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MuHHCTEPCTBO HAYKH U Bbiciiero oopasosanus Poccuiickoii @enepaunu
®I'BOY BO «MHryumickuii rocy1apcTBeHHbIH YHHBEPCUTED)

Duiiojorudeckuii paxyabrer

Kadenpa «MHocTpaHHbIE SI3BIKH U MEKKYJIbTYPHASI KOMMYHUKALUS»»

AHHOTAIMS

padoyeil mporpaMMbl y4eOHOM IYCHUTIIUHbBI
DTN .02 «/les0BOE IUCHMO»

HanpasJsienue noaroroBku daxkanappuara 45.03.01 ®@ujojorus

Ilesib0 W3yYeHHs] TMCUHILUIHHBI

«JlemoBoe THCBMOY,

B COOTBCTCTBUU C TpC60BaHI/I$IMI/I

npodeccuonansHoro crangapra 01.001 «Ilegaror», yTBep:KaeHHOr0 NprUKa3oM MUHHCTEpCTBa Tpyaa U

coumanbHOM 3ammThl Poccuiickoit ®eneparmu ot 18 okraops 2013 r. Ne 544nH, sBisercs

(hopMHpOBaHHE y CTYAECHTOB-(QHIOJIOIOB yYMEHHH M HAaBBIKOB ITMCHMEHHOIO IEJIOBOr0 OOLICHUS B

AKTYaJIbHBIX CUTyaluiX. HporpaMMa 10 JUCHUILINHE

«JlenoBoe NHUCHMO»

AJid  HAIlPpaBJICHUA

rmoaroToBku 45.03.01 «®Pwmmonorus» mpoduiiss MOATOTOBKH: «3apyOekHas (UIOIOTHSI. AHTIUHACKAN
SI3BIK M JIMTEpaTypa» cocTaBieHa B cooTBercTBuM ¢ TpeboBanmsmu OI'OC BIIO. dopmupyembie

MUCIWTUIMHON 3HAaHUS W yMEHHS TOTOBST BBIIYCKHUKA IaHHON OOpa30BaTENbHON MpPOTPaMMBI K

BBITIOJTHEHUIO CIIEAYIONMX TPYMOBBIX (pyHKIMI mpodeccuonanproro cranaapra 01.001 «Ilemaror», -

A/01.6 Obwenedacocuueckas @ynrxyus. Obyuenue. - B/03.6 ITlemaroruueckas ACATEIBHOCTH I10

[pean3alyy mporpaMM OCHOBHOTO M CPEIHET0 00IIero 00pa3oBaHusI

MecTto mucuunaunsl B ctpykrype OIIOII BO 6akanaBpuara
Hucuunnuna «/lenoBoe nrcbmo» BxoauT B @T/I. dakynpratuBable Aucuuiuinibel OIIOII o

HarpasjieHuto moAroToBku 45.03.01 dunonorus, npoduiro «3apyodexHas QrIoaorusl.

AMHTIIHICKHAN A3BIK U JIATCpaTypar. I[J'IH HU3YUCHUSA JUCHUIIIINHBI HGO6XOI[I/IMBI KOMIICTCHIIUH,

c(OpMHPOBAHHBIE Y CTYJEHTOB B pe3yJIbTaTe OCBOCHUs qUcUUIUINH «[IpakTHueckuii kype

AHTJIMHCKOTO SI3bIKaY», « Y TIIyOJCHHBIM MPAKTUYECKUH KypC aHTIIMACKOTO SI3bIKAY.

