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1.llacnopm ¢ponoa ouenounvix cpedocme no oucyuniune «I1eKmMpoHHbLI

00KyMeHmoooopom »
Ne KonTpoampyembie Kon HaumeHoBanue
n/n TeMbl JUCIHIJIMHBI KOHTPOJIUPYeMOii OLICHOYHOI'0
KOMIIeTeHIUH (WJIH cpeAcTBa
eé yactm) / u ee
dopmyupoBKka — o
JKeJIAHUIO.
1 OcHoBsl anekrponHoro | IK-2, IK-3 KonTposib 0OCBOEHUMSI TeOpUH, pELICHHE
JIOKyMEHTO000poTa MIPAKTUYECKUX 3a/1a4
2 KopnopatusHsie [IK-2, IIK-3 KoHTposib OCBOEHUSI TeOpUH, PEIICHUE
CHUCTEMBI MPaKTUYECKUX 3a/1a4
AIEKTPOHHOTO
JIOKyMEHTO000poTa
3 KOpunuuecku [K-2, TIK-3 KonTposib ocBoeHUsI TeOpuH, peUICHHE
3HAUYUMBbIN MPaKTUYECKHUX 3a/1a4
AJIEKTPOHHBIN
JIOKyMEHTO000pOT
4 DNIEKTPOHHBIM [K-2, TIK-3 KonTposb ocBOoeHUMsI Teopuu, peELICHHE
JIOKYyMEHTOO0OpOT  Ha MPaKTUYECKUX 3a/1a4
6aze
O(UCHBIX POrpamMM

2. Tunogvie KoHmpobHBIE 3A0AHUA U UHBLE MAMEPUATbL
2.1.Tecmoevie 3a0anus no oucyuniune « 1eKMPOHHbLIL OOKYMEHMO00O0pOm »

1. Kakotit 3akoH ornpeaenus o0s3aTeIbHOCTh IOKYMEHTUPOBaHUs nH(popmaun?

1 "O xommepueckoii Taitue" ot 29 utong 2004 r. Ne 98-03

2 "0O06 undopmanuu, HHGOPMALMHOHHBIX TEXHOJOTUAX M 0 3amuTe uHpopmauuu" ot 27
151 2006 r. Ne 149-@3

3 "O0 snexrponHoit moamucu" ot 06 ampens 2011 1. Ne 63-D3

4 "O0 apxuBHOM Jiene B Poccuiickoit @eneparuu” ot 22 okTs16ps 2004 1. Ne 125-03

2. Ilpopomxute «Jleaonpon3BoacTBO» — 3TO. ..

1 Cucrema xpaHeHHs! TOKYMEHTOB

2 CocraBieHue TOKyMEHTOB

3 Otpacib 1esiTeJIbHOCTH, 00ecnednBalOIIasi JOKYMEHTHPOBAHME M OPraHN3anMIo padoThl
C O(l)l/llll/laJII)HblMI/[ AOKYMEHTaMH.

3. YKaxxuTe TepMUH, UMEIOIINNA TaKOU K€ CMBICII, KaK ¥ TEPMHUH " I€JIONPOU3BOJICTBO" .
1 loxkymeHTHUpOBaHUE

2 CucreMa JOKyMEHTAINH
3 JlokymeHTallMOHHOE o0ecriedeHne YIpaBJIeHUus




4 JlokyMeHTUpOBaHHAas HH(POpMAIIHS

4. B xakoM (KakuX) HOPMAaTUBHOM aKTe (AaKTax) JaHO MOHATUE «DJIEKTPOHHOW MOIIHMCH» Kak
JIOKYMEHTA, «... B KOTOPOM ONpeAEsIeTCs 0Ib30BATENb IEKTPOHHON 1IM(PPOBOH MOANUCH»?

1TOCT P UCO 15489-1-2007 "CUBU /. YupaBnenue nokymeHtamu. Oomue TpedoBanus"

2 Oenepanbhbiit 3ak0H 0T 20.02.1995 N 24-03 "O6 uHpopMmaruu, nHHOPMATU3ANNN U 3aIIUTE
nHpopmaruu")

3 Menepaibublii 3ak0H ""O0 1exTponHoi nmoamucu" ot 06 anpens 2011 r. Ne 63-®3 "

1. Kakue opranu3zainrioHHbie (popMbl qenonpon3BoicTBa Ber 3Haere?

1 llenTpasu3oBaHHas, JeeHTPATU30BAHHAS, CMEIIAHHAS
2 JIlupekTUBHAs, SJKOHOMUYECKH 000CHOBaHHAs, alalTUBHAS
3 Pyunas, MexaHu3upOBaHHas!, aBTOMAaTH3UPOBAHHAS

2. Tlouemy WHCTpYKIHMSI 1O JEJIONPOU3BOJICTBY KOHKPETHOM OpraHM3allMd  BCErma
VMHAWBUYaJIbHA?

1 IToTomMy 4YTO OHA YYHTHIBAET BCE 0COOEHHOCTH, KAK COCTABA IOKYMEHTOB,

TaK ¥ TEXHOJIOTHH UX 00pabOTKH.

2 Tak kak OoHa B K&KIOH OpraHu3aiuy pa3padaThiBacTCs Pa3HbIMH JIFOIbMH.

3 I[ToToMy 49TO B pa3HBIX OpraHU3aIUIX [T0-PA3HOMY HA3BIBAETCS CITYyK0a JeIIOMPON3BOACTBA.

7. Yt0o 0OBIYHO JAeTCs B MPUIIOKEHUAX K UHCTPYKIIUHU TI0 JACITIOTPOU3BOICTBY?

1 O6pa3ubl 1OKYMEHTOB, (OPMBI JOKYMEHTOB, Pa3JIUYHbIe CIMCKU WU MePeYHH
2 O6pa31pl moAnuced pyKOBOAMTENEH, CIIMCKU JAOKHOCTHBIX JIUI, UMEIOIINX MPaBO MOIHCH
JIOKYMEHTOB

