaMMHBIX TIPOJYKTOB;

bazoBslii ypoBeHb (no omuouwenuio k
MUHUMATEHOMY)

3HAThL:
— COBPEMEHHOE COCTOSHUE U
HaHpaBHeHI/IH paBBI/ITI/ISI BbBIYNC-




JTUTENLHOM TEXHUKH U  TPO-
I'PaMMHBIX CPEJICTB;

—  3aKOHOMEPHOCTH  IpOTEeKa-
HUS WHG(OPMAIMOHHBIX TPOIIEC-
COB B CHCTeMax OOpabOTKW WH-
dhopmaruu.

Ymersb:

—  HCIOJIB30BaTh HH(OpMAIH-
OHHBIE CHCTEMBI M CPEJICTBA BBI-
YHCIUTSIIBHON TEXHUKH B pellle-
HUU 3a/1a4 cOopa, mepeaadu, xpa-
HeHUs W o0paboTku wHPOpMa-
LHY;

—  HCIIOJIB30BaTh B Ipodheccuo-
HAJIBHON JICATCIIBHOCTH CCTEBBIC
CpeicTBa MOMCKAa M OOMEHa WH-
dbopmaruei.

Baaners:

—  HaBBIKaMH CO3JIaHHS U 00Opa-
OOTKH pEeSAIMOHHBIX 0a3 JaHHBIX
cpenctBamu MS Access;

—  TEXHOJIOTHUSIMHU PabOTHI B JIO-
KaJIBHBIX M TJIOOQIBHBIX HH(OP-
MAITMOHHBIX CETSX;
- npueMamu
3aIUTHIL.

AHTUBUPYCHOU

MuHUMaNbHBIH YPOBEHB (yposens,

0bs3amenbHblLL 07151 8cex 00y4arouux-

cs, ocsausarowux OI1OI)

3HaTh:

—  TMoHsATHE UH(OpMaINH;

—  OCHOBHBIE IIOJIOXKCHHUS TEO-
pun uHbOpMAIUU U KOIUPOBA-
HUS;

—  obmyro XapaKTePUCTUKY
mporeccoB cbopa, mepegauu, 00-
paboOTKM M HaKOIUIeHUs HHOp-
Malliy;

— TEXHHYECKHE U IIPOrpaMM-
HBIC CpEJICTBA peaau3aluyd WH-
(bopMaIMOHHBIX MPOIIECCOB.
YMmeTh:

— paboTaTh B KadecTBE IMOJIb-
30BaTeNsl MEPCOHATBHOTO KOM-
MBIOTEPA;

—  CaMOCTOSTENIbHO HCIIOIb30-
BaTh BHEIIHWE HOCUTENU HH)OP-
Mamuu Ig oOMeHa JaHHBIMU
MEX1y MalllHHAMU;

—  cO3JaBaTh Pe3epBHBIC KON
Y apXUBBI JAaHHBIX U IPOTPaAMM;

— paboTtaTh € NPOrpaMMHBIMU
cpeacTBaMu OOIIEeTo Ha3HAYEHUS,
COOTBCTCTByIOH_[I/IMI/I COBpeMCH-
HBIM  TpeOOBaHHUSAM  MHPOBOTO
pBIHKA.




Baanern:

—  HaBBIKAMU [IOATOTOBKH
CIIOKHBIX  HMJUIFOCTPHPOBAHHBIX
TEKCTOBEIX JOKYMEHTOB C UC-
nosibzoBanuem MS Word:;

—  HaBBIKAMHU PEIICHUS pacyer-
HBIX 3aj7a4 ¢ npuMeHeHneM MS
Excel,

—  HaBBIKAMHU [IOATOTOBKH
SIIEKTPOHHBIX MPE3CHTAIUI C UC-
nosp3oBanueM MS PowerPoint.

4. OBBEM JINCHUNIMHBI 1 BUbl YYEBHOM PABOTBI

ITopsinkoBbIl HOMEP
Bcero cemecTpa
1 2
OO61mas TpyA0€MKOCTh AUCHUILIIMHBI BCETO 72 4.
(B 3..), B TOM UHCIIE: (23.en.)
KypcoBoii mpoekT (pabota)
AynuTopHble 3aHATHS BCETO (B akaj.4acax),
B TOM YHUCIJIE:
Jlexum 18 18
[IpakTuueckue 3aHITHsI, CEMUHAPbI
JlaGoparopHbie paboThI 16 16
CamocrosTenbHas paboTa Bcero (B 36 36
akKaj.uacax), B TOM YHCIIe:
Bupg urorosoii arrecranuu:
3auet/nudd.3auer 3aueT
DK3aMeH
OO6m1ast Tpy10€MKOCTh TUCIUTLIUHBI 2 3.eq

5. COAEP)KAHUE JMCIUIIJIMHBI, CTPYKTYPUPOBAHHOE 110 TEMAM (PA3JIE-
JIAM) C YKASAHUEM OTBEJEHHOT'O HA HUX KOJIMYECTBA AKAJEMHWYECKHUX
NJIA ACTPOHOMMYEKHNX YACOB 1 BUJIOB YUEBHBIX 3AHATUI

Tema 1. HuopmaTnka Kak Hayka. OcHOBHbIe NOHATHS HH(popMaTukH. O0masi Xxapakrepu-
CTHKA NMpoleccoB coopa, nepeaaun, 00padoTKH U HAKONJIEHUSI HH(OPMALIMHU

WNudopmarrka kak Hayka 00 HH(OOPMAIIMOHHBIX MPOLIECCAX, €€ POJIb U MECTO B CTPYKTYpe HAyYHOTO
3HaHuA. OCHOBHBIE OTpaciau MHPopMaTHKU. OCHOBHBIE MTPOOJIEMBI pa3BUTHS UHGOPMATUKU U KOM-
NBIOTEpHBIX TexHoJoruid B Poccun. [lonarue undopmanuu. Buast undopmarnuu. [onstus uadop-
MaIMOHHON U KOMIBIOTEPHOH TexHonoruu. KauecTBeHHbIE U KOJMYECTBEHHbIE XapaKTePUCTUKHU HH-
¢dopmanuu. [TonsTre aBTOMaTHUecKoe paboyee MecTo (APM) crieranucra ncuxosora.

Tema 2. AnnapaTHasi 4acTh COBPEMEHHBIX KOMIIBIOTEPHBIX TeXHOJIOTHil. TexHnueckune cpen-
CTBA peajin3auuu HH(POPMALMOHHBIX IIPOLECCOB

YcrpoiicTBo nepcoHanbHoro kommnetorepa. Ilonstue kongurypamuu [1K. OcHoBubie 6i1oku T1K, nx
Ha3HAYCHHE W BaKHEHIHe XapakrtepucTuku. [loHstre HOcutens mHbopManmu. Buasl HOcHTenei.
OCHOBHBIE KOMIIBIOTEPHBIE HOCUTEIU U UX XapaKTepUCTUKH. OmnepaTuBHas U JOJITOBpPEMEHHas Ia-
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MaTh [IK. JlonogHUTENbHBIE KOMIIBIOTEPHBIE YCTPOWCTBA: MPUHTEP, CKAaHEp, MOJIEM, UCTOYHHK Oec-
nepeOONHOro MUTaHus, INIOTTEP, CTPUMEDP, MYJIbTUMENA-KOMIUIEKT. Bl IPUHTEPOB U X OCHOB-
HbIe TeXHHYecKkHe Xapakrepuctuku. [lonsarue nntepdeiica. Bunsl nntepdeiicoB. Dpronomuueckue
xapakrepuctuku 11K, nHdopManoHHbIX cucTeM U TeaekoMMyHukauui. IlonsTie 06 3pronomuue-
CKOM MPOEKTHUPOBAHUH TI0JIH30BATEIBCKOTO HHTEpdeiica.

Tema 3. IlporpammHoe o0ecnieyeHre COBpEMEHHbIX KOMIIbIOTEPHBIX TEXHOJIOTH I

[TporpammHOe obOecriedeHne COBPEMEHHBIX KOMIBIOTEPHBIX TexHonoruil. Kiaccudukanus mpo-
rpaMMHoOro obecriedenus. CucreMusle nporpaMmMbl. O01ue npuKiagabie nporpaMmsl. CrieruanbHble
npukiaaaeie nporpamMmel. [lonsitue ¢aina. Buner daitnos. @aiinoBas cuctema kommbiorepa. [lons-
THE JIOTHYECKoro aucka. OnepanroHHas cucrtema Komnptorepa. OCHOBHBIE BU/IbI COBPEMEHHBIX OIle-
parmonHbix cucteM (OC). Pabounii croin OC Microsoft Windows. I'maBnoe mento OC MS Windows.
OcHoBHBIE TIPUEMBI paOOTHI C OTepaliMoHHOM H (aitnoBoii cucremamu [1K.

Tema 4. TexHosiorusi padoTsl ¢ TEKCTOBBIM peakTopoM Ha3HaueHune u QpyHKIIMU TEKCTOBOTO pe-
nakTopa. OOmas TexHoJIorusi paboThl ¢ TEKCTOBBIM pemakTopoMm. HacTpoiika mapameTpoB paboThI
penakTopa U naHeseid MHCTpyMeHTOB. OCHOBHBIE KOMaH/bl naHesn «CrtannapTtHas». OCHOBHBIE KO-
MaHbl naHenn «PopmatupoBaHuey». ['paduueckoe opopMieHHE TEKCTa B TEKCTOBOM PENAKTOPE.
OcHoBHbIe KOMaH bl TaHenel «PucoBanue» u «Tabnuiel u rpanuiey. CoxpaHeHHe TeKcTa B (aiine
U BBIBOJ Ha nevarb. OopmieHne peKBU3UTOB JIenoBoro nucbma. OQopmiieHre AeI0BOi TOKyMEeH-
TaIH, KYPCOBBIX U IUIUIOMHBIX Pa0boT, TpeOOBaHUS NPUHATHIE B JI€IONPOU3BOJICTBE.

Tema 6. Texnonorust padoThl ¢ 3J1eKTPOHHON Taduuuei. Moaenu pemieHust (PyHKIHOHAJBHBIX
U BBIYHCJIHMTEIbHBIX 3a1a4 B NcuxoJornu HazHauenue u GyHKIMU 3J€KTPOHHBIX Tabuul. Obmas
TEXHOJIOTUSI PabOTHI C JEKTPOHHOM Tabiuieil. YcraHOBKa mapaMeTpoB paboTel Tabmuuel. [lanenmn
MHCTPYMEHTOB 3JIEKTPOHHOM TaOiaMIbl. Y CTaHOBKA IIapaMeTpPOB CTPaHMIIbI, BUAa U MaciTaba. Beox
JaHHBIX W TpeaBapuTenbHOe GpopMaTtupoBanue Tadmuipl. OpraHn3anus BEIYUCICHUH C UCIIOIB30Ba-
HueM ¢opmyn. MHTepakTUBHBIM mouck pemeHus. OpraHuzanusi BBIYMCIEHUH C HCHOJIb30BAHUEM
BCTpOEHHBIX (QyHKIMH. [Iprembl pegakTupoBaHus AaHHbIX U Qopmyi. Ilpuemsl popmarupoBaHus.
Cucremaru3zanus npejacrasieHus nHpopmanuu. [Toctpoenne rpagukoB u 1uarpamm.

Tema 7. TexnoJsioruum padoTbl ¢ MyJbTHMEIMHHBIMU Npe3eHTAUMAMH [loHATHE Hpe3eHTauuu.
Bunsl npeszentanunii. Haznauenue u GyHKIMU POrpamMMBbl JUIs CO3/1aHuUs npe3eHTanuil. Oomas Tex-
HOJIOTHS paboThl ¢ mnpe3eHTanussMu. OCHOBHbBIE MpHEMBbI rpaduueckoro opopMieHHs, HACTPOUKHU
CMEHBI CJIaliJI0OB U BCTPOCHHON aHUMALIHH.

