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DOI'OY BO «MHrymickuii rocyiapcTBeHHbId YHUBEPCUTET»

AHHOTALUA
padouyeil nporpaMMbl y4e0HOI TUCHUILIIUHBI

b1.0.08 «<MudopmaTuka»
Hanpasienue noarorosku 6axanaspuara 45.03.01 ®dusiogorus

npoduis «3apyodexknas puionaorus. Hemenknii si3bIk U JJUTEPATYpa»

eab u3yyeHus M CUMIVINHBI

ensmu ocBoeHUs TUCIUILIHHEL «THQOpMAaTHKaY SBISIOTCS:

- ¢(hOopMUPOBATH Y CTYACHTOB CUCTEMY YCTOHYUBBIX 3HAHUM;

- BOCIIHTATh CIOCOOHOCTh BOCIIPUHUMATH M aHAJIU3UPOBATH MOJYYCHHYIO HH()OPMAIIHIO, YETKO U apTYMEHTUPOBAHHO
U3JIaraTh CBOM MBICIIH;

- BBIPAa0OTaTh CIIOCOOHOCTh OCYIIECTRBIATH COOp 1 00pabOTKy MH(MOPMAIIMHU TI0 BRIOPAHHOH TeMe.

Mecrto aucuumimnsl B ctpykrype OIIOII BO 6akanaBpuara
HucuumuinHa « HpopMaTHKa» BXOAUT B YaCTh, PEATM3YEMYIO YYaCTHUKaMHU 00pa3oBaTeIbHbIX
otHomeHui «b1.0.08»

HNudopmaTuka co31aeT TEOPETUYECKYIO 0a3y JUIsl  U3JIOKEHUS U IIOHMMAaHHUS
Pa3IMYHbIX aCLIEKTOB MPOPECCUOHANBHOMN AEATEIbHOCTH, HAUYMHAS OT 00eCeUeHUs POCTENIINX
GyHKUIMH CITy>K€OHOM MEePENUCKU 10 CUCTEMHOTO aHalIu3a U MOIEPIKKH CI0XKHBIX 3a7a4
IIPUHSATUS PELICHUM.

Pesynbratel ocBoeHus AucHUIIuHbl (Monyis) «HpopMaTnkay

Kon u HaumenoBanue | MaaukaTopsl Jeckpuntopsl
KOMIIETCHIIU I
Yuusepcanpubie koMmmnereHmn (YK)
YK-1. YK-1.1. 3HaTth:
Cnocoben AHanu3upyeT 3a1auy, -COBPEMEHHOE MTPOrpaMMHOE
OCYILECTBIIATD BBIJIEIISAS €€ o0ecrieyeHue, UCIOIb3yeMOe B
TIOWCK, KPUTUYECKUN | 0a30BBIE COCTABISIONINE; poeCCHOHATBLHOMN 1A TeTFHOCTH;
aHanu3 uHpopmanuu, VYK-1.2. Onpegenser, -COBPEMEHHOE IPOrPaMMHOE
IIPUMEHSATh UHTEPIPETUPYET U obecnieuenue 1K mis pabotsl B oduce;
CUCTEMHBIH TTOXO0/T paHKupyer -BO3MOKHOCTH MH(POPMAITMOHHBIX CUCTEM
JUISL pelleHus WH(OpPMAIIHIO, JUTSI pellieHns  MpodeccuoHalIbHBIX
MOCTABJICHHBIX 33724 TpeOyeMyro JUid pelieHus | 3anadq,
MOCTaBIIEHHOW 3a/1a4W; -OCHOBBI 3alUTHI HH()OPMAITUH U
VK-1.3. Ocymecraisier CBEJIEHHH, COCTaBJIAIOIINX
HOMCK HH(OPMAIIMH UL TOCYNIapCTBEHHYIO TakHY;
pELIeHHs] TOCTAaBIEHHON Ymers:
381a4H 110 Pa3IMUHBIM -paborats Ha [IK ¢ ocHOBHBIMU
THITAM 3aIIPOCOB; O(pUCHBIMU MPHIIOKEHUSIMH: C
VK-1.4. Tipn obpaGoTke TEKCTOBBIM penaktopoM (MicrosoftWord),
HHGOpMATIMH OTTHIACT JIEKTPOHHBIMH Ta0JIMIIaMHU
(baKTHI OT MHEHEA, (M!crosoftExceI), HPCB?HT&LII/I}IMI/I
HHTepIpeTaIH, (MicrosoftPowerPoint);
OTICHOK, hOPMUPYET -ucnonb3oBath 1K mpu perennn
COOCTBEHHBIE MHEHHUS U MpO(hECCHORATEHBIX 3a7124;
CyRICHM, -HaxoauTh B IHTepHETE U COXpaHAITh
ApryMeHTHpYeT nHpopmaruto, CBA3AHHYIO C .
CBOHM BHIBOJIBI H TOUKY poeCCUOHATILHOMN 1eATENIbHOCTHIO;
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3pCHHUS;

