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1. IEJIM ¥ 3AJJAYM YUYEBHO JUCHOUTIIMHBI

Llenu 0cBOCHUS AUCHUTIIUHBIL:

— ¢opMHupOBaHHWE OCHOBHBIX MOHATHA 00 wWHpopMaruu U SG(PEKTUBHBIX MPUEMOB CO3/IaHMUS,
pacripenienieHus: ¥ MoTpeOIeHUs Pa3IUYHbIX TUIIOB HH(OPMAIIHH;

— MPHUBHUTUE CTYJICHTaM HABBIKOB I'PaMOTHOTO HCIIOJB30BAaHUS COBPEMEHHBIX METOJIOB pabOTHI ¢
nHpopManuen.

3ajaud JUCHUTLITUHBIL:

— (¢GOopMUpOBaHHE OCHOBHBIX TMIOHSATHUH W COBPEMEHHBIX IOAXOMOB K HH(pPOpPMATHKE Kak
CaMOCTOSITENIbHOM HayKe €CTECTBEHHOHAYYHOT'O HaIlPaBJICHHUS;

— U3JI0’)KEHUE OCHOBHBIX MPUHIIUTIOB PYHKIIMOHUPOBAHUS allllapaTHO-MPOTPAMMHOTO KOMILICKCA;

— npuoOpeTeHne HAaBHIKOB PabOThl HAa MEPCOHATHHOM KOMIIBIOTEPE B ONEPALMOHHBIX CHCTEMax
Microsoft Windows u B X CTaHIapTHBIX PHIIOKCHUSX;

— OCBOGHHE METOJIOB IMOATOTOBKH JIOKYMEHTOB C MCIIOJIh30BaHUEM TEKCTOBOTO Tporieccopa Microsoft
Word, co3nanue MakpoCoB;

— 3HAKOMCTBO C JJIEKTPOHHBIMH TabimuIamMu Ha npuMepe Microsoft Excel,

— 3aakoMcTBO ¢ CYB/l Ha mpumepe Microsoft Access;

— MPUOOPETEeHNE HABBIKOB MOMCKA U HUCIIOJIb30BAHUS JIOKAIBHBIX M II100abHBIX WH()OPMAIMOHHBIX
PECYPCOB.

2. MECTO YYEBHOM JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO
[{uki1, K KOTOPOMY OTHOCHUTCS JUCIMILTNHA:
b1.b5.38. Madopmaruka

JIMCIMIUIMHBL, HA KOTOPBIX 0a3UpyeTCsl TaHHAS JUCIUTUIMHA!
- bazoBble 3HaHMs, MOTYyYEHHBIE TI0 CTaHIAPTY 00IIETo cpeHero 0opa3oBaHus

CBs3b AUCHHUIIIIMHBI «I’Il—[(l)OpMaTl/lKa» C MpeAmeCTBY OIMUMHA JUCHUIIVIMHAMUA U CPOKH UX

H3Yy4YeHHUd
Kon JIMCUUIIIINHEL, IPEIIECTBYIOIINE TUCLUILIMHE Cemectp
JICHUTIIMHBI «Mupopmaruka»

HIkosbHBIN Kypc HH(GOPMATUKH

CBs3pb AUCHUITIMHbI «I/IH(I)OpMaTHKa» C modJie Ay OIIUMHA JUCHUIIVIMHAMHA U CPOKH UX U3YICHUSA

Kon JMCIMIUINHBI, CIIETYIOIIHNE 33 TUCIUIIITNHON Cemectp
JUCIUIINHBI «MHpopmaTuka»
b1.b.8 WNHudopmanoHHble TEXHOJIOTHH B IICUXOJIOTHI 3

CBs3b AUCHHUIIJIMHBI «I/IH(l)OpMaTI/IKa» CO CMC/KHBIMU TUCHUIIJIMHAMHA U CPOKHU UX U3YYCHUSA

Kon JAuCIUnImHbl, CMEXHBIC ¢ TUCIUTIINHON Cemectp
IUCHUIIINHBI «Mudopmarukay

3. KOMIETEHIINU U IINTAHUPYEMBIE PE3YJIbTATbI ObYYEHMWSI,
®OPMUPYEMBIE B PE3YJIbTATE OCBOEHHMA YYHEBHOU JUCHUIIJIMHBI
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IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHUS M0 TUCHUILINHE (MOIYJII0), COOTHECEHHBIX C

