MUHUCTEPCTBO HAYKH U BBICIIEI'O OBPA3OBAHMUSI
POCCHUVICKOM ®EJEPAILIUA
®EJIEPAJIBHOE T'OCYJIAPCTBEHHOE BIOI’KETHOE OBPA3OBATEJIbHOE
YYPEKJIEHUE BBICIIEI'O OBPA3OBAHUS
«AHTI'YIICKUH TOCYJIAPCTBEHHBIA YHUBEPCUTET»

P®UJIOJTOTNYECKUA ®AKYJBTET
KA®EJIPA HTHOCTPAHHBIX SI3bIKOB 1 MEXKKYJIbTYPHO KOMMYHUKAIIUHA

AHHOTAIUS

padoueii mnporpaMMbl y4e0HOM TUCIIUILTHHBI
b1.0.08. «MudopmaTuka»
Hanpasienue noarorosku 6axkanappuara 45.03.01 ®usosnorus
«3apyo0exHast puron0orus. AHIJIMIACKHI A3BIK H JIUTEPATypa»

Heap u3yvyeHust TUCHUATLTHHBI

Hemssmu ocBoeHus mucturinHbl « MTH(DOpMaTHKaY SIBISIOTCS:

- chopMHPOBATH Y CTYJICHTOB CUCTEMY YCTONYMBBIX 3HAHUM;

- BOCITUTATh CIIOCOOHOCTH BOCIIPUHUMATH U aHAJIM3UPOBATH MOJIyYCHHYI0 HH(OPMAITUIO, YETKO U
apryMEeHTHUPOBAHHO U3J1araTh CBOM MBICIIH;

- BBIpa0OTaTh CITIOCOOHOCTH OCYIIECTBIATE COOP M 00paboTKy HH(OPMAITUH TI0 BEIOPAHHOM TeMe.

Mecto aucuumimasl B ctpykrype OIIOII BO 6akanaBpuara
Jucnnmumna « MTHpOpMaTHKa» BXOJUT B 4aCTh, pEATU3yeMyI0 YYaCTHUKAaMH 00pa30BaTEIbHBIX
oTHoweHui «b1.0.08»

WNudopmatnka co3maeT TEOPETUIECKYIO 0a3y UIsl  W3JIOKESHUS U MTOHUMAaHMUSI
Pa3JINYHbIX acCIEKTOB MPO(PECCHOHANBHOM NesITeIbHOCTH, HAYMHAsl OT 00ecrieyeH sl POCTEUIINX
GyHKIMI ciykeOHON NePenucKu 0 CUCTEMHOIO aHAJIM3a U MOAJEPKKH CIOXKHBIX 3a7a4
NPUHATHS PELLICHUH.

Pe3ynbTathl 0OcBOSHUs MUCHUIUIMHEI (Moayis) « HpopmaTHKay

Kon n HaumenoBanue | aaukatopsl Jeckpunropsl

KOMIIETEHLINI

Yuuepcanpubie komneTeHImu (YK)

YK-1. VK-1.1. 3HaTh:

Cnocoben AHanuzupyer 3a1auy, -COBPEMEHHOE IPOrpaMMHOE
OCYLIECTBIIATh BBIJIETISS €€ o0ecrieyeHne, UCIoIb3yeMoe B

MOUCK, KPUTUYECKUI | 0a30BbIe COCTABIISIIOIINE; npohecCUOHATLHON e TeIbHOCTH;
aHamu3 uHpopmarmu, | VYK-1.2. Ompenenser, -COBPEMEHHOE MPOrpaMMHOE
IIPUMEHSATH UHTEPIPETHPYET U obecneuenue [1K mis pabotsl B oduce;

CUCTEMHBIN Ioaxond -BO3MOXHOCTH I/IH(l)OpMaI_[I/IOHHbIX CHUCTEM

pamXupyeT
JUTSL peleHus JUTS pelieHnss  MpodecCHOHaIbHBIX
nHpopmanuio,
ITOCTaBJICHHBIX 3334 5 3aj1ad4;
TpEOYEMYIO JULL PEIICHUA | _ oy 0pp1 3aruTh nHdOpMaIK 1
[TOCTABJICHHOM 3a/1a'H; CBEJIEHUM, COCTABIISAIOIIHAX
rOCyIapCTBEHHYIO TalHY;
VYK-1.3. Ocymectusier VMeTh:
TIOMCK MH(pOpMALNH JUIs -pa6otath Ha [IK ¢ ocCHOBHBIMHU
pEIICHUS TTOCTABIICHHOM O(UCHBIMU TPUTIOKEHUSIMU: C
3aJ1a9H 110 PA3THIHBIM TEKCTOBBIM peaakTopoM (MicrosoftWord),
THIIaM 3arpoCOB; ANEKTPOHHBIMU TaOIHIIAMHE