YK-1.5. PaccmaTpuBaet u
MpeJiaraeT BO3MOXKHBIC
BapUaHTbHI PELICHUS

IIOCTaBJICHHOM 3aJauH,
OLICHUBAsI UX
JIOCTOMHCTBA U
HEJOCTaTKU.

-I10JIb30BaThCS JIEKTPOHHOMN IIOYTOM.
Baagern:

-HaBBIKaMH PabOTHI B TEKCTOBOM
penakrope u cpeacrBamu Microsoftoffice;
-HaBBIKaM# paboTHl B IHTEpPHET 110
MIOKCKY U COXPaHCHHIO HH(POpMAIIHK
CBSI3aHHYIO C MPOPECCHOHATBLHOMN
JIEATEIHLHOCTRIO.

Ob6menpodeccnonanbubie komnerennuu (1K)

OIIK-6

Crnioco0eH pemiarb
CTaHJIapPTHBIE 331a4U
o
OpraHHU3aIIOHHOMY U
JOKYMEHTAI[HOHHOMY
o0ecrne4eHnIo
npodeccnoHaTbHOM
JeSITEIbHOCTH C
IPUMEHEHHEM
COBpPEMEHHBIX
TEXHUYECKHX
CpEACTB,
MH(}OPMALIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUH U C
y4eToM TpeOOoBaHUH
MH(OPMALIMOHHON
6e30macHOCTH

1.1_b.OIIK-6

Bener nokymeHTannoHHoe
obecrnieueHue
npodeccnoHaTEHOM
JEeSTEIbHOCTH C yYETOM
TpeOoBaHMI
HH(pOpPMaAITMOHHOM
0€30MacCHOCTH.

2.1 B.OIIK-6
Hcnons3yer B
npodeccnoHanbHOM
JESITeTbHOCTH AITOPUTMBI
peleH sl CTaHIapTHBIX
OpTaHU3aIMOHHBIX 3a]1a4.
3.1 B.OIIK-6

[IpumensieT coBpeMeHHbIE
TEXHUYECKHE CPE/ICTBA U
MH(}OPMALIMOHHO-
KOMMYHHUKAI[IOHHBIE
TEXHOJIOTUH YIS PEIICHHUS
3aJa4 NpoQeccuoHaNbHOM
TSI TeTbHOCTH

3HaTh:

OCHOBHBIE HHTEPHET-PECYPCHI U
IPOrpaMMHBIE IPOAYKTHI,
npeIHa3HauYeHHbIE JUIs TIONCKa,
cbopa u 00paboTKH
uH(popMaLuu;

OCHOBHbIE TpeOOBaHUS
MH(POPMALIMOHHON 0€30MaCHOCTH
Ymers:

pemaTh CTaHapTHBIC 331a49H
npodeccuoHaTbHON
JeSITEIHHOCTH HAa OCHOBE
UCTIOJIb30BaHUS
MH(OPMaLIMOHHO-
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX

TpeOoBaHUI UHPOPMAITMOHHOM
0e3onacHoOCTH

Baanern.