IVIAHNPYeMBbIMH Pe3y/JIbTATAMH 0CBOCHHUSI 00pa30BaTeJbHOM NPOrpaMMbl

Ilepeuennb Crenenb IlepeyeHb MIAHNPYEMBbIX Pe3yJbTATOB 00yUYeHUS
KOMIIeTeHIIHIA, peaju3anuM | Mo AMCHMILINHE (MOIYJIIO)
KOTOPBIMH J0JIZKHbI KOMIIeTeHIH | 3HAHUSA Ymenust Baanenus
OBJIa/IeTh 00y4alouuecss | U Npu (HABBIKH)
B pe3yJibTaTe OCBOEHHsI | M3YYEeHUH
o0pa3oBaTe/ibHOI AUCHMILINH
NMpOrpamMmbl bl (MOTYJ151)
a) o0menpogeccuoHaIbHbIe KOMIIETEHIIMU
OIIK-1 Kommerenun | — nonatue — pabotaTtb B | — HaBBIKAMH
o nHdopmauymm; KayecTBe MOATOTOBKH
«CIIOCOOHOCTH pemaTh peanmsyercs |~ OCHOBHbIE nonb3oBatens | CIOXKHBIX
CTaHAAPTHBIC 3a1a4YM1 NoNOXeHus nepCcoHanbHor HILIIOCTPUPOBAaH
. MTOJTHOCTBIO
npo¢ecCHOHAIBHOI Teopum 0 HBIX TCKCTOBRIX
. | IOKYyMEHTOB ¢
nHdopmaumum K | KOMMblOTEpa;
ACHTCILTIOTTH A ACHOBE KO4MPOBaHUA; — camocroste | MCTOIb3OBAMHC
HH(poOpMALMOHHO U ’ M MS Word;
~ obuylo NIbHO HaBBIKAMH
Gubmorpagpueckoi XapaKTepUCTUKY | UCTONB30BATE | o0
KYJBbTYPHI C BHELWHNe
YARTYP fpoueccos pacUeTHBIX
NPUMEHECHUEM cbopa, HocuTeu 3KOHOMHWYECKUX
MHPopMaumnm
HHpopMaLOHHO- repeaatin, ¢opmau 3a71a4 c
KOMMYHHKALHOHBLX 06paboTku M| ana  obmeHa | phyvenennem
° HaKonaeHun AaHHbIMK MS Excel;
TEXHOJOI'HH U C YYE€TOM MHd)OpMaLI.VIVI,' mexay — HaBBIKAMU
OCHOBHBIX TpeOOBaHMI — TexHuyeckue | MallnHamy; CO31aHus U
uH(pOPMALHOHHO M NporpammHble | — €O34aBaTb | 00pabOTKHU
cpeacTsa e3epBHble eJSIIUOHHBIX
0€30MacHOCTHY PeA pesep p
peanusaumm Konuu n | 6a3 JTAHHBIX
MHPOPMALUMOHH | apXUBbI cpencreamn MS
bIX MPOLLECCOB; | AAHHbIX n | ACCess;
— coBpemeHHoe | MPorpamm; — HaBblKaM#
COCTOAHME n| — paboratb c | TOATOTOBKH
AJIEKTPOHHBIX
Hanpas/aeHuA NnpPOrpaMmmHbIM p z
MpEe3eHTalu ¢
pa3BUTUA n cpepcTeamm
BbluMCIMTENbHO | obuiero HCTOIR30BAMHE
- M MS
M TEXHUKM U | HA3HAYeHus, PowerPoint.
COOTBETCTBYIO
POTPaMMHbIX y — TEeXHO/IornAM
; nmm
CPEACTs; W n pabotbl B
- COBPEMEHHbIM
3aKkOHOMEpHO 2 NOKaNbHbIX U
TpeboBaHMAM
CTM npoTeKkaHuAa | TP FN06aNbHBIX
MWPOBOTO
MHOOPMALMOHH p MHHOPMALMOHH
bIHKa;
bIX npoueccoB B | P ) bIX CETAX;
— MCNosb30Ba
CVéCTe6MaX — npuemamu
TKM Tb o
0bpabo o aHTUBMPYCHOM
NHPopMaumu; nHGOopMaLMOoH
dopmaumu; pmaly SaUWTbL:
- Hble CUCTEMDI
NPUHLANDI - HaBBIKAMH UX
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MCNONb30BaHUA
COBpPEMEHHbIX
MHOOPMALMOHH
bIX TEXHONOTNM
n
WHCTPYMEHTaNb
HbIX CpeacTB ANnA
peweHns
Pa3NNYHbBIX
3afla4 B CBOEeW
npodeccnoHanb
HOWM
AEeATeNbHOCTY;

— OCHOBBI
3alIUThI
uHbOpMAIUK |
CBEICHUM,
COCTaBIISTFOIITHX
rocyapCTBEHHY
10 TaliHY;
METO/IbI
obecneucHUs
nH(pOpMaIMOHH
ol

0€30ITacHOCTH
SKOHOMHUYECKOTO

cyOBeKTa.

n cpeAacTBa | IpUMEHEHHUE B
BBIYMCAUTENBH | paGoTe

O TEeXHWKWN B
peleHnn
3aga4  cbopa,
nepegauu, dakrorpaduiec
XpaHeHUA W | xoii
06paboTKM
nHpopmauymm;
— hopmymupo
BaTh
TpeOOBaHUS H
IPUHUMATH
000CHOBaHHBIE
pellieHuss IO
BEIOODY
anmapaTHo-
IPOrPaMMHBIX
CPeNCTB  JUIA
parroHaIbHOT
0 pelIeHus
3aj1ad4,
CBSI3aHHBIX  C
HOJy4CHUEM H
npeoOpa3oBaH
uem
nHpopmanuu;
WCITIOJIb30BaTh

IICUxoJiora aJjisa

aHalJIu3a

JOKYMCHTAJIbHO

i nadopmauu

B
npodeccuonan
bHOU
NESATSIIEHOCTH
CETEBbBIC
CpencTBa
TIOUCKA U
obmeHa

nHpopmanuen.

IInanupyembie pe3yabTaTbl 00y4eHHs 10 YPOBHAM COPMHPOBAHHOCTH KOMIIETCHIIUH

Koa komnerennuu

YpoBeHb chopMUPOBAHHOCTH
KOMIIeTEeHIIUHN

IlnanupyemMsble pe3y/ibTaThl
o0yueHust

OIIK -1

Bricokuil ypoBeHb (no omuowenuro k
bazoeomy)

3HaTb:

—  NPUHUMNObI  UCNONb30BaHUA
COBPEMEHHbIX
MHPOPMALMOHHbBIX TEXHO/IOTUIA U
WMHCTPYMEHTA/IbHbIX CPeACTB AnA
pPeWweHna pPasAnYHbIX 33a4ad B
cBoen npo¢eccnmoHanbHOM
AeATenbHoCTY;




- OCHOBBI 3alIUThI

uH(popManun u CBEJIICHUM,
COCTAaBJISIFOIIAX
roCyAapCTBEHHYIO TaiHY;

—  METOJbI obecrieueHus

nH(pOpMaMOHHOM 0€30MMacHOCTH.
YmerTb:

—  ¢opmyaupoBath TpeOOBaHUS
U TpUHUMATh OOOCHOBaHHBIC
pelIeHHs 110 BBIOOPY amnmapaTHO-
NPOrPaMMHBIX ~ CPEACTB s
palMOHAILHOTO pEIICHUs 3ajad,
CBS3aHHBIX C TOJyYCHHUEM U
npeoOpazoBaHreM HHGOPMAIIHH.
Bnapetb:

—  MmeTogamu peleHun
npodeccMoHanbHbIX  3agay ¢
MOMOLLLbIO CMELMANN3NPOBAHHbIX
NPOrpPamMMHbIX MPOAYKTOB;

ba3oBblil ypoBeHb (no omHoweHuo K
MUHUMATEHOMY)

3HaTb:
— COBpPEeMEeHHOe COCToAHuE U
HanpasAeHUA pa3BuUTUA

BbIYNCANUTENBHOM TEXHUKHU n
NPOrpaMmMHbIX CPeACTB;

—  3aKOHOMEPHOCTU
npoTeKkaHua WUHPOPMALMOHHbIX
npoueccos B cucTemax
06paboTKkM HbopmaLmu.
Ymertb:

—  MCNO/Ab30BaTb
MHPOPMALMOHHbIE CUCTEMbI MU
cpeacTsa BbIYMCUTENIBHOM

TEXHWKM B  pelleHun 3aaay
cbopa, nepedayn, XpaHeHus W
06paboTKM nHbopmaumm;