(MicrosoftExcel), npe3enTanusamu

VK-1.4. IIpu 06paboTke (MicrosoftPowerPoint);

MH(OPMAIIIH OTIIIAET -ucnois3oBath [1K nipu pemenuu




(hakKThl OT MHEHHUIA,
HMHTEpIpeTaLui,
OLIEHOK, (hopMupyeT
COOCTBEHHBIC MHEHUS U
CYXJIeHUS,
apryMEHTHPYET

CBOM BBIBOJIbI H TOUKY
3peHHUS;

VK-1.5. PaccmarpuBaet u
MpeiaraeT BO3MOKHBIC
BapUAHTHI pELICHUS

MOCTaBJICHHOM 3a7a4H,
OIICHUBAS UX
JIOCTOMHCTBA U
HEJIOCTaTKH.

npodecCUOHATIBHBIX 3a]1ay;
-HaxoauTh B VIHTEpHETE U COXpaHATh
UH(OPMAILIUIO, CBSI3aHHYIO C
poheCCHOHATTLHON IEATENbHOCTHIO;
-TI0JIb30BaThCSI AIEKTPOHHOU TIOYTOIA.
Baaners:

-HaBBIKaMH pabOThI B TEKCTOBOM
penakTope u cpeacrBamu Microsoftoffice;
-HaBbIKaMH paboThl B IHTEpHET 1Mo
MIOUCKY M COXPaHEHHIO WH(OpMAIHN
CBSI3aHHYIO C MPO(EeCCHOHATBHOM
JeSTEIbHOCTBIO.

Ob6menpodeccuonanbubie komnerenuu (1K)

OIIK-6

CriocobeH pemiatb
CTaHJApTHBIC 3a/1a49H
1o
OpraHU3aIMOHHOMY U
JIOKYMEHTaIlMOHHOMY
00ecrevyeHnIo
npodheccHoHaNBHOM
NEeSITETTHHOCTH C
IPUMEHEHUEM
COBPEMEHHBIX
TEXHUYECKUX
CpPeICTB,
UH(POPMALIMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHI U C
y4eTOM TpeOOBaHUI
UH(POPMALMOHHOM
Oe3omacHOCTU

1.1_B.OIIK-6

Bener nokyMeHTanmoHHoe
o0ecrnieueHue
npoheCcCHOHATBLHOM
JESTENIbHOCTH C y4ETOM
TpeOoBaHUI
nH(OPMAITMOHHON
0€30MaCHOCTH.

2.1 B.OIIK-6
Hcnons3yer B
npodeccuoHamTbHON
JESTEIIbHOCTH aITOPUTMBI
pelIeHHs CTaHAAPTHBIX
OpTraHM3AIMOHHBIX 3a]a4.
3.1 B.OIIK-6

[IpuMeHsieT coBpeMEHHBIE
TEXHUYECKUE CPEJICTBA U
UH(POPMALIMOHHO-
KOMMYHHKAI[IOHHBIE
TEXHOJIOTHH ISl PEIICHUS
3a51a4 podecCHOHaTBLHOM
NEeSTEIbHOCTH

3HaTth:

OCHOBHBIE HHTEPHET-PECYPCHI U
MIPOrpaMMHBIE POTYKTHI,
npegHa3sHauYeHHbIE I TIOUCKa,
coopa u 00paboTKH
uHpOpMaINH;

OCHOBHBIE TPEOOBAHUS
nH(POPMALMOHHOM 0€301MacHOCTH
Ymersb:

pemaTh CTaHIapTHBIE 3a7aul
npo¢eCcCHOHATBHON
JesITeIbHOCTH Ha OCHOBE
WCIOJIb30BaHUSA
UH(POPMALOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTHM U C YYETOM
OCHOBHBIX

TpeboBaHui MH(OPMAITIOHHON
0€30MacHOCTH

Baaaers:

HaBBIKaMH TIOKCKa, cOopa 1
00pabOTKH AIIEKTPOHHOM
nHpopmaruu, paboTsl ¢
COBPEMEHHBIMU
“H(pOpMaITMOHHO-
KOMMYHHKAITMOHHBIMHU
TEXHUYECKUMU CPECTBAMU U
MPOTPaMMHBIMH MTPOTyKTaMHU




OIIK-7 OIIK-7

Hudpopmann CriocobeH TOHUMATh
OHHO- [PHHIHITBI
KOMMYHHKa (COBPEMEHHBIX
[MOHHBbIE  [MH()OPMAIIMOHHBIX
TEXHOJIOTUH TEXHOJIOTUH U

st MCIIOJIb30BATh UX JUIS

podeccroH pereHus 3a1a4
AIbHOMN npoecCuOHaTbHOM
e TEIIbHOCT [IeSTEIbHOCTH
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OIIK-7.1. Ilpu pemenun 3anau
poheCCHOHATTLHOM
NesITeIbHOCTH UCTIONb3YeT
COBPEMEHHBIC
MH(QOPMALIMOHHBIE TEXHOJIOTHH
Y TIOHMMAET MPUHIIUAIIBI UX
paboThI

OIIK-7.2. OpueHTHpysCh HA
3amadn mpodeccHoHATBHON
NesITeIbHOCTH, 00OCHOBAHHO
BbIOMpAET COBPEMEHHbIE
MH(QOPMALIMOHHBIE TEXHOJIOTHH

OIIK-7.3. BnaneeT HaBeIKaMHu
MPUMEHEHUSI COBPEMEHHBIX
UH(POPMAIIMOHHBIX TEXHOJIOTUI
IS pEIICHUs 3a/1a4
poheCCHOHATLHOM

JCATCIIbHOCTH

3HaTh: OCHOBBI HHPOPMATUKHU U
NPUHIAITE paOOTH COBPEMEHHBIX
MH(QOPMALIMOHHBIX TEXHOJIOTUI

'YMeTh: pemars 3a1a4uu 110
YIpaBIECHUIO Ka4YeCTBOM
MCTIO0JIb3Ysl OCHOBBI MH()OPMATHKHI
Y IPUHLUIBI paOOThI
COBPEMEHHBIX MH()OPMAIIHOHHBIX
TEXHOJIOTHI

Bragets: HaBbIKaMU IPUMEHEHUS
OCHOB MH(OPMATHKH U
NPUHIUIIOB paOOTHI COBPEMEHHBIX
MH(QOPMALMOHHBIX TEXHOJIOTUH U
MPUMEHSTDH UX JUISl pEIeHUs 3a/1a4
B chepe ynpaBiaeHHs Ka4eCTBOM

4. | CTpyKTYpA U cojiep:KaHue TUCIUNIMHBI

4.1. CTpyKTYypa TUCHUNIMHBI (MO1Y/JIs1)

Bun yuednoii padoTsl Bcero IlopsinkoBbIil HOMeP
cemecTpa

OO1ast Tpy1I0eMKOCTh TUCIUTUIMHBI BCETO (B 3.€.), B 2 3.e. 2

TOM YHCIIE:

KypcoBoii mpoekT (padboTa) HE MPEyCMOTPEHO

AynuTOpHBIE 3aHATHS BCETO 34 34

(B akaz. yacax), B TOM YHUCJIE:

Jlexmn 18 18

[IpakTuuecKue 3aHsTHsI, CEMUHAPHI

JlaGopaTopHbie pabOThI 16 16

CamocrosTenbHas paboTa Bcero (B akaj. yacax), B TOM 38 38

qucie:

KCP

3auer 2

OO6mas TpyI0eMKOCTh TUCITUTLTHHBI 72 72

4.2. Coaep:xkanue TMCUMILIMHBI

ROM, ctpumep.

MporpaMmMHOe o0ecredeHue.