8. Kakue Bompock! ocBeniaroTcsi B OCHOBHBIX MpaBHIIax PabOThl apXUBOB OpraHU3AIIHI?

1 TpeboBanust K HOMEHKJATypaMm Jel, MOpSAOK (OpMHpOBaHHUS J€1 B JEJIONPOU3BOJICTBE,
OpraHM3anys U MOPSA0K IMPOBEACHUS IKCIEPTU3bI LIEHHOCTH JOKYMEHTOB B JIEJIONPOU3BOJICTBE,
MOPSAJIOK BBIJIEIECHUS JOKYMEHTOB K YHUUTOXKEHHIO, IOATOTOBKA /1] K Mepeaayue B apXuB

2 KomniiekToBaHHe  apxuBa, o0ecrneyeHHMe COXPAHHOCTH  /IOKYMEHTOB  apXuBa,
OpraHu3anusi 10KyMEHTOB B apXuBe, y4eT JIOKYMEHTOB B apXHBe, HAyYHO- CIIPABOYHBIN
annapar K JIOKyMeHTaM apXuBa, MCI0JIb30BaHNe JOKYMEHTOB apXHBa, NOPAI0K Nepeaayn
JOKYMEHTOB apXMBa HA MOCTOSIHHOE XpPAHEeHHe, OPraHu3alus padoThl apXuBa

3 OtBets! 1 1 2 npaBUIIbHBIE

9. Hazosute BUJbI MMCBbMCHHBIX NJOKYMCHTOB, KOTOPBIC BXOIAT B COCTAB YHH(I)HHHPOBaHHOﬁ
CHCTEMBI OpFaHI/ISaHI/IOHHO-paCHOPHJIHTeHBHOfI HOKYMeHTaHI/II/I?

1 npukassbl, ykazanus, IOCTAHOBJICHHUS, PACTIOPSKEH U
2 IIpoTokou1, akT, ycTaB, IPUKa3, yIpeIUTEIbCKUI IOTOBOP
3 YcraB, yupeauTeabCKHii JOrOBOp, OOBSICHUTENbHAS 3aliCKa, pakcorpamma, TeJerpaMMa

10. 3aueM TOKYMEHT HY>KHO NMPaBUIBHO OPOPMIIATH?

1 Uro0bI NpuaaTh WPUANIECKYIO CHITY
2 Y1oOBI MOJATOTOBUTH K PA3MHOKEHHIO



3 UtoOmI IIOATOTOBUTH K COTJIaCOBAHHUIO

11. Kakoii T'OCT pernameHTHpyeT TpaBWia pa3sMeUeHUS U OQOPMIICHHS PEKBU3UTOB
OpraHU3alMOHHO-PACHOPSAUTENBHBIX T0KYMEHTOB?

1.TOCT 6.37-98
2.TOCT P 7.0.97-2016
3.TOCT P 6.30-2003

4. ETC JIOY

12. Ha xakue noxymenTsl pacnpocrtpansercs [OCT P 7.0.97-20167

1Ha opranum3anuoHHo-pacnopsiautejbublie JAokyMeHTbl (OP/l), oTHocsimmecs: K
yauunuposannoi cucreme OP/]

2 Ha Bce TOKyMEHTBI, COITPOBOXKIAIOIIUE JCITSILHOCTD JIFOOOH OpraHu3aIiuy, yIpe:KICHHUS HITH
PEIIPUITHS

3 Ha ympaBieHueckne 1 SJKOHOMUYICCKUE TOKYMECHTHI

13. BoccranoButre mponmymieHHOE CIIOBO: "PeKBM3UT - 93TO 00s3aTENbHBIA  JJIEMEHT
0(OpMIICHHUS... TIOKyMEHTa".

1 OpunuanabHoro
2 CnyxeOGHOT0

3 JIro6oro

4 benoporo

14. CkonbKO pEKBU3UTOB UCIOJB3YIOTCS IPU OPOPMIIEHUH JOKYMEHTOB?

15. Yro Takoe dhopmyssip 1OKyMeHTa?

1 HaGop pexBu3uTOB OQUUHMAIBHOIO NHCHLMEHHOI0 [OKYMEHTA, PAacloJIO:KeHHBIX B
onpeaeJeHHOM MOCaeA0BaATeIbHOCTH

2 Onucanue mopsijika ohopMIICHUS PEKBU3UTOB JIUISI KOHKPETHOTO BUIA JOKYMEHTA

3 ®opMa KOHKPETHOTO JOKYMEHTA, MOATOTOBIICHHAs B BHJIE TEKCTa- Tpadapera

16. CxkonbkOo BapHMaHTOB OJIAHKOB YCTaHOBJEHO B 3aBHCHMOCTH OT CIOCO0a pacroyOKEHUs
PEKBU3HUTOB?

1 Onnu

2 [IBa

3 Yetsipe
4 T1ate

17.Kakue Tpu Buaa OIaHKOB YCTAaHOBIEHBI ISl OPTaHU3AIMHU, €€ CTPYKTYPHOTO MOpa3IeIeHH
U JTOJKHOCTHOTO JIHIia?

1 O0mmii 6;1aHK, OJJAHK NMUCbMA, 0JIAHK KOHKPETHOI0 BHIa TOKYMEHTAa
2 brnaHk BHYTpEHHMIA, BHEITHUH U 17151 (pakcoB



3 brank AJId pacnopAaAUTCIbHBIX JOKYMCHTOB, JJIA TUCECM U IJId CIIPABOK

18. Korja Ha 1oKyMeHTaX NpUBOJSAT COKpAIIEHHOE HAMMEHOBAaHUE OPTaHNU3aLnuU?

1 Korna oHoO 3aKkpenJieHO B yYpeIuTeJbHbIX JOKYMEHTAX OPraHu3anuu

2 Korja 1okyMeHT 00JbII0M, 1 HEOOXOAUMMO COKOHOMHUTH MECTO Ha MOJIE JOKYMEHTa
3 Korna npuka3zom pykoBOJUTENS pa3pelieHo ero UCI0Ib30BaHUE

19.Kakue cBeneHrs MPUBOJIAT B CIIPABOYHBIX JIAHHBIX 00 OpraHU3aIim?