—  HCIIOJIb30BaTh B
npodeccHoHANBHOM
JISSITCIIBHOCTH CETEBBIC CPEJICTBA
MoUCKa U oOMeHa HH(popMaIe.
Bnapetb:

— HaBBIKAMH  CO3JIaHUS U
00paboOTKM  peNsSIHOHHBIX ~ 0a3
JTaHHBIX cpeactBamu MS Access;
— TexHonorMamu pabotbl B
NOKaNbHbIX Z rnobanbHbIX
NHPOPMALMOHHBIX CETSAX;

— npuvemamu  aHTUBMUPYCHOW

3aLLMThI.
MuHMMAaIBHBIH YpOBEHD (yposery, 3HaTb:
00s13amenbHblL 015 6CeX —  noHAtve nHbopmaumu;
ooyuarowuxcs, ocsausaowux OIIOII) | _  5cyosHble [1O/IOMKEHUs
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Teopumn NHpopMaumn n
KOAMpOBaHUSA;

— obuwyto XapPaKTEePUCTUKY
npoueccos cbopa, nepegauun,
06paboTku 7 HaKoM/eHUs

nHbopmaumm;

—  TexHu4yeckue n
nporpammHble cpeacTtsa
peanu3aumm  MHPOPMaLMOHHbIX
npoLeccos.

Ymertb:

— pabotaTb B KavecTtse
nosb3oBaTeNnd  NepcoHaNbHOro
KOMNbIOTEPa;

—  CaMOCTOATENbHO
MCnoab3oBaTb BHELWHNe

HOoCUTENU  WHPOpMauun  anAa
obmeHa AaHHbIMU Mexay
MallMHaMK;

—  co3aaBaTtb pe3epBHble
KONUMU W apxvBbl AOaHHbIX W
nporpamm;

— paboTaTb C NpPOrpammHbIMMU

cpeacTsamm obuiero
Ha3Ha4YeHMs, COOTBETCTBYHOLWMMM
COBPEMEHHbIM TpeboBaHMAM
MWPOBOTO PbIHKA.

Bnapetb:

— HaBbIKaMH IIOATOTOBKHN
CIIOKHBIX  HMIIIFOCTPUPOBAHHBIX
TEKCTOBBIX JIOKYMEHTOB c
ucnoab3oBannem MS Word;

—  HaBBIKAMH penieHus
pacyeTHBIX SKOHOMHYECKHUX
3aja4 ¢ npumeneHuem MS Excel;
—  HaBBIKAMH ITOJATOTOBKH
AJICKTPOHHBIX  TMPE3CHTAMH ¢
HCIOJIb30BaHUEM MS
PowerPoint.

4. OFBEM JINCIIATIVHBI ¥ BUJbI YYEBHOM PABOTHI

[TopsakoBbIl HOMED
Bcero ceMecTpa

1 2
OO6m1ast TpyI0€MKOCTh TUCIUIUIAHBI BCETO 252 4,
(B 3.€.), B TOM YHCIIE: (7 3.en.)
Kypcogoii mpoekt (pabora)
AynuTopHbIe 3aHITHS BCero (B akaj.yacax), 291 124 97
B TOM YHUCIJIE:
Jlexuyn 38 20 18




[TpakTndeckue 3aHsITHsI, CEMUHAPHI 0
JlaGoparopHbie paboThI 74 34 40
CamocrosrensHas padora Bcero (B

p ( 109 70 39
akaJ.Jyacax), B TOM YHCJIE:
Bun utorosoii arrectanyu:
3auet/mudd.3auer
OKk3aMeH *
OO611ast TpyA0€MKOCTh JTUCITUTUTHHBI 7 3.eq

5. COIEP)KAHUE JUCLHHUILJIUHBI, CTPYKTYPUPOBAHHOE 10 TEMAM
(PA3JIEJIAM) C YKA3AHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJJEMUYECKHNX UJIU ACTPOHOMHNYEKHNX YACOB U BUJIOB YYEBHBIX
3AHATUN

Pa3nesn 1. OcHoBbI Teopuu HH(pOpManu, HHPOPMATHKH U HH(POPMALIMOHHBIX T€XHOJIOTHIA.

Tema 1. IlonsitTue wundopmanuu. Mepsl undpopmanuu. Ilennocts uHpoOpManuu.
Crapenne nngopmanmu.

[Toustue undopmanuu. Buasl unpopmannu. Enquaniel u3mepenus nHbopmanuu. S3bIk Kak
coco0 mpencTaBieHUs HMHGOpMAIMM: €CTECTBEHHbIE U (GopMaibHbIe S3bIKH. LIeHHOCTB
unpopmanuu. Ctapenue nHGOpMaIuu.

Ha camocTosiTe/IbHOE H3y4eHHe:

WNudopmanus u ee npejacrabieHue B HopMainbHoi popme. [IpeobpazoBanue npencraBieHui.

DopMabHBIE A3BIKH.

Tema 2. Knaccudukanus uHpopmannoHusix npoueccos. Koquposanue undopmanum.
WNudopmannonHbsle nporeccsl. XpaHeHue, nepefaya u obpaborka mHpopmanuu. [Iporecc
neperauv  MH@GOpMAaNMM, HWCTOYHUK W NPUEMHUK HH(OpMalMM, CHUTHAJ, KOJIUPOBAHUE U
JeKOJJUPOBaHKE, CKOPOCTb Nepeaun HHPpOpMaIum.
Ha camocrosiTe/ibHOE H3y4YeHHE:
Hckaxenue uHpOpMauuu npu mnepenade. Bocmpusitue, 3amomMuHaHue W MpeoOpa3oBaHHE
CUTHAQJIOB KUBBIMU OpPraHU3MaMHU.
JlaGopatopHnas pa6ora Nel. Koguposanue nadopmaru.

Tema 3. Apupmerndeckas ocHOBa komnboTepa. Cucrema cunciaenus. Ilepeson umncen
U3 O/IHOH cUCTeMbI CUMCJICHHS B APYryl0. Apudmernyeckue 1eiicTBHS B Pa3JIMYHBIX CHCTeMaXx.

[Tonsitue cucremsl cuMciaeHus. [I03MIIMOHHBIE M HEMO3ULMOHHBIE CUCTEMBI CUUCIICHHS.
HepeBogl B JCCATHUYHYIO CUCTEMY CUHCIICHUSA, IICPEBOA U3 )ICCSITH‘-IHOfI CHUCTEMBI CUHCIICHUA. HepeBon
U3 JIBOMYHOI cUCTEMBI B 8-10 U 16 —10 CUCTEMBI CUNCIICHMSL.

