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CoctaButenu pabodel IporpaMmel ﬂ
cT. IIpenojasaresb Kadeapbl matemaruku U UBT 4 / / Illayxanosa P.A.

(0onoicHocmyb, yu.cmenenb, 36anue) (noOnﬁCb) (®. 4. 0.)
PaGouas mporpamMMa yTBEpIK/IeHa Ha 3aceianun Kadenpsl «Maremaruka u UBT»

ITpotokon 3acenanust Ne 8 ot «12» anpenst 2018 1.

3aBenyroninii kadenpoit «Maremaruka u UBT»

9// K.(-M.H., fortenT Manscaros M.X.
< (noonucw) (®. 4. 0.)

Pa6ouas nporpamMma oJo6peHa yqeOHO-METOUIECKUM COBETOM
(bu3HKO-MaTEeMAaTHIECKOTO (haKyIIbTETa.
(x KOmopomy omHocumcs kageopa-cocmagumens)

ITporokon 3acenanust Ne 9 ot « 30 » arpesst 2018r.

earesb y4eOHO-METOIUUECKOTO COBETa
/ mpodeccop Tankues U.A./
(®. U.0.) -

PaGouas mporpamMma 000peHa y4eGHO-METOJUIECKAM COBETOM
(huonornueckoro hakyapTera
(k KOMopoMy OmHOCUMCS. OGHHOE HaNPasLeHue NOO20MOBKIU/ CNeYUANbHOCMY)

IIporokon 3acenanust Ne 8 ot « 28 » ampenst 2018 .

IIpencenarens yaeOHO-METOUIECKOTO COBETA
(¢~ /TammanoeBa A.3/
(noonucyv) (D. 4. 0.)

I[Tporpamma paccMOTpeHa Ha 3acelaHuy Y ueOHO-METOIMYECKOTO COBETa YHHBEPCUTETa

nporokon Ne @ or« o » oY 20/4'r.

Hpencenarenb Y4eGHO-METOIHUECKOT0 COBETA YHHUBCPCHUTET:




1. IEJIM Y1 3AJTAYM OCBOEHMSA YYEFHOM JUCIUILINHBI

1.1. Ilesu AMCHUILTHHBI
[enstmu ocBOCHHSI TUCTTUTUIMHBI « THGOpMaTHKa» SBISIFOTCS:
- chopMHpOBaTh Y CTYJCHTOB CUCTEMY YCTOWYHMBBIX 3HAHUI;
- BOCIUTaTh CIIOCOOHOCTh BOCHPHHMMATh W aHAJIM3HPOBATh TOIYYCHHYIO
MH(POPMAITUIO, Y€TKO U apTYMEHTHPOBAHHO M3JIaraTh CBOU MBICIIH;
- BBIPA0OTaTh CIIOCOOHOCTH OCYIIECTBIATH COOp M 00paboTKy MHGOPMAIUH TIO
BBIOpAHHOM TeMe.

1.2.3agaum AUCHUIIMHBI
1. O3HaKOMUTH 00YUAOIINXCSI:
- C OCHOBHBIMHM HAaBBIKAMH HCIIOJIb30BaHUS IPOTPAMMHBIX CPEICTB W HaBBIKAMH
pabOThI B KOMITBIOTEPHBIX CETSIX;
2. ChopmupoBath y 00y4arOImUXCS:

-CIIOCOOBI  BBITIOJIHEHUS OMEpalii 1Mo o0CiIyXuBaHUIO (DaillioBON  CTPYKTYpBI
(HaBuramuio mo ¢alIoBOM CTPYKType, CO3JaHUE, KOIHUPOBAHUE, IEepEMEIICHHE,
ynajieHue 00beKTORB) B onepannoHHoi cpene Windows;

-CTaHapPTHBIC CIOCOOBI paboThl ¢ mpuioxkeHusMu WINdOws, a Takxe HEKOTOpBIC
OOIIETPUHSATHIEC AJIEMEHTHI HACTPOUKH MOJIb30BaTEILCKOT0 HHTEp(deiica;

-HEOOXOUMBIN CIIEKTP MPUEMOB U METOJOB CO3JaHUs U 00pabOTKHU 0a3 TaHHBIX.

2. MecTto yueOHoii tucuuiuinuel B crpykrype OITIOIT BO

HMucuumaa «MapopmaTukay nzydaercs B 0joke 1, 6a30BOM 4aCTH MPOrPaMMBI
¥ uMeeT cooTBeTcTByrommMi mudp b1.66.

Nudopmatuka co3zmaer Teoperudeckyro 0azy  Juis U3JIOKEHUST U
MOHUMAHUS PA3IMYHBIX AaCMEKTOB NPO(ECCHOHATBHON JeATEIbHOCTH, HA4YMHAS OT
obecrieueHuUs MPOCTEHINX (HYHKITUH CIyKeOHON MEePErMCcKU 0 CUCTEMHOIO aHaIu3a 1
MO/IJICPYKKU CIIOXKHBIX 3a/1a4 IPUHSATHS PEIICHUN.

3. CBsa3pb nucunminabl « AHdgopMaTukay ¢ npeamecTByOMMHA
AUCUMIUIMHAMHI M CPOKHM UX M3YYeHHS

‘ [IIxosbHBIN Kypc HHPOPMATUKH

4. CBa3b AUCHUIIJINHbBbI «I/IH(l)OpMaTI/IKa» C MoCJeAY OIMUMHU TUCHUAIIVIMHAMUA U
CPOKM X M3YYCHUSA

Kon JMCIMIIIMHEL, CIEAYIONINE 32 TUCIUTIIIMHON Cemectp
JTUCIATIIIMHBI «Mudopmarukay
b1.B./IB.3.1. KoMmbroTepHbie TEXHOJIOTHH B OOYUCHHUH SI3BIKY 5




5. KomnereHunu M JIaHMpPYyeMble pe3yJabTaThl 00y4eHus, GopMuUpyembie B
pe3yJibTaTe 0CBOCHUS] Y4eOHOM JHCIUIIIUHBI.

Oob6menpogdeccunonanbubie (OIIK)

Koa xomnereHumnn HaumeHoBaHMe M (MJIM) ONIMCAHHE KOMIIETEHIIUNU

CIOCOOHOCTBIO ~ pellaTh  CTaHAApTHhIE  3a/adu
npopecCUOHAIbHOW ~ JEeSATEIbHOCTH  Ha  OCHOBE
OIIK-6 uH(pOpMallMOHHOW U OubIHorpaduyeckoil KyJabTyphl C
OpUMEHeHHEeM  UH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTU M C YYETOM OCHOBHBIX TpeOOBaHUI

uHGOPMAITMOHHON O€30ITaCHOCTH.

Ipogeccuonanabubie (ITIK)

Koa xomnerenuuu HaumenoBanue v (MJIM) ONMMCAHUE KOMIIETEHIIUU

BJIAJCHUEM  HAaBBIKAMM  IIOATOTOBKM  HAy4HBIX
0030pOB, AaHHOTAIMi, COCTaBJIeHUs pedepatoB U
IK-3 oubnuorpaduii o TEMaTHKE IIPOBOJIMMBIX
WCCIIEIOBAHUM, IpUEMaMHU oubnuorpaduyeckoro
ONMMCAHMs; 3HAHME OCHOBHBIX OuOIMOrpaduuecKux
MCTOYHHUKOB U MOUCKOBBIX CUCTEM.

BJIQJICHUEM HABBIKAMU YYaCTHs B HAYYHBIX TUCKYCCHUSX,
BBICTYIUICHUS C COOOIIEHUSIMU U JOKJIaJaMH, YCTHOTO,
K-4 MUCBMEHHOTO W BUPTYallbHOTO  (pa3MelieHue B
WH(OOPMAITMOHHBIX CETAX) MPECTABICHUS MAaTEepUaJoB
COOCTBEHHBIX MCCIIECIOBAHUH.

6. B pe3yabTaTe 0CBOEHHUS TMCUMILINHBI 00y4aIOIIUIACH JOJIKEH:

3HATh:

-COBPEMEHHOE TNPOrpaMMHOE OOecleyeHne, HCIOoJIb3yeMoe B MNPOQeCcCHOHATHEHON
NeSITETHbHOCTH;

-coBpeMeHHoe iporpammHoe obecnieuenue [1K ans paboter B oduce;

-BO3MOYKHOCTH WH()OPMAITMOHHBIX CHCTEM JIJIS PEIICHUsT  TPo(eCCHOHATBHBIX 3a]1a4;
-OCHOBBI 3alTUTHI HGOPMAIIUY U CBEICHUI, COCTABJISIFOIIMX TOCYAapCTBEHHYIO TalHY;,

yMeTh:

-paborath Ha [IK ¢ OCHOBHBIMH O(UCHBIMU MPUIIOKEHUSIMU: C TEKCTOBBIM
penaktopoMm (Microsoft Word), snexrponnbiMu  Tabaumamu  (Microsoft Excel),
npesenranusmu (Microsoft Power Point);

-ucrnonb3oBath [IK npu pemennn npodeccnonanbHbIX 3a1a4;



-HaxoauTh B VIHTEepHETE U COXpaHATh MH(OPMALIMIO, CBSI3aHHYIO C TPO(hECCHOHATHEHON
JEeSITETBbHOCTDIO;

-T10JIb30BATHCS DJIEKTPOHHOM MOYTOM.