1 ®opma COOCTBEHHOCTH, Ha3BaHHe JOJIKHOCTH " hamunun
PYKOBOAUTEJISI, HAMMEHOBAHHUE BBINIECTOsIIIEi OpraHu3anuu

2 [TouroBsIii afpec, HOMep TelaedoHa U APYrue CBEACHHS 10 YCMOTPEHUIO OpraHU3aI[uu

20. Kakoit MOMEHT MOXET CUUTATHCSI OCHOBHOM JaTOM TOKyMeHTa?

1 Bcerna - 970 1ara noanucaHus JOKyMEHTa

2310 MO:xKeT OBbITH JaTa MOANMCAHWS, YTBEpP:KIeHHs NOKYMEHTAa WJIH JaTa CcoObITHS,
3a()MKCHPOBAHHOIO B HEM

3 DTO Aara yTBepkKACHUS WU COTJIACOBAHMS IOKYMEHTA

21. BeiOepuTe MpaBUIIBHBIN CIIOCOO OGOPMIICHHS AAThl MPU PETUCTPALMUA PACTIOPSIKCHUS WM
npukaza’?

1.14.12.2020

2.14.12.20

3.14.12.2020 rona

4.2020.12.14

22.PerucTpanlMiOHHBII HOMEp JOKYMEHTa - OTO... (BbIOEpHTE TIPABWIBHBIA BapHaHT
IPOIOJKEHUS OTIPENIECIICHNU ).

1 Ero ycnoBHoe uugpoBoe (MHOrIa OyKBeHHO-UH(]poBoe) 0003HAYeHHUE, NPOCTABJIsIEMOe
NIPH perucTpanuu

2 ITopsiAKOBBIM HOMEp TOKYMEHTa B OpraHU3alMH-0TIIpaBUTENe

3 IopsAKOBEI HOMEP TOKYMEHTA B OPTaHU3aIUH-TI0TydaTese

[TopsiiKOBBIM HOMEP TOKYMEHTa B OpraHu3allui-pa3padoTunKe

23. B xakux ciydasx UCHOib3yeTcs peKBU3UT “CchblIKa Ha PEruCTPallMOHHBIA HOMEp M JaTy
JIOKyMeHTa ?

1 Koraa HOKyMeHT IOTOBHUTCA B OTBeT HA KaKOW-TO 3ampoc, WM MOATroTaBJIMBaeMoe
NMHCbMO SIBJIAETCH OTBETOM HA APYyroe NUcbMo

2 Korja B TEeKCTe JIOKYMEHTa HYXXHO CIeNaTh CCBUIKY Ha JPYroi TOKyMEHT (HOPMaTHUBHBIN aKT,
MI0JIO’KEHNE, HHCTPYKIIMIO)

24. Korna opopmiisiercst pekBU3UT "MecTo cocTaBIeHUs WIN U31aHus TOKyMeHTa"?

1 Bceerza, Ha KaXK0M JIOKyMEHTE
2B Tex cayuasix, ec/ii 3aTPy/JHEHO ONpeAesieHHe MecTa COCTABJEHHS WM W3IaHUS
AoKyMmeHTa 1o pexkBu3uTaMm '"'HaummeHnoBanue opranmsanuu’ uiam "CnpaBodHble JaHHBIE
00 opranuzanun'
OTset 3 Bo Bcex cinydasx Koraa JOKYMCHThBI OTIIPABJIAOTCA U3 OpraHu3aluu

ydaix, y



25. Kto monmuceiBaer u marupyeT pekBH3UT "OTMeTka 00 HWCHOJHEHWH JOKYMEHTa H
HaIpaBJIeHUHU €ro B aei0"?

1 PykoBoauTesb Opranu3anuu

2 PykoBoauTens ciyx0s1 JJOY

3 UcnostHuTEIb, PadoTABIIMIA € JOKYMEHTOM, WJIH PYKOBOJIMTE/Jb €ro CTPYKTYPHOIO
nojapasieieHust

4 Cekperapb KaHUEISPUN

Kpurepuu oieHKHM TeCTOBBIX 3a1aHUM

3a TECT CTYACHT MOXET IOJYYHTh OIICHKH «YIOBJICTBOPUTEILHO», «XOPOIIO» JHOO
«OTJIIUYHO.

ONMHCaHHeE IKAJbLI OlleHUBAHUS

O1ieHKa «yIO0BJIETBOPUTEIBHO» CTABUTCS, €CIIU CTYJICHT Jlajl BEpHBIX OTBETOB 0T 40 % 10
70 %, omeHKa «XOpOIIO» - €CJIM KOJMYECTBO BepHBIX oTBEeTOB OT 70 % mo 90 %,omeHka

«OTIUYHOY - He MeHee 90 %.

2.2. Bonpockl K 3K3aMeHY MO0 JUCHUNIMHE «DJIeKMPOHHBLIL OOKYMEHMOo0O0pom »

1.IlonsiTHE TOKYMEHTA, TOKyMEHTOO0OpOTa M IMMOTOKA JIOKYMEHTOB.

2.11lenu BHeIpeHUs 3JIEKTPOHHOTO IOKYyMEHTO000poTa.

3. TerneHIH pa3BUTHS CHCTEM DJIEKTPOHHOTO TIOKyMeHTooOopoTa. PerHoK CO/I.

4.CtanaapTsl B 00J1aCTH 3JIEKTPOHHOTO I0KyMeHToo0opoTa (EDI).

5.Mecto CO/I B nH()OPMALIMOHHOW CUCTEME MPEATIPUSATHS.

6. Tunsr CO/I. Cuctema 1€7100pOU3BOICTBA U CUCTEMA JIEKTPOHHOTO JOKYMEHTO000pOTa.
7.Knaccupukanys aBTOMaTU3UPOBAHHBIX CHUCTEM JENONPOM3BOACTBA U  3JIEKTPOHHOTO
JIOKYMEHTO000pOTa.

THUIBI TEXHOJIOTUI ANEKTPOHHOTO yrpaBieHus JokymenTtamu (DY ]1).

8.JlokymMeHT B MH(pOpMaAIMOHHON cucTeme. THUrbl JOKYMEHTOB B MH()OPMAIIMOHHON CHCTEME:
OyMaxHBIH JOKYMEHT, 00pa3 J[IOKyMEHTa, OJJIEKTPOHHBI JIOKYMEHT, CTPYKTYpHUPOBAHHbIE
nokymenTel, XML — npencrasieHue.

9.Cnenuduxka nokymenta B COJI. CroxHbIC TOKYMEHTHI. [JOKyMEHT B J€ITOTIPON3BOICTBE.
10.Mokyment B CO/1. Poxxnenne. Ctanosnenue. [IyOnukanus. ApxuBupoBaHue.

11.TTonnmepkka )XU3HEHHOTO NHKIa B pa3znuuHbix COJ[. Xpanunwuie aTrpuOyTOB JOKYMEHTOB.
XpaHWINIIE CaMUX TIOKYMEHTOB.

12 Konnenmuu 6e30yMaXHOI TEXHOJIOTHHU YIPABJICHHUS.

13.TunoBeie komnoHenTsl COJ: XpaHuiMie KapTouek (aTpuOyTOB) TOKYMEHTOB; XPaHWIHIIE
JIOKYMEHTOB; KOMIIOHEHTBI, OCYIIECTBISIONINE OU3HEC-TIOTUKY CUCTEMBI.

14 Komnonents! ynkiponansHoctu COJ1. YrpasneHue AoKyMeHTaMHu B XpaHuiuine. [lonck
JIOKYMEHTOB. MapuipyTu3anus U KOHTPOJIb UCToHeHUsA. OTueTsl. AIMUHUCTPUPOBAHUE.
15.Metoab! copTupoBKU 10KyMeHTOB B CO/I.

16.0OcHoBHbIe ¢pyakmu CO/]. Tunoseie TpedoBanus k CO/I.

17 IIpeumyiiecTBa BHEAPEHHS CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

18.ITprumHb! aBTOMaTH3auu. BEIOOp CHCTEMBI aBTOMATH3AIIHH.

19.BapuanTel pemeHHs 3ajad aBTOMAaTH3allMM JTOKyMeHTooOoporta. IIpoGnema enuHCTBa
nHpopmarnmoHHoi cuctemsl U nHTerpanuu COJI B undpactpykrypy kopnopatuaoi UC.
20.Kpatkuii 0630p pbrIHKa U KJIacCHPUKAIMA TUIaTGOPM, IPEICTABICHHBIX Ha PHIHKE.



Kputepun (l)ODMI/II)OBaHI/Iﬂ OIICEHOK JIJISI IPOMEKYTOYHOM ATTECTAIINA

Oyenxa «omauyno» CTaBHTCS B TOM Cllydae, KOrJa CTYACHT ITyOOKO M IMPOYHO OCBOMII
BECh TMPOTPAMMHBIA TEOPETHUECKUN MaTephall, MCUEPIBIBAIOIIE, IOCICIOBATEILHO, SICHO U
JIOTUYECKH CTPOMHO €ro W3J1araeT, He 3aTPYAHSECTCS C OTBETOM IPH BUJIOM3MEHCHUU 3aJIaHus,
CBOOOJHO CHpAaBISETCS C 33Ja4aMU U TMPAKTUYECKUMU 3aJaHHUSIMH, TIPABHILHO O0OOCHOBBIBAET
MPHUHSTHIE PEIICHUsI, UMEET CaMOCTOSTEIbHO O0O0OIIATh M W3JIaraTh MaTepuai, He JOIMycKas
OIINOOK.

Oyenka «xopoutoy» CTaBUTCS, €CIIM CTYJEHT TBEP/O 3HACT NPOrpPaMMHbBIN TEOPETUUECKUI
MaTepHal, SCHO U IO CYIIECTBY H3JIaraeT €ro, He JOINyCKAeT CYIIECTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOIIPOC, IPABUIILHO MPUMEHSET TEOPETHUECKUE MOJIOKEHUSI I IPUHATUS PELICHUI
U BIIajieeT HEOOXOAMMBIMH MHEHUSMHU M HaBBIKAMH, IEMOHCTPUPYEMBIMU IPU BBIIOIHEHUU
IIPAaKTHUYECKUX 3a1aHUM.

Oyenka  «yooenemeopumenvHoy»  CTaBUTCA, €CIU  CTYIEHT YCBOWJI OCHOBHOM
TEOPETUYECKUI MaTepuas, HO HE 3HAeT JeTajei, JOMYyCKaeT HETOYHOCTH, Hapyllaer
MOCJIEIOBATEIbHOCTh B M3JI0KEHWH NPOrPAMMHOTO MaTepuajga M HCIBITHIBACT OT/ACIIbHbBIC
3aTpyJHEHHS B BHIIIOJIHEHUHU MPAKTUYECKUX 3a1aHUN.

OL;EHKCZ «Heydoeﬂemeopumeﬂbﬂo» CTAaBUTCHA, €CJIU CTYACHT HCE 3HACT OTACIBbHBIX
pa3aciioB IMPOrpaMMHOI0 TCOPETUUYCCKOro MarcepHaja, AOIIYCKACT CYIICCTBCHHBLIC OIJ_II/I6KI/I, C
0ONBIINMU 3aTPYAHCHUAMU BBITOJIHACT HNPAKTUYCCKUC 3aJaHusd, 3a1a4u.

Kpurepun ouneHuBaHusi B NpPHBA3Ke K [OKa3aTeJAM OCHOBHBIX JTaloB
(popMHUPOBAHUA KOMIETEHHH IPH IPOMEKYTOYHOM aTTEeCTALNHU

OneHka «OTIUYHO» CTABUTCS CTYJEHT, OBJAACBIIEM I10Ka3aTelsIMU KOMIIETEHIIUU
«3HATB», «YMETb» W «BJaJAeTb», IPOSBUBIIEM BCECTOPOHHHE U TJIyOOKHME 3HaHUs
IIPOrPaMMHOI0 MaTepuaja I0 JUCLUIUIMHE, OCBOMBIIEM OCHOBHYKO M JOIOJIHUTEIbHYIO
JUTEpaTypy, OOHApYXKHUBIIEMY TBOPUYECKME CIOCOOHOCTH B MOHUMAHHUM, H3JI0KEHUH U
IIPAKTUYECKOM UCIOJIb30BAaHUU YCBOCHHBIX 3HAHU.

OneHka «XOpoIIO» CTAaBUTCA CTYAEHT, OBJQJAEBIIEM IOKa3aTeNsIMU  KOMIIETEHIMH
«3HATh» M «yMeTb» (0a30BbBIi YpOBEHb), MPOSBUBLIEM IOJHOE 3HAHHE MPOTrPAMMHOIO
Marepuasa IO JUCHUIUIMHE, OCBOMBIIEM OCHOBHYK) PEKOMEHIOBAaHHYK JHUTEPATYPY,
OoOHapy’KUBIIEM CTaOUJIBHBIN XapaKkTep 3HAaHUM U YMEHUH U CTOCOOHOM K UX CAMOCTOSITEIbHOM
MPUMEHEHHUIO U OOHOBJIEHUIO B X0J1€ OCIEAYIOUIEro 00yUeHHs U MPAKTUYECKON e TENbHOCTH.

OneHka «yJOBJIETBOPUTENBHO» CTABUTCS CTYAEHT, OBJIAJEBIIEM I10Ka3aTeNsIMU
KOMIIETEHIIMM «3HaTh» (MUHHMAJbHBIM YpOBEHb), T.€. MPOSBUBLIEM 3HAHHUS OCHOBHOIO
OpOrpaMMHOI0 MaTepuana Mo JUCHUIUIMHE B o0beMe, HEeOOXOAMMOM JUIsl IOCIEAYIOIIETO
oOydyeHHs ¥ TMpeacTosed MPaKTUYECKOM  JesTeNbHOCTH, 3HAKOMOM C  OCHOBHOM
PEKOMEH/I0BAaHHOM JTUTEPaTypOid, HO JOMYCTHBILEM HENOJIHBIE WM CJ1a00 apryMEeHTHPOBAHHBIC
OTBETHI, UCIIBITHIBAIOIIEM 3aTPYAHEHUSI B BHIIIOJHEHUH MPAKTUYECKUX 3a/laHUM Ha SK3aMEHe.

OneHka «HEYJOBJIETBOPUTEIBHO» CTAaBUTCS CTYAEHT, HE OBJIAJAEBIIEM HU OJHUM U3
MoKa3aTeJiel KOMIIETeHIIMHM, T.€. OOHApY)KMBIIEM 3HAYWTEIbHBIE TPOOETsl B 3HAHUU
IPOTPpaMMHOI0 MaTepHaja MO AUCHUIUIMHE, JOMYCTHUBIIEM NPUHIUNHAIbHBIE OIIMOKH MpU
MPUMEHEHUN TEOPETUUYECKUX 3HAHHM, KOTOpPbIE HE MO3BOJISIOT €My MPOJOJIKUTE O0yYeHUE WU
OPUCTYNUTh K NPAKTHUYECKOW JAEATENIbHOCTH O€3 JOTOJHUTENbHONW IOATOTOBKH MO JaHHOU
JUCLUIINHE.

2.3. TemaTuka pedeparoB



1.dakropsl, BAMSIONME HAa BBIOOP 0a30BOM TIIATGOPMBI.

2.ECM-cucremsl.

3.BPM — cucremsl.

4.0teuectBennbie CO/I.

5.Lotus Notes.

6.Paxrop Microsoft SharePoint.

7 IlopcucremMbl aBTOMATH3AIMH JJOKYMEHTOO00POTA.

8.CucTteMbl aBTOMATU3ALUU J1€I0IPOU3BOJICTBA.

9.Iloacucrema apxuBa JOKYMEHTOB, YIPAaBJICHHUS KOHTEHTOM M CPEIACTBA CTPYKTYPHU3AlLUU.
(Opranmzanus xpanuiuma ¢ainos; OpraHuzainus MeTaJaHHbIX; MHTerpauus ¢ opuCHBIMU
npuioxeHusMu; CpeacTsa CTpyKTypu3anuu HHGopMmanuu B apxuse; CpeacTsa 3arpy3ku
nokymentoB Data Capturing; Ilpumepsl cpeacTB opraHM3allid apxXxuBa JOKYMEHTOB B
pa3nmunbx kinaccax [10). CMK CMK-PIT/I-B1.112-2019

10.Cuctembl BBO/Ia JOKYMEHTOB M CUCTEMBI 00pabOTKH 00pa30B TOKYMEHTOB

11.IlogcucremMa MapuIpyTH3allUd JOKYMEHTOB U ympasieHus 3agaHusiMu.  (IIpumepsl
UCIOJIb30BaHUSl MApIIPYTU3ALMKM JOKYMEHTOB B pa3jMuHBIX MPHUKJIAAHBIX cUcTeMax; Buisl u
CHOCOOBI  MapuIpyTH3allMM JTOKyMeHTOB; Exwnas wuHpacTpykTypa 3amaHuii, (QyHKIWH;
CpenctBa opranuzanuu 3amenieHuid; CpeacTBa yBeJIOMJICHMH M aBTOMaTu3auus 0oOpabOTKH
3amanuii; [IpuMepbl cpencTB MapmpyTH3alMH U MOJACUCTEMBI 3aJaHWii B Pa3IMYHBIX KJIaccax
I10).

12.CucteMbl KOMIUIEKCHON aBTOMATU3AIUNA OM3HEC-TIPOIICCCOB.

13.Tunsl npuaokeHui, BHEIpseMbIX B pamkax KoprnopaTtuBHOH COJI: apXuBBl 371€KTPOHHBIX
JOKYMEHTOB; aBTOMAaTH3alMs IPOILECCOB KIACCHYECKOTO POCCHUCKOTO JIOKyMEHTO000pOoTa
(momaepxkKa JOKYMEHTAlMOHHOro obecnedeHus ynpasieHus — JIOY); aBromaruzanus
IPOIIECCOB COTJIACOBAaHUS JJOKYMEHTOB; ABTOMATH3allMsl YIPABICHHUS OyMaXHBIM apXHBOM;
aBTOMAaTH3alMsl MPOLECCOB OOIeaIMUHUCTPATUBHOTO JIOKYMEHTOOOOpOTa; aBTOMAaTH3alMs
cnenu(UYecKuX OTpacieBBIX 3ajad; aBTOMATH3AIMS IPOIIECCHOTO YIPABJICHUS; aBTOMATH3AIINS
JOKYMEHTOO0OpOTa B yNpaBIE€HUM  MPOEKTaMH;  ABTOMATH3alUsl  TEXHHYECKOTO
JIOKyMEHTO000pOoTA.

14. ApXuBBI JIEKTPOHHBIX JJOKYMEHTOB.

15.ABTOMaTH3AIMS TPOIECCOB KIACCUYECKOTO POCCHUUCKOTO JTOKYMEHTO000pOTa (MOIIepKKa
JIOKYMEHTAIMOHHOTo o0OecrnieueHus ynpasieHus - JI0Y).

16.ABTOMAaTH3AIMS IPOLIECCOB COTJIACOBAHUS IOKYMEHTOB.

17.ABTOoMaTH3a1Ms ynpaBieHus: OyMaKHbIM apXHBOM.

18.ABTOMAaTH3AIMS MTPOIIECCOB O0IIEaIMUHIUCTPATUBHOTO IOKYyMEHTOO0OPOTA.
19.ABTOMaTH3aIMA CIIEU(PUUECKUX OTPACIEBBIX 3a]1ay.

20.ABTOMAaTH3AIUS TIPOLIECCHOTO YIPABJICHUSI.

21.ABTOMaTH3aIMS TOKYyMEHTOO00pOTa B YIPABICHUH POECKTAMHU.

22.ABTOMAaTH3AIUS TEXHHYECKOTO JOKYMEHTO000POTA.

23.Cucrema 3JIeKTpOHHOTO JoKyMeHTooOopoTa Lotus Domino & Notes.

24.0co0eHHOCTH BHEAPEHUSI U IKCTUTyaTaIlHH.

25.Cucrema »51eKTpoHHOTro JokyMeHToobopoTta Lotus Domino & Notes. IlonoxeHnne Ha pbIHKe.
26.VicTopusi CHCTEMBI, JTUIICH3UN B CePTH(PUKATHL

27.Ctpykrypa CompanyMedia. ApXUTEKTypa CUCTEMBI.

28.CO]] Lotus Domino & Notes. Kputuka. Konkypupyromiue pa3padoTKH.

29.01eHKa 35KOHOMUU | BBIT0J1. MlcuncisieMble BHITOBI.

30.01eHKa 5KOHOMHH ¥ BBITOI. HencumcisieMple BHITO/IBI.

31.0uenka spdextuBHocT BHeapeHus CO/1.

32.Pacuer pacxooB. PacueT 10X0/0B.

33.DKxoHOMHUECKasT  11eNIecO00pa3sHOCTh HOBOBBeneHUS. CoCTaBIAIOIIME SKOHOMUYECKOTO

s dexra.



Kpurepuu oneiku pedepara
W3noxenHoe moHMMaHue pedepaTa Kak IETOCTHOTO aBTOPCKOTO TEKCTa OIpEAeIsieT
KPUTEpPUM €ro OIICHKH: HOBU3HA TEKCTa, OOOCHOBAHHOCTH BHIOOpPA WCTOYHHKA; CTENCHBb
PACKPBITHS CYIITHOCTH BOIIPOCA; COOIIIOICHHS TpeOOBaHUN K 0()OPMIICHHIO.

HoBu3Ha TekcTa: a) aKTyalbHOCTh TEMBI HCCIIEOBaHUs; 0) HOBH3HA M CAMOCTOSTEIbHOCTh
B TIIOCTaHOBKE IMpoOieMbl, (OpMyJIHpPOBaHHE HOBOIO AacleKTa HM3BECTHOM mpoOiieMbl B
CTAaHOBJICHUM HOBBIX CBSI3eH (MEXIIPEIMETHBIX, BHTPHUIIPEAMETHBIX, HHTETPALlMOHHBIX); B)
yMeHue paboTaTb C HCCIIEJOBAHUSIMH, KPUTHUYECKON JIUTEpaTypod, CHCTEMaTU3UpOBaTh U
CTPYKTYPUPOBAHHOCTh MaTe€pHall; I') CaMOCTOSITEIbHOCTh OLIEHOK M CYXKJICHUU; J[) CTUIIEBOE
€IMHCTBO TEKCTa, €AMHCTBO >KaHPOBBIX YEPT.

CreneHb pacKpbITHSI CYIIHOCTH BONMPOCA: a) COOTBETCTBHE IIaHA TeMme pedepara; 0)
COOTBETCTBHUE COJEpXaHUS TEME U IIaH pedepara; B) NOJHOTA U TITyOMHA 3HAHUU IO TEME; T)
000CHOBAaHHOCTh CIIOCOOOB M METOJOB PabOThI C MATEpUAIOM; €) YMEHUEe 0000marh, JeiaTh
BBIBO/IbI, COTIOCTABIISITh PA3IUYHbIC TOYKU 3PEHHUS 10 OJJHOMY Borpocy (mpobieme).

O00CcHOBaHHOCTH BbBIOOPA HMCTOYHHMKOB: a) OILIGHKA HCIOJIB30BAHHON JIMTEpaTyphl:
MPUBJICYEHBI JIU Hambosee U3BECTHbIE PabOThl MO TEeME HCCIeAOBaHUA (B T.4. KypHAJIbHbBIE
MyOJIUKAIMU TIOCJIEHUX JIET, TIOCIIEIHNE CTATUCTUIYECKUE JaHHBIE, CBOJIKH, CIIPABKHU U T.J.).

Cobmonenne TpefoBannii K 0(popMIIEHHIO: a) HACKOJIBKO BEPHO O(OPMIICHBI CCHUIKMA Ha
UCTIONIB3YEMYIO0 JIUTEPaTypy, CHHUCOK JIMTEpaTyphl; O) OIEHKa TPaMOTHOCTH U KYJBTYPHI
U3JIOKEHUS (B T.4. opdorpaduueckoi, CTUINCTUICCKOW KYJIBTYpPbI), BIaJICHHE TCPMUHOJIOTHEH;
B) coOmroieHue TpeboBaHmii K 00bEM pedepara.

Ounenka S(OTJIMYHO) CTABUTCS, €CITU BBITIOTHEHBI BCE TPEOOBAHMS K HAMMCAHUIO U 3aIlIUTE
pedepara: ob6o3HaueHa mpobieMa U 000CHOBaHA €€ aKTyallbHOCTb, CHENaH KpaTKH aHalu3
pa3IMYHBIX TOYEK 3PEHUs HAa pacCMAaTPUBAEMYIO MPOOJIEM U JIOTMYHO U3JI0KEHa COOCTBEHHAas
no3uIs, CGOPMYIUPOBAHBI BBIBOJBI, TE€Ma pACKpbITa TMOJHOCTHIO, BBIAEPKAH OOBEM,
coOmrofieHpl TpeOOBaHMS K BHEIIHEM O(OPMIICHHIO, [aHbl TMpaBUIbHBIE OTBETHl Ha
JIOTIOJTHUTETLHBIE BOTIPOCHI.

Ounenka 4(xopouo) — ocCHOBHbIE TpeOoBaHMs KpedepaTy U €ro 3allluTe BBIOJHEHBI, HO
IIpu 3TOM OJOITYHICHBI HGJIO‘-IéTI)I. B YaCTHOCTHU, UMCIOTCA HCTOYHOCTU B U3JIOKCHHUU MaTCpHUalia,
OTCYTCTBYET JIOTUYECKasl TMOCJIEeI0BaTEIbHOCTh B CYKICHUSIX; HE BBIAEpKaH 00bEM pedeparta;
HMCIOTCA YIYIICHHA B O(i)OpMJ'IeHI/II/I; Ha JOIOJHUTEIIBHBIC BOIIPOCHI IIPH 3alIUTC JaHbI
HETIOJIHBIE OTBETHI.

Ounenka 3(ya0BJ1eTBOPUTEIbHO) — UMEIOTCS CYIIECTBEHHBIE OTCTYIUICHUSI OT TpeOOBaHUM
K pedepupoBanuio. B yacTHOCTH: Tema OCBEIIEHA JIMIIb YAaCTUYHO; JIOMYIIEHb! (haKTHUECKUe
OMOKK B coJiepaHUU pedepara WM MPU OTBETE HA JIOTOJIHUTENbHBIE BONPOCHI, BO BpeMs
3alIUThl OTCYTCTBYET BBIBO/I.

Ounenka 2(HeyI0BJeTBOPHUTEIbHO) — TeMa pedepaTra HE pacKpbiTa, OOHApY>KHUBaeTCS
CYIIECTBEHHOE HETIOHMMAaHUE MPOOIIEMBI.



MeToanuyeckue MaTepHaJbl, OIpeNe/siioNde NPOoUeaypPbl OLECHUBAHUSA 3HAHUIM,
YMeHUil, HABBIKOB M OMNbITA [eATEJIbHOCTH, XapAKTEPU3YIOIIMX 3TaNbl (POPMUPOBAHUS
KOMIIeTeHIIMH

OO0mas npoueaypa u CpOKH NPoOBeIeHUsI OLIEHOYHBIX MePONPUATHH

OneHuBaHue pe3ylbTaTOB OOYYEHHS CTYACHTOB JUCIHMIUIMHE OCYIIECTBISIETCS I10
periaaMeHTaM TEKYIIEero KOHTPOJISA U POMEKYTOYHON aTTECTALINN.

Texkymmii KOHTPOJIb B CEMECTPE MPOBOJIUTCS C LIEIbI0 00ECHEUYEHUsI CBOEBPEMEHHOMN
00paTHOM CBSA3H, sl KOPPEKLUHU 00y4eHUs!, aKTUBU3ALUU CaAMOCTOSTENbHON pabOThI CTYIEHTOB.
OOBEKTOM TEKYIIErO0 KOHTPOJIS SBIAIOTCA KOHKPETU3MPOBAHHBIE pPE3yJIbTaTbl OOy4YCHHS
(yueOHBIC TOCTHIKEHHS ) 110 JUCITUTIIINHE.

Texynui KOHTPOJIb IPENYCMaTPUBAET IIPOBEACHUE CICAYIOIINX MEPOIIPUATHI:

-co0eceloBaHME 10 TeMaM M pa3jiellaM JUCLMIUIMHBI, BBIHOCUMBIM Ha MPAKTUYECKUE
3aHSTHS;

-T€CTUPOBAHUE;

-IIOATOTOBKA pedeparo, 3cce, AOKIAI0B MO TeMaM, BEBIHOCHMBIM Ha CAMOCTOSITENIFHOE
U3YYEHHUE;

-y4acTHE B JUCKYCCHUU;

-y4acTue B TPEHUHIaX, MOJEIUPYIOIINUX CUTYalUMUHBECTUIIMIOHHON TEMaTHKH.

I[IpomexyTOouHBINE  KOHTPOJIb (3K3aMeH) TMpeAHa3HAYeH i OOBEKTUBHOTO
MOATBEPXKJCHNUS U OIEHUBAHHUS JOCTUTHYTBIX PE3YJbTaTOB OOY4YEHHUs II0CJIE 3aBEpIICHUS
U3y4YeHUsl JTUCUMIUIMHBL. PopMa IPOMEKYTOUHOM aTTECTAllMM MO JUCLHUIUIMHE OMNpEeNessieTcs
pabo4YrM y4eOHBIM IITIAHOM.

DK3aMeH SBISETCS 3aKIIOYUTENBHBIM 3TAalioM Mpoliecca (HOPMUPOBAHUSI KOMITETEHITHI
CTYAE€HTA NPY U3YYCHUU TUCLUIUIMHBI WM €€ YaCTU U UMEET LEIbI0 MTPOBEPKY U OLICHKY 3HAHUM
CTYAECHTOB 110 TEOPUU U IPUMEHEHHUIO TIOJIYYEHHBIX 3HAHUM, YMEHNUW U HABBIKOB.

DK3aMeH MPOBOJUTCS 10 PACIUCAHUIO, CHOPMHUPOBAHHOMY yU4€OHBIM OT/IENIOM, B CPOKH,
MPEeIyCMOTPEHHbIE  KaJeHIapHbIM  TrpadukoM  y4ueOHOro porecca. Pacniucanue
MIPOMEXKYTOUYHOTO KOHTPOJISI JOBOAUTCSA J10 CBEICHUS CTYJEHTOB HE MEHEE YEM 32 JIBE HEAEIH 10
Havaja 5K3aMEHAllMOHHON CECCUMU.

DK3aMeH MPUHUMAETCS TPEToaBaTeseM, BEAYIIUM JIEKIIMOHHbBIE 3aHATHA. B OTAenbHBIX
CIIy4asix MpH OOJIBIIOM KOJHYECTBE TPYII Y OJHOTO JIEKTOPA WU MPU OOJBIION YUCICHHOCTH
TPYIIBI C paspelnieHus: 3aBeayromero kadeapon JOMyCKaeTcsl TPHUBJICYEHHUE B TIOMOIIb
OCHOBHOMY JIEKTOPY IIPENOAABATENIS, IPOBOIUBIIETO MPAKTUYECKUE 3aHATUS B TPYIIIAX.

DK3aMeH MPOBOJUTCS TOJBKO MPH MPEAbSIBICHUN CTYJACHTOM 3a4€THON KHUXKKUA M TIPH
YCIIOBUU BBITIOJIHEHUS BCEX KOHTPOJIBHBIX MEPOIMPUSLTHH, MPEIYCMOTPEHHBIX YU€OHBIM TUIAHOM
U paboueil mporpamMmoi o u3y4aemMon AUCLIUILIUHE.

CryneHTaM Ha »JK3aMeHE IMPEJOCTABISIECTCS MPaBO BHIOpaTh OAMH U3 OUIETOB. Bpems
MOATrOTOBKU K OTBETY cocTaBiisgeT 30 MuHyT. [lo ncTeueHnn yCTaHOBJIEHHOTO BPEMEHH CTYJICHT
JOJI’KEH OTBETUTH Ha BOMPOCHI IK3aMEHAIIMOHHOTO OHIIeTa.

Jns  mosydeHUs  TOJOXUTEIbHOW OINEHKHM Ha JK3aMEHE CTYJIEHT JOJDKEH
MIPOAEMOHCTPUPOBATh 3HAHUE OCHOBHBIX MATEMAaTUUYECKUX MOHATUN, ONPENAEIEHUN, TEOPEM U
METO/I0B, (hOPMHUPYIOMIUX OOIIYI0O MaTEMAaTUUYECKYIO TTOATOTOBKY M pa3BHBAIOINEe a0CTPaKTHOE,
JIOTUYECKOE U TBOPUYECKOE MBIIUICHUE; METOJIOB PELICHHUS U OCHOBHBIX ITPUEMOB HCCIIEI0BAHUS
Pa3JIMYHBIX 3a/1a4 IIKOJIBHOTO Kypca MaTeMaTHKH.

A TakXe NOMKEH ymemsp: PEIlaTh 3aJaud, COOTBETCTBYIOIIME HM3YUYEHHBIM pa3zjieiam
IIKOJIBHOTO Kypca MaTE€MaTHKH, JOKa3blBaThb TEOPEMBI, MPEAYCMOTPEHHBIE IIKOJIbHOMU
POrpaMMOii, BBIOMpaTh METOJ HMCCICNOBAHUS W JOBOAWTH PEIICHUE 3a/ad 10 MPAKTHYECKU
MIPUEMIIEMOTO PE3yJIbTaTa.

[Ipu oleHKe OTBeTa CTYACHTa HAa BOMPOC OWIIETa MpPErofaBaTellb PYKOBOJCTBYETCS



CIEYIOIINUMU KPUTEPUIMMU:

- TOJHOTA U NPaBUIBHOCTh OTBETA;

- CTEIEHb OCO3HAHHOCTH, IOHUMAHHs U3y4YEHHOI'O;

- SI3BIKOBOE O(hOPMIICHHE OTBETA.

OTMeTKa «OTJIMYHO» CTaBUTCS, €CIM  IIOJHO MW3JIaraeTcsi W3y4deHHbIH Marepual,
JIOCTaTOYHO TMOJHBIE M CHCTEMaTU3UPOBAHHbIC 3HAHUSA 1O  JIUCLUIUIMHE; yMeeT
OPHUEHTHPOBATHCS B OCHOBHOM TEOPUAX, KOHUECHIHUAX U HAIPABICHUAX AUCUUIUIMHBL U J1aBaTh
UM KPUTHYECKYIO OLEHKY; HCIIOJIb30BAHME HAyYHOM TEPMHMHOJIOTMM, JIMHITBUCTUYECKH U
JIOTHYECKH TPAaBHJIBLHOE H3JIOKEHHE OTBETa Ha BOIPOCHL, YMEHHE JeiaTb OO0OCHOBAHHBIC
BBIBOJIbI; BJIQJCHUE WHCTPYMEHTApUEM 10 JWCLMILUIMHE, YMEHHME €ro MCIOJIb30BaTh B
IIOCTAaHOBKE W PEUICHWM HAayYHBIX M MNpOo(ecCHOHAIBHBIX 3a/a4; YCBOCHHE OCHOBHOH H
JIOTIOJIHUTEIbHON JIMTEPaTyphl, PEKOMEHJOBAHHOM y4eOHOH mnporpaMMoil No IUCLMILIMHE;
CaMOCTOSITENIbHYI0 pabOTy Ha MPAKTUYECKUX 3aHATUSAX, YU4aCTHE B TPYIIOBBIX OOCYXKICHUSX,
BBICOKMI YpOBEHb KYJbTYPbl MCIOJHEHHUS 3aJlaHHil; CpeAHHUN YpOBEHb C(HOPMHPOBAHHOCTHU
3asiBJICHHBIX B paboueil mporpaMMe KOMIETEHIIUH.