JlabopaTopnasi padora. «3amuch YKCEI B PA3IMYHBIX CUCTEMAaX CUHCIICHHUSI.

Tema. 4. Jlornyeckue OCHOBbI KoMmnblTepa. Jlormueckass ¢opmysna. Pemenue
JIOTHYECKHUX 3a/1a4 CpeIcTBaMHu ajare0Opbl M JOruku. PemeHue Jormyeckux 3agad ¢ nNoMombio
paccy:kaeHui

[Tonsitue AnreGpa noruku. Jlornueckue BbICKa3bIBaHHS. AKCHOMBI KOHBIOHKIIMU. AKCHOMBI
JAU3BIOHKIIUH. OCHOBHBIE 3aKOHEI anre6p51 JIOTHUKH. Ta6Jmua HUCTHUHHOCTH.

JlaGopaTopHas paGora. Perienue 3a1au cpecTBaMu ajreOpbl U JOTUKH

Tema 5. OcHOBHbIC TOHATHSI MOACTHPOBAHUS. AJropurMmu3anus, Gopmanusanus.
IIporpammupoBanue.

AnroputMu3anus mporeccoB o0paboTku uHpopmanuu. CyIHOCTh — ANTOPUTMU3ALUHT
BBIUMCIIUTENIBHBIX IIPOLIECCOB, QAJIrOPUTM U ero cBoiictBa. CrocoObl 3amucH  alrOpUTMOB.
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Texnonoruu pa3zpaboTku anroputMoB. lloHATHE anrOpUTMUYECKOTO (MOAYIHHOTO) CTPYKTYpPHOTO,
00BEKTHO-OPUEHTUPOBAHHOTO MPOTPaMMHUPOBAHUS. DTalbl pa3pabOTKH MIPOrPAMM.
JlabopaTopHas padora. CocTaBieHUE aJITOPUTMOB

Tema 6. IlonsiTie 00 NHGPOPMALMOHHBIX TexHOJOruAX. UX Ha3HaAYeHHe W BO3MOKHOCTH.
TexHn4eckue M NpPOorpaMMHbIe CPEACTBA peain3allui HH(POPMANMOHHBIX NPOLECCOB.
WNudopmannonnsie TexHoJOrMH. KOMMyHHMKalMOHHBIE TexHOJOruu. MHbopmaTuzanms
obmectBa. Undopmannonusie pecypebl. Jlnunas mndopmanus, uHbopManuoHHas 0€30IaCHOCTH,
nH(OPMALMOHHBIE ITHKA U TIPABO.
Ha camocrosiTesibHOE H3y4eHue:
OcHOBHBIE 3TaIlbl Pa3BUTHSI CPEACTB MH(GOPMAIIMOHHBIX TEXHOJIOTHI.

Cmyoenmot 0012CHBL 3HAMb:
- MOHATHE UH(DOPMAIIMOHHOW CUCTEMBI, THPOPMAITMOHHOTO MpoIiecca
- OCHOBHBIE 3TaIbl 0OpanieHust UHpopmalnuu B cucTeMax
-KJ1acCH(PUKANIO HHPOPMALIMOHHBIX CHCTEM
- IOHATHE UH(DOPMAILIMOHHBIX TEXHOJIOTUN, KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.
- moHsATHE HH(OpPMaTH3AIMK 00IEeCTBA, HHPOPMAIIMOHHBIX PECYPCOB
- IMHUIIBI U3MEPEHUS HHPOPMAITHIH.
JlabopaTopHas padora Ne 1. ®opmarupoBanue aucker. Opranuzanus 1 00CiIykuBaHue (paisios.

Paznen 2. O0muii cocTaB M CTPYKTYpa nepcoHaIbHbIX JBM M BBIYHCIUTEIBHBIX CHCTEM, HX
NMporpaMMHoe odecrneyeHme.

Tema 2.1. ApXUTEeKTypa NepCOHAJBHBIX KOMIBIOTEPOB. YCTPOiCTBA W Ha3HAYEHHE,
COBpeMeHHbIe TPeOOBaHUsl K AaNNAPATHBIM M TEXHHUYECKHUM CPeCTBaM.

MarucrpansHo-MonyiabHbld npuHUUN noctpoeHus [IK. IIpuHIMm OTKpBITON apXUTEKTYpbl
[IK. Maructpans (mMHAa JaHHBIX, IIWHA aJpecoB, InWHA ympasieHus). [Ipomeccop, ero
XapakTepuCTUKH. Buapl mamsatu. YcTpoiicTBa BBOJa-BbiBoja. Bribop kondurypauuu IIK B
3aBHCHMOCTH OT €ro Ha3HaueHus. BeruncnurenbHble cucTeMbl. CTPYKTYpa BHIYUCIUTENbHBIX CUCTEM.

Cmyoenmut 00124cHbl 3HAMD:
- NoHATHE apxXUTeKTyphI 11K;
- IMETh IIPEJCTABICHUE O MaruCTpaIbHO-MOAYJIBHOM IpuHLuIe nocrpoenus 11K;
- B UEM 3aKJII0YAeTCs IPUHIUIT OTKPBITON apxXuTeKTypsl I1K;
- Ha3HAYEHUE LIUHBI;
- YTO TaKO€ KOHTpOJuIep BHemHero ycrporcrsa [1K;
- Ha3HAYEHUE U XapaKTEPUCTUKHU IIPOLIECCOPA;
- ocHOBHBIC BUABI mamatu 11K;
- Ha3HAYEHUE U OCHOBHBIE XapAKTEPUCTUKN YCTPONUCTB BBOJAa-BbIBOAA.
Cmyoenmut 00nHCHBL yMemp:
- no6upats KoHpurypanuio 1K B 3aBUCHMOCTH OT €ro Ha3HAYCHHUSL.
Ha camocrosiTesibHOE H3yUeHHe:
Hctopus pazsutus 9BM. Knaccuduxarus T1K.
JlaGopaTopHas padora 1. 3agaun Ha pacdyeT BHYTPEHHEN TaMATH KOMIIbIOTEpA

Tema 2.2. Omnepanuonnsnie cucrembl. [IporpamMmHoe oGecrnedeHHe BBIYMCIUTEIbHOM
TeXHUKH. CepBUCHBIE IPOTPaAMMBI.