BJIA/I€Th:

-HaBbIKaMH PabOTHI B TEKCTOBOM peaakTope U cpeactBamu Microsoft office;

-HaBBIKaMU pabOThl B IHTEpHET 1O MOUCKY U COXPAaHEHHUI0 MHPOPMAIIUU CBSI3aHHYIO C
npodeccoHanbHOM NESITeIbHOCTHIO.

7. IlepeyeHb JIAHUPYEMBIX Pe3yJIbTATOB 00YUYEeHUSI 0 JUCIHUILIMHE
«MHpopmaTiKay», COOTHECEHHBIX € IVIAHUPYEMbIMHU Pe3yJIbTATAMU
OCBOCHHSI 00pa3oBaTeIbHOM NPOrpaMMbl

Ilepeyennb Dopmupyemast Ilepeyenb MJIaAHMPYEeMBIX pPe3yJbTATOB O0y4YeHUS IO
KOMIIeTEHIIUH, | KOMIIeTeHIUsA AUCHHILIMHE (MOYJII0)

KOTOPbIMH 3uanus Ymenus Baanenus
JAOJIKHBI (HaBBIKHM)
OBJIa/IeTH
o0yuaruuecs
B  pe3yJbTare
OCBOECHHA
o0pa3oBaTe/ibH
0il MporpamMmsbl

0) o01enpoeccnoHaIbHbIE KOMIIETEHINH

OIIK-6 CIOCOOHOCTBIO 3HaTh: YmMmers: Baaners:
pemarpb OCHOBBI WCTIOJIH30BATh MH(POPMAIMOHHBIM
CTaHJapTHbBIE MH(POPMALIMOHHBIX | UHQOPMAIIMOHH | U H
3a1a4n 51 BIE U oubnorpaduuecku
npodeccuonansHo | Oubnuorpadudeck | Oubnuorpaduvec | MU TEXHOJIOTHUSIMU
il IeATENIbHOCTH Ha | MIX KYJIBTYp U KHE HaBBIKU B Y MCTIOJIb30BATh
OCHOBE TEXHOJIOTUI npogecCuoHaIbH | 3TU HaBBIKU B
nH(OPMALIMOHHON oif npodeccuoHanbHOM
u JeSITebHOCTH JeSTeNbHOCTH
6ubanorpaduyeck
OU KYyJIBTYpBI C
MIPUMEHEHHEM
MH(pOPMAIMOHHO-
KOMMYHHUKAIIHOHH
BIX TEXHOJIOTHUH U C
Y4ETOM OCHOBHBIX
TpeboBaHu
nH(OPMAIIMOHHON
6e30macHOCTH

B) IPo(ecCHOHATbHbIE KOMIIETEHI[UU

[1K-3 BJIaJICHUEM 3HATB: OCHOBHEIE | YMeETh: Biaagern:
HaBBIKAMH oubmmorpaduyueck | COCTaBIATh HaBBIKAMHU
MOATOTOBKH M€ UCTOYHHUKH U aHHOTallUH, MOATOTOBKH
Hay4YHBIX 0030pOB, | TOMCKOBBIE pedepartsl, HAy4YHBIX 0030pOB,
aAHHOTAITUH, CHUCTEMBI oubmuorpadum 1Mo | aHHOTAIHH,




COCTaBIICHHSI
pedeparon u
oubmmorpaduii 1Mo
TEMaTHKe

TEMATUKE
MIPOBOIUMBIX
HUCCIENOBaHUN

COCTaBIICHHSI
pedeparoB u
oubmmorpadwii mo
TEMaTUKE HAyYHBIX

MIPOBOIUMBIX HCCIIEI0BAHUH
HCCIICAOBAHUIA,
pueMaMu
o6ubnuorpaduueck
oro OITMCAHMS;
3HAHHE OCHOBHBIX
oubnuorpaduueck
UX HUCTOYHUKOB H
IMOMCKOBBIX CUCTEM

[1IK-4 BJIaJICHHUEM 3HATh: OCHOBHEIE | YMeETh: BECTH Baagern:
HABbIKAMU Y4acTHs | Hay4HbIE JUCKYCCHH, HABBIKAMU y4acTUS
B HAyYHBIX | MOHSATHS; OCHOBBI | BBICTYNATH C B HAyYHBIX
TUCKYCCHUSX, BEJCHUS JIOKJIagaMH 1 TMCKYCCHUSX,
BBICTYIUICHHS C | AMCKYyCCUU U COOOIIEHUIMH, BBICTYIUICHHSI C
COOOIIEHUSIMU U | BBICTYIUICHHUS C YMETh pa3MellaTh | COOOMICHUSIMH U
JIOKJIaIaMH, JIOKJIaIaMH, MaTepraTbl JTOKJIaJJaMH
YCTHOTO, 3HATh COOCTBEHHBIX
MHMCEMEHHOTO U | 0COOEHHOCTH HCCIICIOBAHUM B
BUPTYaJIbHOTO pa3MeIeHus HH(pOpPMaITMOHHBI
(pazmernieHue B | MarepuajioB B X CETAX
MH(OPMALIMOHHBIX | HHPOPMAIIOHHBI
CETSX) X CeTAX
MIpeICTaBICHUS
MaTepHaJoB
COOCTBEHHBIX
HCCIICJOBAHMIA

8. O0beM TMCUMIIMHBI M BU/IbI Y4eOHOH padoThl

OO0mmas TpyA0€MKOCTh JUCIIUTUIMHBI COCTABIISIET Bcero Cemectp
2,3 3a4eTHBIX €IUHHIL, B TOM YHCJIIE: 2

AyIUTOpHBIE 3aHATHS, 38 38

B TOM YHUCIIE!

Jlexumm 18 18

[TpakTnyeckue u 1a60paTOpPHBIE 3aHITUS 20 20

CamocrosiTenpHas pabora 34 34

KCP 2 2

@dopma UTOrOBOr0 KOHTPOJISI: 3a4eT 3 3

Bcero 77 77




9. CoaepxaHue IMCUMILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3aesam) ¢
YKa3aHHEM OTBeJeHHOI0 HA HUX KOJINYeCTBA AaKA/IeMUYeCKUX WM
ACTPOHOMHUYECKHUX YaCOB M BH/I0B Y4eOHBIX 3aHATHI

9.1. PacnipenesieHue y4eOHbIX YacoOB
10 TeMaM U BHJaM Y4eOHbIX 3aHATHH (001Iasi TPYA0EeMKOCTh Y4eOHOi
AMCIHHUTUIMHBI — 2,3 3a4eTHBIX eIMHHUIL)

Pa3nen, rema nporpaMmel yueOHOM JUCIUIINHBI TpynoeMkocTs (4ac)

Bcero B Tom ymucne mo BugaM y4eOHBIX
3aHATHI

Jlexumu JlaGopatopHsbie
paboThI

Pa3nes 1. OcHoBbI HHGOPMATHKH

Tema 1. Beeoenue 6 unghopmamuxy 4 2 2
[Tpenmer u 3a/1aun UH(OPMATHKH.
HNudopmanusi. WNudopmannoHHbIe TIPOIIECCHI.

HNudpopmanmonnoe odmiecTBo. ABTOMaTH3UPOBAHHAS
oOpaboTka uWH(}OpPMAIMK: OCHOBHBIC  TIOHSTHS,
TeXHOJIOTUH. DOPMBI TPEACTaBICHUST HH(POPMAITIH.

CeoiictBa wuHbpopMaruu.  EauHunel u3mepeHus
uH(pOopMaLUu.
Tema 2. Oouwguit cocmas nepconanvuvix IBM u | 4 2 2

8LIUUCTIUM ESIbHBIX CUCHIEM

ApxutekTtypa  kKommbroTepa.  LleHTpaibHbIE
yCTpOWCTBa. BHelIHKWE yCTpONCTBA: HAKONMUTEINW HA
THOKUX M KECTKUX JHUCKaX, MOHHUTOp, KJIaBHATypa,
CKaHep, IUIOTTEp, MAHHUILYJIATOPBI, IMPUHTEP, IJUCK
CD-ROM, ctpumep.