Pe3yabTaThl ocBoeHUs1 AUCHUILTHHBI «CTpaHoBeAeHHE)

Kon n nHanmenoBanne Nupnkaropsl Jeckpunropsl
KOMIICTCHIUHN

YK-4 Cnocober| YK — 4.2. Bener nenoByio | -3HAT! CTPYKTYpYy u
OCYILECTBIIATH MIEPENUCKY Ha NHOCTPAHHOM | COLMOKYJIBTYPHBIE paznuuns
[HenoByto SI3bIKE c y4eTOM | HEOQUIIMATBHBIX U O(HIMATIBHBIX
KOMMYHUKAIUIO OCOOCHHOCTEH CTUJIMCTUKH | BUJOB IIHCEM; HOPMBI IHCBMEHHOU
B YCTHOM 1| opHUIHATbHBIX U | peuw, [IPUHATBIE B pi (N (0):10) 5
MIMCbMEHHOU HEOPUIMAIbHBIX TUCEM; KOPPECIIOHIEHLINH; 0COOEHHOCTH
dopmax HA CTHJINCTUKU oumanbHBIX u
roCyJJapCTBEHHOM HEeO(UIMAIBHBIX IHUCEM C YYETOM
A3BIKE Poccuiickoi COLIMOKYJIBTYPHBIX Pa3IM4UN
denepanuu u -yMeTh: IIUCaTh HECJI0XKHbBIE

HNHocTpaHHOM s3bIKE

oduIManbHbIe U HEOPHUIIHATEHBIC BUIBI
IACEM; BECTH JICJOBYIO TICPEIUCKY,
YYUTHIBAS COIMOKYIIBTYPHBIC Pa3TUIHS
B dbopmate pi (3 (0):70) 7
KOPPECIIOHICHIIUU; BECTU JICTIOBYIO
MEPENMCKY Ha WHOCTPAHHOM SI3BIKE C
y4eTOM CTHJINCTHYECKHUX
OCOOEHHOCTEH u  TpeboBaHWUU K
0(OPMIICHHUIO JIEIIOBBIX TTUCEM.

-BJIaJ1€Th: HaBBIKaMH HarucaHusAa
MMPOCTBIX O(I)I/II_II/IaJ'ILHBIX u
HeO(l)I/II_II/IaJ'ILHBIX BUJOB IIHUCEM,




HaBBIKAMM  OCYLIECTBJIECHUS  JE€JIOBOU
MEPETUCKH C YYeTOM COIMOKYJIBTYPHBIX
paznuuuit B dbopmare pi (3 (0):10)%
KOPPECTIOH/ICHITNN; HAaBBIKAMH BEJICHUS
JIEIIOBOH MEePEeNUCKU C YYETOM
CTUITUCTUIECKUX 0COOEHHOCTEH u
TpeOOBaHUI K OQGOPMIICHHIO JEIIOBBIX
TUCEM

YK-4.3. Beger nenoByio
MEPENUCKy Ha WHOCTPaHHOM

-3HaTh: TpPeOOBaHUS K pEUYEBOMY H
S3BIKOBOMY O()OPMIICHHIO MMMCHMEHHBIX

TOM YMCIIE
MCIaroruuecKom,
eITEeILHOCTU
cBOOOHOE BJaJCHUE
OCHOBHBIM H3y4aeMbIM
SI3BIKOM B €TI0
nmuTepaTypHon hopme,
0a30BBEIMH METOIAMU U
MpUEMaMHU Pa3TuIHBIX
TUIIOB YCTHOU U
MMMCHbMEHHOMU
KOMMYHUKAIIUU Ha
TAaHHOM SI3BIKE

IIK -8 Binaneer
0a30BBEIMM HAaBBLIKAMU
CO3IaHUs Ha
OCHOBE CTaHJIaPTHBIX

auTepaTypHoit hpopme

OIIK-5.3 Bener
KOPPEKTHYIO YCTHYIO U
[MMCEMEHHYO
KOMMYHI/IKaHI/IIO Ha
OCHOBHOM HU3y4aeMOM
II3BIKC.