Ha3nauenne omnepannonHod cucremsl. CocraBHele yactn OC. 3arpyska OnepanMiOHHON
cucrembl. Cucremusiii auck. BIOS. CMOS. POST. Drambel mpouecca 3arpy3kd onepanuoHHON
cuctemsbl. ['padpuueckuii natepderic Windows (pabouuii cToi1, MEHIO, OKHO, ITMKTOrpaMma, paboTa ¢
MbIlIbio). [Iporpammuas oOpaboTka MaHHBIX: JaHHBIE, MPOTrpamMMa, MPOrpaMMHOE OOecriedyeHue.
Crpykrypa TIO (cucremnoe I1O, mpuxnamnoe I1O). CepBucHoe mnporpamMmHoe oOecreueHne
(mporpaMMbI-apXHBaTOPbl, AHTUBHUPYCHBIE MPOrpaMMbI, MPOrpaMMbl OOCITYKHBAaHUS JIHCKOB,
IIPOrpaMMbl TECTUPOBAHUS KOMIIBIOTEPA)



Cmyoenmbol 00121CHbL 3HAMD

- moasatue OC, nazaauenue OC;

- coctaBHkle yactu OC;

- 9Tansl npouecca 3arpy3ku OC;

- IOHATHE UHTEpeiica;

- IOHATHS «IaHHBIEY, «IIPOTPAMMay, «IIPOrPaMMHOE O0ECIIeUeHUEY;

- CTPYKTYpY nporpammuoro obecredenwus [1K.

Cmyoenmut 00nHCHBL yMemb:

- pabotats B cpeae OC Windows Ha monb»30BaTeIbCKOM YPOBHE

- BBINOJIHATH CTaHAAPTHBIE ONepaluy B cpese (HaiIoBoro MeHeKepa: Co3aHne KaTaora,
KOIMPOBaHUE, MepeMellleHre, yaaleHue, IepeuMeHoBanne (haiiioB U KaTajaoroB, U3MEHEHUE
aTpuOyTOB (aiina, pabora ¢ rpynmamu ¢ainos.

JlaGoparopuas padora 1. «Pabora B cpeze onepannonnoii cuctembl Microsoft Windows.».

JlaGopaTopHas padoTa 2. 3anyck npwioxeHui (mporpamm). [ToHATHE «IPITBIKY.

JlabopaTopuasi padora 3. PaGora ¢ mankamu u ¢aiylaMi ¢ IIOMOIIBEIO OCHOBHOTO MEHIO U
MaHEeJIU UHCTPYMEHTOB.

Jlaboparopnasi padora 4. [lapameTpsl nanku u 1edcTBUs Haj nankoil. [[poBoaHUK.

Tema 2.3. OcHOBBI M POOJIeMbI 3aIMTHI MHpOopManuu. MeToAbI 3aIUTHI HH(pOPMALHH.
KoMnbrorepHbie BUPYCbl. AHTUBHPYCBI.
3ammt wHQOpPMAMK OT HECAHKIHMOHUPOBAHHOTO Jo0cTyna. HeoOXommMoCTh 3aluThl.
Kpunrorpadguueckue MeTOApl 3alIUTHL. 3amuTa WHOOPMALUKM B CETAX. OJNEKTPOHHAs IMOAIMMUCH.
ApXUBUPOBaHHE C TApoOJeM KaK CPEICTBO 3alIMThl WH(pOpMAIMU. 3aIlIUTa OT KOMITBIOTEPHBIX
BUPYCOB. THUIIBI BUPYCOB. AHTUBUPYCHBIEC TPOTPAMMBI.
Cmyoenmbot 0011CHbL 3HAMD '
-CIOCOOBI 3Tl MH()OPMALIUK OT HECAaHKIIMOHUPOBAHHOT'O TOCTYTA
-THITB KOMITBIOTEPHBIX BUPYCOB;
-CIIOCOOBI PO UIAKTUKH 3apaKEHHSI KOMITbBIOTEPHBIMU BUPYCaMU
Cmyoenmbolt 001:CHbL yMENb:
- IPOU3BOJIUTH MPOBEPKY KOMITbIOTEpA HA HAJMYKE BUPYCOB.
Ha camocTrosiTe/ibHOE N3yUeHHe:
KomMmmbroTepHbie BUPYCHI U aHTUBUPYCHBIE TPOTPAMMBbI
JlabopaTopnasi pabora Ne 1. KomnbroTepHble BUPYCHI.

Tema 2.4. I'padpuueckuii pexaxrop Paint. OcHoBHOe Ha3HAYeHNe H HHTePeiic

OcHOBHBIE BO3MOKHOCTH Tpaduueckoro penakropa Paint mo co3maHuio rpadu4ecKux
o0bekToB. MHTepdeiic rpapuueckoro penakropa M ero ocHoBHble 00bekThl. [lanens [lamutpa.
ITanens MucTpymentsl. HacTpolika MHCTpyMEeHTOB pucoBaHus. CoO3aHHE PUCYHKOB C IIOMOIIBIO
MHCTPYMEHTOB..

Cmyoenmot 00121cHbl 3HAMb:

- Ha3HaYEHUE U BO3MOXHOCTHU TpauyecKoro peaakTopa;

- Ha3Ha4eHHE 00BEKTOB MHTEp(elica rpaguIecKoro peraKTopa.
Cmyoenmut 00nHCHBL yMemp:

- HacTpauBaTh MmaHelb NHCTpyMEHTHI;

- CO03/1aBaTh MPOCTEHIINE PUCYHKH C TTOMOIIBIO HHCTPYMEHTOB.
JlabopaTopnasi pa6ora Nel. «3HaKoMCTBO ¢ mporpammoii Painty»

Ha camocTosiTeabHOE H3y4YeCHHE:

-IIporpammbl  TpexmepHoil rpaduku. CucCTeMbl aBTOMAaTH3MPOBAHHOTO IMPOECKTUPOBAHMUSL.
dopmartsl rpaduueckux (haiios.

Pa3nea 3. IlpukiaaHbie nporpaMMHbIe CpeACTBA
9



Tema 3.1. TekcToBBIC IPOLIECCOPHI
Coznanue, pegakTUpoBaHHE M (QopmaTHpoBaHUE AOKyMeHTOB. (Co3laHue JOKyMEHTa C
ucnonbs3oBanueM madnona. Cnmusaue. Coznanue Gopm.
Cmyoenmbot 007121cHbL 3HAMb:
-Ha3HauY€HUE U OCHOBHBIE BO3MOKHOCTH TEKCTOBBIX PEIAKTOPOB U TEKCTOBBIX IIPOLIECCOPOB
-npueMsbl HOPMATUPOBAHUS TEKCTOBBIX JOKYMEHTOB
Cmyoenmot 007191CHbL ymemb:
-C0O3/1aBaTh, pEAAKTUPOBATh U (OPMATHPOBATH TEKCTOBBIE TOKYMEHTHI;
-C03/aBaTh JIOKYMEHTHI Ha OCHOBE IIA0JIOHOB, UCIIOIB30BATh CIUSHUE;
-c03/1aBaTh ()OPMBI.
JlaGopaTopHas padora Nel. «DopmarupoBanue TeKcTa B penakrope Wordy»
JlaGopaTopuas padora Ne2. «Tabnuiel, COpTUPOBKA TAOIHII, BEIYUCICHHE B TaOIHIIAX».
JlaGopaTopHas padora Ne3. «Pa3mernieHue rpa@uky B JOKYMEHTE
Ha camocrosiTesibHOE H3y4eHue:
- IIporpammbl aBTOMAaTHYECKOTO pacliO3HABaHUS TEKCTa IMocle CKaHupoBaHus. [Iporpammel
ABTOMAaTUUYECKOI0 [IEPEBOJIA C PA3IUYHBIX S3bIKOB.