Tema 3. Ilpozpammmnoe obecneuenue | 4 2 2
6HIUUCIUMENIbHOU MEXHUKU
Knaccudukanust mporpaMmHOro obecreueHus.

CucremHoe IPOrpaMMHOE obecrieueHue.
OnepannonHsle cucteMbl U 00osnouku. CepBHUCHOE
IpOTrpaMMHOE obecrieueHue. [Tpuknaanoe

IporpaMMHOE oOecTieueHue.

Tema 4. Onepauyuonnas cucmema Microsoft | 4 2 2
Windows

[Tonmp3oBaTenbckuii  MHTEp(dEHC  cemeiicTBa
Windows. Pabounii cton ¥ ma"ens 3amad. MeToabl
MOJIydeHHUs] crnpaBoyHOW wuHMopmaruu. Dalnsl u
nankud. Onepanuu, BBIIONHSEMBIE ¢ QailiaMu u
nankamu. CTaHIapTHBIC U CIY)KEOHBIC IPOTPAMMBI.




Paznen 2. [IpukjaaHblie nporpaMMHblIe cpeacTBa

Tema 5. Texcmoewiit npoyeccop Microsoft
Word

Ha3nauenue TeKCTOBOTO Mpoleccopa.
Co3naHue, OTKpBITHE, COXpaHEHUE IOKyMeHTa BBoa
U pefakTupoBaHue Tekcta. Konnposanue,
nepeMeIIeHNe U yaaleHue Tekcta. bydep oOMeHa.
[IpoBepka mpaBonucanus. LLpu¢rsr.
dopmaTupoBaHHe TEKCTOBOTO JJOKyMeHTa. Pabora ¢
TabiuuaMu U pucyHkamu. CTHIIM U MA0JIOHBI.
Crtpykrypa nokymenTa. [leuyaTh TOKyMeEHTA.

Tema 6. Inexmponnvie maoauyovt Microsoft
Excel

Haznadenue u 001acTh MPUMEHEHUS TaOIUIHBIX
nporeccopoB. CTpyKTypa 3JIE€KTPOHHOM TaOJIULIbL:
suerka, CTpoka, cToioen. Tum BBOAMMOIA
uH(pOpMaIIMU: YUCII0, TEKCT, popmyra. Beimonnenue
pacueroB B Excel. [loctpoenue nuarpamMmm. AHamus
JAHHBIX.

Tema 7. Cucmema ynpagienus 0azamu OAGHHbIX
Microsoft Access

OcHOBHbIE TIOHATHUS U OIpeIeTIeHHs Teopuun 0a3
nmauabeix. Co3nanue 0a3el JaHHBIX B ACCESS.
Hcnons3oBaHue 3alipocoB A7si padOThI ¢ JaHHBIMHU.
Coznanne ¢popmbl U otyeTa. TexHomorus
peanu3anuu 3aa4u B mpodeccnoHanbHoil 00actTu
cpenctBamu CYB/JI Access.

Tema 8. I'pagpuueckuii peoaxkmop Paint

OxHo rpadudeckoro penakropa. Habop
UHCTpyMeHTOB. PucoBanue ¢uryp. PenaktupoBanue
PHCYHKOB.

Paznen 3. CeTeBble TEXHOIO0THMH 00Pa0OTKH
uHpopmanuu

Tema 9. /Iokanvuvie cemu. I'nodanvnovie cemu.
Internet. becnpoeoonwvie cemu.

OCHOBHBIE OHSTHS O JOKAIbHBIX,
OECIIPOBOIHBIX U TNIOOATHHBIX CETSX.
Knaccudukanust koMneroTepHbix ceteid. Llenu
CO3JIaHUs Y IPUHITUIIBEI OPTaHU3AIUH JIOKATBHBIX
ceteil. [IporpamMMHOe oOecrieueHuE TOKATbHBIX
ceTen.

OOmue cBenenus o raodanbHbIX ceTsax. Kparkas
ucropus pazsutus Internet. CtpykTypa u IpUHITUTIBI
pabotsl cetu Internet. Crioco6s! nocryma x Internet.
Anpecarnus B Internet. MudopmarninonHbie cepBHUCHI
Internet.

Tema 10. Paboma c ungpopmayueii é
KOMRbIOMEPHBIX CEMAX
ITporpammsel mpocMoTpa (0003peBaTesn).




NHupopManimoHHO-TIOUCKOBBIE CUCTEMBI. BUpYCHI B
MHOT'OII0JIb30BATENbCKUX CUCTEMAX. AHTUBUPYCHBIE
cpencTBa 3amuThl HHPopmaiu. CpeacTBa 3allUTh
UH(POPMALIUU OT HECAHKITMOHUPOBAHHOTO

nocTyna. ABTOMaTH3UPOBAHHBIE CUCTEMBI: ITOHSTHE,
COCTaB, BUJBl. ABTOMAaTH3MpPOBAHHOE pabouee
MECTO CHEIHAINCTA.

Tema 11. Anzopummet. 4 2 2
OcuoBubie OHATHS. CIIOCOObI 3a1aHMSI aJTOPUTMOB.

CBolicTBa QJITOPUTMOB.

WToro ayMTOpHBIX 4acoB 38 18 20
CamocTosTenbpHas paboTa CTyACHTa, B TOM YHCIIE:

- B ayIUTOPUHU TI0JI KOHTPOJIEM IIperogaBaTens 2

- BHeayIUTOpHas paboTa 34

3ayer 3

Bcero yacoB Ha ocBoeHHE yueOHOT0 MaTepuaia 77

9.2. Conep:xanue TUCHMILTHHBI

MoayJb 1. OcHOBBI HHPOPMATHKH

Tema 1. Beeoenue ¢ ungpopmamuxy

[Ipeamet u 3amaun wHbopmatuku. Muabopmanus. MudopmarmoHHble MpoOIECCHI.
NudopmanmonHoe o061mecTBo. ABTOMaTU3MpOBaHHAsg 00paboTka uWHGMOPMAIIK:
OCHOBHBIC TOHSTHS, TexHojornuu. PopMmbl mnpesacTaBieHuss uHpopmammu. CBoicTBa
uHpopmanuu. EnuHunel uamMepenus nHdopmanuu.

Tema 2. O6wuit cocmae nepconanvuwvix IBM u evtuuciumensvnulx cucmem

ApxuTekTypa KommbloTepa. LleHTpanbHble ycTpolicTBa. BHemHwne ycTpoicrTsa:
HaKOTMUTEIN Ha TUOKUX MU KECTKUX JIUCKaX, MOHHUTOp, KJaBHaTypa, CKaHep, IJIOTTED,
MaHMUIYJIATOPBI, NpuHTED, Auck CD-ROM, ctpumep.

Tema 3. IIpocpammnoe obecneuenue biuucaumeIbHOU MeXHUKU

Knaccudukanus nporpammHoro obecrnedenus. CHCTEMHOE  IPOrpPaMMHOE
obOecrieuenue. OrnepanuoHHbIe CHUCTEMBbl W 000J0uku. CepBHUCHOE MPOTrpaMMHOE
obecneuenue. [IpukitamHoe mporpaMMHoe 0OeCIIeUeHHE.

Tema 4. Onepayuonnas cucmema Microsoft \Windows
[Tons3oBaTennsckuii nHTEpPEiic cemeiictBa Windows. Pabounit cron u maHensb 3agad.
Meronpl monydeHusi crapaBouyHoW wuHpopManuu. Painel W manku. Onepanuw,
BBITIOJIHSIEMBIC ¢ (haiimamu 1 nankamu. CTaHAapTHBIE U CITy>KEOHbBIE TTPOTPAMMBI.

Moayas 2. IlpukiiagHblie NpOrpaMMHbIE CPeICTBA

Tema 5. Texcmoewiit npoueccop Microsoft Word

Haznauenne TekcroBoro mpoueccopa. Co3maHue, OTKPBITHE, COXpaHEHHE
nokymMeHTa BBon u pemaktupoBanue Tekcta. KomupoBaHue, nepeMenicHue U yaaleHne
tekcta. bydep oOmena. IlpoBepka mpaBomucanus. pudtel. PopmaTupoBaHue



TEKCTOBOTO JoKyMmeHTa. PaGorta ¢ Tabmumamu u pucyHkamu. CTWiIM M 1aOJOHBI.
CrpykTypa nokymenTa. [ledats qoKymeHTa.

Tema 6. Inexkmponnsvie maovaruywvt Microsoft Excel

Hasnauenne u o0nacTh MNpUMEHEHUsS TaONIMUYHBIX TpoleccopoB. CTpykTypa
AJIIEKTPOHHOM TaOJUIIBL: siYeiika, CTpoKa, cTonoel. Tum BBoAMMON HH(OpMAIIUU: YUCIIO,
TeKCT, (popmyna. Beimonnenue pacueroB B Excel. Iloctpoenue nuarpamm. AHanu3
JTaHHBIX.

