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Meroaudeckue yKa3aHHs U TEMbI KOHTPOJIBHBIX PaboT 1O Kypcy
«/l0KyMEHTallMOHHOTO 00eCIIeYeHUs YIPaBICHUs» COCTaBMIIa K.3.H., 1oeHT bepoesa 3.M.,
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Meroandeckne yka3aHHsl ¥ TEMBI KOHTPOJIBHBIX pabOT COCTABICHEI B COOTBETCTBHU C
TpeOoBaHUAMH y4eOHOH MPOrpaMMBbI X OTPaXKalOT IJIaBHBIE TEMBI Kypca
«JlOKyMEHTAI[MOHHOTO 00ECTIEYEeHHs YIIPABICHUS.

MeTtonuyeckue ykasaHHus IO BBIITOJIHEHHIO KOHTPOJIBHBIX Pa0OT YTBEPIKICHBI Ha 3aCElaHUN
Kagenpsl «MeHeHKMEeHT», TpoTokoa Ne 9 ot 28 mas 2022 .

3aBeayromuit kadheapoi Bynryues M. X.




MeToanuyeckue YKazaHus

10 BBINOJTHECHUIO KOHTPOJIbHOI padoThl

KonTponbHasg paboTa HMeeT IENbI0 3aKpelieHHe TEOpPEeTHYECKHX 3HaHMH,
MOyYEeHHBIX CIIyIIaTeled BO BpeMs JIEKIHH, MPaKTUIECKUX 3aHATHH U CaMOCTOSTEILHOTO
U3y4eHHs TeM, IPETyCMOTPEHHBIX TEMATHUECKUM TJIAHOM.

BeimonHenne paboTHl CMOCOOCTBYET YCBOGHHIO OCHOB JOKYMEHTOBEACHMS B
COBPEMEHHOW OpraHW3aIuy, MOJyYeHHIO IPAKTHYECKUX HABBHIKOB B OOJIACTH KaJIpOBOTO
JIENONIPOM3BOACTBA B cBeTe TpeOoBaHmii HoBoro TpymoBoro xkozekca Poccuiickoit
Denepanuu. Kpome Toro, B X0/i€ BBHITOTHEHHS PaOOTHI CIyIIATeIsIM HEOOXOIUMO H3YyUHTh U
psI APYTHX HOPMATHBHO-TIPABOBEIX JOKYMEHTOB, B YACTHOCTH [ OCylapCTBEHHBIH CTaHAAPT
«YHuUIMpOBaHHAs  CHUCTEMa  OPraHW3AlMOHHO-PACTIOPSIUTENIBHON  JTOKyMEHTALUH.
TpeboBanus K 0POPMIICHUIO TOKYMEHTOBY»

BapuaHT KOHTpONBEHOI paboThl ompeneisercs mo tadiuie 1 B 3aBHCHMOCTH OT
JBYX IOCIEAHUX IU(P 3a4eTHOW KHUKKH CITyIIaTeIIs.

Ha nepBom nucte KOHTPOJIBHON pabOTHI JOKHBI OBITH yKa3aHbBL: HOMEpP BapHaHTa,
Ha3BaHHE TeMbl, (HaMUIIUSL, UMsI, OTUECTBO CTY/AEHTA, CIIEHUATIBHOCTD, KYpC, HOMEp TPYIIITbI
Y 3a4E€THOM KHM)XKH.

CoxkpalieHie CJIoB, HCIOJB30BAaHHE HEPACIPOCTPAHEHHBIX a0OOpeBuatyp B
KOHTPOJBHOH paboTe He JOIMyCKaIoTCs.

Pabortsl, copepkalne 3a4epKHyThIe CTPOKH, BIUCAHHBIE CIIOBA, PEAAKIIMOHHBIC
TrpaMMaTHYeCKUe OMIMOKHM, BO3BPAIIAIOTCS CTYACHTY JUIS HCIPABICHUS.

ITo pesynpraTaM TNPOBEPKH KOHTPOIBHOH pPaOOTHI BBEICTABIACTCS OLEHKA «K
3alUTe» WM «aopaborath». B ciyyae monydeHus OLIEHKH «10padoTaTh» CTYACHTY
HEOOXOJMMO BBINIOJHATH KOHTPOJIBHYIO PabOTy ITOBTOPHO WM BHECTH HEOOXOIHUMBIE
JIOTIOJTHEHS.

[Ipu ycriemrHOM BBIIOJIHEHUH | 3aI[UTe KOHTPOJIBHOM paboThl Ha HEeil CTaBUTCS

OIICHKa «3a4TCHO».



Tabnuua 1.0onpedenenun eapuanma KOHMPOAbHBIX 3A0AHUIL

Homep 3aueTHoii

Homepa Bonpocos

KHUKKH 3apanme 1 3ananue 2 3ananue 3
1. 1,17 1
2. 2,18 2
3. 3,19 3
4, 4,20 4
5. 5,21 5
6. 6,22 6
7. 7,23 7
8. 8,24 8
9. 9,1 9
10. 10,2 10
11. 11,3 11
12. 12,4 12
13. 135 13
14. 14,6 14
15. 15,7 15
16. 16,8 16
17. 17,9 17
18. 18,10 18
19. 19,11 19
20. 20,12 Enwnoe u1st Bcex 20
21. 21,13 BapUaHTOB 21
22. 22,14 22
23. 23,15 23
24. 24,16 24
25. 1,17 25
26. 2,18 26
27. 3,19 27
28. 4,20 28
29. 5,21 29
30. 6,22 30
31. 7,23 31
32. 8,24 32
33. 9,1 33
34. 10,2 34
35. 11,3 35
36. 12,4 36
37. 135 37
38. 14,6 38
39. 15,7 39
40. 16,8 40




3ananue 1. Teopemuueckue eonpocul

Hcropus nenonpoussoacrsa B Poccun.
JIoKyMeHTOOOOPOT.