Tema 3.3. DileKTPpOHHBIE TAOIUIIBI

OnekTpoHHbIe Ta0IUIBL. OCHOBHBIC AJICMEHTHI: STYCHKa, CTPOKA, CTOJIOCT, JINCT, KHUTA. THIIBI
JaHHBIX: YUCIIO, TEKCT, (hopmyna. OTHOCUTENbHBIE U a0COTIOTHBIE CCHUTKU. ABTO3aMOIHEHHE.

Cmyoenmbol 0011CHbL 3HAMb:
-Ha3HauY€HUE U OCHOBHBIC BO3MOKHOCTH TaOJIMYHBIX MPOIIECCOPOB
-npueMsbl HOPMATHPOBAHUS TEKCTOBBIX JOKYMEHTOB
Cmyoenmbot 00712(CHbL yMemp:
-C03/1aBaTh, PEAAKTUPOBATH U (POPMATHPOBATH JICKTPOHHBIC TAOJIHIIBI;
-IPOU3BOANTH BBIYMCICHUS B JIEKTPOHHBIX TaOIMIIaX;
-CTPOUTH I'paUKU U AUarpaMMbl.
JlaGopaTtopnas padora Nel.  «BBeneHMe OCHOBHBIX TIOHSATHH, CBS3aHHBIX C paboTOH
AJIEKTPOHHBIX Tabsui Excely
JlabopaTopnasi pabora Ne2. «3HaKOMCTBO C OOIIMMHU CBEJCHHUSIMH 00 YIPaBIECHUU JINCTAMU
paboueil KHUTH, yAaJleHUH, TIEPEUMEHOBAHUHN JIUCTOB. (POPMYJIbI, UMEIOIIUE CCHUIKU Ha SYEHKU
Apyroro jucra padbodeit KHUTU. MacTep nuarpamm. Beijenenue sueek Ta0iInIbl, HE SBISIOMINXCS
COCETHUMM»
JlaGopaTtopnas paGora Ne3. «Co3manume mabnona. PabGora ¢ malnoHamMM JOKYMEHTOB.
CosmectHoe ucnons3zopanue Word u Excel»
Ha camocrosiTesibHOE H3y4YeHHE:
-OTHOCHUTENIbHBIE U A0COIIOTHBIE CCHUIKU. ABTO3aMOIHEHHE

Tema 3.4. Komnblorepusie npesentanuu PowerPoint.

Komnerorepnas mnpesenramuss. MynstuMmenna TtexHonorus. Crnain. CTpykTypa criaitga.
Odopminenne cnaiia. BertaBka rpaguueckux u 3ByKOBBIX 00BEKTOB B IIpe3eHTalMio. Vcronabp3oBanue
aHUMalMK B Tpe3eHTanusx. O¢GGeKTbl CMeHbl ClaigoB. AHHMMAalUig OOBEKTOB CJaiiioB.
WuTepakTuBHas npe3eHTanus. [lepexonbl Mexay ciaiijaMu IIpU MOMOIIM CCBUIOK. JleMoHcTparus
Mpe3eHTaI1H.

Oobyuarowguecsa 001)HCHbL 3HAMDb:

- IOHSITHE KOMITbIOTEPHOM NMpe3eHTaIuH;

- IOHATHE MYJIbTUMEIUA TEXHOJIOTUU

- IOHSTHE AaHUMAllUU;

- IOHATUE UHTEPAKTUBHOU MTPE3ECHTALINH.

Ooyuarouuecs 00134cHbL YMEMb:

- CO3/1aBaTh, pEIaKTUPOBATh U (OPMATHPOBATH KOMIIBIOTEPHBIE MPE3EHTALIUN
- IPUMEHATh AHUMAaLMOHHBIE 3(PPEKThI B MPE3ECHTAIUX;

- CO3J1aBaTh TUIIEPCCHUIKH;
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- HACTpauBaTh MPE3EHTAIHIO.
JlabGoparopuasi padora Nel. «Co3naHue MyJIbTUMEAUHHBIX TTpe3eHTanuid. Co3/jaHue aHUMALIH»
Ha camocTosiTeqibHOE N3y4eHHE:

- Co3iaHue TUTIEPCCHUIOK IS TIEPEXO00B MEXK Ty clialiaMu. Hactpoiika mpe3eHTaimm.

Pa3nen 4. XpaneHnue, noucK u coprupoBka uHpopmanuu B 6a3ax nanubix. CYBJ[ ACCESS.

Tema 4.1. O0mue cBedeHUS O JAHHBIX M 0a3ax HAaHHBbIX. OCHOBHbIe NPHHIIUIIbI
opranu3anuu 0a3 1aHHbIX. Mogean 6a3 JaHHBIX.

[Tonsatue u Tunsl uHGOPMAIMOHHBIX cHucTeM. ba3za maHHbIX. Tabmuunble 0a3bl JaHHBIX.
Hepapxuueckue u ceTeBbie 0a3bl JaHHBIX.

Ooyuarowuecs 00HCHBL 3HAMDb:

- IOHATHUE U TUITBI HH)OPMAIIHOHHBIX CUCTEM;
- onpeiesieHrue 0a3bl JaHHBIX;
- TUTIBI 0a3 JaHHBIX (TaOJIWYHBIC, HEPAPXHUECKHUE, CETEBBIC);
Oobyuarowguecs 001HCHBL yMemp:
- IPUBOJMUTH TIPUMEPHI TAOJIHYHBIX, UEPAPXUUCCKUX U CETEBBIX 0a3 TaHHBIX.
Ha camocTosiTe1bHOE H3yUeHHeE:
OO61ue cBeieHHs O TaHHBIX U 0 0a3ax JaHHBIX.