Tema 7. Cucmema ynpaenenusa oazamu oannwvix Microsoft Access

OcHOBHbIE MOHSTHS U ONpeeeHus: Teopuun 0a3 naHHbiX. Co3nanue 0a3bl JTaHHBIX B
Access. Hcmonb3oBanue 3ampocoB aisi pabotel ¢ gaHHbIMUA. Co3ganue (Gopmbl H
oTyeTa. TEeXHONOTHS peaM3alud 33aJa4d B MPOo(ecCHOHATBFHOM 00JacTH CpelICcTBaMU
CVYBJI Access.

Tema 8. I'paghuueckuii pedaxmop Paint

OxHo rpaduueckoro penakropa. HabGop wuncTpymMeHnToB. PucoBanue duryp.
PenaktrpoBaHre puCyHKOB.

MoayJb 3. CeTeBble TeXHOJIOTHH 00padOTKH MHPOPMALIUMA

Tema 9. Jlokanvnuvie cemu. I'novanvusvie cemu. Internet. becnpoeoonvie cemu.

OCHOBHBIE TIOHSATUSL O JIOKAJbHBIX, OECIPOBOAHBIX U TJOOANBHBIX CETSX.
Knaccudukanusa xkoMnbroTepHbIX cereld. Llenn co3naHus M NPUHUMIIBI OpraHu3aluu
JOKaNIbHBIX ceTel. [IporpaMmHoe o0ecreueHne JIOKaIbHBIX CETEH.

OOmume cBenenuss o rinobanbHbBIX ceTsax. KpaTkas wucropus passutus Internet.
Crpyktypa u mnpuHuunbel pabotel cetu Internet. CnocoOsl noctyma k Internet.
Anpecanus B Internet. adopmarmonnsie cepBuck Internet.

Tema 10. Paboma c unghpopmayueit 6 KOMRbIOMEPHBIX CEMAX

[Tporpammel mpocMoTpa (0603peBatenu). MHDopmMarmoHHO-TIONCKOBBIE CUCTEMBI.
Bupycsl B MHOromoJib30BaTe€lbCKUX CHUCTEMax. AHTHUBUPYCHBIE CPEACTBA 3alllUThI
uHdopmaruu. CpeacTBa 3amuThl HHOOPMAIIUK OT HECAHKIIMOHUPOBAHHOTO  JIOCTYTIA.
ABTOMATHU3UPOBAHHBIE CUCTEMBI: MOHSTHE, COCTaB, BHIBI. ABTOMaTHU3UPOBAHHOE
pabouee MECTO CIICITUAINCTA.

Tema 11. Anzopummeoi.

OcHoBHbie noHATHS. CrocoOBI 3a7aHus alropuTMoB. CBOMCTBA aITOPUTMOB

10. ITepeyeHnb y4eOHO-MeTOAMYECKOT0 0O0ecneYeHHus 1JIsi CAMOCTOSTEIbHOI
pa6oThl o0yyaromuxcs no gucuunianne « Mudpopmarnka»

1.VcnemHoe ocBoeHHe Kypca TpeOyeT HampsiKEeHHOW CaMOCTOSTENbHON pabOThI
cTyneHta. B mporpamme Kypca NpUBEIEHO MHUHUMAIBHO HEOOXOAMMOE BpeMs IS
paboThl ctynmeHTa Ham Temou. CamoctosTenbHas paboTa BKIIOYAET B ceOsl UTCHHE
JIEKIIMA U PEKOMEHIOBAHHOM JIUTEPATyphl, pelieHNe 3a/1a4, IpeIaraéMblX CTyJIeHTaM
Ha JICKIIUAX U MPAKTUIECKUX 3aHATUSX, Pa300p MpoOIeMHBIX cuTyanuii. PykoBoacTBO 1
KOHTPOJIb 32 CaMOCTOSITENIbHOM paboToil CTylneHTa OcCyIllecTBIseTcs B ¢opme
WHIUBUYAIbHBIX KOHCYJbTAIMK. JI7s axTUBH3AIMM CaMOCTOATEIHLHON padOThI



CTyICHTOB ¥ HKOHOMHUHM BPEMEHH, OTBOJMMOIO Ha JIEKIUOHHBIA Kypc, pSI TeM
BBIHOCHUTCSI HA CaMOCTOsITelIbHOE u3ydeHue. CamocrostenbHas padoTa co CTyJAeHTaMU
OPOBOJUTCS B  4Yachl CaMOCTOATENbHOM paboThl B  (opMe KOHCYJIbTAIU.
Pacnipenenenrie 4acoB pyKOBOJICTBA CaMOCTOSITEIbHOM pabOTOM YYUTHIBAET BaKHOCTh
paccMaTpruBaeMOl TeMbl MU BO3MOXKHYIO CJIOKHOCTb IPU OCBOCHUHM €€ CTYJEHTaMHU.
CamocrosiTenbHas paboTa CTYyAEHTOB pacCMaTpUBAaeTCAd Kak BHUJ y4eOHOTO Tpyna,
MO3BOJISIONIMN  IIeJIEHANpaBIeHHO (OPMUPOBATH W Pa3BUBATH CaMOCTOATEIBbHOCTh
CTy/IeHTa KaK JIMYHOCTHOE Ka4eCTBO IPHU BBHINOJIHEHUU PA3TUYHBIX BUAOB 3aJaHUN U
npopaboTKe AOMOJHUTENBHOTO y4yeOHOro MaTrepuana. J[ias yCHemHoro BBIIOJHEHHS
nabopaTtopHbIX paboT, HamMcaHusl pedepaToB U MOATOTOBKU K KOJIOKBUYMY, TOMHMO
MaTepHalOB JICKIIMOHHBIX W TPAKTUYCCKUX 3aHATHUH, HEOOXOIMMO HCIOJIH30BATh
OCHOBHYIO U JIONOJIHUTEIBHYIO JINTEPATypy, YKa3aHHYI0 B KOHIIE JaHHOW paloueit
MPOTPaMMBL.

2. Jlexuuu, Tpe3eHTAIMU, METOJUYECKHE YKa3aHWs M 3aJlaHus K JaOOpaTOPHBIM
paboTaM TOMEIIAIOTCS B TPYIIIOBBIC MMANKH CTYJACHTOB, HAXOJSAIIMECSs Ha cepBepe
YHUBEPCHUTETA U IOCTYIIHBI CTyI€HTaM TPYIIIIbI.

3. Meroauueckue yKa3zaHUs COAEPKAT TEOPUIO II0 PACCMATPUBAEMOMY BOIPOCY,
PEKOMEH/IAIMU TI0 BBIIOJTHEHHIO JJA00PaTOPHBIX PalboT.

11. Conep:xkanue, BUAbI 1 METOAbI KOHTPOJISI CAMOCTOATEIbHOM PadoThI

Ne n/m HaunmenoBanue pasnena (Tembl) Bun Tpynoemkoc |Metozs! KOHTPOJIS
JMCIUTITMHBI CaMOCTOSITENBHO |Th (B|camocTosATETHHON
i paboThI akajeMuyiec |paboThl
KHX Jacax)
1 |Oneparusuas namsrs. Cucremuas Harmcanue 4 Sampra pedepara
IIHHA. pedepara 1uTa pegep
2 Hanucanue 4
Hakxonurenu Ha quckerax. e(pepata Samura pedepata
Haxonurenu Ha )KeCTKOM JUCKE. pedep pedep
3 BIICOCHCTeMA KOMILIOTEna Hanucanwue 4
u HCTeMa KOMIThIOTEpa.
A p pedepara Bamura pedpepara
4 |Knaccuduxamus COBpEMEHHBIX Tect 4 Teer
KOMITHIOTEPOB
5 Tect 4
Obecneuenne 6€30MaCHOCTU Tecr
uHpopMaluu.
6 Hanmcanue 6
CucTeMbl CUHMCIICHUS. pedepara
Apudmerrueckue ornepanuu B 3amuTa pedepara
Pa3IUYHBIX CUCTEMaX CUUCIICHUSI.
7 Hanucanue 6

[TepeBon uncen U3 JBOMYHOM
CHUCTEMBI CYUCIICHHS B pedepara Bamura pedpepara
JIECATEPUUHYIO CUCTEMY.