Bunsr noxyMeHTOB, UX Kitaccu(pUKaIHs.

CocTaB 1 PEKBH3HTHI YIIPABICHYECKUX JOKYMEHTOB.
IIpaBuio opopmieHre peKBU3UTOB JOKYMEHTOB.
TpebOoBaHus Kk OJIaHKaM JOKYMEHTOB
MamHonHcHOe 0hOpMIICHHE TOKYMEHTOB.
OpraHH3allMOHHBIEC IOKYMEHTHI.
PacniopsiurenbHble JOKYMEHTBI

0. MudpopMannoHHO-CIIPaBOYHBIC JOKYMEHTEHI.

1. JlenoBoe MUCHMO B YCIOBUSX YHHU(HUKALIUH.

12. TlpaBuio opopMIICHHS JETOBOTO NHUCHMA.

13. HexoTopble BUIbI THCEM.

14. MexnyHapoHBIE MTICHMA.

15. JlokyMeHTHpOBaHHUE IPOIECCOB JBHKEHHS KaJPOB.
16. JIoKyMeHTHpOBaHHE OLCHKHU TPyaa pPaOOTHHKOB.
17. BeneHue TpyIOBBIX KHIKEK PaOOTHHKOB.

18. OdopmieHre TUIHBIX A

19. BeneHue JUYHBIX KapTOYEK.

20. Perucrpanust u y4er TOKyMEHTOB.

21. Opranuzanyst KOHTPOJIS 32 HCIIOJHEHUEM JTOKYMEHTOB.
22. CucremaTtn3anus TOKYMEHTOB.

23. dopmupoBaHue JeI1.

24. TloaroToBKa TOKYMEHTOB K apXHBHOMY XPaHEHHIO.

HRBoo~NoO~whE

3aoanue 2. Tecmor (enuHbIe IS BCEX BAPHAHTOB)

(1o KaXkJI0My BOTIPOCY JAKOTCS OTBETHI, OJUH M3 KOTOPBIX MPaBUIBHBIN)

1. PexkBH3HT T0OKyMeHTa — 3TO:

1.1. Ero oTaenbHBIN 3JIEMEHT;

12. YacTts ciry:xeOHOTO MHCHhMa;

13. ®upMmeHHBIH OJaHK.

2. B xakoM ciryvae npaBUJIbHO 0OPMIIEH PEKBH3HUT «AIpecaT»:
2.1. Qupexropy mkoiusl Ne 269 MaTBeeBoi
Tamape IleTpoBHe

2.2. Tupexrtopy mkonsl Ne 269 Matseesoii T.T.
2.3. 129128, Mocksa, ya. Pocrokunckas, 7
Jupexropy mxousl N° 269 r-xe Marseesoit T.I1.
2.4. Tupextopy MockoBckoii mkosbr Ne 269
T.I1. MaTBeeBoi

3. Ilpu agpecoBaHMM HHUIIHAJILI CTABST:

3.1. Ilepen pammueii anpecata;

3.2. Tlocre pamminm agpecara.



4. B kakoM ciryyae npaBHJIbHO ohopmiieH pekBH3UT «OTMeETKa 0 HATHYNH
NPUI0KEHHU», eCTH B TEKCTe CONPOBOANTEIbHOI0 MICHMA He YIIOMUHAIOCH 0
TIPHJIOKEHUH
4.1. IIpunosxenue:
1 CunpaBxka o corilacoBaHUM IpoekTa Ha 4 1. B 1 3K3.;
2. OT13BIB IO POEKTY Ha 2 1. B 1 9K3.
4.2. IIpunoxenue: Ha 6 1. B 1 9K3.
5. C kakoii HeJbI0 Ha CJTyKeGHOM NMUChMe YKa3bIBAI0T (haMIIHIO
U Tesie()OH MCIOJIHUTEIS:
.5.1. ns onepaTUBHOM CBSI3H C UCIIOJHHUTEIEM;
5.2. JIns npunanusg TOKyMEHTY IOPHANYECKON CUIIBI.
6. B kakom ciryuae npaBuiIbHO odopmieH pekBu3UT «Iloanuce» Ha
0J1aHKe JOKyMEHTa:
6.1. PexTop akagemun

B.A.IlerpoBa
6.2. PexTop akagemun

IlerpoBa B.A.
6.3. Pexrop Cubupckoit akageMun
TOCYAapCTBEHHOU CITYKObI

B.A. IlerpoBa
7. Ilnan pa6doTsl Koaeqxka Ha 2001—2002 y4yeOHBII rojx pelieHneM MeIarorniecKoro
coBeTa. B kakoM cirydae mpaBHIILHO 0(hOpMJIeH PEKBH3HT
«['pud yTBepKIeHUS TOKYMEHTa»:
7.1.VTBEPXJAIO
Pemenue neparornyeckoro
cosera oT 12.08.2001 r. Ne 14
7.2. YTBEPXXJEH
Pemenuem negarornueckoro
coera oT 12.08.2001 Ne 14
7.3. YTBEPXXJEH
Penrenne negaroruueckoro
coseta oT 12.08.2001 r. Ne 14
8. PexBU3HUT coriiacoBaHusi 0pOpMIISIOT CJIeTyIOIIHM 00pa3om:
8.1. COI'JTACOBAHO
IIporokonom 3acenanus
IIpaBnenus crpaxoBoit komnanuu «llmanera»
o1 21.06.2001 Ne 10
8.2. HU. Opios