Monyns 1. OcHOBBI HHGOPMATHKH
Tema 1. Beeoenue 6 ungpopmamuxy
[Tpeamer u 3agaun nuandopmatuku. Madopmanms. Madopmanmonnsie npouecchl. Mabopmanmonnoe
o011ecTBO. ABTOMaTH3MPOBaHHAs 00pabOoTKa HH(POPMAITK: OCHOBHBIE TIOHSATHS, TEXHOJIOTHH. DOpMEI
npencraBieHus nadopmanuu. CoiicTBa nHGopmaiu. EanHuibl usmepenus nHbopMaluu.
Tema 2. Oouwguit cocmae nepconanvnuvix IBM u eviuuciumensuvix cucmem

ApxutekTypa Kkomnbiotepa. LlenTpanbHbie yeTpoiicTBa. BHemHNe yCTpOWCTBa: HAKOTMUTEIHN Ha THOKUX
¥ JKECTKHX JIUCKaX, MOHUTOP, KJIaBUATypa, CKaHep, IUIOTTEP, MAaHUITYJIATOPBI, MPpUHTEP, AcK CD-

Tema 4.0nepayuonnas cucmema MicrosoftWindows

Tema 3. Ilpozpammnoe obecneuenue b14UCIUMENTbHOU MEXHUKU
Knaccudukanus nmporpaMmmuoro odecrnederusi. CHCTEMHOE TPOrpaMMHOE 00EeCTICUCHHE.
OnepanroHHbIe CUCTeMBI B 000104uku. CepBUCHOE IporpaMMHoe obecriedenue. [Ipukmannoe




[Tonb3oBarensckuit uHTEpdeiic cemeiictea Windows. Pabounii cTon u manens 3aaa4. Metoabl
MOJTyYeHUs CIIpaBOYHON MHpopMaruu. Daiinel 1 manku. Onepanuy, BEITOTHIEMbIE ¢ QaililaMu 1
nankaMu. CTaHAapTHBIE U CITy:KeOHbIe TPOrPAMMBI.

Monyns 2. [Ipuknagaeie mporpaMMHbBIE CPEICTBA

Tema 5. Texcmoswiii npoyeccop MicrosoftWord

Ha3znauenue texcToBoro npoueccopa. Co3nanue, OTKpbITHE, COXpaHEHUe ToKyMeHTa Broa u
penaktupoBaHue TekcTa. KonmupoBanue, nepemenienue u yaaneHue tekcra. bygep oomena. [Ipoepka
npaBonucanus. lpudrer. opmaTtupoBaHue TEKCTOBOroO JoKyMeHTa. PaboTta ¢ Tabnunamu u
pucynkamu. Ctunm u mabdiaonsl. CTpyKTypa qokyMeHTa. [ledaTs qokymeHTa.

Tema 6. dnexmponnvie maovnuywvt MicrosoftExcel

Ha3znauenue un 001acTh MPUMEHEHHs TAOJMYHBIX MPOLEccCOpoB. CTPYKTYpa AIIEKTPOHHOH TaOJIUIIBL:
s4eiika, cTpoka, ctonber. Tum BBOAMMOM HH(OpMaLUU: YUCIIO, TEKCT, hopMyina. BeinoiaHenue
pacueroB B Excel. [loctpoenue nuarpamMM. AHaJIA3 TaHHBIX.

Tema 7. Cucmema ynpagnenusn dazamu oannvix MicrosoftAccess

OcCHOBHBIE TIOHSITHS U OTIpeIeNIeHus] Teopuu 0a3 manHbIX. Coznanue 6a3bl JaHHBIX B Access.
Hcnonb3oBanue 3anpocoB Juist paboTel ¢ AaHHbIMU. Co3ianue GopMbl U oT4eTa. TeXHOIOTUs
peanm3anyu 3a1a4u B mpodeccruonanbHoi odnactu cpencteamu CYB]] Access.

Tema 8. I paghuueckuit peoakmop Paint

OxHo rpadpudeckoro penakropa. Habop nncrpymentoB. PucoBanue duryp. PegakrupoBanue
PHCYHKOB.

Monyns 3. CereBbie TEXHOJIOTHH 00padOTKH HHPOPMALIUU

Tema 9./Iokanvhuvie cemu. I'nodanvuvie cemu. Internet. becnpoeoonuvie cemu.

OCHOBHBIE IOHATHS O JIOKAJIBHBIX, OECITPOBOIHBIX U ITI00ANIbHBIX ceTsax. Kimaccuukarus
KOMITBIOTEPHBIX ceTell. Llenn co31anns 1 NpUHIKIIBEI OpraHu3aliy JOKaIbHBIX ceTell. [Iporpammuoe
o0ecrieyeHue JTOKaIbHbIX CeTeH.