8 [TepeBo YKCEN U3 IBOMYHOM Hamucanne 6

CHUCTEMBbI CYUCIICHHS B pedepara Bamura pedpepara

HIECTHAIATCPUIHYIO CUCTEMY.
9 Hanucanue 6

[TorcKOBBIE CHCTEMBI CETH UHTEPHET

P pedepara 3ammra pedepara

10 |Oneparronnas cuctema Windows Hanucanue 4

2010 pedepara 3amuTa pedepara
11 |Enuanme: HU3MepeHHsI HTHPOPMAIIHH. Hamucanne 4

®opmyna Xapriau. Popmyiia pedepara 3ammra pedepara

[HIennona

12.®oH1 OLIEHOYHBIX CPEICTB

KonTposb H omeHka pe3yJbTaTOB OCBOCHUS Y4E€OHOW  JUCHMILIUHBI
OCYUIECTBJISIETCSl MpenoAaBaTeleM B NpoLecce MPOBEAEHUs JIabOpaTOpHBIX padoT,
TECTHUPOBaHMS, a TAK)KE HamucaHue pedeparos.

Onenka KkayecTBa OCBOCHHMS Yy4eOHOM MporpamMMbl BKIIIOYAET TEKYIIUN
KOHTPOJb YCIEBAEMOCTH, IPOMEXKYTOUHYIO AaTTECTAlMI0 IO HUTOTaM OCBOEHUSA
TV CUUTUIAHBI.

Texkymuii KOHTPOJIb TPOBOAUTCS B (opMe: 3alUThl JTaOOPATOPHBIX PadoT;
oTuéTa TO TMPOJEIAHHON BHEAYAUTOPHOM CaMOCTOSITENIBHOW pabOThl  (3aIIMUTHI
pedepaTta), KOHTPOJIS BBIMOJHEHUS WHIUBUIYAIbHBIX M TPYMNIOBBIX 3aJlaHUU.

IIpome:kyTouHasi aTTecTaums 1O TUCIUIUIMHE TPOBOAUTCS B GopMe 3adeTa.

12.1. Ilepeyensb popMupyemMbIX KOMIIETCHIUH

Oomenpodeccuonanbubie (OIIK)

Koa xommnereHumn HaumeHoBaHue U (WJIK) ONMUCAHME KOMIIETEHIIUU

CIIOCOOHOCTBIO ~ pelllaTh  CTaHAApTHBIE  3aJa4uu
npo¢ecCuoHaIbHON NEeATENbHOCTH Ha OCHOBE
OIIK-6 uH(pOpPMAIMOHHOW W OuOnHorpadguueckoil KyJbTypbl C
OpUMEHEHUEM  MH(POPMALHOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJOTUA W C YYETOM OCHOBHBIX TpeOOBaHUMI

UH(OPMAITMOHHON O€30IaCHOCTH.

IIpodeccuonanbunie (ITK)

Kox komnereHumuu HaumeHoBanue v (MJIM) ONMMCAHUE KOMIIETEHIIUU

BJIQJICHNEM  HABBIKAMU  TIOJTOTOBKM  HAyYHBIX
IK-3 0030pOB, aHHOTalMM, cocTaBieHus pedepaToB U
oubnuorpaduii o TEMAaTHUKE MPOBOAUMBIX

UCCIIEIOBAHUM, npueMamu oubmuorpaduueckoro




OTMHMCaHUs, 3HAHUE OCHOBHBIX OMOMMOrpahuIecKux
WCTOYHUKOB U IIOMCKOBBIX CUCTEM.

BJIa/ICHUEM HaBbIKAMHU Y4acTHsl B HAyYHBIX JUCKYCCHUSX,
BBICTYIUICHHUSI C COOOIICHUSIMH M JIOKJIaJlaMH, YCTHOTO,
K-4 INUCBMEHHOTO W BUPTYaJbHOTO  (pa3MelleHHe B
UH(POPMAILMOHHBIX CETAX) MPEACTABICHUS MaTepHAaOB
COOCTBEHHBIX MCCIIEI0BaHUM.

12.2 ITacnopT )oHIA OLICHOYHBIX CPEACTB

Kontposmpyemsl Konx konTpoupyemon HaumeHoBaHMEe OLIEHOYHOIO
€ MO1YJIH (TeMbl) KOMIIETEHIMH (MM ee YACTH) cpeacTsa
AUCIHUIIIIMHBI
Mopyns 1. OIIK-6 Jlabopatopnass ~ pabora
OcHOBBI I1K-3 KonTponbHbI TECT K
uH(pOpMaTHKU I1K-4 MoayJro 1
Mopyns 2. OIIK-6 Jlabopatopnass ~ pabora
[Ipukiaansie IK-3 KonTponbHbIi TECT K
pOrpaMMHbIE [1K-4 MOJYJIIO 2
cpeacrTaa
Monys 3. OIIK-6 JlabopaTopHass ~ pabora
CereBble I1K-3 KonTponbHbII TECT K
TEXHOJIOTUH [1K-4 MOJTYJIIO 3
00paboTKH
uHbopMaIuu




12.3. lllkana u KPUTEPUH OLIEHKHU MPOMEKYTOUHOI aTTecTaluu

B opMme 3auera

Ouenka YpoBeHb OO6mme TpeOOBaHMS K | [manupyembie pe3yJIbTaThl
(6amer) chopMUpOBaH | pe3yjibTaTaM aTTECTAllMH B | O0y4YeHUS
HOCTHU ¢dbopme 3aueta
KOMIETECHLINI
«3aureHo» | Beicokuii TeopeTnueckoe 3HaeT 0CHOBBI MH(POPMAITMOHHBIX U
(61-100) | ypoBeHb COZICp)KaHHE Kypca OCBOCHO | OMOIMOrpadMuecKux KyJIbTyp H
MOJIHOCTBIO 0€3 MpoOeIoB WM | TEXHOJIOTHi; OCHOBHbBIE
B IEJOM, WIA OOJbIICH | TTOMCKOBBIE CUCTEMBI,
4acTblo, He0OXOUMBIE | OCOOCHHOCTH pa3MEeUICHH
MPAKTUYECKUE HABBIKA PA0OTHI | MATEPHUATIOB B HH(POPMAIIMOHHBIX
C OCBOCHHBIM  MaTepHaJIOM | CETsX.
chOopMHUPOBAHBI WIH B | Ywmeer MCTIOJIb30BATh
OCHOBHOM C(OPMHUPOBAHEI, BCE | UHGOPMAIIMOHHBIE u
1581071 OOJNBIIMHCTBO | OMOIHOrpaduecKue HaBBIKH B
MPEeIyCMOTPEHHBIX  paboueil | mpodecCHOoHaNbHOM AesITeNbHOCTH;
MIpOrpaMMon y4eOHBIX | COCTaBJIATh AHHOTALMHU, pedeparsl,
3aTaHUI BBITIOJIHCHBI, | OnOIMorpadguu o TEMaTHUKe
OTJICIbHBIC W3 BBIMIOJHEHHBIX | IPOBOJIMMEBIX HCCIICIOBAaHUH;
3aJlaHui coJiepKaT OMIHOKH BECTH JUCKYCCHM,  BBICTYNaTh C
JOKJIaJaMU ¥ COOOLIECHUSIMH; yMEET
pa3MeniaThb MaTepuabl
COOCTBEHHBIX  HCCIEAOBaHUN B
UH(POPMAIIMOHHBIX CETIX
Bnaneer wuHQOpMAIMOHHBIMH U
O6ubanorpaduueckuMu
TEXHOJOTHSIMH ¥ HaBBIKAMH  HX
WCTIOJIH30BAHUS B
npohecCHOHANBFHOM JesITeNbHOCTH;
HaBBIKAMH TIOJTOTOBKH  HAYYHBIX
0030pOB, aHHOTALUW, COCTaBICHUS
pedbepatoB u Oubmmorpaduit 1o
TEMaTHKEe HAyYHBIX HCCIIETOBAHUM;
HaBBIKAMH y4acTHsl B  HAYYHBIX
TUCKYCCHUSX, BBICTYTUJICHHS c
COOOIIEHUAMH U JOK/IaTaMH.
«He KOMITETEHITNH, Teopetnueckoe [Tnanaupyembl pe3ynbTaThl 00yUeHUs
3aUTEHO» | 3aKPEIUIEHHBIE | COJIEpP)KaHHWE Kypca OCBOEHO | HE JIOCTHTHYTHI
(meHee 61) | 3a YaCTUYHO, HEOOXONMBIC
JWICIITUTAHOM, | HABBIKU paboTHI HE
HE chOopMHUPOBAHbI WIH
copMupoBaHbI | CHOPMHUPOBAHBI OT/CITEHBIC H3
HUX, OOJIBIINHCTBO
MPEAYCMOTPEHHBIX  pabodeit
y4eOHOI mporpaMMoii 3a1aHui
HE BBITIOJTHEHO 160
BBITIOJTHEHO c rpyobIMU
omuOKaMH,  KayeCcTBO  HX
BBITIOJTHEHUST OLIEHEHO YHCIIOM
0asoB, OIM3KUM K

MHUHHUMYMY.