MOJIMHUCH

8.3. HauanpHHK IOpUIMYECKOTO OTAENA
JTUYHAS TOIIHICH
I'""U.Cunopos
21.12.2001
9. Jlnst 10KyMeHTa, MOJJIMHHUK KOTOPOT0 0CTAeTCsl B OPraHMU3anuu, BU3bI
TPOCTABJIAIOTCH:
9.1. Hwmxe moamucu pyKoOBOJIUTENs, MOAMKUCABIIETO JOKYMEHT;
9.2. B HuxHel yacTu 000POTHOH CTOPOHBI MOCIEHETO JINCTA
MOATUHHUKA JOKYMEHTA;




9.3. Ha mepBoMm nucTe 10KyMeHTa ¢ 000POTHOMN €ro CTOPOHEI.

10. Jlns poKyMeHTa, HOJVIMHHUK KOTOPOro OTNPABJISIETCS U3 OPraHU3aLMH,
BH3bI IIPOCTABJIAIOTCH:

10.1. B HmKHeil 4aCTH JIUIEBOH CTOPOHBI MOCIEIHETO JIUCTA KOTHU
TOKYMEHTa, HaXOAsIIeHcsl B OpraHnu3aliy;

10.2. B HwmKHeil yacTH 000POTHOI CTOPOHBI MOCIEIHETO JINCTA

KOIIMX TOKYMEHTA, HaXOJAIIHMIICS B OpraHU3aIuy;

10.3. Ha mepBoMm smcte 000pOTHON CTOPOHBI JOKYMEHTA.

11. B orcyTcTBHE PYKOBOAMTEISI NOJNUCAHUE JOKYMEHTA 3aMecTUTeJIeM,
HCHIOJIHSIIOIINM 00513aHHOCTH PYKOBOUTEIS:

11.1. 3a Aupekrop A.N.Iletpos
(moamwce ero 3ama CHaoposa)

11.2. Tupextop A.N.Iletpos
(moanuck ero 3ama CHI0poBa)

11.3. 1.0. nupexropa I'.B.Cunopos

(JIMYHAs TOMTHCE)

12. «/le10npoOU3BOACTBO» — 3TO:

12.1. Cucrema xpaHeHHs JOKyMEHTOB;

12.2. CocraBieHue JOKYMEHTOB;

12.3. JIokyMeHTHpOBaHHE U OpraHU3alisi paboThl C JOKYMEHTaMHU.

13. C noMombI0 KAKOro peKBU3UTA 0()OpPMIIsieTCs] BHELIHee COrJIacOBaHue
AOKyMeHTa:

13.1. Bu3ssl, coriaacoBaHus;

13.2. I'puda cornacoaHus.

14. Ecam nBe opranu3anuy cocTaBJsIIOT COBMECTHBII JOKYMEHT, TO OH

odopmasieTcsi:

141, Ha OGmaHke mepBOi OpraHU3aINH;

14.2. Ha GmaHke BTOpOIl OpraHU3aIuy;

14.3. Ha nucte 6ymaru gpopmata A4.

15. Hannune ycTaBa siBiIsieTcsl 06513aTeILHBIM VISl PErHCTPAIIMH OPTraHU3aINH,

yupe:xaenus?

15.1. a

15.2. Her.

16. Kaxue opraHM3alMoOHHBIE JOKYMEHTBI YTBEP:KIAIOTCH PYKOBOIUTEIEM

opranuzauun?

16.1. JIomKHOCTHBIC HHCTPYKIIHH;

16.2. TlonoXeHUs O CTPYKTYPHBIX MOAPa3ACICHUSIX;

16.3. IllTaTHOC pacmucaHue;

16.4. TlpaBuyia BHYTPEHHEr'0 pacHopsaKa;

16.5. Bce nepeuncisiemMble BBIIIE JOKYMEHTHI.

17. B xakoM A0KyMeHTe MOTYT ObITh OrOBOPEHbI YCJIOBHSI PEOPraHU3AIMH

W JIMKBU/IALMU OPraHu3auu?

17.1. B ycraBe opraHu3aIimy;

17.2. B moyoxeHu 0 CTPYKTYPHOM MOAPA3ACIICHUN;

17.3. B AOMKHOCTHOI HHCTPYKIIHH.

18. TIpu mocTyIUIEHMH TPakIaH Ha PaGoTy B OPraHNU3alHI0 HX JT0JKHBI

TO3HAKOMHTH CO CJIeAYIOINMH IOKYMEHTAMM:

18.1. VYcraB opranusanuu;

18.2. TlosnoxeHue 0 CTPYKTYPHOM MOJAPa3ACICHHH,



KyJa MOoCTymnaeT Ha paboTy rpakJaHuH;