O61ue ceenenus o riaodanbHbIX ceTsax. Kpatkas ucropus passutus Internet. CTpyKTypa v IpUHLIMIIBI
pabotsl cetH Internet. CrocoOsl focTyna k Internet. Anpecanus B Internet. THpopmannoHHble cepBHUCHI
Internet.

Tema 10. Paboma c unghopmauyueii 8 KOMRbIOMEPHBIX CEMAX

[Iporpammel mpocMoTpa (0603peBatenu). MubopmamoHHO-TTIOMCKOBBIE CUCTEMBI. Bupychl B
MHOT'OIIOJIb30BATEIbCKUX CHCTeMaX. AHTUBUPYCHBIE CpelICTBa 3aluThl MHGopMaru. CpencTsa
3alMTHl MHPOPMAIIMY OT HECAHKIIMOHUPOBAHHOTO  JIOCTyNa. ABTOMaTH3UPOBAHHBIE CUCTEMBI:
MOHSATHE, COCTaB, BUJbl. ABTOMAaTH3MpPOBAHHOE pabodee MECTO CIEIHAIKCTA.

Tema 11. Anzopumme.

OcnoBHble noHATHsL. Cr1oco0bI 3a1aHus aropuTMOB. CBOICTBA aJITOPUTMOB

Oo0pa3oBaTeibHbIE TEXHOJIOTHHA

[Tpu nmoaroroBke 6akanaBpOB HUCIOJIB3YIOTCS CIEAYIOIINE OCHOBHBIE (JOPMBI IPOBEACHHUS YUEOHBIX
3aHATHI:

1. KomnproTepHble Kacchl ¢ HA0OpOM JIMIEH3MOHHOTO 6a30BOr0 MPOrpaMMHOTO O0ecieueHus st
NpoBe/IeHUs TaOOPaTOPHBIX 3aHATHIH;

2. JlonoJIHUTENBHBIE MYJBbTUMEINNHBIE MATEPHAIIBI.

Hcnoas3yemblie pecypchl HHPOPMANHOHHO-TEICEKOMMYHHKAIIMOHHOM ceTH «Internet»; nHpopManoHHbIE
TeXHOJIOTHH, IPOrPAMMHbIE CPe/IcCTBA U HH(OPMALMOHHO-CIIPABOYHbIE CHCTEMBbI

http://window.edu.ru DnexkTtpoHHas Oubnuoreka omHnailH «EquHOe OKHO K 00pa3oBaTeIbHBIM
pecypcam»

http://school-collection.edu.ru «O0Gpa3oBaTenbHblil pecypc Poccun»

http:/www.edu.ru ®enepanbHblii 00pa3oBaTeNbHBIA MOPTAT: YUPEXKJIEHUS, TPOrPaMMBbl, CTaHIAPTHI,
BY3m1, Tecter EI'D, THA




http://fcior.edu.ru denepanbHblii eHTp MHGOPMATMOHHO-00pa3oBaTenbHbIX pecypcoB (PLIMIOP)
http://rvb.ru Pycckas BupTyanpHas OubnmnoTexa

http://ruslit.ioso.ru KaGuHeT pycckoro si3blka U JINTepaTyphbl

http://ruscorpora.ru HarimoHansHbIH KOPITYC PYCCKOTO SI3bIKA

http://elibrary.ru/defaultx.asp Hayunas snextponnas 6ubnuoreka «e-Library»
http://www.iprbookshop.ru DnexrponHo-6ubmuoreunas cucrema [PRbooks

https://lib.inggu.ru DnexTpoHHO-0MbIMOTEUHas cuctema UurTY

HNudopmannonno-npasoBas cucrema «l apant» — CereBasi BepcHsi, JOCTYITHA CO BCEX KOMITBIOTEPOB B

kopnopatuHou cetu MHTT'Y.

7. | ®opMbl TEKyLIEro KOHTPOJIA
KoJ10KBHYMBI, TeCTBI, JabopaTopHble paboThl 1O pa3jesaM AUCIHUILIHHEL
8. | ®opma NpOMeKYTOUHOTO KOHTPOJIS

3auer

PaspaboTunk: cr.npenoaasareib kadgeapbl «AHGpopManuoHHbIe CUCTEMbI M TEXHOJIOTHID),

K.1LH. [Ilayxanosa P.A.



https://lib.inggu.ru/
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