A3BIKE ¢ YUYCTOM| BpICKA3bIBAaHUN C YYETOM CHEHU(PUKI
OCOOCHHOCTEeH  CTHIIMCTHKH| [HOS3BIMHOM KYJIBTYDbI
OQUIMATBHBIX  [HCEM Wl _yperTh: BecTH ACIHOBYK) MEPEIHCKY
COLMOKYILTYPHBIX npoeCCHOHANBEHOM — HANPaBIEHHOCTH
pasmani, Ha WHOCTPAHHOM SI3bIKE B Pa3lIMYHBIX
KOMMYHHUKATHBHBIX CUTyalUsIX
-BJIa/IeTh: HAaBBIKAMU JI€JIOBOM MEPENUCKI
OIIK -5 Cnocoben OIIK-5.1 Brnaneer | -3HaTh: 0COOEHHOCTH IpaMMaTUYECKOTO
MCTIO0JIb30BaTh B OCHOBHBIM U3y4aeMbIM | CTpOS MHOCTPAaHHOTO  sI3blIKa B
npoeCCHOHATBLHON, B | SI3BIKOM B ero | ooObeMe HeOOXOMMOM TSt PabOTHI C

Y4eOHBIMU U ayTEHTHYHBIMU
TEKCTAMH ITI0BCETHEBHO-

OBITOBOM HAaIIPaBIEHHOCTH;

-yMeTh: UATaTb U IEPEBOAUTH

TEKCTEI,
MOCTPOEHHBIE HA SI3BIKOBOM

MaTepuae
ITOBCETHEBHO-OBITOBOTO OOIIICHNS;
-BJIAJIE€Th: OCHOBHBIMH HaBBIKAMH
BOCTIpUATHS, OOpabOTKM W Mepenadu
nHdopmaIuu, MOJTy4EeHHOM u3

MNPECAJIOKCHHBIX MCYATHBIX HCTOYHUKOB.

-3HaTh: PEUYCBBIC KIIUIIIC JIJIS1 PEIICHUS
KOMMYHHUKATHBHBIX 33/1a4 MIPU PEUEBOM
B3aUMOICHCTBHUN;

-yMeThb: periatb COOCTBEHHYIO
KOMMYHHKATHBHYIO 3a/1a9y: Ha4aTh,
HOJIZIepKaTh M 3aKOHUYUTH Pa3roBOP;
3alpPOCHTh H nepenaTh
uHGOpPMAIUIO, BHICKA3bIBATh CBOE
MHEHHE B JIIO0OH CUTyanuu
0OIIIEHNS;

-BJIajIeTh: HOPMaMH YCTHOW U
IMICEMEHHOM KOMMYHHUKAITUH
O0IIIeHUS




METOJIUK U
NENCTBYIOIIUX
HOPMAaTUBOB PA3IUYHBIX
THUTIOB TEKCTOB
COOTBETCTBUH C
HOPMAaTUBHBIMH,
OTpaclieBbIMH,
PKAaHPOBBIMH U
CTHJIEBBIMU
TpeOOBaHUIMU

T1K-8.2 Co3maer Ha OCHOBE
CYIIECTBYIOIINX METOINK
TEKCThI PA3JIUYHBIX TUIIOB U
PKAaHPOB, B TOM YHCIIE JIJISI
pa3MenieHus Ha BeO-caiTax
U B COLICETAX, ISt
myonukanuu 8 CMU u
BBITTyCKa B 3(up.

TIK-8.3 Bnaneer
HaBbIKAMH KPEATHBHOTO
IMHCbMa

-3HATh: OCHOBHBIC NPaBHJIA

MOCTPOEHHUS TEKCTa
CTIEUATILHOTO Ha3HAYCHUS

-yMeThb: IPUMEHSITh MOMyUYeHHBIC 3HAHUS
B 00JIaCTU CTUITUCTUKH

OCHOBHOT'O M3y4aeMOT0 sI3bIKa
JUTEPATYPHI, GUIOIIOTUIECKOTO aHAIH3a
Y MHTEPIIPETAI[H TEKCTA.

-BJIaieTh: CIIOCOOHOCTBIO TNPUMEHSTh
NOJYYCHHbIE ~ 3HAaHUSA B o0JjacTu
CTHJIUCTUKA ~ OCHOBHOTO  HM3y4aeMOTo
s3blKka  (SI3BIKOB) M JIUTEpaTyphl

(yurepatyp).