12.4. PyGesxkHblil 1 CyMMAPHBI PeATHHT N0 TMCHUIJIHHE

By yaeOHO# paboThI, 32 KOTOPYIO CTaBATCS OasuIbl bans
Jlexun 0-7
ITocemaemocts 0-5
KoHTponbHbIN TECT K MOAYIIO 1 0-4
KOHTpOIbHBIN TECT K MOAYIIO 2 0-5
KOHTpOoJIbHBIN TECT K MOAYJTIO 3 0-5
JlabopaTtopHnas pab6ota Nel 0-11
JlabopaTtopHnas pabora No2 0-11
JlabopaTtopnast pabora No3 0-11
JlabopaTtopHnas pabora Ne4 0-11
3auer 0-30
Bcero 100

12.5. UTtorosasi olleHKA MO AUCIHHUILIHHE

3auer banier
3auTeHo 61-100
He 3aureno MmeHee 61

13. TunoBble J1a00paTOPHbIE 3aJaHUS WM MHbIE MATEPUAJIbI, HE00X0MMbIe
NJl OLEHKH 3HAHWH, YMEHHH, HaBbIKOB U (WJIN) ONbITa [AeATEJIbHOCTH,
XapPaKTepU3yKIIUX 3Tanbl (POPMUPOBAHUS KOMIIETEHIIUI NMPU U3Yy4YeHHH Y4eOHOM
AMCHHUIUIMHBI B MIPo1Iecce 0CBOCHUS 00Pa30BaTeIbHON MPOrPpaMMbl

13.1. TunoBoii BapHaHT 3aJjaHUA HA J1a00PATOPHYIO PadoTy

3apanme Ne 1

1. OTkpoiiTe MF000M TEKCT U3 MAIKH.

2. OrpaboTaiiTe pa3iauuHble CIOCOOBI KOMHWPOBAHUA, MEPEMELICHUS U YJaJCHUS
(GparMeHTOB TEKCTA C TOMOIIbIO MBILIN U KJIABUATYPHI.

3. Cozpnaiite cnenyroume 3IeMeHTbl ABTO3aMEHbI U UCIOJIb3YWTE UX MpU Habope U
pEeAaKTUPOBAHUU TEKCTA:

® IIpM BBOJIE TEKCTa NepBasi OyKBa B MPEJIOKEHUU 3aMEHSETCS Ha MPOIHUCHYIO;
caenaiiTe Tak, YTOObl 3TO HE MPOUCXOAMIIO TOCJE CIOBOCOYETaHHM CM., puc., TadI:.,
T.1.,T.C.;

® [IpU BBOJIE KaBbIYEK “ ”, yTOOBI OHU HE 3AMEHSUTUCH Ha « ).

4. TlpoBephTe, Kak paboTaeT pexxuM ABTO3aMEHBI.

5. Co3paiite Tpu 31eMeHTa ABTOTEKCTa MPU BBOJE, B KOTOPBHIX OyAyT HAXOIUTHCA
4acTO MOBTOPSIOIINECS BBIPAXKEHUsI, U BCTABbTE UX HA CBOOOIHOE MECTO IOKYMEHTA.

6. Haiinure cMHOHMMBI, aHTOHUMBI U 3HadyeHue cioBa [Ipexne, a Takxe emie st
JOOBIX JBYX CJIOB, Y KOTOPBIX €CTh AHTOHUMBI.

7. C NOMOUIBIO0 PEKUMA BCTABKM CUMBOJIOB OINPEIEINTE, KaK C KIaBUATYpPbl MOXKHO
BBECTH JJIMHHOE TUPE (—).



3aganue Ne 2

CoznaiiTe HOBBIM JTOKYMEHT M J00aBbT€ B HErO CIICIYIOIIME MHOTOYPOBHEBBIC
CITHCKH:

Cnucox 1

Cratbs [. OCHOBBI aNTOPUTMUBALMH U IPOTPAMMHUPOBAHUSI.
Paznen 1.01 Anropurmuzanusi:

a) AJrOpUTMBI U CITOCOOBI UX OMHUCAHUS;

b) CocTaBieHne alropuT™Ma Ha SI3bIKE OJI0K-CXEM;

c) bazoBrkie ynpasstoiiye KOHCTPYKIUUA aJITOPUTMOB.

Paznen 1.02 IIporpammupoBanue:
a) CUMBOJIBL, TPOCTENIINE KOHCTPYKIMU U OnlepaTopsl si3bika [lackainb;
b) Onepanuu U BoIpaXKCHHUS:
(1) ApudmeTndeckue BIpaKEHUS,
(11) Jlornueckue BeIpaKEHUS;
c) [Ipouenyps! u pyHKIUY.

Crartss II. TexcroBriit iporieccop Word.
Paznen 2.01 Mcnonp3oBadue perakropa Gopmy.
Pa3nen 2.02 YcTraHoBKa CIIMCKOB:
a) MapKupoBaHHbBIN CITUCOK;
b) HymepoBaHHBI! CIHUCOK;
¢) MHOroypoBHEBBII1 CIIMCOK.

Cnucok 2

ABTOMOOMJIBHBINA TPAHCHIOPT:
a) JlerkoBoii:
1) Kurynu;
2) Boura;
3) MockBuu.
b) I'py30Boii:
1) Kamas;
2) Kpas;
3) I'az;
4) Mas.
Bo3aymHelii TpaHCIOPT:
a) [Taccaxxupckuii:
1) Ty 154;
2) AHu 24.
b) BoeHHpIi:
1) Cy 29;
2) Mur 25



13.2. TunoBoi TecT NPOMEKYTOYHOM ATTECTAIUM

1. MudopmaTtuka - 310 HaAyKa 0

1) pacnionoxennu nHGOPMALIUK HA TEXHUYECKUX HOCUTEISX;

2) uadopmarnum, ee XpaHEHUH U COPTUPOBKE JaHHBIX;

3) undopmaruu, ee CBOMCTBaX, CIIOCO0ax MPEICTaBICHUS, METO1ax coopa, 00padboTKH,
XpaHEHM U Iepeaadu; +

4) npuMEHEHUU KOMITbIOTEPA B Y4EOHOM IpoIiecce.

2. [Tanupyc, KHUTY ¥ JUCKETHI MO3BOJISIIOT. ..
1) xpanuthb uHPOpPMAIIUIO; +

2) npeoOpa3oBbIBaTh HH(POPMAIIHIO;

3) nepepabatbIBaTh HH()OPMALHIO;

4) coznaBath HHPOPMAIIHUIO.

3.Yto noHnMaroT noja uapopmanmein?
1. DTO CBOMCTBO OOBEKTA.

2. YacTh OKpyXaroIiero Hac Mupa.

3. D10 cBeAEHUSA O YeEM-TTN00. +

4.Kakoe yTBep:K1eHre HEBEPHO?

1. Uudopmanus MoxeT ObITh TEKCTOBAS.

2. Uupopmaniusi MOXKeET ObITh 3BYKOBasl.

3. Uudopmarnusa He MOKET ObITh B TpadyuueckoM BUje. +

5.Kakoe yTBepxaeHne BEPHO?

1. Uudopmarnnio Henb3s1 XpaHUTh U TIEPe1aBaTh.

2. Uadopmaiinio MOKHO TIpeoOpa3oBBIBAThH U MEpeIaBaTh. +
3. Uudopmarus - 4acTh OKpY>KaroIiero Hac Mupa.

6.B undopmaTnke KoJM4ecTBO MHGPOPMALMH ONPeaEIACTCH KAK
1) nocroBepHOCTH HHPOPMALINH;

2) CKOpOCTH Mepeayr HHPOPMaInu;

3) Mepa yMEHbIIEHUSI HEONIPEAEIEHHOCTH; +

4) 00BEM ornepaTUBHOM MAMSITH.

7. YerpoiictBo 00MeHa nH(popManueil ¢ APyruMu KOMIbIOTEpaMu 4epe3
TeJIe(POHHYIO CeTh - ITO:

1) renedosn;

2) cetb;

3) xabenb;

4) mogem;+

8.Ilporpamma, o0ecrniedyuBaOIIAs B3aMMOAeHCTBHE ONEPALMOHHON CHCTEMBI C
nepupepuiiHbIM YCTPOMCTBOM (IIPUHTEPOM, IMCKOBOAOM, TUCILIEEM U T.IL.) - 3TO:
1) TpancisTOp



2) KOHTPOJLIIED

3) npatiBep+

4) KOMITUJISATOP

5) omepamnmoHHas CHCTeMa.

9. Kommakr-auck (CD, DVD) - 3T0:

1) nuck Manoro pa3mepa;

2) MarHUTHBIN TUCK C BBICOKOM TJIOTHOCTBIO 3aITUCH MH(GOPMAIIHH;

3) onTHU4ecKuit AUCK, HHGOPMAIIHS C KOTOPOTO CUUTHIBACTCS Ja3ePHBIM JTydOM; +
5) CMEHHBIM MarHUTHBIN IUCK MAJIOTO pa3Mmepa.