18.3. Jlo/mKHOCTHAs HHCTPYKIIHS,

18.4. Co BceMu MepevHCICHHBIME BBIIIE TOKYMEHTAMH.

19. Kakue pacnopsiauTe/ibHbIe JOKYMEHTHI U3/1AI0TCSI HA OCHOBE €IMHOHAYAINs?
19.1. Pemenus;

192. TlIpukassl.

20. KTo HeceT 0TBETCTBEHHOCTH 32 H3aHHeE MpUKa3a?

20.1. JloJKHOCTHOE JHI0, IIOATOTOBUBIIEE MPOEKT MPHUKA3a;

20.2. PykoBoauTenb OpraHU3aIiy;

20.3. JToyKHOCTHOE JHIIO, MOJMICABIIee IPUKa3.

21. Kakoii peKBH3UT He BXOIUT B cocTaB GopmyJisipa—odpasua npukasa?
21.1. Bux nokyMmeHra;

21.2. Jlata JOKyMEHTAa;

21.3. Anpecar;

21.4. HauMeHOBaHUE OpraHU3AIUH;

21.5. Tloamuce,

21.6. Tekcr;

21.7. 3aro0BOK K TEKCTY.

22. Kakasi yacThb TeKCTa PUKA3a siBJIsieTcs1 00si3aTe/bHO?

22.1. Koncrarupyromas;

22.2. PacnopsauTtenbHast.

23. 3aBepsieTcsi M MOANHCH PYKOBOIUTESI HA MPUKa3e MeYaTbio?
231 [la;

23.2. Her.

24. B kakoM ciy4ae NpaBHJIbHO 0(pOPMIIEH PEKBU3NT

«OTMeTKA 0 3aBepeHHH KOMHI):

24.1. Bepmo:

MNucnexrop oraena kaapos JInunas nonnuce W.HN. Ilerposa

24.2. Bepro

HHcnekTop oTaena KaapoB JIngynas nognuce  U.H. Ilerposa

24. 3. BepHo

HHcnekTop oTaena KaapoB JInynas nognuces U.H. IlerpoBa
16.03.2001

25.YTo0 03HaYaeT BH32a IOPUCTA HA MPUKa3e:

25.1. BHyTpeHHe coriiacoBaHue, MOATBEPKAAIONIee, YTO IPHKa3 He
MPOTHBOPEYHUT 3aKOHY;

25.2. O6s3aTenbHBIN PEKBU3HUT NPUKA3a, NIPUIAIOMNN €My OPHINIECKYIO
CUITY.

26. Uto siBJ1sieTCs1 1aTOI MPOTOKOJIa?

26.1. lata moanucaHus MpOTOKOJIA;

26.2. [lara 3acenaHusi;

26.3. [laTa peructpanuu npoToKoJa.

27. CtaBUTCH JIM HA MOANKCH B MPOTOKOJIE MeYaTh?

27.1. [a;

27.2. Her.

28.  Kem nmognmchIBaloTcst J0KYMEHTBI, COCTaBJIsieMble KOMUCCHEi?
28.1. PykoBomuTelieM OpraHu3anuu;

28.2. Ilpencenarenem;

28.3. Tlpencenartesnem u YieHaAMH KOMHUCCHU;



28.4. IlpencenareneM U ceKpeTapeM.
29. Ha kakoM ci1y:keOHOM IHCbMe NPocTaBisieTcs peKBH3UT «CcblIKa HAa
PerucTpanuoOHHbINA HOMEP H ATy A0KYMEHTa»:
29.1. TlIpocnbax;
29.2. ComnpoBOJIHUTEIBHEIX;
29.3. MuadopMannoHHEIX;
29.4. OrBerax.
30. 3akoHunTe HAYaTOE NMpeasIoKeHue: JJoKyMeHT0000pOT — ITO IBH:KEeHHE
JAOKYMEHTOB B OPraHU3alMM ¢ MOMEHTA HX CO3aHUs /10:
30.1. Ilepenauu Ha HCIOJHEHUE;
30.2. TlommmuBKH BIEIO;
30.3. 3aBepiueHHUs MCIOTHEHHS WIH OTIPABKH.
31. JloJzKHA JIM HHCTPYKIMSI 110 /1eJIONPOU3BO/ICTBY OPTaHH3alUH YCTAHOBUTH
TEXHOJIOTHIO BCeX /1eT0NPOH3BOACTBEHHBIX ONePAIHii, BHINOJHSEMBIX B Opranu3amnuu?
31.1. T,
31.1. Her
32. KeM ycTaHABJIMBAIOTCSI HHAMBUIYAJIbHbIE CPOKH UCIIOJTHEHHUS JOKYMEHTOB?
32.1.PykoBoanTEIeM CTPYKTYPHOTO MOAPa3ACICHHUS,
I'Ie UCIIOJTHACTCS JOKYMCHT;
32.2. Kauuensipueit;
32.3. PykoBoauTenem opraHu3aluy.
33. Kaxue ¢popmsbl perucrpanuu B Poccun?
33.1. XypnanpHas;
33.2. Kaproynas;
33.3. ABTOMAaTH3MpOBaHHAas;
33.4. Bce BhImenepeuncIeHHbBIE.
34. IIpu perucTpauuu KaKux J0KYMEHTOB BMecTe ¢ MOPSIKOBbIM
PerMcTpanuoOHHBIM HOMEPOM NMPOCTABJIAETCS HOMeEP /JeJia, B KOTOPOM XPAHUTCS KONUs
JTOKyMeHTa?
34.1. ITpuka3ssl;
34.2. IIpoTOoKOIBI;
34.3. AKTHI;
34.4. Tlucema.
35.B KaKHX IOKYMEHTaX PSAOM € PerHCTPAHMOHHBIM HOMEPOM YKa3bIBaeTCS
oykBa «JD» uam «K»?
35.1. AKTHI;
35.2. JloknaaHbIe 3aMMHCKH;
35.3. IIpuka3sbl MO OCHOBHOM JESTEIBHOCTH;
35.4. TIpuka3sbl 0 JIMYHOMY COCTaBY;
35.5. CnpaBku.
36. TIpu perucrpanuy KaKoro A0KyMeHTA JaTy PerHCTPAlLMH YKA3bIBAIOT He B IeHb €ro
noAnucaHus?
36.1. Ilpuka3z;
36.2. IIporoxom;
36.3. Pemenue;
36.4. IlocranoBneHue.
37. EcJiM IOKYMeHT OTHpaBJIsieTcs B 2 ajipeca Mo Mo4Te, TO CKOJIBKO Heo0X01HMO
MOATOTOBHTH IK3eMILISIPOB ITOTr0 A0KYMeHTa?
37.1. Yerslipe;