-3HATb: OTINYHA
AKaICMHUYCCKUX TCKCTOB oT
HE€aKaJCMHNYCCKUX n IIOHUMATb

YCJIOBHBIA U HMCTOPUYECKUA H3MEHUYMBBIN
XapakTep 3TUX OTIUYUN

-yMeTh: IIMCATh TEKCTHI B )KaHpaX, Kak
MUHHMYM, Pa3BEpPHYTON aHAJTUTUYECKOMN

3amucu B OJore WIN PELEH3UH,
BBIOpATh )KaHpP MUCHMA, HEOOXOJMMBIN
JUISL peLICHUS KOHKPETHOU
3a7a4m;

BJIQ/IeTh: NIEPBOHAYAIILHBIMA HABBIKAMH
coopa u cucremaTu3aluu HHGOPMALUU
JUISL LIeJIel HeaKaJeMU4EeCKOro MUChMa; -
HaBbIKAMU CTPYKTYpUPOBAHHUS u
HaIKMCaHUs HEAKAJEMUYECKUX TEKCTOB.




MuHHCTEPCTBO HAYKH U Bbiciiero oopasosanus Poccuiickoii @enepaunu
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CTpyKTYypa U coaep:KaHue AUCHUILTHHbI

4.1. CTpyKTYypa IMCUMILIMHBI (MOXYJIfA)

Bup yuedHoii padoTnl Bcero IlopsinkoBbIil HOMeP
ceMecTpa
6
OO6mias Tpy10eMKOCTh IUCIUIUIMHBL BCeTO (B 3.€.), B 1 3.e. 1
TOM 4HUCJIE:
Kypcoroii mpoexT (pabora) HE TIPETyCMOTPEHO

AynuTOpHBIE 3aHATHSI BCETO
(B akaz. yacax), B TOM YHCJIE:

Jlexknuu 16 16

HpaKTquCKHe 3aHATHSA, CCMHUHApPbI

JlabopatopHble pabOTEI

CamocrosTensHas paboTa Bcero (B akaj. 4acax), B TOM 20 20
YUCIIE:

KCP

3auer 6

OO0mas TpyI0eMKOCTh AUCIUTUIAHBI 36 36

4.2. Conep:xaHue TUCHUNTUHbBI

Tema 1. /lesioBoe o0lIeHHe KaK 0c00asi Pa3HOBHIHOCTbh KOMMYHHKAIIMU.
OO0mue XapakTepUCTHKHU JeJOBOro o0meHus. JJokymeHT Kak 0coObIii THII
TeKcTa. SI3bIK T0OKyMeHTa