HaBbIKAMU TIOUCKa, cOopa U
00pabOTKHU AJIEKTPOHHOMN
uHopManuu, padboTsl ¢
COBPEMEHHBIMU
UH(POPMAIMOHHO-
KOMMYHHUKAI[HOHHBIMHU
TEXHUYECKUMHU CPEACTBaMH U
MPOTPAMMHBIMU TIPOTYKTaMHU
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Mudopmann
OHHO-
KOMMYHHKA
[IIOHHBIC
TEXHOJIOTHH
st
npodeccuon
QIbHOMN

e TEIIBHOCT
17

OIIK-7

CriocoOeH MOHUMAaTh
MIPUHITATIBI
COBPEMEHHBIX
MH(OpMaITMOHHBIX
TEXHOJIOTHH U
HCIIOJIL30BaTh UX I
pelIeHUs 3a/1a4
npodecCHOHAIBHON
esITENLHOCTH

OIIK-7.1. Ilpu pemienuu 3aaau
npodeccruoHaTbHON
NeSATeIbHOCTH UCTIONB3YET
COBPEMEHHBIE
MH()OPMAIMOHHBIE TEXHOJIOTUU
Y IOHUMAET PUHIUITBI UX
paboThI

OIIK-7.2. OpueHTupysch Ha
3aaun npodeccuoHaTbHON
eI TeTIbHOCTH, 000OCHOBAHHO
BHIOMPAET COBPEMEHHBIC
WH(OPMAIMOHHBIC TEXHOJIOTUN

OIIK-7.3. BnaneeT HaBbIKaMH
MPUMECHECHUS COBPEMEHHBIX
MH(OPMALMOHHBIX TEXHOJIOTHI
TS pEIICHUS 33129
MpoQeCcCHOHAIBHON

JEATCIIbHOCTH

3Hath: OCHOBBI HHPOPMATUKHU U
MPUHINIB pAa0OTHI COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJIOTHH

VMeTb: pemars 3a1a4u o
YIIPABJICHHUIO KAYECTBOM UCIIOJIb3YsI
OCHOBBI HH(POPMATUKHU U TPUHLIUTIBI
paboThI COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJIOTHIA

BJIa,IIeTLZ HaBbIKaMU ITPUMCHCHU A
OCHOB MH()OPMATHKHU U IPUHITUIIOB
[paboThl COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJIOTUN U
MPUMEHSTh UX JUIS PEIICHHS 3324 B
chepe ynpaBlieHHUs] KAYECTBOM

4. | CTpyKTYypa U cofiepKaHHe TUCIUTLTHHBI

4.1. CTpyKTypa AMCUMIIITHHBI (MOIYJISA)

Bun yuedHoii pa6oTsl Bcero IHopsiakoBbIil HOMEpP
cemMecTpa

OO0mas TpyI0eMKOCTh JUCITUTLINHBI BCETO (B 3.€.), B 2 3.e. 2

TOM YHCIIE!

Kypcogoii mpoexT (pabota) HE TIPETYCMOTPEHO

AyIUTOpHBIE 3aHSITHS BCETO 34 34

(B akaj. yacax), B TOM YHCJIC:

Jlexmun 18 18

[TpakTHyeckue 3aHATHS, CEMUHAPBI

JlabopaTopHbie pabOThI 16 16

CamocTosTelbHas paboTta Bcero (B akaj. 4acax), B TOM 38 38

quCIe:

KCP

3auer 2

OO6mrast TpyT0EMKOCTE AUCIIATLTAHBI 72 72

4.2. Conep:xaHue TUCHUILIHHBI

Monyns 1. OcHOBBI HH(OPMATHKH
Tema 1. Beéeoenue 6 unghopmamuxy
[Ipenmer u 3anaun uapopmaruku. Madopmanus. Unpopmannonnsie npoueccsl. MHbopMmannonHoe
o0miecTBo. ABTOMaTHU3MpoBaHHasi 00paboTka HH(POpPMALIMK: OCHOBHBIE MOHATHUS, TEXHOJIOTUU. DOpMBI
npencrasiaeHus nHpopmanuu. CrolictBa nHGopMay. EnuHUIEI n3MepeHus HHpOopMaluu.