37.2. JlBa;

37.3. Tpu.

38. Kakmue MOryT 0bITh HOMEHKJIATYPbI 1e1?

38.1. KonkperHas;

38.2. IlpumepHas;

38.3. Tumosas;

38.4. Bce BHIIICTIEpEUHCICHHEIE.

39. B HoMeHKIaType AeJ AOKYMEHThI CHCTeMATH3HPYIOTCS:
39.1. Tlo BHIaM TOKYMEHTOB;

39.2. Tlo comepxaHuio;

39.3. Tlo cpokam xpaHeHHS,;

39.4. Bce BrlmenepeyrcieHHBIE.

40. Krto MoKeT paGoTaTh ¢ JOKYMEHTAMH, UMEIOLIMMU KOMMEPYECKYI0 TaliHy?

40.1.Tonexo PYKOBOJIUTEID;
40.2.Bce pabGOTHUKH OpTraHU3aLNH;
40.3.PyKOBoaI/ITem/I CTPYKTYPHBIX MOApPA3eJIeHUMN, OpraHu3alui;

40.4 xonuuecrso pabOTHUKOB, ONpPEIEIIEMBIX PYKOBOAUTEICM.

3aodanue 3. Illpakmuueckue 3a0anus

1. CocraBpre mucpMo-m3Bemenue Hoocubupckoro 3A0 «Dxocan» Kemeposckomy
3A0 «IlapTHep» 0 MpUYNHAX 3aJEPHKKH IIOCTABOK MAIIMH 1 000PY10BaHs.

2. CocraBbTe MHPOPMALMOHHOE MHCHMO O MPOJAXe YaCTHBIM M T'OCYAApCTBEHHBIM
MPEANPHUATHSIM TEPCOHATBHBIX KOMIIBIOTEPOB IO JIOTOBOPHOH CTOMMOCTH H O
BO3MO>KHOCTH NIPHHUMATh 3aKa3bl Ha COCTABIICHNE MTPOTrPaMM.

3. CocraBbTe NHCHMO-TIPHTJIAIICHUE OPTaHMU3AIIMOHHOTO KOMHTETa «DKCIIOIEHTP» C
MPEUIOKEHHEM TTOCETHTh MEXIYHAPOAHYIO CIENHAIM3HPOBAHHYIO BBICTAaBKY «OKOHOMUS
MaTepHabHBIX 1 TOIUIMBHO-YHEPIeTHYECKUX PECYPCOB B CTPOUTENBCTBE M IPOMBIILICHHOCTH.
BricTaBka nmpoxoauT B maBUIbLOHE BEICTaBOYHOTO KomIuiekca Ha KpacHoit [Ipecue.

4. CocraBpre TapantuiiHoe mmcbMo 3A0 «Oxocan» OAO «lIporpecc» 00 okazaHUH
TEXHUYIECKOH MOMOIIH B pa3paboTke pabouux depTekeil HacocHo# craHmun. 3A0 «Jkocan»
HPOCHT TIPOU3BECTH 3Ty PabOTy HEMOCPEACTBEHHO HA IIIOIIA/IKE.

5. CocraBbTe DOTOBOPHOE NHCHMO O NMOAIMCAHMH JIOTOBOpa ToBapuiiecTB «CapHU» ¢
TOBApHILECTBOM «AJIEKC» Ha TIOCTABKY CTPOMTENIBHBIX MaTepHaIIOB!

6. CocraBbTe MICHMO-OTBET TUIOrpaduu u3aarensersa «Haykay ToBapHIeCTBY Ha Bepe
((TpI/IHI/IKa)) O BO3MOXXHOCTH BBIIIOJIHUTH 3aKa3 HAa U3rOTOBJICHUU 6na1—n<013 yue€Ta U OTYETHOCTHU.

7. CocraBbTe MICHMO-0TBET NpeAnprsaThs «Caiin» Ha Mpock0y CTPOHUTENN HO-MOHTaXHOM
¢upMBI  «ANBTI€» pa3paboTaTh IPOEKTHO-CMETHYIO JOKYMEHTAI[MIO Ha CTPOHUTEIHCTBO
JKHI0To foMa B roc. Koueneso.

8. CocTraBpTe COBMECTHOE IHCHMO-OTBET OOJACTHOTO YIPABICHHSA 3IPABOOXPAHCHUS U
ynpasieHus: (GUHAHCOB M HAJIOTOBOH MONUTHKU agMuHHCcTpanuu HoBocubupckoro paiioHa
O BBIJENEHUH JOIOJIHUTENBHBIX ACCUIHOBAaHMN M3 00JacTHOro OMODKETa Ha OKa3aHHe
MEULIMHCKON TOMOILH JKUTENSIM paioHa.