IlonsiTue o genoBoM mnucbMe. OCHOBHBIE XapaKTEPUCTUKH JIEIOBOTO
oOmeHus. Buabsl oOuieHUs: BEPTHKAIbHOE W TOPU3OHTAIIBHOE, YCTHOE U
[MMCbMEHHOE, HETOCPEACTBEHHOE U ONIOCPEIOBAHHOE, JUCTAHTHOE U KOHTAaKTHOE,
dopmanbHoe u HedopmanbHOe. [loHsATHE CyOOpAMHAIMM U MAapTHEPCTBA.
Crneunduueckue 4epThl J€I0BOr0 OOIIEHHUS: MPABOBAsi 3HAUMMOCTb, COLIMAJIbHO-
pOJIEBOM XapaKTep, perjiaMeHTUPOBAHHOCTb. HopMbl M mpaBuiia JIeJI0BOTO
OOLIEHUSI U MX HAlMOHAJIbHO- KyJbTypHas creuuduka. YCTHOE U MUCbMEHHOE
nenoBoe obmieHue. [lucbmenHas nenoBasi peub (0puIMaIbHO-IEI0BONW CTUITB) U
e¢ cnenuduka. OcCHOBHbIE (YHKIMU JOKyMEeHTa. TpeOoBaHUS K TEKCTY
NTOKyMEHTa. SI3bIKOBBIE OCOOCHHOCTH JOKYMEHTa: CTaHAapT OQuUIMaIbHO-
nenoBoil peun. TpyaHbie Cydyad W TUNWYHBIE OMIMOKM B SI3BIKE W CTHJIE
nokymeHTa. Komnosunusa nenoBoro tekcra. [IoHstre pekBu3uToB. THIBI HOPM B
NIEJIOBOM TEKCTE: SI3bIKOBBIE U TEKCTOBBIE. THIIBI TEKCTAa MO CTENEHU CTPOTOCTH
TEKCTOBBIX HOPM: TEKCT-MaTpula, TEKCT-MOJENb, TeKCT-cxema. (OCHOBHbIE
CTUJIEBBIE YEPTHI JOKYMEHTBI U €r0 SI3bIKOBbIE 0COOEHHOCTH. JIekcuka 1e0BOro
TekcTta. Jlekcuueckue TpPYyAHOCTH JE€JIOBOrO TeKcTa TepMHHOJOTHS U
KaHLesApu3Mbl. PedeBol  craHmapT [J€JI0BOrO TEKCTa M JIEKCUYECKas
coueraeMocTh. [laponumbl. TunuyHbie OMMOKH, CBA3aHHBIE C YHNOTpEOJICHHEM
napoHUMOB. Opdorpaduyeckue W NYHKTYallMOHHBIE TPYAHOCTH B JEIOBOM
Tekcre. lIpaBomucanue OTBIMEHHBIX mpeaioroB. OdopmiieHne nepedHen.
['pammaTnueckue TPYAHOCTH JEI0BOTO TEKCTA. CnoBOM3MEHEHHE.
[ paMMaTrueckie TPYJHOCTH JEIOBOTO TEKCTAa: CHUHTAKCHUC (COTJIaCOBaHUE U
yIIPaBJICHUE).




Tema 2. OCHOBHBIE KAHPbI JOKYMEHTOB, 00CJIYKHBAIOIINX KOMMYHUKALMIO
BHYTPHM OPraHU3alMU: pedyeBble KJIHILNE, CTPYKTYpPa M JOTHKA TEKCTA.

JlokyMeHTBI, aKTyajJbHble TMPH TPYAOYCTPOICTBE: pedeBble KJIMIIE,
CTPYKTYPA U JIOTHKA TEKCTA.

Turnsl JTOKYMEHTOB, HCHOJIB3YEMbBIX BHYTPU OpPraHU3alMU: [PUKA3,
pacrnopspbKeHue, Ciry)eOHasi, TOKJIagHas U OObsICHUTENbHAS 3alMCKH, 3asBIICHUE,
NTOBEPEHHOCTh, MPOTOKOJI: PEYEBBIE KIIMILIE, CTPYKTypa M JIOTHKAa TEKCTA.
JIOKYMEHTBI, aKTyaJdbHbIE MPU TPYAOYCTPOMCTBE: PE3IOME, AHKETA, JIOTOBOP.
Pe3romMe: pedeBble KIMIIE, CTPYKTYpa U JIOTMKA TEKCTa. TPyAHOCTH U TUIIUYHBIC
OIMOKU B 3asBJICHUSX, JIOKJIAJHBIX, CIY>KEOHBIX U OOBSICHUTEIbHBIX 3aMHCKaX,
pe3roMe.

Tema 3. JleroBass mnepenucka (OyMaxxHasih M JJEKTPOHHAasA): o001Me
TPeO0OBaHMS, ITUKET, CTPYKTYPa U peueBble KJIUIIIe.