Tema 4.2. @opmbl npeacTABIEHHUS JaAHHBIX (Ta0auIbl, POPMBI, 3aNIPOCHI, OTYETHI)

Cucremsl ympasnenus ©Oasamu gaHHbix (CYBJ). CYBJl Access. Co3gaHue CTPYKTYpbI
tabmuunoit b/I. ITone, 3anuce, katrodeBoe nose. BBox u pegakTupoBaHue 1aHHbIX B Tabauie. @opmbl
IIpe/ICTaBICHUSI JaHHBIX (Ta0IULbl, (GOPMBI, 3aIIPOCHI, OTUYETHI).

Ooyuarowuecs 00nHCHbL 3HAMD .

- nonsitue CYB/I;

- OHATHS: TI0JIE, 3aIHCh, KITFOUEBOE TOJIE;

- (hopMBI IIpeCTaBICHUS JaHHBIX (TaOIUIIBI, POPMBI, 3aIIPOCHI, OTUETHI);
Ooyuarowuecs 001)CHBL yMEMb '

- C03/1aBaTh CTPYKTYPY TaOJUYHOM 6a3bl JaHHBIX;

- OCYIIECTBIIATH BBOJL M PEIAKTUPOBAHHE JTaHHBIX;

- C03/1aBaTh MPOCThIe (OPMBI U OTUETHI.

JlaGopaTopnas pa6ora Nel. «®opmMupoBaHue CTPYKTYpbI 0a3bl JAHHBIX)

JlaGopaTtopuas padora Ne2. «DopMmMHUpoBaHHE 3alIPOCOB U OTYETOB JJISI OJHOTAOIMUYHOU Oa3bl
JTAHHBIX.

JlaGopaTtopHnas padora Ne3. «Pa3paboTka MHQOJIOrMUECKOW MOJENHU U CO3JIaHHE CTPYKTYpHI
PENALMOHHON 0a3bl TaHHBIX.

JlabGoparopHasi padora Ne4. «PopMUPOBAHUE CIOKHBIX 3aAPOCOBY

JlaGopaTopuas padora NeS. «Pa3pabotka popm 6a3bl naHHbIX. PaboTa ¢ popmamu»

JlaGopaTopuas padora Ne6. «Co3nanue Tabmui 6a3bl JaHHBIX. PaboTa ¢ Tabmuiammy.

Ha camocTosiTeIbHOE HU3yYCHHE:
CO3,Z[aHI/IC 3aIIpOCOB C BBIYUCIIACMBIMU TTOJIAMHU, C ITapaMETpaMU, IIEPECKPCCTHLIX 3alTPOCOB.

Pa3nea 5. JlokajibHbIe H 17100aJIbHbIEe KOMIIBIOTEPHBIE ceTH DBM

Tema 5.1 OcHoBbl palorbl, aapec, o0padorka wuHGOPMALMHM, TOHUCK JAAHHBIX.
CoBMmecTHasi padoTra B ceTH.

Bo3MOXXHOCTH M IIpEeMMYILIECTBAa CETEBBIX TEXHOJNIOrUMU. JIokampHble ceru. Tomonoruu
JOKAJIBHBIX ceTel (Ko/buo, 3Be3fa, WWHa, ceTb). I'mobanbHas cethb WHTepHeT. Anpecaius B
Wurepnere. [Iporokon nepenaun nanueix 1CP/IP. IP-agpec. lomeHHas cuctema MMeH. AnmapaTHbie
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U IPOrpaMMHBIE CPEACTBA OPraHM3alUU KOMIIbIOTEpHBIX cereil. Ilogkmrouenune x MHrepHery 1o
KOMMYTHpPYEMbIM Tesle(pOHHbIM KaHanaM. OpraHuzanus noucka uHpopmanuu. OnucaHue oObEKTa
IUIA €10 NOCIEAYIOMIETO TIOUCKA.

Oobyuarowguecs 0014#CHbL 3HAMb:

- BO3MOXHOCTH M MPEUMYIIECTBA CETEBBIX TEXHOIOTHil;

- IOHATHUE JIOKAJIbHOW CETH, TOMOJIOTMU JIOKAJIbHBIX CETEN;

- nousitue IHTEpHET;

- IPUHILIKI IOCTPOeHUsI ajipeca B UHTepHeT;

- IOHSITHE CETEBOTO MPOTOKOIA;

- afnmnapaTHble U MPOrpaMMHBIE CPEICTBA OpraHU3alUU KOMIIBIOTEPHBIX CETeH.
Ooyuarowguecs 001CHBL yMEMb

- onpeieNiATh |IP-agpec KomnbloTepa B JIOKaNbHOM CeTH.

- TEXHOJIOTHIO TToucka nHpopmammu B ceti IHTepHeT.

Jlaboparopnas padora Nel. «JlokanbHas CETh»
Ha camocTosiTeIbHOE H3yUeHHe:
[Nonkmouenue k IHTEpHETY IO KOMMYTHPYEMBIM TelIe()OHHBIM KaHAIaM

Tema 5.2. Padora B m100ajbHON CeTH, JIEKTPOHHAS MOYTAa, KOH(pepPeHUNH, CO3TaHHNe
Web-cTpanuu.

JNEeKTPOHHAS TI0YTa, afPeC 3/IEKTPOHHbIMA NOYTbl, GYHKUMOHMPOBAHME 3TEKTPOHHOM NOYTI.
Moutosbie nporpammbl. Tenekondepenunn. WWW. URL-agpec. bpay3epbl. PaitnoBsie apxuBbl. FTP.
[TouckoBbie uHPOpMAIMOHHBIE cHUCTeMbl. [wumeprexct. S3bik pas3merku runeprekcra HTML.
Crpykrypa HTML —nokymenta. Teru, arpubytel. Co3gaHue 3arojioBKOB, IaparpadoB, CIHUCKOB,
pa3MelieHre PUCYHKOB Ha CTpaHHIle, (POpMAaTUPOBAHUE TEKCTa, CBSA3BIBAHUE CTPAHUI] MIPU TTOMOIIU
cceutok. HTML-penakTopsr.

Oobyuarowguecs 001#CHbL 3HANMb:

- HA3HAUYE€HUE OCHOBHBIX CEPBUCOB ceTH VIHTepHeT (AIEeKTpOHHas MOoYTa, TeJeKOH(EpEeHIINH,
WWW, aiinoBbie apXxuBbl);

- OCHOBHBIE 3JIeMeHTHI si3bika HTML.

Ooyuarouwguecs 001HCHBL yMemb:

- co3naBartsk npocteie \Web- nokymentst Ha HTML.