9. CocraBpTe mOHCHMO-OTBET 00benuHeHust «HOBOCHOMPCKXIEOOIPOIYKT» OTKPHITOMY



aKuuoHepHoMy oOmecTBy «Capabanbikckuii» o BoiieneHnd OAO aBromamuebl Y A3-469 nox
cnanHoe B 1997—1998 rr. 3epHo.

1O.C00TaBLTe MICEMO-TIPOCKOy JIOBOJIEHCKOM HHKYOATOPHO-NITHIICBOTYCCKON CTaHIINU
B 00JIACTHYIO aIMHHUCTPAIHIO O BBIICIICHUH CPEJCTB U3 00JIacTHOro Oro/pkera B cymme 150
TBIC. py0. IO HaYaya peaTn3annuy MOJIOJHSKA MITHIBI HACCTICHHUIO.

11.COCT3.BI)T€ IMMCbMO-0TKa3 TIPpOU3BOACTBEHHOI'O YIipaBJICHUsT TMacCa)XUpCKUxX
TNIEPEBO30K HOBOCI/I6I/IpCKOMy MPOU3BOJACTBEHHOMY KOOIIEPATUBY <(BeKTOp)) II0  BOHPOCY
o0becrieyeHusI 3aITacCHBIMU YaCTSIMH Tapka aBTO6yCOB. Vkaxure TMpUYMHY OTKa3a.

12.Cocrassre mcmo obbenuHenns «CuouHTek» B KoMHTET BHEIIHEIKOHOMHYECKUX
ces3elt Poccuiickoit ®eneparyin 0 HampaBleHHAX CBOCH AEATENBHOCTH U C MPOCKOOil o
BBIJICJICHUH KBOTHI Ha 3KcriopT B 2000 T.

13.cocrasere MIACHEMO-TIPOCEOY 3A0 «HoBocubupckmeOens B KOMHTET
BHEIITHEAKOHOMHYECKUX CBA3eil aIMUHUCTPALIMY 00NACTH O BBIICICHHUH JIMIICH3UU Ha TOCTABKY
B Kurait 4000 T MeTasia B CBS3H C 3aKIIOYCHHEM KOHTpakTa ¢ JansHbCKUM O0BCIUHEHHEM
[0 MEXIyHapOJHOMY COTPYJHHYECTBY HA CTPOMTEIBCTBO JEBSTHATAKHOTO OOIICKHUTHS B
HoBocubupcke. CoriacHO KOHTPAKTy OIUIaTa BBIIOJHEHHBIX PaboT OyIeT MpOM3BOIUTHCS
POCCHICKUMH pyOIISIMU M MaTepUalaMH.

14.cocrasere maceMo-ipock0y OO0  «MHmmBHOymM» B~ KOMHTET IO
BHCLIIHEAKOHOMUYECKIM CBSI3SIM O BBIJCICHUM KBOTHI Ha OSKCIIOPT KPYIJIOro Jieca B
kosmyectBe 10 ThIC. KyO0. M.

15.Cocrapsre  mucsmo-otBer  06macTHOro YIpaBIEHUS CEIbCKOTO  XO3AHCTBA
HpeJceqaTeNnio aKnuoHepHoro obmectBa «pMeHs» IO BONPOCY IOCTaBOK JIETKOBBIX
aBTOMOOMIIEH! 32 CTAHHOE 3€PHO.

16.COCTaBLTe IMHUCbMO-0TKas3 HOBOCI/IGI/IpCKOFO TPOU3BOJACTBEHHOI'O 06’[:6[[I/IH€HI/IH
OHEPre€TUKN U 3ne1<rp1/1d)m<au1/m «HOBOCI/I6I/IpCK3Hepl"O)> JIUPEKTOPY CHGHKOMGI/IHaTa <(Pa)Z[OH>> ()
BbIJa4y€ OecrIaTHOro pa3p€uICHus Ha SHGKTPOCHaG)KeHPIe JKUJIBIX TOMOB.

17 .cocrassre nuceMo-Tipock0y ['ocynmapcrBeHHol TOproBoil kommanmu «CuOTOpr» B
Gonrapckyro ¢upmy «Muase 3» 0 BO3MOXKHOCTH noctaBku B HoBocuOGupckyro oGnacts
SKOJIOTHYECKH YUCTOTO IETCKOTO MUTaHUS.

18.Cocrasgre MIMCBMO-TIpOCEOY ~ KomMepdeckod — ¢upmbl  «HoBocnOHpckeHaOCOBITY
¢panmysckoit  dupme «OKcHTpoNB» 00 OpraHW3alMyl BCTPEYM JUI  YCTAHOBIIECHHS
COTPY/IHUYECTBA B IOCTABKAX TOYHOW H3MEPUTEIILHOM armaparypal.

19.Cocrassre nH(pOpMaIoHHOE MHCHMO 00bemHeHnsT «HoBocrOMpckaBTonop» GpaHIry3ckoi
¢upme «OKCHTPOIB» O BO3MOJKHOCTH TIPOAAXKH COBPEMEHHBIX TMPABINYECKHX KpaHOB. lleHa
kpana 5500 nommapos CIIA.