10. Paiix — 3T0:

1) ums, naHHOE MPOTrpaMMe WM JaHHBIM, UCIIOJIb3YEMBIM B KOMIIBIOTEPE;

2) UIMEHOBaHHAs! MOCIEA0BATEIbHOCTh JAaHHBIX, Pa3MELIEHHBIX HA BHEIITHEM HOCHUTENEt
3) KOMaH/1a ONePalIMOHHOMN CHUCTEMBI, 0OecTieunBaronias padoTy ¢ JaHHBIMH;

4) nporpamma, NOMEIIEHHAS B TAMSTh U TOTOBasl K HCIIOJIHEHUIO;

5) naHHbIe, pa3MEIICHHbIE B IAMATH U UCMOJIb3yEMble KaKOH-TH00 MPOrpaMMOH.

15.11pou3BOAUTEIBHOCTH PA00THI KOMIIBIOTEPA (OBICTPOTA BHINOJIHEHUSA
ornepamuii) 3aBUCAT OT...

1) pazmepa sKpaHa aucIIies

2) 4yacToThl polieccopa +

3) HanpsHKEHUS! MUTAHUS

4) OBICTPOTHI HAXKATHUS HA KIJIABUIII

11.Kakoe geiicTBHE He PEKOMEHAYeTCsl IPOU3BOAUTH NIPH BKJIKYECHHOM
KoOMIbIOTEpe?

1) BCTaBisITH / BBIHUMATh TUCKETY

2) OTKIIIOYATH / IOAKIIOYATh BHEITHUE YCTPOMCTBA+

3) nepe3arpyxarb KOMIObIOTEP, HaXkuMas Ha KHOKY RESET

4) nmepe3arpykatb KOMIbIOTep, HaxkuMmas Ha kinaBuiiu CTRL-ALT-DEL

12.13 yero cocTout 0a30BbIil KOMILUIEKT KOMIIbIOTEpPa?
1. CuctremHbIit OJI0K, KJIaBUATYypA.

2. MonuTOp, KJIaBUaTypa, MbIIIb.

3. CuctemHbIit 010K, KI1aBUATypa, MOHUTOP, MBIIIb. +

13.BepHo BbICKa3bIBaHUE

1. KnaBuatypa - ycTpoiicTBo BBOAa UH(pOpMaLmu. +
2. MOHUTOp - YyCTPOKCTBO MEPEIAYN.

3. MbI1b - yCTPOWCTBO MEYATH.

4. IlpunTep - ycTpoilcTBO BBOAA MH(POPMALIHH.

14.Kaxkoii kyaBueil BKJIO4YaeTcs MaJjasi nudposas Kiapuarypa?
1. Caps Lock.
2. Num Lock.+



3. Tab.
4. Ctrl.

15.Y10 Ha3bIBaeTcs aJaropurMom?

1) mocnenoBaTenbHOCTh KOMaH/I, KOTOPYIO MOKET BBIMOJIHUTH UCTIOTHUTEND +
2) cucteMa KoOMaH | UCITOJTHUTEIS

3) HymepoBaHHas MOCIEA0BATENBHOCTD CTPOK

4) HeHyMepOoBaHHas OCJIEIOBATEIBLHOCTh CTPOK

16. Yo Takoe MCMOJHUTEb AJropuT™Ma?

1) D10 criucoKk KOMaHI Uil pelIeHUs] TOCTABJICHHOMW 3a/1auH.

2) D10 mporpamma, COCTaBJICHHAS 110 33JITAaHHOMY aJITOPUTMY.

3) D10 00BEKT, KOTOPHIN CITOCOOEH TOHUMATh M UCTIOJTHATH KOMaH/Ibl, YKa3aHHBIC B
alropuTrMme.+

17.Kakoii 1uHMEeHd MOAYEPKHYTHI TPaMMaTH4YeCKHe OIMOKH B TeKcTe?

1
2)
3)
4)

CuHuil BOTHUCTOU
KpacHoii BostHUCTOH+
3eneHol BOJIHUCTOM
Kpacnoii npsimoii ToscToin

17.B saexkTponnbIX Tadaunax Excel, 4To0bl nepenMeHoBaTH JUCT HYKHO:

1
2)
3)
4)

5)

CoNooakrwdE

3aiitu B MeHI0 PazMeTka cTpaHuULbI - 3aroJ10BKH

3aittu B MmeHto Jlanasie — CopTrpoBKa v PUIBTP

3aiitu B MeHI0 BeTaBka - OObeKT

[IpaBoii KHONKOM MBIIIN WIENKHYTH 1O BKJIaaKe JIUCT U BEIOpATh MEHIO
[TepeumenoBatb+

JIBaXX bl IIENKHYTH JIEBOM KHOMIKOW MBIIIY IO BKJaAKe JIMCT U 3aMEHUTH TEKCT
3arojoBKa

13.3. Ilepeuensb TeM pedepaToB

AmnmapaTtHoe obecnieuenue [1K.

OcHoBuble xapaktepuctuku [1K u npuHLumns! ero BeIooOpa.

Hcropust pa3BUTHA BEIYACIUTEIIBHON TEXHUKH.

TenaeHuny pa3BUTHS BBIYUCIUTENBHBIX CHCTEM.

[lepudepuiinbie ycTpoiicTBa BBOAA-BBIBOIA.

BHyTpeHHee ycTpoilcTBO CUCTEMHOT0 OJ10Ka.

Oprannzanus namstu B [1K.

Buewmnss namsats [1K: knaccudukanus, XapakTepUCTUKH.

Omnepaunonnast cucrema Microsoft Windows. O6nacte ee NpUMEHEHHS
BO3MO>KHOCTH.

10.CereBbie Bo3MoOxkHOCTH Windows.
11.Pa6ota c daitnamu u nankamu B Windows.
12.®aiinoseie cucreMbl Windows.



13.TexctoBbiii mpoueccop Word. Ero wucmnonbp3oBanue B MpodeccruoHaIbHOM
JEeSTETBHOCTH.

14.Makpocsl B TeKCTOBOM Mporieccope Word.

15.Ctunu u mabnoHbl B TEKCTOBOM Iporieccope Word.

16.Onexktponnsie Tabmuubl Excel. Mx wucnonb3oBanue B mpodeccrHoHaIbHOM
JEeSTETBHOCTH.

17.Ucnonb3oBanue Microsoft Excel B MapkeTHHTOBOM J1€SITEILHOCTH.

18.CtpykTypa u GyHKIIMOHATFHAS OPTaHU3AINS JTOKAIBHBIX CETEH.

19.Internet u ero BO3MOKHOCTH.

20.Mudpopmanmonnsie yciayru Internet.

21.Wcnons3oBanue pecypcoB Internet B mpodeccrnoHanbHOM e TENbHOCTH.

22.World Wide Web — "Bcemupnas mayruHa'.

23.IlepcriekTuBsl pa3BuTHUs cetu Internet.

24 .IlpumMeHeHue aBTOMAaTU3UPOBAHHBIX UHGOPMAITMOHHBIX CUCTEM B
npodeccroHansHOM padore.

25.Vcnonp3oBanre HHOOPMAIIMOHHBIX TEXHOJIOTHH B MTPoheCCHOHAIBHOM padoTe.

13.4.Bonpocel k 3a4eTy

1. Tlpenmer u 3a7auu HHOOPMATUKH.

2. Metonasl cOopa, iepenayun, 00pabOTKH W HAKOTUICHUsI HHGOpPMAITUH.

3. llonsitne wnbopmanuu. [lpuHnunsel koaupoBaHus wuHpopMmammu. Dopmbl
npejacTaBieHust tHpopMauuu B DBM.

4. ®dyunkuuonaneHasa cxema [1K.

5. Mukpormpoiieccop: Ha3HauUCHHE, PYHKIINH, XapaKTEPUCTUKH.

6. 3anomunaromue ycrpoiicta [1K.

7. Knaccudukanus mporpammuoro odecneuenus [1K.

8. OmepanvoHHbIE CUCTEMbI, UX Ha3HAYCHHUE U (PYHKITUH.

9. Omepanmonnas cuctema Windows.

10.Mesnto Ilyck u [1anens 3anay B Windows .

11.TTonsarue bydepa oomeHa.

12.Crannaptasie nmporpamMmMbl Windows.

13.CnyxeOnbie mporpammbl Windows.

14.Ha3nauenue u kiaaccuPuKkaius TEKCTOBBIX PEIAKTOPOB.

15.0nepanuu penaktTupoBaHus U (popmMaTUpOBaHUS B TEKCTOBOM mporueccope Word.