Tema 8. Aaropurmuszanusi ¥ NporpaMMHpOBaHHe; SI3bIKH NPOrPaMMHMPOBAHHS BBICOKOIO
ypoBHs1. TexHosioruu padotsl ¢ 6a3amMu AaHHbBIX CxeMa 3JEKTPOHHOTO TOKYMEHTOO00OpoTa B Op-
ranuzanu. OCHOBHBIE XapaKTEepPUCTUKU 0a3bl qaHHBIX. Knaccudukanus 6a3 nanueix. Haznauenue u
¢ynkunn CYB/l. KOpuanyeckue nH(poOpMalMOHHO-CIpaBOYHbIe cHcTeMbl. CrocoObl OOHOBIEHUS
MH(}OPMALMOHHBIX 0a3 IOPUANUECKON CIIPaBOYHOM cucTeMbl. [IoMck ToKyMeHTa 110 peKBU3UTaM.
Tema 9. KomnbroTepHbie ceTH H TeJleKOMMYHHKAanuu [loHATHE KOMIIBIOTEpHON ceTH. Buabl koM-
NBIOTEPHBIX ceTell. [100anbHbIe U JTOKaIbHBIE KOMIIbIOTEpHBIE ceTH. [loHATHE aIMUHUCTPUPOBAHUS
cetu. [lonsaTne tenekommyHukanuu. COBpEMEHHBIE TEXHOJOIMM TeleKkoMMyHukanui. CoroBasd,
CIyTHUKOBas, (PaKCUMUIIbHAS, BOJIOKOHHO-ONTUYECKAs CBS3b. BUIbI TENEKOMMYHHUKAIIMOHHOM CBSI3H,
ocyuecTBisieMolt ¢ nomortibio MuTeprner. OcHoBHBIe oHATUS MHTepHeT. OcHOBHBIE pyHKIMM WH-
tepHer. [Iporpammuble cpenctBa VIHTepHET A moucka MHGOpMAINK, 3JEKTPOHHOM MOYTHI, mepe-
CBUIKH (paiisioB.

Tema 10. OcHoBbl MHpopManuOHHOI Oe3onacHocTH [loHATHE MHPOpPMAIIMOHHON G€30macHOCTH
Bunsl unpopmanonHoit 6e3onacHocTH. IIpoGneMbl MH()OpPMAIMOHHO-TIPABOBOM 0€30MacCHOCTH.
Hayku, nzyuaromue B3anMoieiicTBHE YelloBeKa ¢ KOMIbIoTepoM. CoBpeMeHHbIe TpodiemMbl HHPOp-
MaIMOHHO-TICUXO0J0rHYeckoi 6e3onmacHocTh. [IoHsATHE KOMIBIOTEPHOTO BHpyca. Buabl KoMIbloTep-
HBIX BUPYCOB M aHTUBUPYCHBIX IIporpaMM. TexXHOJIOTusl aHTUBUPYCHOMN 3aIUTHI.



Pacnpenesienue yueOHBIX 4acOB
10 TeMaM M BHJIaM Y4eOHbIX 3aHATHH (0011asi TPYI0€eMKOCTh
Y4eOHO# THCHMIJIMHBI — 2 32a4€THBIX eIMHUIL)

Pa3nen, remMa mporpaMmbl yaeOHOM JTUCITUTUTHHBL

TpynoeMkocTsb (4ac)

Bcero | B Tom uuciie no BuziaM yueOHbIX
3aHATUI
Jlextuu Cemuna- | Jlabopa-
pHI, TOpHBIE
NpaKkTU- | paboOTHI
YecKHe
3aHSATHS
WNudopmarnka kak Hayka. OCHOBHBIE OHATHS
uHpopmaruku. OOIIas XapaKTepUCTHKA 2 2
MpoIieccoB cOopa, mepeaadn, 00padbOTKU 1
HAKOIUICHHUS HHPOPMALIUU
AnnapaTHasi 4acTh COBPEMEHHBIX KOMITBIOTEPHBIX
TEXHOJIOTHH. TeXHMYIECKHE CPEICTBA PEeATH3aluu 4 2 2
MH(pOPMALMOHHBIX IPOLIECCOB
[TporpammHOe oOecrieueHre COBPEMEHHBIX 5 2
KOMIIBIOTEPHBIX TEXHOJIOT U
TexHosiorus paboThl C TEKCTOBBIM PEAAKTOPOM 6 4 2
TexHosnorus paboTsl ¢ 3JIEKTPOHHOMN TaOIULIECH.
Monenu perieHus QyHKIMOHATBHBIX U 4 2 2
BBIUMCIIUTENILHBIX 3a/1a4
TexHonoruu padboThl ¢ MyJIbTUMEAUNHBIMU 4 ) 5
Ipe3eHTAlUSIMU
ANropuTMH3anus ¥ MPOrPaMMHPOBAHUE; SI3BIKH
IPOrpaMMHUPOBAHUS BBICOKOTO YPOBHS. 4 2 2
TexHomoruu paboThl ¢ 6a3aMu JaHHBIX
KomnbroTepHble ceTH U TeNeKOMMYHHUKAIUN 4 2 2
OcHoBBI HTHPOPMAITMOHHOI 0€3011acCHOCTH 4 2 2
HToro ayAuTOpHBIX 4acoB 34 18 16
CamocrosTenbHas paboTa CTy€HTa, B TOM YHUCIIE: 36
- B ayTUTOPHH TI0J] KOHTPOJIEM IIPETIOaBaTEIs
- KypCOBO€ MPOEKTUPOBAHUE (BBIMOJIHEHUE KYP- 4 ®opMBbI TEKYIIET0 U PYyOEKHOTO
COBOM pabOTHI) KOHTPOJISI TIOATOTOBJIEHHOCTH 00Y-
- BHEAyIUTOpHas paboTa 32 YaroIIEerocs:
OK3amMeH
Bcero uacoB Ha ocBoeHue yueOHOro MaTtepuasia 72




6. OBPA3OBATEJIBHBIE TEXHOJIOI' A

HNuTepakTuBHbIe GOPMBI IPOBEIEHUS YHeOHBIX 3AHATHI 10 AUCIUIIIHHE

No | Tema mporpaMmbl TUCIUTIIIMHBI [Ipumensiembie TEXHO- Kos-Bo ayaut. yacoB
ILII. JIOTUH (u3 yuebHo2o niaua)
Jlexun [Tpakr.
1 WNudopmaruka kak Hayka. OCHOBHBIE WNHTepakTuBHAsA JOCKa
noHsATUsA nHGopmaTuku. OOmas ¢ U (POBBIM MPOEK-
XapaKTEepUCTHKA POILIECCOB cOOPa, TOpOM
nepenayu, 00paboTKU U HAKOTLIICHUS
nHpOpMau
2 ArnmaparHas 4acTb COBPEMEHHBIX WuTepakTuBHAs T0CKa
KOMIIBIOTEPHBIX TEXHOJIOTHH. ¢ mu(pOBBIM MPOEK-
TexHuyeckue cpeacTBa pealins3aiuu TOpOM
MH(POPMAIIMOHHBIX IPOIIECCOB
3 [IporpamMmHoe obecrieueHue WuTepakTuBHAs T0CKa
COBPEMEHHBIX KOMIIbIOTEPHBIX C TU(PPOBBIM MMPOCK-
TEXHOJIOTUI TOPOM
4 TexHonorus paboThl ¢ TEKCTOBBIM WuTepakTuBHAs 10CKa
pEeAaKTOpOM ¢ UG POBBIM MPOECK-
TOPOM
5 TexHonorus paboTsl C SMEKTPOHHOM WuTepakTuBHAS TOCKa
Tabnuuel. Moaenu pemeHus ¢ (P POBBIM MPOEK-
(G YHKIIMOHATBHBIX M BBIYMCIUTENBHBIX TOPOM
3a1a4
6 TexHonmoruu paboTHI C NuTepakTuBHaAsa 10cKa
MYJIbTUMEAUHHBIMU TPE3CHTALUIMU ¢ U (pPOBBIM MPOEK-
TOPOM
7 AnroputMuzanus U nporpamMmmupoBanue; | MHTepakTHBHAs T0CKa
SI3BIKU TIPOTPAaMMHUPOBAHUS BEICOKOTO ¢ IU(PPOBBIM MPOEK-
ypoBHs. TexHonoruu pabotsl ¢ 6azamMu TOpOM
JTAHHBIX
8 KommnbsrorepHsie cetu u WuTepakTuBHAs TOCKa
TEIeKOMMYHUKaLUU ¢ IM(PPOBBIM MPOEK-
TOPOM
9 OcHOBBI HHPOPMAIIMOHHOM

0€30I1aCHOCTH

Bcero uacos




HEPEYEHb YYEBHO-METOJUYECKOI'O OBECIIEYEHUA 1JI1 CAMOCTOS -
TEJIbHOM PABOTHI OBYUAIOIINXCSA IO JUCHUILIMHE (MOIYJIIO)

No | HaumenoBanue paznena (tembl) | Bun camoctosi- | Tpymoemkocts | MeToibl KOHTPOJIS ca-
/1 JCLUTUIAHBI TENBHOM paboThl | (B akaeMHuue- | MOCTOSTEILHOM pado-
CKHX yacax) TBI

1 | Uudopmaruka kak HayKa. [ToaroroBka pe- 3amuTta pedepara
OcHOBHBIE IOHATHS ¢bepara
unpopmaruku. O61as 4
XapaKTePUCTHKA MTPOIECCOB
coopa, nepenayu, 00padbOTKH
Y HaKOIUICHUS! HH(OpMaIiu

2 | AnmapaTHas 4acTh [ToaroroBka pe- 3amuTta pedepara
COBPEMEHHBIX ¢bepara
KOMITBIOTEPHBIX TEXHOJIOTHI.
TexHuueckue cpeacTna 4
peanuzanuu
MH(POPMAIMOHHBIX
IIPOIIECCOB

3 | IlporpammHOe obecrieucHIE [Toaroroska pe- 3ammura pedepara
COBPEMEHHBIX ¢epara 4
KOMITBIOTEPHBIX TEXHOJIOTHI

4 | TexHosorusi paboThI C ITonroroBka pe- 4 3amura pedepata
TEKCTOBBIM PEIAKTOPOM ¢epara

5 | TexHosorust paboThl C ITonroroBka pe- 3amura pedepata
ANEKTPOHHOU Tabauuei. ¢epara
Mopenu penieHus 4
(YHKIIMOHAJIBHBIX U
BBIYHCIUTENBHBIX 33]1a4

6 | TexHomoruu paboOTHI ¢ [Toaroroska pe- 3ammura pedepara
MYJIbTUMEANNHBIMU ¢epara 4
MIPE3CHTAIISIMA

7 | Anropur™muzanus u ITonroroBka pe- 3ammra pedepata
MIPOTPaMMHUPOBAHUE; S3BIKA dbepara
IPOrpaMMHUPOBAHUS 4
BBICOKOTO YPOBHSI.
TexHonoruu paboTsl ¢
0asaMu JaHHBIX

8 | KommbroTepHble ceTH u [Toaroroska pe- 4 3amuTta pedepara
TEJIEKOMMYHHUKAIIH depara

9 | OcHoBBI HH(OPMAITHOHHOH [Toaroroska pe- 4 3amuTa pedepara
6€30MacHOCTH ¢epara
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7. OHEHOYHBIE CPEACTBA J1JIsA TEKYIIET'O KOHTPOJIA YCIIEBAEMOCTH U

IMPOMEXYTOYHOM ATTECTAIIUA

IMkana u KPUTEPUHU OLICHKU HpOMe)l(yTO‘lHOﬁ aTrecranvm B (l)OpMe 3adgera

Onenka YpoBeHb O6mue TpeboBanus K pe3ynbra- | [lmanupyembie pe3yabTaThl 00y-
(6ambI) chopmupo- TaM aTTecTanuu B popMe 3auera | YCHHS

BaHHOCTH

KOMIOETEHINH
«3auteHo» | Breicokuii ypo- Teopetnueckoe conepxa- | 3HATH:

BCHb HUE Kypca OCBOCHO IMOJIHOCTBIO | —  TPUHIMIIBI  UCTIOJIBb30BaHUS

0e3 po0eJIOB WK B 1IEJIOM, HIIH
OoJIbIIIeH YaCThIO, HEOOXOIUMEIE
MIPAKTUIECKIE HABBIKUA PAOOTHI C
OCBOEHHBIM MaTepHaIOM
c(hopMupOBaHbI UM B OCHOB-
HOM c(hopMHpPOBaHBI, BCE WU
OO0JIBIIMHCTBO NMPEAYCMOTPEH-
HBIX pabouel mporpaMmmoit
yUeOHBIX 3aJ]aHHI BBHITIOTHEHBI,
OTJIeIbHBIE U3 BBITOTHEHHBIX
3aJJaHul coiepKaT OIMOKU

COBPEMEHHBIX HH()OPMAIIMOHHBIX
TEXHOJOTH W HMHCTPYMEHTAIb-
HBIX CPEICTB IS PEHICHHS pa3-
JUYHBIX 3a7a4 B CBOeil mpodec-
CHOHAJIbHOM ACITCIHbHOCTH,

— OCHOBBI 3amIUTHl HH(MOpMa-
MU U CBEJIEHUH, COCTABIISIFOIINX
roCyJapCTBEHHYIO TalHY;

— MeToAbl o0OecreyeHus: HH-
(hopmarmoHHOM 0€30MMacCHOCTH.
Ymers:

- ¢opmyaupoBaTh TpeOOBaHUS
¥ TIPUHUMATh OOOCHOBAaHHEIE pe-
HIEHUs TO BBIOOPY ammapaTHO-
MPOTPAMMHBIX CPEJCTB ISl PAIlH-
OHANILHOTO pEIICHUs 3aJad, CBS-
3aHHBIX C MOJY4YEHHEM M Tpeoo-
pa3oBaHHeM UH()OPMAITIH.
Baaners:

- MeTOJaMHU pelieHus: mpodec-
CHUOHAJIBHBIX 3a7]ad C TOMOIIBIO
CHEIHATU3UPOBAHHBIX po-
TPaMMHBIX TTPOTYKTOB.

ba3zoBsblii ypo-
BEHb

Teoperuueckoe conepxa-
HHUE Kypca OCBOEHO B LIEJIOM 0€e3
po6esoB, HEOOXOIUMBIE MpaK-
TUYECKHE HaBBIKU PaOOTHI C
OCBOCHHBIM MaTEpHaJIOM B OC-
HOBHOM C()OpMUPOBaHBI,
peyCMOTPEHHBIE paboyeit
yueOHOM MporpaMMoil yueOHbIe
3aJIaHMs BBITIOJIHEHBI C OTJIEIb-
HBIMH HETOYHOCTSIMH, KA4ECTBO
BBINOJIHEHHS! OOJIBIIMHCTBA 3a-
MaHWi OLIEHEHO YHCJIOM Oal-
JIOB, OJIM3KUM K MAaKCUMYyMY.