20.Cocrassre mucemo agmuHMcTpaiuu HoBocuOupckoif obimactu B Accoumanuro
SIIOHO-POCCHHCKON TOPTOBIIH € MPOCHOOH JaTh MOAPOOHBIN CIMCOK IKCIIOPTHOM MPOIYKIINH.

21..COCTaBbT6 IpHUKa3 IO OTKPBITOMY akLHOHEepHOMY ob6mecTBy «HoBocubupckuit
3aBOJ] XUMKOHLIEHTPATOBY» 00 YyTBEP)KACHUH HHCTPYKIUH MO JEIONPOU3BOJCTBY Ha 3aBO/IE.



B xoHcTaTupyomel 4acTM yKaKUTE, 4TO B COOTBETCTBUE ¢ THUIIOBOM MHCTpyKUUEHN IO
JIeJIONPOU3BOJICTBY B MMUHUCTEPCTBAxX, BeqoMcTBa Poccuiickoii ®Denepanny, yTBepKIeHHOU
pacnopsbxenueM [lpaButensctBa Poccuiickoit ®@enepauun ot 24.06.1992 Ne 1118-p, wu c
T'OCT P 6.30-97 xanuenspueit 3aBosia pa3paboTaHbl MOPSAAOK MPOXOKACHUS TOKYMEHTOB U
CTaH/ApTHl Ha OPraHU3AIIMOHHO-PACIIOPSAUTENBHYIO TOKyMeHTanuio. B pacnopsanTensHoit
YacTH YTBEpAWTE WHCTPYKIMIO M TIOPYYUTE 3aBelylollel KaHIemIpuel o0ecnednThb
METOJMYECKOEe PYKOBOJCTBO OpraHM3alMed JeJONpOU3BOJCTBA HA MPEANPUSITHH U
YCTaHOBUTH KOHTPOJIB 32 COOJIFOICHIEM TpeOOBaHMIH HHCTPYKITHN.

22.COCTaBbTe MpUKa3 IO CTPOUTEILHOMY KOOMNEpaTuBy «3amycK» O HENpaBHILHOM
HCIIOJI30BAHUU CTPOUTENIBHBIX OTXOJOB. B BBOJHON 4YacTH yKakuTe, 4TO IpPU MPOBEPKE
paboTHI CKIIaJa MAIIOMATEPHANIOB YCTAHOBIICHBI (DAKThI OTIYCKA B KOTCIBHYIO JUIS COKUTAHHS
OTXOJIOB MNUJIOMaTepuasioB JUMHOM cBeime 20 cM. B 3akmountensHOM uacTH criemyer
MPE/IOKUTH 3aBSIYIOIIEMY CKJIaJIOM OpPraHW30BaTh pabOTy MO peau3allii OTX0I0B YaCTHBIX
JIALIAM.

23. Cocrasbre npuKa3z 1o mnpeanpusaTiio «Caiiny 00 UTOraXx peBU3HH IO IPOBEpPKE
¢uHaHCOBOTO ydera. B KoOHCTaTHpylOIIeH 4acTH yKakUTe, YTO peBU3MEl OOHapYKEHBI
(axTel rpyOoro HapymeHHs (UHAHCOBOTO ydeTa, MOJHOE OTCYTCTBHE y4eTa M OTYETHOCTH
10 KOMaHAUPOBKaM, OTCYTCTBUE JKypHaa yueTa JOBEpPEHHOCTEH.

24.. Cocrassre IIPOTOKOJ 3aCEAaHUs] MHBEHTapH3al[MOHHOM KOMMCCHUH 3aBOJA ra3oBOM
anmnapaTypbl, Ha KOTOPOM PacCMaTPHBAJICS BOIPOC O pe3ysIbTaTaX HHBEHTAPU3ALUH 110 CKIIaLy
Ne 2 BcmomorarensHBIX MarepmanoB. Ha 3acemaHuu ObUIO TPHHATO HOCTaHOBJIEHHE 00
YTBEPKIIEHHN DPE3yJIbTaTOB WHBEHTAPU3ALMM M OTHECEHMS 3a CUET 3aBEAYIONIErO CKIIAJO0M
HEZOCTaull BCIOMOTATENIbHBIX MAaTepUaloB B cymMMe 365 Thic. py0., a TakKe 3a4dTaHbl
CIMYUTENbHAS BEIOMOCTh MO ckimaxy Ne 2 u oOBSICHWTENbHas 3amucKa 3aBEAYIOLIEro
cksagioM. OcTanbHBIE JaHHBIE ONIPEASIUTE O CBOEMY YCMOTPEHHIO.

25. Cocrasste o IpoTOKON  O0MIero coOpaHus pabounMx — MPOU3BOICTBEHHOIO
KooIepaTuBa «3alycK», Ha KOTOPOM OOCYXIaics BOHPOC O CO3JaHHUM IPOM3BOJCTBA
CTPOMTEJIBHBIX MaTEPUANIOB IS CTPOUTEINIBCTBA KIWIBIX 10MOB. Ha coOpanuu Obliia 3acimymana
uHbOpMaLUs TpefcenaTens O BOSMOXKHOCTH CO3JaHMS TakOro lieXa M MEpCHEKTHBAaX €ro
pabotel. Ilocme oOCyxIneHHs OBUIO TPHHATO pEHICHHE MOPYYUTH/TIPEACENATENI0 H €ro
3aMECTUTENIO MO CTPOMTENBCTBY B TEUCHHE 6 MeC. Pa3BEPHYTh PaOOTy M BBIACIUTH IS STHX
ueneit 315 Teic. pyo.