JlenoBoe MHMCbMO KaK TUI JOKYMEHT&JIbHOIO Tekcra bymaxHas u
QIIEKTPOHHAsL JenoBast nepenucka. OOmue TpeOOBaHUSA K JEJIOBOM IEpEenucKe.
OCHOBHbBIE KOMIIOHEHTBHI OyMa)XHOI'O W 3JIEKTPOHHOTO JI€JIOBOro muchma. Tema
nuchbMa. OTUKETHas paMka: oOpallleHue, MpPHUBETCTBHE, MOJIIUCh, OJIOK
KOHTaKTHOW MH(popMauu. AHOHC COJEP>KaHUS U MO3UTHUBHBIE 3aKIIOUUTEIbHbBIE
¢pa3pl. Tumsl mnucemM 1O 1ead  BbICKa3biBaHHs. (CHocoObl  MOBBIIICHHS
A(G(HEKTUBHOCTH ANIEKTPOHHBIX THUceM. CTpPYKTYypHpOBaHHE OCHOBHOM 4YacTH.
CpencTBa MOBBIICHUS/TTOHM)KEHHST CTENEHN O()UIMATIBHOCTH JEI0BOI0 MUChMA.
TpyaHOCTH U TUITHYHBIE OLIMOKHU B 3JIEKTPOHHOM JIEIOBOM NEPEMHUCKE.
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5. Oo0pa3oBaTeJIbHbIE TEXHOJIOTHH
[Ipu moaroroBke OakamaBpoB-(OMIOIOTOB HCIIONB3YIOTCS CIEAYIOIINE OCHOBHBIE ()OPMBI MPOBEICHUS
yUeOHBIX 3aHATHI:

® UHTEPaKTUBHBIE JICKIIHUH;

® JIEKIIMH-TIpecc-KOH(EPEeHIINH;

® TPEHUHTU M CEMHHAPEHI 10 Pa3BUTHUIO NPO(eCCHOHATHHBIX HABBIKOB;
® TI'PpyNInoBbIC, HAYYHbIC NTUCKYCCHUU, I[e6aTI:I.

6. Hcnoan3yembie pecypcbl HHPOPMANIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «Internet»;
HH(OPMANMOHHBIE TEXHOJIOIMH, IPOrPAMMHBIE CpeAcTBAa M HHGOPMAIIMOHHO-CIIPABOYHbIE
CUCTEMbI

http://window.edu.ru OnekTpoHHass OubOnHoTeKka oHNalH «ExMHOE OKHO K 00pa3oBaTEIBHBIM
pecypcam»

http://school-collection.edu.ru «O6pa3oBaTenbHbIi pecypc Poccum

http://www.edu.ru DenepanpHplii  00pa30BaTENbHBI  MOPTA:  YUPEXKIEHUS, MPOTPAMMBL,
craugaptsl, BY 351, Tectel ET'D, TA

http://fcior.edu.ru @egepanbHblil IEHTP HHPOPMATMOHHO-00pa3oBaTeabHbIX pecypcoB (PLIMOP)
http://rvb.ru Pycckas BupTyanpHas OubimoTexa

http://ruslit.ioso.ru KabuHer pycckoro si3blka u JINTepaTyphbl

http://ruscorpora.ru HarinoHansHBIN KOPITYC PYCCKOTO SI3bIKA

http://elibrary.ru/defaultx.asp Hayunas snektponnast 6ubnuoreka «e-Library»
http://www.iprbookshop.ru DnekTponHo-0ubmuoreyHas cucrema [PRbooks

https:/lib.inggu.ru DnekTpoHHo-0nbanoTeunas cucrema Marl'y

NudopmanmonHo-nipaBoBas cuctema «["apant» — CeTeBas Bepcus, JOCTYIHA CO BCEX
KOMIIBIOTEPOB B KOopriopaTuBHO# cetn UHrl'Y

7. DopMbl TEKYLIET0 KOHTPOJIS

KOHHOKBI/IyMLI 110 pasaciaM JUCHUIIIIMHBI
8. ®opMa MPOMEKYTOYHOT0 KOHTPOJISI
3auer
Paspabotumnk:

CT. MpenoaaBarte’ib Ka(l)ellpbl «I/IHOCTpaHHbIe SI3BIKH U MCKKYJIbTYPHAsA KOMMYHUKAUUA»

VY:xaxoBa 3.M.


https://lib.inggu.ru/

	Тема 2. Основные жанры документов, обслуживающих коммуникацию внутри организации: речевые клише, структура и логика текста.
	Тема 3. Деловая переписка (бумажная и электронная): общие требования, этикет, структура и речевые клише.