16.Ucnonp3oBanue CTHIECH U 111a0JIOHOB B TEKCTOBOM Tiporieccope Word.

17.®DopMaThl pEACTABICHUS YHCIOBBIX JIaHHBIX B AJICKTPOHHBIX Tabymiax Excel.

18.Ucnonb3oBanne aOCOMIOTHBIX M OTHOCHUTENBHBIX CCBUIOK B 3JIEKTPOHHBIX
Tabnuiax Excel.

19.®opmynst u pynkuuu B Excel.

20.Knaccudukaius KOMObIOTEPHBIX CETEH.

21.ba30Bble TOMOJIOTUH JIOKAJIbHBIX CETEH.

22 .NudopmanimoHHbie cepBUCH Internet.

23.ITouck uudopmarmu B Internet.

24.Bupychl U CpeICTBa 3alIUTHI HHPOPMAIMH OT KOMIIbIOTEPHBIX BUPYCOB.

25.CpenctBa 1 METO/IbI 3aIUThl KOMIIBIOTEPHON MH(pOpMaLUy.



14. YYEBHO-METOAUYECKOE W HH®OPMAINHWOHHOE OBECIIEYEHHUE
YYEBHOU JTUCIMITIJIMHBI/MOY JISAA

14.1. YuyeOHO-MeTOAMYIECKOE O0ecIIeUeHHne

OcHoBHagl JIuTEpaTYpa

=

Konomnesa 1. A. Mudopmanmonnsie Texnonorun. M.: IIpocrekr, 2015
2. Kopraeer U.K. NudopmarnmoHasie TEXHOJIOTHH B paboTe ¢ JOKyMeHTamMu. M.:
[Ipocnekr, 2016
3. Muxeera E.B. MHWHdopmarmoHHsie TeXHOJOTHH B  MpodheCCHOHATbHON
nesaTeabHOCTH. - M.: Axkagemust, 2013.
4. Tlpocsero .. Ananu3 ganusix ¢ nomoiisio Excel. 3agaun u pemenus. M.:
Anwda-Ilpecc, 2015.
5. Anexcee A.Il. CoopHUK Ja00paTOPHBIX PabOT MO JTUCIUTLIINHE
«udpopmatukay.
N3p.: [IoBOJDKCKHEM TOCYIAPCTBEHHBIN YHUBEPCUTET TEJIEKOMMYHUKAIUA U
uHpopmaTtuku, 2015

6. Heura U.B. Beeaenne B nundopmatuky. YueOHO-METOIUIECKOE TTOCOOHE
N3n.:Cubupckuii rocyJapCTBEHHBIN YHUBEPCUTET TEIEKOMMYHUKALIMNA U

uHpopmatuku, 2016

JlonmoJIHMTEIbHAS JIMTEpPaTypa

1. Kenpoga, I'.E. Madopmaruka ans rymanutapueB. M.:M3narensctBo FOpaiit 2016.
2. TI'aBpunioB M.B., KiiumoB B.A. Madopmatrka 1 “HPOpMaIMOHHBIE TEXHOJIOTHH.

M.: U3narensctBo FOpaiit, 2014 .
3. I.C. T'ox6epr. HUudopmarmonnsie TexHomoruu M. : M3paTenbCkuii HEHTP
"Akanemus", 2014
4. Aopamsa M. O. Ilpaktukym no uHdopmaTuke mis rymanutapueB. Paborta c

TCKCTOBBIMU )IOKYMGHTaMI/I, SHGKTPOHHBIMI/I Ta6J'II/II_IaMI/I U 6aSaMI/I OJAaHHBIX B CUCTEMC
Microsoft Office

14.2. llepeyeHb pecypcoB HH(POPMAITMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
"UHTepHeT", HEOOXOAUMBIX VISl 0CBOCHMS JUCUUIJINHbBI

1.  Dnexrtponnas oubnuoteka East View

http://www.dlib.eastview.com

JlocTynn BO3MOKEH C JHO0Or0 KOMIIbIOTEPA, BKIIOUEHHOTO B YHUBEPCUTETCKYIO CETh
Huarly

2. CHpaBOIIHO-HpaBOBaH cucrema ((KOHCYJIBT&HT-HJ’I}OC»

http://www.consultant.ru

JlocTynn BO3MOXEH C JIIOOOTO KOMITBIOTEPA, BKIIOUEHHOTO B YHUBEPCHUTETCKYIO CETh
Nurl'y

3. baza mannbpix «I[loampen


http://www.dlib.eastview.com/
http://www.consultant.ru/

http://www.polpred.com
JlocTyn BO3MOKEH C JHO0OT0 KOMITbIOTEpa, BKIIIOUEHHOTO B YHUBEPCUTETCKYIO CETh
Nurl'y
4, Nudopmanmonnas cucrema «EnMHOE OKHO JocTyna K 00pa3oBaTelIbHbIM
pecypcam
http://www.window.edu.ru
CBoOoanbiii goctyn 1o cetu MHTepHeT
d. Caitt Beiciielt aTTecTalliOHHOM KOMUCCUU
http://www.studmedlib.ru
CBoOoausIii focTym 1o cetu UuTepHeT
6. B nomomip acnupantam
http://www.dis.finansy.ru
CBoOoanbiii noctyn 1o cetn MHTepHeT
7.  Elsevier
http://www.sciencedirect.com;
CBoOoanbiii goctyn 1o cetu MHTepHeT
8. KoHcynbranms cryaesra
http://www.vak.ed.gov.ru
9.Windows 7 Professional, Microsoft Office Professional T'ocynapcTBeHHBIN KOHTPaKT
Ne 09 3K2010 ot 29.03.2010
10 IO «BwusyanpHasi cTyaus TecTHpoOBaHUs», JluneHznonusii moroop Ne 1314 or
8.04.2013
11.«MapopMalinOHHO-KOMIBIOTEPHAS KOMIIaHUsA «KoHcynbTaHT»» CIIC
«KoncynpranT Ilntoc» Jorosop Ne 104/U o1 9.01.2018

JlocTynm BO3MOXEH C JIIOOOTO KOMITbIOTEpa, BKIIOUEHHOTO B YHUBEPCUTETCKYIO CETh
Nurl'y

15. IIEPEYEHb HH®OPMAIIMOHHBIX TEXHOJOI'A, UCHOJb3YEMBIX ITPU
OCYUIECTBJEHHUU OBPA3OBATEJBHOT'O NPOIIECCA IO JUCIIUIIJIUHE
«UHD®POPMATUKA»

1. KomnbioTepHble Kiacchl ¢ HaOOpOM JHUIEH3MOHHOTO 0a30BOr0 MpPOrpaMMHOIO
oOecrieueHus AJis MPOBEACHUS JTa00PATOPHBIX 3aHITHI;
2. lononHuTENbHBIE MYJIBbTUMEAUNHBIE MATEPHAIIBI

16. MATEPHAJIBHO-TEXHUWYECKOE OBECHEYEHUE YYEBHOM
JUCLUATIIMHBI

Haumenosaunue Haszunauenue
KomnbproTepHslil Ki1acc JlaGopatopHbie paboOThI
1K -12 .

[TpunTep - lmr.



http://www.polpred.com/
http://www.window.edu.ru/
http://www.studmedlib.ru/
http://www.dis.finansy.ru/
http://www.sciencedirect.com/
http://www.vak.ed.gov.ru/

CerteBoe obopynoBanue — 1 mr.




JIucr n3menenmii:

Bruecennl HU3MCHCHUA B qaCTu ITYHKTOB

[Ipotokon 3acenanust kadeaps Ne 0T « » 20 1.

3aBeayronuit kadeapoit

/ /
(noonucw) (D. U. 0.)
N3menenns 0J100peHbI y4e0HO-METOINYECKUM COBETOM
dakynprera.
(kK Komopomy omHocumcsi Kagheopa-cocmagumeis)
[Iporokon 3aceqanusa Ne OT « » 20 T
[Ipencenarens yaeOHO-METOAMYECKOTO COBETA
/ /
(noonucw) (D. U 0.)
W3meneHus 0J100peHbI y4eOHO-METOTUYECKUM COBETOM

¢dakynbrera
(K KOmopomy OmMHOCUMCs OAHHOe Hanpaegienue no020mMo8KU/CneyuaibHOCb)

[Tpencenarens y4eOHO-METOAMYECKOTO COBETA

/ /
(noonucw) (@. Y. 0.)

N3menenns ogoOpeHsl Y4eOHO-METOAMIECKUM COBETOM YHUBEPCHUTETA

poToKoJI Ne OT « » 20 1.

[Ipenacenarens Y4ueOHO-METOAMIECKOTO COBETAa YHUBEPCUTETA / /
(noonucw) (D. U 0O.)