26. Cocrasere KpPaTKUH MPOTOKOJI TPOU3BOJCTBEHHOTO COBEMIAHHUS PAOOTHHKOB
IUTaHOBO-9KOHOMHYECKOTO OT/IeJla 3aB0JIa MEAIIPENapaToB, HA KOTOPOM OBUI pacCMOTPEH
BOTIPOC O JTOCPOYHOU pazpaborke Texnpomdurmiana Ha 2018 r. [locie oOcyxmeHus
MPOM3BOACTBEHHOE COBEIAHNE MPUHSIIO penIeHrne pa3paboTaTe TeXNpoMHUHIUIAH Ha TPH
JHS paHbIIIe YCTAHOBIEHHOTO cpoka. OcTalbHbIE JaHHBIE YKAKUTE CAMOCTOSTEIBHO.

27 Cocrasere JOKITAIHYI0  3alHCKy  cekperaps-pedepeHTa  PyKOBOJHTEIIO
npeanpusatus 06 yrepe padorankoM CremanossM ['.M. muceMa-3anpoca, IOCTYNHBIIETO B
ajipec IPENpPUSTHS Ba MeCsIa Ha3a.

28.Cocrassre  u opopmure Ttenerpammy upmbel  «tOnncu6» KemepoBckomy
npennpusaTio «Kpucramuny o MOJHOM OTKa3e OT OIUIAThl 32 MOCTYNHBIIYIO MPOAYKIHUIO B
CBSI3U C TEM, YTO 3Ta NPOAYKLHUSA He Obula 3akasaHa. OcTalbHble PEKBU3HTHI YKOKHTE



CaMOCTOATCIIBHO.

29..COCTaBBTe JOKJIaJHYIO 3allMCKY Ha4daJIbHUKa OTJACJ]Ia PYKOBOAUTEIIIO MPEATIPUATUA O
q)aKTe HEBLITIOJIHEHHUSA PACHOPSKECHUA O MOHTAXKE 060pyz103aH1/m Ha y4YacCTKE IO NPUYUHE
cimaboro KOHTPOJISL CO CTOPOHBI I'NITaBHOI'O MEXaHUKa.

30.cocrassre JOKJIaJHYIO 3allHCKy O MIPUYMHAX HECBOEBPEMEHHOTO MPECTaBICHHS
MHGOPMAIIMK O BBHIIOJHEHHM MpHKa3a JIUpeKTopa. OCTalbHBIC PEKBU3MTHI YKKHTE
CaMOCTOSITEIIBHO.

31.Hammumre NPUKAa3 FeHEePAIBbHOrO JUPEKTOPa 3aKPHITOTO aKIMOHEPHOTO OO0IIeCcTBa
«/1 u O» o mpueme Bac Ha paboTy OyXraaTepoM.

32..Cocrassre npHKa3 00 0CBOOOKIEHNN Bac OT paboThl B pupMme «OpOuTay B CBA3MU C
Hepee3joM Ha HOBOE MECTO)XKUTEIbCTBO.

33.Cocrassre MIpHUKa3bl: a) 0 mpueMe Ha paboty Oyxranrepom MBanosoit .I1.; 0)
00 yBOJIIBHCHHH MEPEBOJOM B APYTYIO OpraHu3andio. HemocTaroline peKBU3HTHl YKAKHUTES
CaMOCTOSITENBHO.

34 Cocrassre XapaKTePUCTUKY-PEKOMEHAIMIO Ha paOOTHHKA BaIEro MPEATIPUSITUS IS
MOCTYIUICHHUS €T0 B acnupaHTypy HoBocnOupcKoro HHCTUTYTa HAPOAHOTO XO35HCTBA.

35.Hal'II/II_HI/ITe 3asBJICHUE O IPUEME Bac Ha pa60Ty OKOHOMHUCTOM B IOCyJapCTBEHHOC
MPEAPUATHUC 110 CBA3U U I/IH(I)OpMaTI/IKe <<POCCBH3LI/IH(1)OpM)>.

36.Ham/m11/rre 3as4BJICHUE O MNPEAOCTABJICHHWHW BaM aJMHUHUCTPATUBHOI'O OTIYCKa IIO
ceMeWHBIM 00cTosITeNbCcTBaM. OcCTallbHBIE PEKBU3BUTHI YKAXKUTE CaAMOCTOATEIILHO.

37 Hannumre aBTOOHOTpadrio, HEOOXOMUMYIO Ui O(QOPMIICHHS IOKYMEHTOB IPH
MOCTYIICHUH Ha PadoTy.

38.O(bopMme 3aMuCh B TPYIOBOH KHIKKE 00 YBOJBHEHHUH Bac: a) 10 COOCTBEHHOMY
JKeMaHuio; 0) B CBS3M C JMKBUAAINMCH MPEINPUSITHS; B) B CBSI3U C HECOOTBETCTBHEM
BBITMIOJIHSIEMO ~ pabOThl  MPEIBSBISIEMBIM — TPEOOBAaHUSIM — BCICACTBHE  HEIOCTATOYHON
KBaTH(UKALIAH.

39.Cocrassre NpUKa3 0 nepeBojie Ha paboTy BHYTPH OPraHHU3aIU.
40.cCocrapere npuka3 o0 yBONbHEHMH pabOTHHKAa B CBA3M C JIMKBUAAIHCH

TPEIPUSITHSL.

OtBer Ha 3amanue 1:

OrTBeT Ha 3a7aHue 3:






