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MUHUCTEPCTBO HayKM M Bbicllero obpasosaHuna Poccuitickoit Pegepaumm

®re0yY BO «MHryLWICKUIA rocyAapCTBEHHbIA YHUBEPCUTET»

AHHOTALUA
paboyeii mporpaMMbl y4eOHOM JUCHUNIMHBI
b1.B.IB.05.02. «2/ieKTpOHHBbII
JAOKYMEHT0000pOT»

HanpasJienue noaroropku 6axkanappuara3s8.03.019koHomuka

IMpoduan: lndposasi IxkoOHOMUKA

CTPYKTYDE.

Heab u3ydyeHusi JUCHUIJIMHBI. TIOJyYCHHE 3HAHUN OOydarommMcs O (YHKIHIX COBPEMEHHBIX
CUCTEM D3JIEKTPOHHOrO JIoKymMeHTooOopoTa (COJI), o cTpyKType (PYHKIIMOHATIbHBIX KOMIIOHEHTOB
CO/l, 3amavax CDJI, mosunmmonupoBanuu COJl M CpeACTB e€e HMHTErpanud B coBpeMeHHOUW |T

8 cemectpe.

. ucuunnmHa «NeKTPOHHBIA JOKYMEHTOOOOPOT» BKIIOUEHA B BAPUATHUBHYIO YacTh TUCIUIUIMH IO
BHIOOPY OCHOBHOH IpOQecCHOHATBHON 00pa3oBaTeIbHON IPOTPaMMBI aKaIEMHUECKOTO OaKalaBpHaTa
no HampasieHuio noarotoBku 38.03.01. «Oxonomukay, npoduns L{udposas s3koHOMUKA, U3ydaeTcs B

Pe3yabTaThl 0CBOCHUSI AMCHUILIHHBI (MOAYJI51) «DJIEKTPOHHBIH IOKYMEHTO000pPOT»

Konn HNupukaropsl Jeckpunropsl
HaMMEHOBaHHE
KOMITETCHLM I
ITK2. Criocoben MK2. 1-1. 3HATH!
YIIPaBIIATH TIpoekTHpyer -IIpuHIUTIEL paOOTHI AHAJIHTHYECKOTO 1o,
-aToOpUTM IUGPOBOU TpaHCHOPMAIUH;
MpOLIECCAMU ONTUMAIBHYIO Vaern:
uH(prBOﬁ MOJEJIb -IPOU3BOAUTH BLI60p a"amutuyeckoro I1O AJId pelICHUd 3a4a4d
Tpa"copmaru YIpaBJICHUS urpoBoit TpaHCHOpMaIHH;
ousHeca MPOLIECCOM -pa3pabaTbIBaTh CTPATETHIO UCITOJIb30BaHUs aHamuTHudeckoro [10;
EPOBOL Buaagers: 5
TpaHC(I)OpMaI_[I/II/I, - HaBbIKaMU IIPUMECHCHUA aJITOPUTMOB HH(prBOH Tpchq)OpMaHHH;
ONUpasCh Ha
pe3yJIbTaThl
aHam3a
TOTOBHOCTH
KOMIIaHUH K
U (POBHIM
peoOpa3oBaHus
M
ITK3.Cnocoben MMK3. U-1. 3HaThb:
MpPOBOJIUTHL  pacyeThil[pOBOAUT pacyeTsl| -TUIOBBIE METOAMKUA U JACUCTBYIOLIYI0 HOPMAaTHBHO-
PKOHOMHYECKUX UPKOHOMHUYECKHUX M| IIPABOBYIO 6azy
(rHaHCOBO- (buHaHCOBO- SKOHOMMUECKUX U COLIMAIbHO- SKOHOMUYECKUX
PKOHOMHYECKUX SKOHOMUYECKUX MOKa3aTeneu,
[OKa3aTese Ha [MOKa3aTeNeH, XapaKTEPU3YIOIINX JIEeATENBHOCTD
OCHOBE THUIIOBBIX XapaKTEepU3YIOIINUX XO3SICTBYIOIUX CYOBEKTOB MUPOBON SIKOHOMHUKHU
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METOAMK CY4ETOM [IeSTeIbHOCTh YMmeThb:

MECTBYIOIINX X035 HCTBYIOIIETO - TpOBOAUTH  OOOCHOBaHHE MPaBUJIBHOCTH

HOPMAaTHUBHBIX cyOBeKTa ¥l BBIOOpA TUIIOBOW METOIUKH IPH COOpPE COIUATBHO-

MPABOBBIX aKTOB BHISIBIIICT  PE3EPBB AKOHOMHUYECKUX IIOKa3aTeliel; CHCTEMHO MOJBECTH

MOBBILICHUS TUTIOBYIO METOJIUKY JUIS pacdera Mmokaszareiaei padoThl

PP HEKTUBHOCTH XO03UCTBYIOIIETO CYOBEKTA,

esITeIbHOCTH - aHATM3UPOBATh COIMAILHO- JIKOHOMHUYECKUE

OpraHu3aluu MOKa3aTeju, UCIOJIb3Ysl HOPMaTUBHO-TIPABOBYIO 0a3y;

- aHAIM3UPOBATh MHOroo0pasue COUUaIbHO-

SKOHOMHYECKHUX MOKa3aTesei;

IMeNaTh BEIBOBI " 000CHOBBIBATH

MOJyYCHHbIE KOHEYHBIE pe3ybTaThl COTTIACHO

HOPMAaTUBHO-TIPAaBOBOM 0a3bl.

Bnaners:

- OCHOBaMH TMpEJIaracMbIX U PACYCTOB THUITOBBIX
METOJMK;- IEHCTBYIOIIEH HOPMAaTHUBHO-

MpaBOBOI 0a30i, WCIIOJIB3YEMOMUISL ~ PAcyeToB

HPKOHOMHUYECKUX roKa3artereii;

- 000CHOBaHHEM pacyeToB COIMATBHOA

PKOHOMHUYECKUX nokazareneu XO3SIUCTBYIOIIETO

cyOBeKTa
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CTpyKTypa U coaep:kaHue TUCHUILITHHBI /151 04HOH (PopMbI 00yUeHust

4.1. CTpykTypa IMCUMILUIMHBI (MOTYJIsA)

Buna yueoHoii padoTbi Bcero IopsinkoBbIi
HOMeEp
cemecTpa

8

OO0m1as Tpy10€MKOCTh JTUCIUTIIIMHBI BCETO (B 3.€.), B 43.e. 43.e.

TOM YHCIIC:

KypcoBoii mpoekT (padota) HE TIPETyCMOTPEHO

AyIUTOpHBIE 3aHSATHS BCETO 70 70

(B akaz. yacax), B TOM 4HCJIE:

Jlexuun 40 40

[IpakTHueckue 3aHATHS, CCMHUHAPBI 30 30

JlaGopaTopHbie paboThI

CamocrositenbHas paboTa Bcero (B akajl. yacax), B 47 47

TOM

quce:

KCP

OK3aMeH 27 27

OO611ast TPy10€MKOCTh TUCIUTUINHBI 144 144

CTpykKTypa U coaep:kaHue TUCHUIIUHBI /151 04HO-3204HOI (POPMBI 00yUeHH s

4.1. CTpyKTypa AMCUMIIIMHBI (MOLYJIS)

Bup yueOHoii padoTbl Bcero HopsaaxoBblii
HOMep
ceMecTpa

8

OO6m1ast Tpy10€MKOCTb JUCIUTUIMHBI BCETO (B 3.€.), B 43.e. 43.e.

TOM YHCJIE:

KypcoBoii mpoekt (pabota) HE NPEIYCMOTPEHO

AynUTOpPHBIE 3aHITHSI BCETO 64 64

(B akan. yacax), B TOM 4HCIIE:

Jlextum 32 32

[IpakTdeckue 3aHATHS, CEMUHAPbI 32 32

JlabopaTopHbIie paObOTHI

CamocTosiTenpHast paboTa Bcero (B akaj. yacax), B 53 53

TOM

qucIe:

KCP

DK3aMeH 27 27

OO6m1ast Tpy10€MKOCTb JTUCITUTUTAHBI 144 144

4.2. Conep:xanue TUCHUILTMHBI
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Tema 1. OCHOBBI JIEKTPOHHOTO JOKYMEHT0000poTa. MeCcTo  3JICKTPOHHOTO JIOKYMEHTO00O0pOTa
B JEATEIBbHOCTH oOpraHuzauui. lloHATHE 537IE€KTPOHHOrO JOKyMEHTOOOOpoTa. Pa3zBurtue noHsATHA
mokymenTa. Kinaccudukamusi JOKYMEHTOB, OOKYMEHTONOTOKH. IIpaBuna odopmiieHuss JOKYMEHTOB.
[TpoekTrpoBaHne AOKYMEHTOB. CHCTEMBI 3JIEKTPOHHOTO  JOKyMEHTOOOOpOTa:  CYIIHOCTh U
npoOsieMbl BHeIpeHus: JokyMeHTa. Kitaccudukanus JOKYMEHTOB, JOKyMeHTomnoToku. IIpaBuia
opopmienus  moxkymeHToB.  IIpoekTupoBaHue NOKYMEHTOB.  CHCTEMBI  3JIEKTPOHHOIO
TOKyMEHTOO00pOTa: CYHIHOCTh M MPOOJIEMbl BHEIPECHHUS.

Tema 2. KopnopaTuBHbIe CHCTeMbI 3J1€KTPOHHOrO 0KYMeHT0000poTa. OCHOBHBIE NPaBUIIA
OpraHu3aly  JOKYMEHTO0OOpOoTa. YueT JOKYMEHTOB, perucrpamusi JOKYMEHTOB, (OpPMBI
peructpanuu, o0padboTKa 10KyMeHTOB. KopriopatuBHas cuctemMa 3JIeKTPOHHOTO JJOKYMEHTO000pOTa.
Tema 3.JOpuanuyecku 3HAYNMMBIH 3JIEKTPOHHBIH.JOKYMeHT0000pOoT. CrcTemMa 3aIMUThI
uHpopmanuu B Poccun. [Ipouenypst

W nentudukauy moiabp3oBareieii B CuCTEME 3JIEKTPOHHOTO

mokyMeHToo0opota. Ilporenypa 371€KTpOHHOM MOANKUCH B OpraHU3allUU FOPUIUYECKH 3HAYUMOTO
mokymeHnToobopora. IIpoGiembl o0ecnieueHuss MOATUHHOCTU ANEKTPOHHOM monanucu. OpraHusanus]
paboThl C JOKYMEHTaMH, COAEpKAIIUMU KOMMEPUECKYIO TailHYy.

Tema 4. DJIeKTPOHHBI JOKYMEHT0000pOT Ha 0a3ze oucHbIX mporpamm. CrucremMa  3allIUTH]
uHpopmanuu B Poccun. [Ipouenyps! uneHTH(UKaIy MONIb30BaTeNeii B CUCTEME DIIEKTPOHHOTO
mokymeHToobopora. I[lporenypa >1eKTpOHHON MOAMKUCH B OpraHU3allMU FOPUAUYECKH 3HAYUMOTO
nmokymMeHToobopota. [Ipobiemsl obecriedyeHns MOTMHHOCTU DJIEKTPOHHON moamucu. OpraHu3anus
paboThl C MOKYMEHTaMH, COAEpPKAIIUMU KOMMEPUECKYIO TailHy.
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5. | O0pa3oBaTe/ibHbIE TEXHOJIOTHHI

[Tpu moarotoBke OakagaBpOB MCIHOJB3YIOTCS CJIEAYIOIINE OCHOBHBIE (DOPMBI IPOBEICHUS
y4€OHBIX 3aHATHIA:

e UHTEpPaKTUBHbIE JIEKILIUY;

e JIeKIUH-TIpecc-KOH(DEpEeHINH;

e TPEHUHTH U CEMUHApPHI M0 Pa3BUTHIO MPO(HECCHOHATBHBIX HAaBBIKOB,
IpYyMNIIOBbIE, HAYYHbIE AUCKYCCHUHU, 1€0aThI.

6. | Hcnosib3yeMble pecypchl HH(POPMAIHOHHO-TEJIEKOMMYHUKAIMOHHO# ceTH «Internety;
HH(OpMALMOHHBbIE TEXHOJIOTUH, TPOrPAMMHbBIE CPeICTBA U HH(POPMAIMOHHO-CIIPABOYHbIE
CHCTEMBI

HNudopmannonHoe odecneyeHue
0a3bl JAHHbIX, I/IH(l)OpMaHI/IOHHO-Cl'lpaBO'-leIe N MOUCKOBBIC CUCTEMBbI
1.http://ru.wikipedia.org/wiki
[ 3.http://elibrary.ru/
4.http://www.iprbookshop.ru/
5.http://window.edu.ru
6.http://school-
collection.edu.ru
7.http://www.edu.ru
8.http://www.studentlibrary.r
u 9.http://rvb.ru
10.http://e.lanbook.com
11.http://old.rsue.ru/Academy/Archives/Index.htm
12.http://elibrary.ru/defaultx.asp
13. http://www.informio.ru

. https://www.biblio-online.ru
15.http://www. garant.ru

®opMBbI TEKyIEro KOHTPOJIS
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FPYHHOBBIG JUCKYCCHHU, KOJUIOKBUYMEI, TCCThI, AJOMAIIHUC 3aJaHud, IPE3CHTAluHU, peq)epaTH.

8. | ®opma MpPoOMeKYTOYHOT0 KOHTPOJIS

DK3aMeH

Pa3zpadorumk: K.3.H., 1oueHT Kadenpsl «{udposas u orpaciieBas sxkonomuka» I[lononkoesa @.51.
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