3HaTh:

—  COBpPEMEHHOE COCTOSIHHE U
HaIpaBJICHUs] Pa3BUTHUS BBIUUCITH-
TEIILHOW TEXHWKH H TPOTpaMM-
HBIX CPEJICTB;

—  3aKOHOMEPHOCTH MPOTEKAHHS
MH(POPMAIIMOHHBIX MPOIECCOB B
cucremMax o0paboTku uHpOpMa-
1007078

Ymersn:

—  HCMONb30BaThb HH(OpMaIU-
OHHBIE CHUCTEMbI M CpE/ICTBA BbI-
YHCIUTEIHHON TEXHUKH B pelle-
HUM 3a/1a4 cOopa, mepenadu, xpa-
HeHusT W 00paboTku wuHpOpMa-
uuu;

—  HUCIOJIb30BaTh B mpodeccuo-
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HAJIbHOM JIEATEIIbHOCTH CETCBEHIC
cpencTBa TOMCKa M OOMEHa WH-
dhopmarueit.

Baanern:

-~  HaBBIKAMM CO3JIaHUS U 00pa-
OOTKHU PENAIMOHHBIX 0a3 JaHHBIX
cpenctBamu MS Access;

—  TEXHOJIOTHUSAMHU pabOThI B JIO-
KaJIbHBIX U TJI00ANBHBIX HHOOP-
MaIIMOHHBIX CETSIX;

-  IIpueMaMH AHTUBUPYCHOM
3aIUTHI;

MuHumalb-
HBbIH YPOBEHb

Teoperuueckoe conepxa-
HHE Kypca OCBOEHO OOJIbIIeH
9acThI0, HO MPOOEIBI HE HOCAT
CYIIECTBEHHOT'O XapakTepa, He-
00XOMMBIE TPAKTUYECKHE
HaBBIKH PabOTHI C OCBOCHHBIM
MaTepuajIoM B OCHOBHOM Cop-
MHPOBaHbI, OOJIBITHHCTBO
IPEIyCMOTPEHHBIX paboueit
yueOHOI MporpaMMoi y4eOHbIX
3aJJaHU BBITIOJIHEHBI, OT/ICNIb-
HBIE U3 BHIITOJHEHHBIX 3aJlaHUN
COJIEpXKAaT OLINOKH.

3HaTh:

—  IMOHATHE UH(POPMAIIUH;

—  OCHOBHBIC TIOJOXCHHS TEO-
pur WHPOpPMALUKU W KOAWPOBa-
HUS;

—  obmyro XapaKTepUCTUKY
poIeccoB cOopa, mepenadu, 00-
pabOTKM W HaKOIUIEHUsS HHQOP-
MaIuu;

— TEXHUYECKHE U IPOrpaMM-
HbIC CpEACTBA peaau3allid HH-
(hopMaIMOHHBIX MTPOIIECCOB.
Ymern:

- paboTaTh B KauecCTBE IMOJIb30-
BaTeNs MEPCOHAIBLHOTO KOMIIBIO-
Tepa;

—  CaMOCTOATEIBHO  HCIOIB30-
BaTh BHEIIHHE HOCUTENU HH(DOP-
Maruu  Juisi oOMeHa JaHHBIMA
MEX]ly MallTUHAMM;

—  CO3J1aBaTh PE3EPBHBIC KOIHH
Y apXUBBI JAHHBIX U POTPAMM;

— paboTtaTh ¢ MPOTpaMMHBIMU
CpencTBaMu OOIIeT0 Ha3HAYEHUS,
COOTBETCTBYIOIIUMU  COBPEMEH-
HBIM  TpeOOBaHUSIM  MHPOBOTO
PBIHKA.

Baagers:

—  HaBBIKAMHU MOATOTOBKH
CIIOKHBIX  HMJUTFOCTPUPOBAHHBIX
TEKCTOBBIX JOKYMEHTOB C HC-
nmoss3oBanreM MS Word;

— HaBBIKAMU DEIIEHUS pacyeT-
HBIX 3a/a4 ¢ mpumeHeHueM MS
Excel;

-~  HaBBIKAMHU MOATOTOBKH JJIEK-
TPOHHBIX IPE3EHTALNNA C MCIOJIb-
3oBanueM MS PowerPoint.

«He 3a-
YTEHOY

KOMIIETCHLIMU,
3aKpEIIEHHBIC
3a IMCLUILIN-

HOW, He cop-

TeopeTtrueckoe cojepxa-
HUE Kypca OCBOEHO YaCTHYHO,
HEO0OXOMMBbIC HABBIKH PaOOTHI
He chopMupoBaHbl WU cPop-

[Inanupyemsl pe3ynbTaTsl 00yye-
HUSl HE JOCTUTHYTBI
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MHPOBaHBI MUPOBAHBI OTACIBHBIC U3 HUX,
OOJIBIIMHCTBO NMPEAYCMOTPEH-
HBIX paboueil yueOHO mpo-
IpaMMOM 3a/IaHUI HE BBITIOIHE-
HO JTM0O BBIMOJHEHO C TPyObIMH
OIIMOKaMH, Ka4eCTBO UX BbI-
MIOJTHEHUS OLIEHEHO YUCIIOM
OayIoB, OJU3KUM K MUHHUMYMY.

CooTBeTCTBHE (1)0pM OLCHOYHBIX CPEACTB TEMaM JUCIHHIIJINHBI

Ne Pa3nennl / Tembl dopma OLIEHOYHOT O

/o cpencTBa

1 Paznen 1. OcHoBbI Teopun HHGOpPMALUHT, THPOPMATUKU U HHPOP- Tect
MaIlMOHHBIX TEXHOJIOTHH.

2 Paznen 2. OOmmii coctaB U CTPyKTypa nepcoHanbHbix OBM 1 BbI- Tect
YHCIUTENBHBIX CUCTEM, UX TPOrpaMMHOE 00ecriedeHue.

3 Pasnen 3. [IpuknaaHeie nporpaMMHbIE CPEICTBA Tect

4 Pazpgen 4. Ilpuknanneie nporpaMMHbIE CPEICTBA Tect

3) Paznen 5. Xpanenue, MoucK U cCOpTUpOBKa HHopMaIuy B 6azax Tect
nanubeix. CYBJl ACCESS.

6 Paznen 6. JlokanpHbIe 1 TTI00aIbHBIE KOMITBIOTEpHBIE ceTH DBM. Tect

9. MIEPEYEHD JIMTEPATYPbI U TEXHUYECKUX CPEACTB OBYUEHUSA

OcHoBHasi yueOHas1 IuTepaTypa:

1.

Tep-Axonos P.C. UndopmaTuka /17151 3KOHOMUCTOB [ DJIEKTPOHHBIN pecypc] : 1abopaTopHBbIi
npaktukym / P.C. Tep-AKkomnoB. — DIEeKTpOH. TEKCTOBbIE AaHHbIE. — M. : MOCKOBCKast rocy-
JapCTBEHHAs aKaJeMus BOJHOTO TpaHcnopTa, 2007. — 136 ¢. — 2227-8397. — Pexum 10-
cryna: http://www.iprbookshop.ru/46709.html

I'pannuun O.H. UHopManimonHbie TEXHOJIOTHH B yIIpaBlieHU! [ DJIEKTPOHHBIN pecypc] /
O.H. I'pannuun, B.W. KusieB. — DnekTpoH. TeKCTOBBIE NaHHble. — M. : IHTEpHeT-
Yuusepcurer Uadopmarmonnsix Texaonoruit (MHTYUT), 2016. — 377 ¢. — 978-5-94774-
986-1. — Pexum nocryma: http://www.iprbookshop.ru/57379.html

INonmosunibina M.B. MHbopmarimoHHbIe TEXHOJIOTHH B SKOHOMHKE [ DJIEKTPOHHBIN pecypc] /
M.B. I'onoBuipiHa. — DJIEKTPOH. TEKCTOBbIE TaHHbIe. — M. : UHTepHeT-YHuBepcurteT MH-
dopmarmonnsix Texnonoruit (MHTYUT), 2016. — 589 ¢. — 2227-8397. — Pexum nocty-
na: http://www.iprbookshop.ru/52152.html

buprokos A.H. Ilporieccsl ympaBneHus nHOOPMAIMOHHBIMU TEXHOJIOTUSIMU [ DIEKTPOHHBIN
pecypc] / A.H. bupiokoB. — DIeKTpoH. TEKCTOBBIC JaHHbIE. — M. : IHTepHeT-YHUBEpCcUTeT
Nudopmannonnsix Texnonoruit (MHTYUT), 2016. — 263 ¢. — 2227-8397. — Pexxum g0-
cryma: http://www.iprbookshop.ru/52165.html

JononHuTeIbHASA y4eOHAs JUTepaTypa:

1.

2.

Cunaropos. C.B. Undopmarinonnsie TexHonoruu.: Yueonoe nocodue / C.B. Cunatopos. -
M.: Ansda-M, HUL] UTHDPA-M, 2013. - 336 c.

Cunaropos. C.B. ndopmanmonnsie TexHonoruu: 3agaunuk / C.B. Cunaropos. - M.: Anbda-
M, HUI] UH®PA-M, 2012. - 256 c.

Cogeros. b.4. Undopmarnmonnasie TexHomornn: YueOHuk 1is 6akanaspos / b.51. CoseTos,
B.B. LlexanoBckwuii. - M.: FOpaiit, 2013. - 263 C.

®enorosa. E.JI. UndopmanmonHbie TEXHOJIOTHH B HAyKe M 00pa3oBaHuu: YueOHOe mocoodue /
E.JI. denoroBa, A.A. @egoros. - M.: U] POPYM, HUL] UHDPA-M, 2013. - 336 C.
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http://www.iprbookshop.ru/46709.html
http://www.iprbookshop.ru/57379.html
http://www.iprbookshop.ru/52152.html

5. ®enotoga. E.JI. MHdopMamonHble TEXHOIOTUU B TPO(ECCHOHANBHOM NesITeIbHOCTH: Y 4eo-
Hoe rocooue / E.JI. denorosa. - M.: U]l ®OPYM, HUIl UH®PA-M, 2012. - 368 c.

6. ®enotora. E.JI. Mndopmarnmonssie TeXHOIOTUU U cucTeMbl: YdyeOHoe nocodue / E.JI. deno-
toBa. - M.: U]l ®OPYM, HUL] UHDPA-M, 2013. - 352 c.
Xnebuukos. A.A. MadpopmanronHbie TexHonorun: Yueonuk / A.A. XneOHukoB. - M.: Kxo-
Pyc, 2014. - 472 c.

7. Yepnukos. b.B. Unpopmanronnsie TexHonoruu ynpasienus: Yueouuk / b.B. UepHukos. -
M.: U1 ®OPYM, HULT UHOPA-M, 2013. - 368 c.

8. Hunummnua. JI.}O. MudopMmaroHHbIe TEXHOIOTUN B IMHTBUCTHKE: Y4yeOHoe nocobue / JL.IO.
Munuuna. - M.: ®aunata, Hayka, 2013. - 128 c.

9. Danpmaa. HO.B. MadbopmarimoHHbie TEXHOJIOTHH Ha ypoKax JuTeparypsl: [locodue ms yum-
Tenei 00meodp. yupexaenuit / FO.B. Danemaa, C.B. @enopos. - M.: IIpocs., 2012. - 176 c.