Tema 2. Oowguit cocmae nepconanvhuvix IBM u eviuuciumensnvix cucmem

Apxutektypa Kommnbtotepa. LleHTpanbHble yeTpolicTBa. BHelHNe ycTpoiicTBa: HAKOMUTENN Ha THOKUX
1 KECTKHX JMCKaX, MOHUTOP, KJIaBUaTypa, CKaHep, IIIOTTeP, MAHUITYISATOPHI, IPUHTEP, 1uck CD-
ROM, ctpumep.
Tema 3. Ilpocpammnoe obecneuenue 8b14UCAUMENIbHOU MEXHUKU
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\» ccudukanus nporpaMMmHoro odecrieueHus. CHCTEMHOE IPOrpaMMHOE 0OecTieueHue.
Onepannonnsie cucteMbl 1 060104uku. CepBucHOE porpammHoe obecriedenue. [Ipuxnannoe
porpaMMHOe obecrieueHue.

Tema 4.0nepayuonnan cucmema MicrosoftWindows

[Tonb3oBarensckuit mHTEpdEiic cemeiictea Windows. Pabouuii cTon u nmanens 3aaa4d. MeToabt
noydeHus crpaBouHor nHopmanuu. Paiinel 1 nanku. Onepanuu, BHITIOIHIEMbIE ¢ (ailyilaMu 1
nankaMmy. CTaHgapTHBIE U CIIy>KEOHBIE ITPOrPaMMBbI.

Mognyib 2. [Ipuknansble IporpaMMHbIE CpEACTBA

Tema 5. Texcmoewit npoyeccop MicrosoftWord

Ha3znauenue texcroBoro npoueccopa. Co3aanue, OTKpbITHE, COXpaHEHUe T0KyMeHTa Broa n
penaktupoBaHue TekcTa. Konupopanue, nepemerieHue u ynaneHue tekcta. bydgep oomena. [Ipoepka
npasonucanus. LpudTer. PopmatupoBaHue TEKCTOBOTO JoKyMeHTa. PaboTa ¢ Tabiuuamu u
pucyakamu. Ctum u mabiaousl. CTpykTypa fokymenTa. [ledats qokymeHTa.

Tema 6. dnexmponnvie maodauyvt MicrosoftExcel

Haznauenue u 001acTh MpUMEHEHUS TAOJIMYHBIX TporeccopoB. CTPYKTypa IMEKTPOHHON TaOIHIIb:
Ayeiika, cTpoka, ctosioen. Tun BBoAMMON HH(OPMAIMK: YUCIIO, TEKCT, popMyia. BeimoiaHenue
pacuetoB B Excel. [loctpoenue nuarpamm. AHallu3 JaHHBIX.

Tema 7. Cucmema ynpagnenun oazamu oannwvix MicrosoftAccess

OcHoBHbIE MIOHATHUSA U OlIpesieeH s Teopun 0a3 nanHbIX. Coznanue 0a3bl JAHHBIX B Access.
Hcnonb3oBanue 3anpocoB Uit paboThl ¢ AaHHbIMU. Co31anue GpopMel 1 otdyera. TeXHOIOrus
peanm3anuu 3a1a4u B mpodeccrnonanbHoi oomactu cpeacramu CYBJl Access.

Tema 8. I'pagpuueckuii peoaxkmop Paint

OxHo rpaguueckoro penakropa. Habop nncrpymentos. PucoBanue ¢uryp. Penakruposanue
PHUCYHKOB.

Monyns 3. CereBble TEXHOJIOTHH 00pabOTKH HHpOpMaLUU

Tema 9.Jlokanvnvie cemu. I'nobanvnsie cemu. Internet. becnposoonvie cemu.

OcHOBHBbIE MIOHATHUS O JIOKAJIbHBIX, OECIIPOBOJHBIX U IN100aNbHBIX ceTsax. Knaccuduxarms
KOMIIBIOTEPHBIX ceTeld. Llenu co3nanns n NpUHLIUIIBI OpraHU3aluy JIOKaIbHbIX ceTel. [Iporpammuoe
o0ecrnieueHre JOKaJbHBIX CETEH.

OO6mue cBenenus o riaodanbHbIX ceTsax. Kpatkas ucropus passurus Internet. Ctpykrypa 1 NIpHHLINIBI
pabotsl cetu Internet. Crioco6st goctymna k Internet. Anpecauus B Internet. MudopmanrionHsie cepBUCH
Internet.

Tema 10. Paboma c ungpopmayueii 8 KOMRbIOMEPHBIX CEMAX

ITporpammsl npocmoTpa (06o3peBatenu). MHPpOpMalmoOHHO-TIONCKOBBIE CUCTEMBL. Bupycsl B
MHOTOIOJIb30BaTEIbCKUX CUCTEMaX. AHTHUBUPYCHbBIE CpEACTBa 3alUThl UHpopmanuu. CpeacTsa
3aIuThl HHGOPMAaLMU OT HECAHKIIMOHUPOBAHHOIO  JIOCTYyIA. ABTOMAaTU3UPOBAHHBIE CUCTEMBI:
MOHATHUE, COCTaB, BUJbl. ABTOMAaTH3UPOBAaHHOE paboyee MECTO CIEIUATUCTA.

Tema 11. Anzopumme.

OcHoBHble oHATH. CriocoObl 3a1aHust aropuTMoB. CBOWCTBA aJrOPUTMOB

Oo0pa3oBaTeabHbIe TEXHOJIOTHH

[Ipu moaroroBke 6akanaBpOB UCHOJIB3YIOTCS CIEAYIOIINE OCHOBHBIE ()OPMBI TPOBEIACHUS YUEOHBIX
3aHATHUN:

1. KoMmproTepHble Kacchl ¢ HA0OpOM JIMIEH3MOHHOTO 0a30BOr0 MPOTrpaMMHOI0 oOecredeHus AJis
MIPOBE/ICHUS TAOOPATOPHBIX 3aHATHIL;

2. JIonoJIHUTENbHBIE MYJIbTUMEIUIHbIE MaTepHAIIBL.

6. | Hcoab3yemble pecypchbl HH(OPMAIIMOHHO-TEIeKOMMYHHKAIIMOHHOM ceTH «Internet»; nHdopMannoHHbie
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\ 0JIOT'MH, ITPOrpaMMHbI€ CpeacTBa U I/IH(bOpMaHHOHHO-CHpaBO‘IHbIe CHCTECMbI

Dnexkrponnas oubmuoreka EastView
http://www.dlib.eastview.com
JlocTym BOBMOYKEH C JIF0OOT0 KOMITBIOTEPA, BKIIFOYEHHOTO B YHUBEPCUTETCKYIO ceTh UHTTY
CnpaBouyHo-nipaBoBast cucrema «KoHCYIbTaHT-TUTIOC)»
http://www.consultant.ru
JlocTym BOBMOYKEH C JIFDOOT0 KOMIIBIOTEPA, BKIIFOUEHHOTO B YHUBEPCUTETCKYIO ceTh MHTTY
baza nanneix «Ilonmpen»
http://www.polpred.com
JlocTym BOBMOYKEH C JIFDOOT0 KOMIIBIOTEPA, BKIIFOYEHHOTO B YHUBEPCUTETCKYIO ceTh UHTTY
Nudopmannonnas cucrema «EquHoe OKHO OCTyIHa K 00pa30BaTeIbHBIM pecypcam
http://www.window.edu.ru
CBoOoanbIii 10oCTYI 110 ceTn MIHTepHeT
Caiit Bricieii aTTecTaliliOHHOM KOMUCCHUH
http://www.studmedlib.ru

CBobOoausIii focTym 1o cetu MuTepHeT
B nomoms acniupantam
http://www.dis.finansy.ru

CBobOoausIii focTym 1o cetu MuTepHeT
Elsevier
http://www.sciencedirect.com;

CBobOoaubIif focTy 1o cetu MaTepHeT

Koncynbramus crynenra
http://www.vak.ed.gov.ru
JlocTym BO3MOXKEH ¢ JIF0O0T0 KOMIBIOTEPa, BKIIIOUEHHOTO B YHUBEPCUTETCKYIO ceTh MHTTY

7. | ®opMBbI TeKyIIero KOHTPOJIA

KOJ'IJ'IOKBHYMLI, TCCTHI, Ha60paTOpHBIe pa6OTBI 110 pa3acjiaM OUCHUIIINHBI

8. | ®opMa MpOMe:KyTOUYHOT0 KOHTPOJIsI

3auer

Pa3zpaboruuk:
cr.npenoaaBartesib kKageapsl «UHpopManmoHHbIe CHCTEMBI W TEXHOJOTHW», K.ILH.
IlayxanoBa P.A.
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