10. CetnoB. H.M. NHpopManimoHHbIE TEXHOJOTHH YIPABICHUS MTPOeKTaMu: YueOHoe mocodue /
H.M. Cgetnos, I'.H. Cgetnosa. - M.: HUL| UH®PA-M, 2012. - 232 c.

DJIeKTPOHHBIe 00pa3oBaTe/bHbIE PecypChl

v OdunmanbHelii caiit MunucTepcTBa obpasoBanus 1 Hayku Poccuiickoit @eneparuu —
MUHOOpHaYKH.pd

denepanbublii nopran «Poccuiickoe odpazoBanue» — http://www.edu.ru
Nudopmanmonnas cucrema «EanHoe OKHO J0CTyMa K 00pa3oBaTeIbHBIM PECypcam» —
http://window.edu.ru

Enunas xomutekuus mudpoBbix o0pa3oBatelbHbIX pecypcoB — http://school- collection.edu.ru
denepanbHblii eHTP HHOOPMAITHOHHO-00pa30BaTeIbHBIX pecypco — http://fcior.edu.ru
DnekTpoHHO-0nOIHoTeuHas cuctema [PRbooks — http://www.iprbookshop.ru/

Hayunas snexrponnas 6udiaunoreka eLIBRARY.RU - https://elibrary.ru
Muoro¢yakuuroHansHas cucrema "Mudopmuo"” — http://www.informio.ru/

Cucrema Pocmeron — http://rosmetod.ru/

AN

AN N NN

METOIUYECKHUE YKA3ZAHUA JJIS1 OBYUYAIOIIUXCA 11O OCBOEHHIO JUC-
UITIMHbI

TeKcT JeKIMM.
TexHos0rnst padoThl ¢ TEKCTOBBIM PEIAKTOPOM.
Mean gexuun:
— ¢dopMUpOBaHUE MOHITHIA: TEKCTOBBIA PEIAKTOP, TEKCTOBBINA MPOIECCOP;
— pa3BUTHE MPEJCTABICHUS O BO3MOXHOCTSIX MPUMEHEHHUsI TEKCTOBOTO pelaKkTopa s pe-
TaKTUPOBaHUS U (OPMATHPOBAHUS TEKCTOB;
— BOCIIUTaHHE aKKYPATHOCTU U CAMOCTOSITEIbBHOCTH, MHTEpECa K JUCITUTIIINHE.

1. TexkcTOBBIN peraKTOp: HA3HAYEHHE U OCHOBHBIE ()YHKIMH.

OcHOBHEBIE (byHKIII/II/I 9TOr'0 KJj1acCa MPHUKIIAAHBIX IMTPOTrpaMM 3aKIII0YACTCA B BBOJAC U PCIAKTH-
POBaHUU TEKCTOBBIX JaHHBIX. J(OMONHUTENbHBIE (YHKIUH COCTOST B aBTOMATHU3ALMU IPOLECCOB
BBOJla U pCAAKTUPOBAHMA. 21.]'[5[ onepaunﬁ BBOJa, BbIBOJA, COXpaHCHUA JaHHBIX TCKCTOBBIC PEAAKTO-
PBI BBI3BIBAIOT U MCHOJIB3YIOT CUCTEMHOE MPOrpaMMHOe olecrieyeHrne. Brpouem, 3T0 XapakTepHO U
AJIg BCEX MPOYMX BUJ0B MPHUKIIAAHBIX IIPOrpaMM, U B }IaHBHefImeM MBI HE 6y)1eM CIICOHUAJIBHO YKa3bI-
BaTh Ha 3TOT (PaKT.

TekcToBbIE MPOLECCOPHI OTIIMYAOTCS OT TEKCTOBBIX PEJAKTOPOB B OCHOBHOM B TOM, YTO OHHU
MO3BOJISIOT HE TOJIBKO BBOJIUTH U PEAAKTUPOBATH TEKCT, HO U (OPMATUPOBATH €r0, TO €CTh 0(hOpM-
15Tb. COOTBETCTBEHHO, K OCHOBHBIM CPEJICTBAM TEKCTOBBIX IIPOLIECCOPOB OTHOCATCS CpeAcTBa odec-
MICYEHUS B3aMMOJCUCTBUS TEKCTa, TpapuKu, TaOIHUIl U IPYTUX OOBEKTOB, COCTABISIOIIMX MTOTOBBIN
JOKYMEHT, a K JIOMOJHUTEIbHBIM — CPE/ICTBA aBTOMAaTHU3allUuU Tpolecca GopMaTUpOBaHMSL.

14


https://минобрнауки.рф/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://www.informio.ru/
http://rosmetod.ru/

HyHO moMHUTB, 4TO MI000€ M300paKeHHe Ha SKpaHe MOTY4aeTcsl U3 COBOKYIMHOCTH CBETS-
muxcs Toyek — mukceneid. CUMBOJIBI TeKcTa (GOPMUPYIOTCS HE W3 HENPEPBIBHBIX JMHUM, a U3 OT-
JICIIbHBIX TOYEK.

Omneparmonnas cucreMa MS-DOS u Bce ee mpwIoKeHUs pa3uvaroT JBa PEeKUMa padOTHI
JMCIIIes: CUMBOJIBHBIA M rpaduueckuii. Bee TexcToBeie pemakTopsl, padoratomue nog DOS, uc-
MOJIb3YIOT CUMBOJIBHBIN PEXUM dKpaHa. B 3TOM pexume Ha 3KpaHe CTPOTo OIpe/eieHbl MO3UIUUA U
pa3Mepbl BBIBOAUMBIX CUMBOJIOB. MOXHO TOBOPUTH, YTO AKpaH Pa3/ieieH Ha KIETOYKHU, BHICTPOEH-
HbIE B CTPOKHU U CTOJIOIBI, TOJ00HO JTUCTY TeTpaau B kieTKy. Kaxaas Takas KJieTka SKpaHa — 3HAKO-
MECTO JUIsl OJTHOTO CUMBOJIA. B Kax 10l KiIeTKe CONEep)KUTCS OAMHAKOBOE YHMCIIO MHUKCEJIEH — MaTpULia
nukceneil. M3o0paxeHne cuMBOja CO3A€TCSd CBEUEHHUEM OIIPENEICHHOIO COYETAHUS IHUKCENEeH B
npenenax 3Hakomecra. Hanpumep, ecnu pazmep 3Hakomecta 8§ Ha 10 nmukcesei (mepBoe 4uciio — ro-
PHU3OHTAJIBHBIN pa3Mep), a pazmep Beeit cetku — 640 Ha 200, To Ha sKkpane nomMemaercss 20 CUMBOIb-
HBIX CTPOK, a B KaXJ0i cTpoke 1o 80 CHMBOJIOB.

TeKkcToBBIE pEeaKTOPbl, OPUEHTUPOBAHHBIE HA CUMBOJIBHBIM PEXUM DKpaHa, HE IO3BOJISIOT
U3MEHSTh pa3Mepbl CUMBOJIOB, UCIIOJIL30BaTh Pa3inyHble TUIBI HIPUQPTOB. CylIecTBYET OJUH CTaH-
napTHeIM mpudT. B Hanbonee pa3BUTHIX pelnakTopax MOKHO JIMIIb MEHATh HauepTaHUS CHMBOJIOB:
MOJTY>)KUPHBINA, KypCHB, MpsiMoil. HekoTopble MNpUHTEpPHl MPEIOCTABISAIOT BO3MOKHOCTH MEHSTh
mpUQT B IEYATHOM JTOKYMEHTE (11 3TOT0 OHHM 00J1a/1at0T HeOOIBIIMM HaOOpOM BCTPOSHHBIX HIPH (-
TOB).

OmnepanuonHast cucreMa Windows U Bce ee TPUIIOKEHUsT pabOTAOT C IUCIUICEM TOJBKO B
rpaduyeckom pexkume. CIeICTBUEM ATOrO SBISETCS TO, YTO MPH BBIBOJAE HA DKpPaH TEKCTa OTCYT-
CTBYIOT HMOHSTHS: (PUKCUPOBAHHOE 3HAKOMECTO, CTaHJAPTHHI pa3Mep CUMBOJIA, CTAHJAPTHBIN TUI
mpudra. CUMBOIIBI MOTYT BBIBOJUTHCS HA SKpaH B Pa3HBIX MO3UIHUAX, Pa3HBIX pa3MepoB U GopM.
OpHako IUCKpeTHas MUKCeNIbHAasl CTPYKTypa dKpaHa OCTAETCs U, KaK CJIEJICTBUE — MO3aUYHbIN IPUH-
UM 1300pakeHNs CHUMBOJIOB.

CpezncTBa TEKCTOBOIO pefaKkTopa:

e pabouee MoJ€ - MPOCTPAHCTBO HA IKPaHE, HA KOTOPOM OTOOpaxaeTcs TEKCT;
e KYypCOp — MECTO aKTMBHOI'O BO3JIEHCTBUS Ha pabouee moje (0TMe4aeTcs YepTOUKON mim npsi-

MOYTOJIbHUKOM);

e CTPOKA COCTOSIHUSI — COJACPKUT UHPOPMAIIHIO O TEKYILIEM COCTOSTHUM PEJaKTopa;
e CTPOKAa MEHIO — COJIEP>KUT KOMaH bl MEPEKITIOYCHUS PEKUMOB PEAAKTOPA U IPYTUX JIeHCTBUH.
e JI1s1 KOHKPETHBIX TEKCTOBBIX PEAAKTOPOB CYIIECTBYIOT CIEU(PUUECKUE AITEMEHTHI CPEbI.

KoHnTpoJsbHbBIE BONIPOCHI:
1) TekcToBBIii peAaKkTOp: HA3HAUCHHE K OCHOBHBIC (DYHKITHH.
2) BBoa 1 peakTHpOBaHHE TEKCTA.
3) ®parmeHT TekcTa, paboTa ¢ (parMeHTOM TeKcTa (BbIICICHHE, IEPEHOC, KOMMPOBAHUE, YAAJICHNAE
U T.J.).
4) AG3ar, oneparuu ¢ ab3anamu (popMaTHpOBaHKHE, YCTAHOBKA MEKCTPOUYHOTO UHTEPBAIA U T.JI.).
5) Odopmnenne Tekcra (IpuTHI, IBET CAMBOJIOB, 00paMIICHHE HT.].).
6) Beox Tabumuil.

Jlureparypa:
OcHoBHas:

1. TI'pannumn O.H. UHbopManimoHHbIe TEXHOJIOTUY B yIIpaBieHuu [DnekTpoHHbIN pecype] / O.H.
I'pannuun, B.M. KusieB. — DnekTpoH. TekcTOBbIE faHHbIe. — M. : UHTEepHET-Y HUBEPCUTET
Nudopmanmonnsix Texnonoruit (MHTYUT), 2016. — 377 ¢. — 978-5-94774-986-1. — Pexum
noctyna: http://www.iprbookshop.ru/57379.html

2. buprokor A.H. IIpoueccs! ynpaBneHust ”HOOPMAITMOHHBIMHA TEXHOJIOTHSMH [ DIIEKTPOHHBIN pe-
cypc] / A.H. bupiokoB. — DJIeKTpOH. TEKCTOBBIC JaHHbIe. — M. : IHTepHeT-YHuBepcurer UH-
dbopmarmonnsix Texnonoruit (MHTYUT), 2016. — 263 ¢. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/52165.html

JdonmosiHuTeIbHAS YUeOHAsl JJUTEpaTypa:
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1. Cunatopos. C.B. Unpopmanmonusie TexHonoruu.: YuedHoe nocodue / C.B. Cunaropos. -
M.: Ansda-M, HUL] TH®PA-M, 2013. - 336 .

2. Cunaropos. C.B. Mndopmarmonnsie Texnonoruu: 3agaunuk / C.B. Cunatopos. - M.: Anbda-
M, HUL] UH®PA-M, 2012. - 256 c.

3. Cogetos. b.f. Undopmarmonnsie TexHonoruu: Yuednuk s 6akanaBpo / b.51. Cosetos,
B.B. llexanoBckuii. - M.: Opaiit, 2013. - 263 c.

Bapuant odopmiieHUs1 BHEAYAUTOPHOI padoThI:
Tema s1a6opaTopHOii padoThI
PadoTa ¢ TeKCTOBBIM PeJaKTOPOM: BBO/I, Pe1aKTHPOBaHUEe U GopMATHPOBAHHE TEKCTOBBIX J10-
KYMEHTOB.
Llesib NPaKTHYECKOT0 3aHATHS:
— ¢opMupOBaHNE YMEHUN:
1. paboTaTh C TEKCTOBBIM PEAAKTOPOM;
2. BBOJUTH, PEIAKTUPOBATh U (POPMATUPOBATH TEKCT;
— pa3BUTHE JOTHYECKOTO MBIIIICHHS,
— BOCHHTaHHUE CAMOCTOSTEIBHOCTH, aKKYPAaTHOCTH, TUCIUILTHHUPOBAHHOCTH.
Bonpocsl, noanexanue u3y4eHHIo:
1. TekcToBBbIif peakTOp: Ha3HAUYEHUE M OCHOBHBIC (DYHKIIHH.
2. BBoj M penakTHpOBaHUE TEKCTA.
3. ®parmeHT TekcTa, paboTta ¢ pparMeHTOM TeKcTa (BbLAEIEHHE, IEPEHOC, KOMHPOBAHUE,
YAQICHHUE U T.1.).
4. Aob63an, onepauuu ¢ ab3anamu (popmMaTUpOBaHUE, YCTAHOBKA MEKCTPOYHOTO HHTEpBaAja
U T.J.).
Odopmnenne Tekcta (pUGTHL, IBET CHMBOJIOB, 00paMIIEHHE UT.1.).
6. BBoj Tabui.

o

IIpoBepounslii TecT o pasaeny «Mupopmanus»
1. Uudopmanus — 370...
a) MOCJeI0BATEIbHOCTh 3HAKOB HEKOTOPOTo andaButa
0) KHIKHBIN poHA OMbIMOTEKN
B) CBEJICHUSI 00 OKpPY’KAIOIIEM MHUpE U MIPOTEKAIOIIUX B HEM MPOLECCaX, BOCIPUHUMAEMbIE YeI0Be-
KOM HEMOCPEICTBEHHO WJIU C MIOMOIIBIO CIIEUAIbHBIX YCTPOMCTB
T') CBEJICHUS, COIEp KAILMECS B HAYUHBIX TEOPHSIX
2. Undopmanuio, CylieCTBEHHYI0 M Ba’KHYI0 B HACTOSILIMIT MOMEHT, Ha3bIBAIOT:
a) MoJIe3HOU
0) akTyaJIbHOI
B) JIOCTOBEPHOM
') 0OBEKTUBHON
3. U3BecTHO, 4TO HAaHO0O0AbIINI 00HEM MHGOPMAIMHU PU3MYECKH 310POBBIi YeJ0BeK MOJIy4aeT
NP NOMOIIK:
a) OpraHoB ciyxa
0) OpraHoB 3peHUs
B) OPTaHOB OCSA3aHU
T') OPraHoOB OOOHSIHUS
1) BKYCOBBIX PELIENITOPOB
4. Ilo ¢popme npeacraBiieHUs HHPOPMAIUIO MOKHO YCJIOBHO Pa3le/IMTh HA CJIeAyIolde BUbI:
a) MaTeMaTHYECKYI0, OMOJIOTMYECKYI0, METUIIUHCKYIO, IICUXO0JIOIMYECKYIO U TIp.
0) TEKCTOBYIO, YHCIIOBYIO, IpapUUECKytO, 3BYKOBYI0, KOMOMHUPOBAHHYIO
B) OOBIICHHYI0, HAYYHYIO, IPOU3BOCTBEHHYIO, YIIPABICHUECKYIO
I') BU3yaJIbHYIO, 3BYKOBYIO, TAKTUJIbHYIO, OOOHSTEIbHYIO, BKYCOBYIO
S. laiiTe camblii HOJIHBINH O0TBeT. IIpH IBOMYHOM KOAMPOBAHMHU HCIOJIb3YyeTcs aJd(aBUT, COCTO-
ALMIA U3:
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a)0m1

0) cnoB JIA u HET

B) 3HAKOB + U -

T') TOOBIX JIBYX CHMBOJIOB

6. B kakoii cTpoke eTUHUIBI H3MepPeHUs] HH(POPMAIIUH PACTIOJI0KEHbI M0 BO3PACTAHUIO?
a) rurabait, MerabaiT, Kuiao0anT, 6aiT, OUT

0) OuT, OaiiT, MerabaiT, KWI00AMT, TUradaiT

B) OaiiT, OUT, KIMJIOOAKNT, MeradaiT, ruradanT

r) OuT, OalT, KMIOOAKT, MeradaiT, ruradanT

7. MH(popManMOHHBIE NPOLECCHI — ITO:

a) MPOLIECChl CTPOUTENBCTBA 3/1aHUN U COOPYKEHUN

0) POIECChl XUMHYECKON 1 MEXaHUYECKOW OYUCTKU BOJIBI

B) IIpoIIecChl cOOpa, XpaHeHUsI, 00pabOTKH, TOMCKA U Tiepeaadn nHpopmauu

T') IPOLIECCHI TPOU3BOJICTBA IIECKTPOIHEPTUU

8. Undopmannio, He 3aBUCAIILYI0 OT JJUYHOI0 MHEHUS WM CYK/IE€HUS, HA3bIBAIOT:
a) TIOHATHON

0) akTyalbHOI

B) 00bEKTUBHOM

T') MMOJIE3HON

9. ITo crocody BOCIPUSATHS Y€JI0BEKOM PA3IHYAIOT cJIeAyIolue BUIbl HH(POPMALINH:
a) TEKCTOBYIO, YUCIIOBYIO, TpaQuuecKyro, TAaOJIUYHYIO U TIp.

0) HAyYHYIO, COITMAIbHYIO, IIOJTUTHYECKYIO, SKOHOMHYCCKYIO, PETTUTHO3HYIO U TIp.
B) OOBIJIEHHYIO, IPOU3BOJICTBEHHYIO, TEXHHUUECKYIO, YIIPABICHYECKYIO

I') BU3yaJIbHYIO, 3ByKOBYIO, TAKTHJIBHYIO, OOOHSTEIBHYIO, BKYCOBYIO

10. B xkakoii cTpoKe eAMHHUIBI H3MePeHNs HH(pOpMALMH PAaCI0/10KeHb] 110 YOBIBAHUIO?
a) rurabaiT, MmerabaiT, Kuiooair, 6aiTt, out

0) OuT, OaiiT, MerabamT, KWIOOANT, TUTA0ANT

B) OUT, OaiiT, KMJIOOANT, MerabaiT, ruradaT

r) OaiiT, OUT, KNWIOOANT, MeradalT, TuradanT

11. Ilox HocuTesieM HH(POPMALIMU TPUHATO NOAPA3YMEBATh:

a) TUHUIO CBSI3U

0) cetb MHTEpHET

B) KOMIIBIOTEP

') MaTepuaIbHbII 00BEKT, HA KOTOPOM MOKHO TE€M MJIM MHBIM CITIOCOOOM 3aUKCHUpPOBATh HHPOpMa-
1170%0)

12.Wndopmanuio, B3ITYI0 U3 HAIEKHOT0 HCTOYHHUKA, HA3LIBAIOT:

a) MoJIe3HOU

0) akTyaJIbHOI

B) JIOCTOBEPHOM

') 0OBEKTUBHON

13. Yemy pasen 1 0aiiT?

a) 8 out

0) 2 Our

B) 10 bur

r) 10 6ur

14. Ilo xa4yecTBYy nposiBjieHus HHpopmanus ObIBaeT

a) moJie3Hasi, Oecrose3Has, 1e3uHpopMaIHs

0) mone3Has, oecrosie3Hast

B) BU3YalIbHAsA, 3BYKOBasl, TAKTUJIbHASI, 0OOHSATENbHAS, BKYCOBasI

I') TEKCTOBAsI, YUCIIOBas, Tpadudeckas, 3ByKoBasi, KOMOMHUPOBaHHAs

15. MuauMabHAs eIMHHULA H3MepeHus1 nHpopManun

a) OaiT

0) ouT

B) Mo6aiiT
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r) Kobaiit
OTBeTHI
1.B; 2.b;3.5;4.5;5.A;6.I;7.B;8B;9.I; 10.A; 11.T'; 12.B; 13.A; 14.A; 15.b.

Pexomenayemast murepaTtypa (OCHOBHAS M IONOJIHUTENbHAS )

OcHoBHas:

1. T'pannuun O.H. MHbOpMaimoHHbIE TEXHOJIOTHH B yIIpaBiieHuu [ InekTpoHHbIl pecype] / O.H.
I'pannuun, B.1. KusieB. — DneKTpoH. TEKCTOBbIE JaHHbIe. — M. : IHTepHeT-YHUBEpCUTET
Nudopmannonnsix Texnonoruit (MHTYUT), 2016. — 377 ¢. — 978-5-94774-986-1. — Pexum
nocryma: http://www.iprbookshop.ru/57379.html

2. buprokoB A.H. Ipouecch ynpaBineHuss ”HGOPMAITMOHHBIMU TEXHOJOTUSIMH [ DJIIEKTPOHHBIHN pe-
cypc] / A.H. BupiokoB. — DJIEKTpOH. TEKCTOBBIC JaHHbIe. — M. : IHTepHeT-YHuBepcurer UH-
dbopmarmonnsix Texnonoruit (MHTYUT), 2016. — 263 ¢. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/52165.html

JonmosiHuTeIbHAS YUeOHAsl JIUTEpaTypa:

4.

5.

6.

Cunaropos. C.B. Uadopmanmonnsie TexHonoruu.: Yuedbnoe nocodue / C.B. Cunatopos. -
M.: Ansda-M, HUL] MTHD®PA-M, 2013. - 336 c.
Cunaropos. C.B. Uudopmanmonnsie TexHonoruu: 3agaunuk / C.B. Cunaropos. - M.: Asnbda-

M, HUL] THOPA-M, 2012. - 256 C.

Cogeros. b.51. Undopmanronnsie Texnonoruu: YueOnuk s 6akanaspos / b.51. CoBetos,
B.B. LlexanoBckwuii. - M.: FOpaiit, 2013. - 263 C.

10. IIEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOTHU, UCIOJIB3YEMBIX IPA OCYIIECTBJEHUAA
OBPA30OBATEJIBHOI'O NNPOLECCA IO JUCHUIIJINHE (MOI[YJIIO), BKJIIOYASA IIEPEYEHb IIPO-
I'PAMMHOI'O OBECIIEYEHUA U THO®OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM

Ilepeyenb uHpOPMANMOHHBIX TEXHOJIOT Ui, HCIOJIb3YyeMbIX NPHU OCYIIeCTBIEHHH 00pa30-
olecca no JMCUMILINHE

BaTCJbHOTO I

Ne | Ha3Banue otaenbHON TeMbl auciuium- | Ilepedens npu- Lems npumenennst | Ilepedenn
/0 | Hbl (IPAaKTUYECKOT0 3aHTHUS I Ja- mensiemon UUT KOMIIe-
O6opaTopHOI paboThI), B KOTOPOH HC- WJIH €€ YacTen TEHITUI
nonb3yercst UT
[Ipaktuueckoe 3anstue Nel. Pabora | MurepaktuBHas | Pa3zButue ymenuit u OIIK-9

C TEKCTOBBIM PEIaKTOPOM:

BBOJI, pEelaKTHpoBaHWe U (opmaru-
pOBaHUE TEKCTOBBIX JOKYMEHTOB.
[IpakTuueckoe 3anstue Ne2. PaGorta
C TEKCTOBBIM PEIaKTOPOM:

BBOJI, pelaKTHpoBaHue U (opMaru-
POBaHUE TEKCTOBBIX JOKYMEHTOB.
[IpakTunueckoe 3ansTue Ne3. PaGorta
C TEKCTOBBIM PEIaKTOPOM:

BBOJI, pelaKkTHpoBaHue U (opMaru-
pOBaHUE TEKCTOBBIX TOKYMEHTOB. Pe-
naktop ¢popmyn. CIUCKH.
IIpaktuyeckoe 3anstue Ne4. Pabora

C TEKCTOBBIM PEIaKTOPOM:

co3laHue TalaMl, BBOJ JIaHHBIX,
odopmIieHHE.

[TpakTuyeckoe 3anstue NeS. Pabora

C TEKCTOBBIM PEIaKTOPOM:

nocka ¢ ugpo-
BBIM ITPOEKTO-
pom,
[Taker npo-
rpamm Microsoft
Office (MS
Word)

HaBBIKOB (hOPMATH-
POBaHUS M PElIaKTH-
pOBaHHUS TEKCTA,
Tabnuu u rpadu-
KOB B TEKCTOBOM
peraKTo-

pe Word 2010
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ITocTpoenue
WORD.
[Ipaktuyeckoe 3anstue Ne6. Pabora
C TEKCTOBBIM PEIAKTOPOM:

co3maHve TaOJull, BBOJ JAHHBIX,
odopmMIIeHHE.

CXCM IIpu TMnomMoum

[Ipaktuyeckoe 3anstue Ne7. Pabora | WurtepaktuBHas | M3yuyenue ocHOB OIIK-9
¢ rpaMUeCcKUM PEIaKTOPOM: CO3/a- nocka ¢ nudpo- | pacTpoBoil rpapuku
HUE TpadUIeCKIX N300paKCHHIA. BBIM IIPOEKTO- | U MEepBOHAYAIb-
[Ipaktrueckoe 3anstue Ne8. PaboTa ¢ poMm, HOE 3HAKOMCTBO C
(bparmeHTamMu U300pakeHuil. AHU- [Taker npo- rpauyeckuM pe-
Manusl. rpamm Microsoft | makrtopom Paint
Office (MS
Power Point),
rpaduueckuit
penakrop Paint

[TpakTuueckoe 3ansatue Ne9. Pabora ¢ | MuTepakruBHas | [IproOpectu u 3a- OIIK-9

3JIEKTPOHHOM Tabnuuei:

pellIeHre PaCYETHBIX 3a/1a4.
[Ipaktrueckoe 3ansTue Nel(Q. Pabora
C DJIEKTPOHHOM TaOJIUIICH:

pelleHre PACYETHBIX 3a/1a4.
[IpaxTuueckoe 3ansarue Nell. Pabora
C 3JIEKTPOHHOM TaOIMLIeH:

pellIeHre PacUETHBIX 3a/1a4, peIIeHNe
YpaBHEHUH.

[IpakTuueckoe 3ansatue Nel2. Pabora
C 2JIEKTPOHHOM TaOIMILIeH:
TaOynupoBaHue U IOCTpOEHUE Tpa-
¢buKoB.

[IpakTuueckoe 3anarue Nel3. PabGora
C 2JIEKTPOHHOM TaOIMILIeH:
TaOynupoBaHue U IOCTpOEHUE Tpa-
¢ukoB, nenopas rpapuka.
[IpakTuueckoe 3ansatue Nel4. PaGora
C 2JIEKTPOHHOM TaOIMILIeH:
TaOynupoBaHue U IOCTpOEHUE Tpa-
¢uKoB, nenoBas rpapuka.

JOCKa ¢ 1udpo-
BBIM ITPOEKTO-
pom,
[Taker npo-
rpamm Microsoft
Office (MS Ex-
cel)

KPEIUTh MpaKkTHye-
CKH€E HaBBIKH 110 CO-
3JIaHUIO DJICKTPOH-
HOM TaOJIHILIBI C HC-
I10JIb30BaHUEM BO3-
MO>KHOCTEH aBTO3a-
ITOJIHEHUS], aBTO-
CYMMHPOBAHUS U
KOIUPOBAHUS, T10-
CTPOCHUS JTha-
rpamm.

11. MATEPUAJIbHO-TEXHUYECKOE OBECITIEYEHUE YYEFHOM JUCIHUATIIMHBI

CpencrBa o0yueHust

IIndpossie 00pazoBaTebHbIE PeCypChl
Onepannonnas cucrema WINDOWS 7
AHTHBHpYCHas IporpaMMa
Cucrema ONTHYECKOTO paclio3HaBaHUsI TEKCTa
PenakTopbl BEKTOpHOM U pacTpoBoi rpaduku
MynpTuMeara NpOUrphIBaTeNb
[Tporpamma-apxusatop (WIinRAR, WiInZIP)
[Mporpamma ams 3anucu CD u DVD auckos (Nero)
[Maker nporpamm Microsoft Office (MS Word, MS Excel, MS Power Point, MS Access)

TexHnuyeckue cpeacTsa 00y4eHus
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DKpaH, MyJIbTUMEINA TPOEKTOP, IEPCOHAIBHBIE KOMITBIOTEPHI, IPHHTEP, CKAHEP, HOCUTEIN
nadopmanuu (CD u DVD nuckn)

MarepuajibHO-TeXHHYeCKOe o0ecnieuyeHue TuCHUILIUHbI «AHpopMaTuKa»

Kadenpa «MHbOpMAITMOHHBIX CUCTEM M TEXHOJIOTHI» UMEET CJICIYIONINE JTJa0OpaTOPHH ISl TPOBE-
neHus 3ansaTuil: aynuropun 220, 236, 335, ocHalleHHbIE KOMIIBIOTEpaMU 10 13 mOCa0uHbIX MECT.

TunoBsble 1a00paTOpHbIE 3aJaHUS UM HHbIe MATepHaJbl, HEO0OXOAUMBbIe 1JIs1 OLEHKH 3HAHMM,
YMEHHUIi, HABBIKOB M (MJIH) ONbITA IEATEJbHOCTH, XaPAKTEPU3YIOUIUX 3Tanbl ()OPMUPOBAHUS
KOMIIeTEHIIUI NMPH M3YyYeHUH Y4eOHOH JUCUMILUIMHBLI B INpolecce 0OCBOCHUSA 00pa3oBaTeibHOM
NPOrpamMmMbl

TunoBoi TecT NPOMEKYTOYHOM aTTECTALMHI

Cuneu-Tp 1 Kypc

®.1.0.

1.

Bonpoc Nel: Duexrponnas moura (E-mail) mo3Bossier nepegaBarhb:
® TOJIBKO COOOIICHHUS

® TOJBKO (haidibl

® TOJIBKO T'HIICPTCKCT

®  BU/IEON300pAKECHUS

e COOOIIEHHS U MIPUIIOKEHHBIE (aiiIbl

Bomnpoc Ne2: BIOS - 570 ...
e UrpoBas mporpamMma
e UaJoroBast 000JI0YKa
e (0a3oBas cUCTEMa BBOJIA-BEIBOJA
® KOMAaHJIHBIN SA3bIK ONEPAIIHOHHON CHCTEMBI

Bonpoc Ne3: Kakue komanasl DOS Ha3biBatoTCsi BHEITHUMU?
e KOMaHJbI, IPEHAa3HAUYCHHBIEC TOJIBKO AJIs pPabOTHI C epupepUHBIMU YCTPOHCTBAMU
® KOMaHJbI, XpaHSIIUECST Ha TUCKE U BBI3BIBAEMBIE 10 MEpe HEOOXOTUMOCTH
® BCE KOMaH/Ibl, KOTOPbIE MOKHO peain30BaTh ¢ moMoiibo DOS

Bonpoc Ne4: Kakue ¢pyHKIuM BbINOJIHSAET porpamma command.com?
e oOpalaThIBaeT KOMaH/bl, BBOJIUMBIE [10JIH30BATEIEM
® XPAHMT BCE KOMaH/bl ONEPALIMOHHON CUCTEMBI
e 00pabaThIBaeT KOMaH/bl M IPOrPaMMBbI, BBITIOIHIEMBbIE TIPU KaXJIOM 3aITyCKe KOMIIbIOTEpa

Bomnpoc NeS: TIporpammHoe obecrieueHue aenurcs Ha... (B 3ToMm Bompoce HECKOIBKO BapUaHTOB OT-
BETa)

o [IpuxnagHoe

o Cucremnoe

e MHHcTpyMeHTalIbHOE

o KowmmbrorepHoe

o IlIpoueccopnoe

Bonpoc Ne6: Uto Takoe Oydep oOmena?
o CrneuuanpHas 00J1aCTh MAMITH KOMIIBIOTEPa B KOTOPOH BPEMEHHO XPAHUTCS HH(OpMAIHSL.
o CrnenuanpHas 00J1aCTh MOHHTOPA B KOTOPOW BPEMEHHO XPaHUTCSI HH(OpMAITHsL.
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o JKecTkuii muck.
e DJTO cnenuangbHas MaMsATh KOMIbIOTEPA KOTOPYIO HEJb3s CTEPETh

2. Bonpoc Ne7: KomnbioTep, MOAKIOUYeHHbIH K IHTEpHET, 00s13aTeIbHO HMEET
e |P-ampec

o \Web-cepBep

e JoMaiHiO0 Web-cTpaHully

® JTOMCHHO€ UMA

® THUNEPTEKCTOBBIA PEIAKTOPD

Bonpoc Ne8:Spibik - 310 ...
e Komnus (haiisa, Narnku Uik NporpamMmbl
® JIUPEKTOpUS
e rpaduueckoe n3oopaxkeHue Qaityia, Nanku Ui TPOrpaMmbl
e T[IepeMEIICHHBIN (ail, manka uim nporpamma

Bomnpoc Ne9: Kakoii mporiecc mo3BoJISI€T 3aMUChIBaTh (Pailibl B KJIACTEPHI, OCICIOBATEIHLHO HTYIITUE
JpyT 32 Apyrom?
e (opmarupoBaHUe

e (parmeHTanus
e jnedparMeHTaIusg
® yCTaHOBKa JpaiiBepa

Bonpoc Ne10: KommnbrorepHble UTPBI OTHOCATCS K. . .
e mpukiagHoe [10

e cucremuoe [10

® CHCTEMBI IPOTPAMMUPOBAHUS

Bonpoc Nell: SIpasik - 3710 ...
e xomnus (aiina, Manku Wik NporpamMmbl
® JUPEKTOpUs
e rpaduueckoe n3oopakeHue Qaityia, Nanku UM TPOrpaMMbl
® [iepeMelleHHbIN (haiii, Mmanka wik nporpaMmma

Bonpoc Nel2: [IporpaMmebl, KOTOpble 0OecTieunBaroT yrpasieHue padoToil BHemHUX ycTpoiicTs [TK
U corjlacoBaHue WH(POPMAIIMOHHOTO OOMEHA C JPYTUMH YCTPOHCTBAMH, a TAKXKe MO3BOJISIOT IPOU3-
BOJMTH HACTPONKY HEKOTOPBIX MTapaMETPOB YCTPOICTB, Ha3bIBAIOTCA. . .

® OIEpPalMOHHBIE CUCTEMBI
® YTUJIUTHI

e JIpaiiBephl

e BIOS

Bonpoc Nel3: Dnextponnas Tabiauna — 310:
1) npunoxxenue, xpaHsiee 1 o0OpadaTbIBaroIee JaHHbIC B IPSMOYTOJIbHBIX TAOIUIIAX U IPeIHa-
3HAYCHHOE IS aBTOMATH3aIlUN PacueTOB
2) mporpaMMHBbI€ CPECTBa, OCYLIECTBIISIONINE TOUCK HHPOPMAITUT
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3) npuiiokeHue, npeJHa3HauYeHHoe Ui cOopa, XpaHeHus1, 00paboTKH U nepenayn HHpopMaluu
4) npunokeHue, MpeJHa3HauYeHHOEe I Ha0opa 1 reyaTH TabJIuIl

Bonpoc Nel4: Jlana tabnuia:

> o |
= < E = N
5 = 5SS ol E 5
damunng umsg = » S olH 5
() = = s B| o S
sl1e |32 |&
s O |3
1 2 3 4 5 6
Bo6pos Urops 5| 413 12 4,0
['oponunoB Au- 4 5 4 13 43
apeu
Jlocesa Oubra 4 5 4 13 4.3
OpexoBa TarbsiHa 3 5 5 13 4.3
OpnoBa AHHa 3 2 0 5 1,7
Omnpenenure, Kakue CTOIOIBI OYAYT BBIUUCIISIEMBIMU:
1)5,6
2)2,3,4
3)1,2,3,4

4) HET BBIYUCIISEMBIX CTOJIOIIOB

Bonpoc NelS: Kakas ¢popmyna coaepKuT ommoky?
1) =H9*3
2) =S6*1,609/S4
3) =7TAl+1
4) =1/(1-F3*2+F5/3)
5) HeT omuboK

Bomnpoc Nel6: B siueiiky BBeaenst cumBoibl =A 1+b1. Kak Excel Bocipumer sty nabpopmManmio?
1) ommbxka
2) dopmyna
3) Tekct
4) yucno

Bonpoc Nel7: M3meHeHue Buia T0KyMeHTa, 6€3 U3MEHEHUs €ro CoJepKaHus 3To- ...7
1) PenaktupoBanue
2) ®opmaTupoBaHUe

Bonpoc Nel8: K onepanusim popmatupoBanus ab3ara OTHOCATCS:
1) BeIpaBHMBaHUE, MEXKCTPOUYHBIN UHTEPBA, 3aJJaHUE OTCTYIa

2) HauepTaHHe, pa3Mep, LBET, TUII LpudTa

3) ynaneHue CHMBOJIOB

4) konupoBaHue pparMeHTOB TEKCTa

Bonpoc Nel9: 3mMeHneHnue coaepKUMOro JOKyMeHTa 3To?
1) ®opmaTupoBaHue
2) PenaktupoBanue

Bonpoc Ne20: A63ar — 3T10:
1) pparmeHT TeKCTa, 3aKAaHYMBAIOIIMIACS HA)KATHEM Ha KJIaBuIry Enter
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2) TeKCT, HAUUHAIOIIMIICS C OTCTyNa
3) TEeKCT, HAYMHAIOIIMICS HECKOJIBKUMHU MPoOeIaMu
4) ogHa CTpOKa TEKCTa

Tunosoii BapuaHT 3aJaHKs HA JJa0OpaTOpPHYIO padoTy

JlaGoparopHas paoora 1.
BBOJA u PEJAKTUPOBAHUE TEKCTA
OOPMATHUPOBAHUE TEKCTOBbBIX JTJOKYMEHTOB

IMoaroroBka Texkcra ajis popMaTupoBaHUs
3arpy3uts Word.

Y CcTaHOBUTH BCE OIS CTPAHULIBI 110 2 CM.

[lepeiitu B 00b1uHbIL PEXKAM IPOCMOTPA JOKYMEHTA.
HalGpatp Tpu ab3ama Tekcra.

IIpoBepuTh NpaBONKUCAHKE.

PaccraBuTh epeHoCHI.

S e

...B mpocrakax HeocTaTka He ObLIO: MAIBYHMILKU TO U JIEJI0 MOAXOJUIIN K 3a00py — MOA-
XOJIMITH 3yOOCKaINTh, a OcTaBaIUCh OenuTh. K ToMy Bpemenu, kak ben Beiouics u3 cui, Tom
y’Ke MpoJall BTOpYIo ouepeb bum @uiepy 3a coBceM HOBOro OyMa)XHOT'O 3Mesl; a Korjaa
@uiep ycrai, ero cMeHw1 J>)koHHn Musuiep, BHECS B BUAE IJIAThI JOXJIYIO KPbICY Ha JJIMHHOU
BEPEBOYKE, YTOOBI y100HEe ObLIO 3TY KPHICY BEPTETh, — U TaK Jajee U TaK Jajiee, 4ac 3a YaCOM.

K monymaro Tom u3 xankoro OeIHsKa, KAKUM OBLT yTpOM, TIpeBpaTuiics B Oorava, Oyk-
BaJIbHO YTOHNAIOLIETO B pocKomr. KpomMe Belen, 0 KOTOPbIX MbI Ceiuac TOBOPUIIM, y HErO OKa-
3aJIMCh JBEHAIIATh aIe0acTPOBBIX MAPUKOB, 0OJOMOK 3yOHOHU “TyNeNnKu”, K04, KOTOPbIA HU-
YEro He XOTeJ OTIHPaTh, KyCOK MeJla, OJOBSHHBIN COJIJATHK, I1apa rOJI0BACTUKOB, IIECTh XJIO-
MyLIeK, OJHOTIa3blii KOTEHOK, Me/IHas ABepHast pyuka, codaunii omelHuk — 6e3 cobaku, — py-
KOSTKA HO’KA U YETBIPE aleIbCUHOBBIE KOPKH.

Tom cka3ai ce0e, 4TO, B CYIIHOCTH, )KU3Hb HE TaK YK IycTa U HU4YToXxHa. CaM TOro He
BeJlasi, OH OTKPbLI BEJIMKUI 3aKOH, YIPABJISIOIUI TOCTYIIKaMU JIFOAEH, 4 UMEHHO: JUJIsl TOTO
YTOOBI B3POCIIBIN WIIM MAJIbYMK CTPACTHO 3aX0TeN 001a/1aTh KaKOM-HUOY/Ib BEIIbIO, TyCTh 3Ta
BElIb JIOCTAHETCSA €My BO3MOXHO TpyAHee. Eciii Obl OH OB TAKUM K€ BEITUKUM MYJPELIOM, KaK
U aBTOP ATOM KHHUTH, OH MOHsI Obl, uT0 PaboTa ecTh TO, YTO MBI 00513aHbI Aenath, a Urpa ecth
TO, YTO MBI HE 00S3aHBI JICIATh. ..

7. CoxpaHUTb JOKYMEHT B CBOeH marke B ¢aiine ¢ HazBanuem Tpu ad3ana.

8. YBennuutb 00beM JOKYMEHTA, BCTABHB €I1E JIBE KOMUK HAOpaHHOTO TEKCTA.

9. HoGasuts 3aronosok: Ilpukmouenue Toma Coiiepa.

10. CoxpaHuTh TOKYMEHT B CBOEH MaIKe ¢ Ha3BaHueM PopMaTHpPOBaHHeE TEKCTA.

11. TTaTerii ab3an ¢ momouisio knaBuiM Enter pazpe3ats Ha HECKOJIBKO a03a1ieB, KOTOPHIE B
JanbHenIIeM Oy1yT CIyKUTh JIEMEHTaMH CIIHCKA.

dopmaTHpoBaHHe CHMBOJIOB
12. OrdopmaTrpoBaTh 3aroJI0BOK:
— mpudt Ariel, pazmep — 12 nr, momy>KupHBIf;
— OYKBBI — BCe MPOIUCHBIE, LIBET — KPACHBIH, pa3psiika — 5 OT.
13. OtdopmaTupoBaTh NepBblii ad3an:
— mpudT Ariel, pasmep — 11 nm, nonyscupnwiii kypcus,
— OykBBI B clioBe Duuiepy opOpMUTH KaK HAOCMPOYHble CUMBOJTBI;
— OykBBI B cltoBe Munnep opopMuUTh Kak noOCMpOyHble CUMBOJIBI.
14. OrdhopmaTupoBaTh BTOpPOi ad3ai:
— mpudt Times New Roman, pazmep — 10 nt, 00bI4HOE HaUepTaHUE;
— BBIICNIUTH HEOOJBINON (HPParMeHT )KUPHBIM MIPUDTOM.
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15. OrdopmarupoBats TpeTHii ad3am;
— mpudt Times New Roman, pazmep — 12 niT, o0bI4HOE HaUepTaHHUE,
— nus ¢pparMeHTa 3Toro ad3aia NpUMEHHUTh: HauepTaHHe — KypCUB, pa3pska — 2 MT;
— cnosa Pabora u Urpa odhopmuts crienyromum o6pa3om: OYKBbI — Majible IPOIMUCHBIE, M0~
JIY>KUPHBIN KYypCUB, pa3psaka — 3 1T.
16. OtdopmaTupoBaTh YeTBePThIii ad3all:
— wmpudt Times New Roman, pasmep — 12 nr, Kypcus.
17. OrdhopmaTupoBaTh NSATHIN ad3all:
— mpudt Ariel, pasmep — 12 nt, uBeT — CUHMIA;
— B HavaJie parMeHTa HaYepTaHHe — KyPCHUB.
18. OrdhopmaTupoBaTh 1IeCTOI ad3air;
— mpudt Courier New, pazmep — 12 nrt, noguepkiuBaHue — OIMHAPHOE;
— cnoBa Pabora m Urpa odopmuth cienyrommm o00pa3oM: OYKBBI — BCE MPOIHCHEIE,
mpudT — MONYKUPHBIH, pa3psaka — 3 nt, macmTad — 200%.
19. OTrdhopmaTupoBath ceabMoii ad3air;
— mpudt Times New Roman, pasmep — 12 nt, OyKBbI — Majible IPOMTUCHEIE,
— LBET — 3€JICHBIH, I0JYEPKUBAHNE — KPACHOUW BOJHUCTOM JINHUEH.
20. OrdopmaTupoBaTh BOCbMOM a63all:
— wpudt Ariel, pazmep — 14 0T, MOTYXKUPHBIN KYpCHB.
21. OtdopmaTrpoBaTh AeBATHIH ad3ail;
— wmpudt Times New Roman, pazmep — 12 mr;
— OTHeJbHBIE CTI0Ba ATOrO abd3ala JOKHBI UMETh OJIMHAKOBBIN (popMar: MOTyKUPHBIN Kyp-
CUB, IIO{YEPKHYTHIN, JTUJIOBbIN L[BET.
22. OrdopmaTupoBaTh 3aro10BOK:
— BBIPAaBHHUBAHUE — I10 LEHTPY;
— HMHTEpBaJIBL: TIepen ab3amem — 24 1T, mociie ab3ama — 12 n;
— OTCTyIa IEepBOil CTPOKHU — HET;
— BHHBY ab3alla — TpaHulla paMKH;
— JIMHUSA TPAHUIBL: KpacHas, IBOMHas, TONIMHA — 1,5 nT, paccTosHUE 710 TeKCTa — 6 MT.
23. OrpopmaTHpoBaThH NePBBIii a03aL:
— BBIPaBHMBAHME — I10 JIEBOMY Kpalo.
24. OrdopmaTupoBaTh BTOPON ad3al:
— a03aIHbIe OTCTYIIBL: CIeBa — 2 CM, CIIpaBa — 2 CM;
— OTCTYyMN NepBoil cTpoku — 1 cMm;
— BbIPaBHMBAHME — 110 IIUPHUHE;
— HHTEpBAJIBL: TIepe ab3aieM — 6 1T, rmocie ad3arma — 6 mr;
— paMKa C TEHbIO;
— JIMHUS paMKU: JBOWHAs, MHUpUHA — 1,5 NT, pacCTOSIHUE OT TPaHUI] paMKH JI0 TeKcTa — 12
IT.
25. OrdopmaTupoBath TpeTHii aé3air;
— OTCTYI NEepBOM CTPOKH — 1,5 cM;
— BBIPaBHHMBAHME — [10 IPABOMY Kpalo;
— MEXIYCTPOUYHBII UHTEpBal — 15 nT;
— UHTepBaJ nocie adzana — 15 nr.
26. OrdopmaTupoBaTh YeTBePThIii ad3all:
— ab3aiHble OTCTYIBL: ClieBa — 2 CM, ClpaBa — 2 cM, NepBoi cTpoku — 1,5 cMm;
— MEXIYCTPOYHBIA HHTEPBAJ — ITOJIYTOPHBIN;
— BBIPaBHMBAHME — 110 LIEHTPY.
27. 13 TekcTa, KOTOPHIN MepBOHAYATBHO MPEICTABIUT COO0M MATHINH a63all, 10KeH ObITH MOo-
Jy4eH oJuH a03all BHayalle, a TakKe JBa CIHCKa: HyMEPOBaHHBIM U MapKUPOBAHHBIH.
dopmaTpoBaHHE HAYAIBHOTO ab3ara:
— BBIPABHHMBAHUE — I10 JIEBOMY Kpalo;
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— UHTepBabl: niepen adzauem — 6 0T, mocie adb3ama — 6 mr.

dopMaTUpOBaHUE CIIUCKOB:

— BBIOpaTh CBOM CIIOCOO HyMepallui U MAPKUPOBAHUSI CITHCKOB;

— pa3MecTUTh JIEMEHTbl MApPKHUPOBAHHOTO CIIMCKA, HauUMHas ¢ no3uuuu 10 cm.
28. OrdopmaTupoBarth 1IeCTOI abd3ail;

— OTCTYym cnpasa — 3,5 cm;

— BBIPaBHMBAHME — 10 LIUPUHE;

— MEXIYCTPOYHBIA HHTEPBAJ — II0JIyTOPHBIN;

— JieBas TpaHMIIa PAMKU: JIMHUS — TPOIHAsI, TOJMIIMHA — 3 TT.
29. OrdopmaTupoBaTh cebMOM ad3all:

— OTCTym ciieBa — 3,5 cM;

— KpacHas CTpoka — 2 cM;

— BBIPaBHMBAHME — 10 LIMPUHE;

— MEXIYCTPOYHBIA HHTEPBAJ — IIOIYTOPHBIN;
IIpaBasi FpaHMIIa PaMKU: JIMHUS — TPOMHAsL, TOJIIIUHA — 3 IT, LIBET — 3€JICHBIM.
30. OrdopmarupoBaTh BOCbMON ad3ail:

— a03aIHbIe OTCTYIIBL: CIeBa — 2 CM, CIIpaBa — 2 CM;

— WHTEpBAJIBL: mepen ad3arem — 12 nT, mocie adb3amna — 12 mT;

— BbIPaBHMBAHME — 10 IIUPHUHE;

— 3aJMBKa — CHHSISL.
31. OrdopmaTtupoBath AeBATHINH a63all:

— MEXIYCTPOUYHBII MHTEPBAJI — IBOMNHOI;

— BBIPaBHHUBAHHE I10 LIEHTPY.
32. CoxpaHUTb CBOH IOKYMEHT C MPEKHUM UMEHEM.

JlabopaTopnasi padora 3.
Pabora c mankamu u aitnamMu ¢ MOMOIIBI0 OCHOBHOTO MEHIO M MTaHETH HHCTPYMEHTOB.

Pabora ¢ nankamu u QaitiaMmu HocpeICTBOM MANKH MOH KOMIIBIOTED.
1.» B nanke Moii komnbioTep oTKpoiiTe padounii quck. Co3naiite nanky JJokyMeHTbl KOMaHA0H
Mmero-Cosnath-Ilanka.
» B Heit coznaiire nanku ['paduka 1 TEKCTHI C MOMOIIBIO KOHTEKCTHOTO MEHIO.
» B nmanke Tekctol co3maiite eme ABe nanku: [Ipukassl u JloroBopsl.
» B nanke JloroBops! Co3znaiitTe TeKCTOBOM 10KyMeHT (¢aitn) ¢ umeneM «/lorosop 1»: daiin-
Co3natb_TeKCTOBOW JOKYMEHT.
P J[BOIHBIM LIETYKOM Ha 3HAYKE JJOKYMEHTA BBI30BUTE 00pabaThIBaOIee TEKCTOBBIE JOKYMEHTHI
npunoxxenne bioknot U BBemuTe TEKCT, copeprkanuii aTy. GaMUiIni0, HOMEp TPYIIIHL.
» Coxpanute nokymeHT (Paitn-CoxpaHuTs), 3akpoiite nporpammy bioknot (Daitn-Bbxon).
2.BBINONHATE MEPEXOIBI C OJHOIO YPOBHS IAllOK Ha JIPYroi ¢ moMomupio [Tanen nHCTpyMEHTOB:
P Ilepeiinute B nanky TeKkcThl ¢ MOMOIIBIO KHONKY BBepx .M3MeHnTe B OKHA NANKU C TOMOILBIO
KHOMKHU By Ha Tabnuiry.
P [lepeiinute B nanky JlOKyMeHTHI, IIEJIKHYB MbIIIbI0 B 11060M MecTe OTKpBITOM manku TeKcThl.
» Bepuurech B nanky J{orosopsi.

I[MITEPEMEIINEHUE U KOIIMPOBAHUE JJIOKYMEHTOB.

3.Ilepemectute moxkymeHT JloroBop 1 B manky I[Ipukassr uepe3 Pabouwnii cro:

P> MBIIIBIO TIEpETaINTe JOKYMeHT Ha Pabounii cTom;

P niepeiiinTe B OKHO Manku TeKCTHI;

P> yCTAaHOBHUTE OKHO TaK, YTOOBI OB BHICH 3HAYOK Manku J{oroBopsi;

P oTKpoiiTe manky JloroBopsl.

4.Coznaiite konuto (aitna JloroBopsl 1.B 3T0ii ke nmamnke nog umeneM Jlorosop 2, ucnonn3ys 0ydep
nOMeHa.
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P> MBILIBIO YKA)KUTE 3HAYOK T0KyMeHTa Jlorosop 1;

» BeimosiauTe kKomanay [1paBka —Kommuposats, 3arem [IpaBka BeraBuTs.

P> iepeMeHyiTe KOMUIo JOKYMEHTA.

5.Co3naiite xonuto ¢aiina JloroBop 1 B 30l manke noa umeHem Jlororop 3 ¢ momoisio KHomok [la-
Henu uHetpymenToB Konuposates, BeraButs. Y nanute daiin knonkoit Y aanute Ha [lanenn uHCTpY-
MEHTOB.

6.0T1penaktupyiite 1okymeHt Jlorosop 2 ¢ momomisto bioknota, 106aBuB cTpoky: «Cocrasmi: MBa-
HoB I1.A.» Brriinute u3 biokuora.

7. Cxonmpyiite JloroBop 2 u3 nanku IIpukassl B nanky /{oroBopsl Takum 00pa3om:

P nepeiiaute B nanky TeKCTsl;

P> yCTAaHOBUTE PEKUM OTKPBIBAHUS JUUIS KaX10H nanku otaenbHoro okHa (Cepsuc-CBoiicTBa nmanku B
OJTHOM M TOM K€ OKHE);

P OTKpoiiTe OKHO manku TeKCThl U pa3MecTuTe ero 0e3 nepekpbITus ¢ manku [Ipukassr;

» npu HaxkaToi knaBuie CTRL mpimbio neperamure ¢aiin JoroBop 2 Ha 3Ha40K manku J{oroBopsl
B OKHE IManku TeKcThl;

P oTKpoiiTe OkHO Tanku JJoroBopsl 1 nepeumenyiite ¢aiin Jorosop 2 B Jlorosop 4;

P cxonupyiite daitn JloroBop 4 B manky TekcTsl, nepemenias ¢aiiyli B OKHO ManKy MpaBoid KHOMKOM
MbIIIY. B KOHTEKCTHOM MEHIO yKakuTe KonupoBars.

Ilepeuenvy mem pegpepamos

Amnmnaparnoe obecnieuenue [1K.

OcHoBuble xapakrepuctuku [1K 1 npuHIuns! ero Beidopa.

Hcrtopust pa3BUTHS BBIYUCIUTEIbHON TEXHUKH.

TenneHunu pa3BUTUS BBIYMCIUTEIbHBIX CUCTEM.

[epudepuiinpie ycTpoiicTBa BBO1a-BBIBOA.

BHyTpenHee ycTpoiicTBO cucTeMHOTo O10Ka.

Opranmzanus namstu B [1K.

Buemmnsas namsrs [1K: knaccugukanus, XxapakTepUCTHKH.

Onepanpnonnas cucrema Microsoft Windows. O0nacTh ee mpuMeHeHUs! ¥ BO3MOYKHOCTH.

0. CereBble Bo3MokHOCTH Windows.

11. PaGora ¢ ¢aitnamu u nankamu B Windows.

12. ®aiinossie cucremMbl Windows.

13. TexcroBsiii porieccop Word. Ero ncnonp3oBanue B mpohecCHOHABHON AESATEIbHOCTH.

14. Makpocsl B TeKCTOBOM Tiporieccope Word.

15. Ctunu u maba0HbI B TEKCTOBOM Tipotieccope Word.

16. Onextponnsie Tabauubl Excel. MIx ucnone3oBanue B mpoQeccuoHanbHOM 1eSTeIbHOCTH.

17. Ucnonb3oBanue Microsoft Excel B MapKeTUHIOBOM J€SATEIBHOCTH.

18. CtpykTypa 1 (pyHKIHMOHAIbHASI OpPTraHU3aLUs JIOKAIBHBIX CETEH.

19. Internet u ero BO3MOXXHOCTH.

20. Undpopmanmonssie ycayru Internet.

21. Ucnonn3oBanue pecypcoB Internet B mpodeccroHanbHOM AeSITETHHOCTH.

22. World Wide Web — "Bcemuphnas naytuna'.

23. llepcriextuBsl pa3Butus cetu Internet.

24. IlpuMeHeHre aBTOMAaTU3MPOBAHHBIX WH(OPMAIIMOHHBIX CUCTEM B Mpo(eccCHOHaTbHON pabo-
Te.

25. Ucnonp3oBanre HHGOPMAITMOHHBIX TEXHOJIOTHI B PO ecCHOHATIBLHOM paboTe.

RBoOooNooa~WONE

HEPEYEHB KOHTPOJIBHBIX BOIIPOCOB IS IIOATOTOBKH K UTO-
TOBOI ATTECTALIY MO JUCIHUILIAHE (3auer)

1. Curganel 1 JaHHBIE.
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. JlaHHBIE 1 METOIBI.

. Ilonsarue 00 nunpopmaruu.

. JlnayieKTi4eckoe eMMHCTBO JaHHBIX U METOJIOB B MH(POPMAIIMOHHOM TPOIIECCE.

. Hocurenu naHHbIX.

. KonupoBanue 1aHHBIX JTBOUYHBIM KOJIOM.

. KogupoBanue uenbix u JeMCTBUTEIIbHBIX YHCEN.

. KonnpoBanue TEKCTOBBIX JaHHBIX.

9. OCHOBHBIE CTPYKTYpbI JaHHBIX.

10. EnuHuLbl peAcTaBICHUS TaHHBIX.

11. I[Tousatus o ¢gaiaoBoil CTpyKType

12. CoiicTBa HH(pOpPMAILIUH.

13. CniocoObl ipesicTaBiieHus HHPOpMaIIMK B KOMITbIOTepaxX. EAMHUIBI n3MepeHus
uHopMarmm.

14. TTaMsTh IEPCOHATIBHOTO KOMITBIOTEPA: ONEPATHUBHAS MAMSTh, IOCTOSIHHAS TAMSITh,
JTIMCKOBAsI MaMSTh.

15. YcTpoiicTBa BBO/1a/BhIBOJA: KJIABUATYPA, TUCILIEH, MAHUIYJISATOP «MBIIIbY, IPUH-
Tep, CKaHEP, MOJIEM, CETEBOI KOHTPOJIEP, YCTPOUCTBA MYJIbTUMEIHA.

16. Knaccudukanus 1 Ha3Ha4YE€HUE TPOrPaMMHOr0 00eCIIeYeHUsI KOMITBIOTEPA.

17. IlonsTe onepauuoHHou cucteMbl. HazHaueHue u OCHOBHbIE (DYHKLIUU ONEpALIH-
OHHOM CHCTEMBI.

18. Oneparmonnsie cucteMbl cemeiictBa Windows. OCHOBHBIE OTJIMYHUS ONEpaIlMOH-
ueix cucteM Windows XP, Windows 7.

19. OnepanronHbie CHCTEMBI ceMeilicTBa Linux.

20. [Iporpamma cxxaTusi ”HGOPMAIIHH.

21. Beruncnenus B nmporpamme Excel.

22. Pabota ¢ nuarpamMmoii u ee (opMaTUpOBaHUE.

23. OUWIBTPHI U COPTUPOBKA.

24. OcHOBHBIE 3Talbl NPOESKTUPOBAaHUA 0a3bl JAaHHBIX.

25. Co3nanue 0a3nl JaHHBIX.

26. UndopmanimoHHbIE MPOLIECCHI.

277. Metonp! kinaccuuKaiuu KOMIbIOTEPOB.

28. CocTaB BBIUUCIUTEILHOW CUCTEMBI.

29. bazoBas anmapaTHas KOHGUTYpaIus.

30. CucteMbl pacnoyiOKEHHbIE HA MATEPUHCKOM TJ1aTe.

31. Ilepudepuitapie yCTpOHCTBA MEPCOHAIIBHOTO KOMITHIOTEPA.

32. Opranuzarus ¢haioBOM CUCTEMBI.

33. Ob6ecnieueHre B3aMMOJICHCTBYS C anmapaTHbIM 00CCTICUCHUEM.

34. OcHOBHBIE OOBEKTHI U IPUEMBI YITPABICHUSI.

35. CrangapTHbIe NPUKIAAHBIE TPOrPAMMBI.

36. KomnproTepHbie ceTH.

37. Pabora ¢ nmporpammoii IHTepHer.

38. Co3nanue TEKCTOBBIX IOKYMEHTOB.

39. Co3nanne KOMIUIEKCHBIX TEKCTOBBIX JIOKYMEHTOB.

40. O6paboTKa TaHHBIX CPEACTBAMHU DJICKTPOHHBIX TAOIHII.

41. OcHOBHBIE TTOHATHS 0a3bl JaHHBIX.

42. IlpoexTupoBanue 0a3 TaHHBIX.

43. Monenu onrcanus 6a3 TaHHBIX.

0 3O\ L KW
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44. Coyx6sb1 HTEpHET.

45. KoMIIbIOTEpPHBIE BUPYCHI.

46. 3amuTa nndopmanuu B MaTepHere.

47. AnroputmMuzaiusi.

48. IIporpammupoBaHue.

49. OcHOBHI NpeACTaBIeHUS TpadhUIECKUX JaHHBIX.
50. Jlorudeckure OCHOBBI KOMIIBIOTEPA.

Pabouas nporpamma nuctuminHsl « AH(pOpManHOHHBIE TEXHOJIOTHH B NMCHXOJOTHI)> COCTaB-
neHa B cootrBercTBuu ¢ TpeboBanusamu OI'OC BO no nampasnenuto noaroroBku 37.03.01. Ilcuxo-
JIOTHS1, YTBEPXKIEHHOIO ITprKa3oM MuHucTtepcTBa 00pa3oBanus U Hayku Poccuiickoii @enepanuu ot
«29» mroms 2020 r. Ne 839, ¢ yuerom npumepnoii npoepammul yuednou oucyuniursl u3 [IOOIT

IIporpammy coctaBuin:

1.  AsueBa JKanna XacaHOBHa, cTapuuii npenojaasarensd kad. « THGOpMaIMOHHBIX CUCTEM U TEX-
HOJIOTHI»

(®.1.0., 10JKHOCTD, TTOJITUCH)

HporpaMMa oz[o6peHa Ha 3aCCJaHHuH Ka(benpm «lIcuxomorus U neaaroruka

ITporokon Ne5 ot «20» utons 2022 rona

[IporpamMma o1obpeHa YueOHO-METOUUECKUM COBETOM HCTOPUYECKOTO (haKkyabTeTa

ITporoxosr Ne 11 ot «23» mrons 2022 roaa

HporpaMMa paccMOTpCHA Ha 3aCCAaHNN yqe6H0-MCTO,I[I/I‘-ICCKOF0 COBCTAa YHUBCPCUTETA

ITporoxon Ne 10 ot «29» urons 2022 roxa
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