JlaGoparopuas pa6ora Nel. «Pa6ota ¢ 6paysepom Internet Explorer
JlabopaTopuasi pa6ora Ne 2. «3arpy3ka daitio u3 aTepHeTay.

Ha camocrosiTe/ibHOE H3y4YeHHE:
®opmer Ha Web-crpanunax. TectupoBanue u myonmkarms Web-caiita

Pacnpenesienne yueOHbIX 4acoB
10 TeMaM M BH/AaM y4eOHbIX 3aHATHI (0011as TPYAOEMKOCTh
Y4eOHOM TUCHHUIIMHBI — 7 32a4eTHbIX eIHHHUII)

Paznen, rema nporpammsel yueOnoit | TpynoemkocTs (dac)
VCIIUTUTUHBI =
Ameh Bcero B Tom uyucne no BunaM yueOHbIX 3aHATHMA
Jlexiuu | Cemunap | Jlabopato | IIpoBepoun

Bl, pHBIE bl€ TE€CTHI
NpakTU4 | paboThI
€CKHue
3aHSTHS

Paznen 1. OcHoBBI Teopuu 2 2
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uHpopmauum, UHGOPMATHKHU U
UHGOPMALMOHHBIX TEXHOJIOTHI.

Tewma 1. [Tonsarue nadopmanuu.
Mepsb! nuadopmaryn. L{eHHOCTH
uHpopmanuu. Crapenue
MH(pOpPMAaLINH.

Tewma 2. Kitaccudukanms
MH(}OPMaIIMOHHBIX ITPOLIECCOB.
Konuposanue tekcra. KogupoBanue
rpadudeckoit HHGOpMAIIHH.
KoaunpoBanue 3Byka

Tema 3. ApudmeTrrueckasi OCHOBa
KoMmIbroTepa. CrucreMa CUuciIeHUs.
[TepeBoa ynces U3 OJHOM CUCTEMBI
CUMCIICHUS B APYTYIO.
Apudmernueckue AecTBUS B
Pa3IMYHBIX CUCTEMAX.

Tema 4. JlIornueckue 0OCHOBBI
KommbroTepa. Jlormaeckast popmyna.
Pemenme mormueckux 3agaq
CpEICTBaMU aJIreOphl U JIOTUKHU.
Perrenne 1orudeckux 3aaad c
MOMOILIBIO PACCYKICHUI

Tema 5. OcHOBHBIE TOHATHS
MOJEIIMPOBAHUA. AJITOPUTMU3ALINS,
dbopmanuzausi.

[ IporpammupoBaHnue.

Tema 6. ITonsitue 00
MH(OPMaLlMOHHBIX TEXHONOTHAX. X
Ha3HaYeHNE U BO3MOKHOCTH.
TexHUYECKHE U IPOTPAMMHBIE
CpeICTBa peann3aun
MH(OPMAIMOHHBIX MTPOLIECCOB.

Paznen 2. O0mmii coctas u
CTPYKTYpa nepcoHanbHbix IBM n
BbIYHCIUTEIbHBIX CHCTEM, UX
NporpaMMHoOe o0ecneyeHme.

Tema 7. ApxutekTypa
MEPCOHAIBHBIX KOMITBIOTEPOB.
YcTpoiicTBa U Ha3HAUEHHE,
COBpEMEHHBIE TPeOOBaHUS K
AnIapaTHbIM U TEXHUYECKUM
CpEACTBaM.

Tema 8. OnepaniuOHHbBIE CUCTEMBI.
[TporpammHuoe obecnieueHre IBM.
CepsucHble mporpammbl. CTpyKTypa

M HAaCTPOMKa ONEepallMOHHBIX CUCTEM
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Ha pumepe Windows.

Tema 9. OCHOBBI M TIPOOJIEMBI
3alUThl HHGopMauu. Merobl
BalTUTHl HPOPMAITUH.
KoMnberoTEpHBIE BUPYCHI.
AHTUBUDPYCBHI.

[Paznen 3. [lpukiaagnbie
NporpaMMHbIe CpeIcTBa

Tewma 10. I'paduueckue penakTopsl

Tema 11. TexcToBbIE IPOLIECCOPHI

Paznen 4. Ilpuxkinagnbie
NporpaMMHBbIe Cpe/ICTBa

Tema 12. CpencrTBa TabIUYHOM
00paboTKN MHGOPMALIUH

Tema 13. KomnbroTepHbie
npe3eHTanuu PowerPoint.

[Pa3gesn S. XpaHeHue, MOUCK U
copTupoBKka uHGopManum B 6azax
nanubix. CYBJI ACCESS.

Tema 14. OOuiue cBeIeHNs O
MaHHBIX U 0a3ax gaHHBIX. OCHOBHEBIE
MPUHITAITBEI OPTaHU3aluy 0a3
maHHbIX. Monaenau 0a3 JaHHBIX.

10

Tema 15. @opMbl ipeacTaBIeHAS
MaHHBIX (TAOIUIIBI, POPMBIL,
3arpoChl, OTUETHI)

Pa3nmea 6. JIokaJbLHBIE U
rj00ajJbHble KOMIIBIOTEPHbIE CETH
BM.

Tema 16. OcHOBBI paboTHI, ajipec,
0OpaboTka nHGOpPMAIIUU, TTOUCK
naHHbIX. CoBMecCTHas paboTa B CETH.

Tema 17. PaboTa B m100aabHOM CETH,
DIICKTPOHHAS TI0YTA, KOHPEPEHIIUH,
coznanne Web-crpanur, pabota ¢
opayzepom WWW, co3nanue Web-

CaliTOB

Hroro AYIUTOPHBIX 9aCOB

110

38 62 12

CamocrosTenbHas paboTa
CTY/IEHTa, B TOM YHCJIE:

- B ayTUTOPHUH TIO]] KOHTPOJIEM
nperno/iaBaTens

- KypCcOBO€ IPOEKTUPOBAHKE
(BBITIOJIHEHHE KYPCOBO paboThI)
- BHEAyIUTOpHas paboTa

109

105

DK3aMeH

27

Bcero gyacos Ha ocBoeHue
y4eOHOro Marepuana

@DopMBI TEKYIIETO U pyOEKHOTO KOHTPOJIS
MOJrOTOBJICHHOCTH 00YYarOIIEerocs:
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6. OBPA3OBATEJIBHBIE TEXHOJIOI' A

HNuTepakTuBHbIe GOPMBI NIPOBEIEHUNA YUeOHBIX 3AHATHH 10 TUCHUIINHE

No | Tema nmporpaMmbl TUCIUTIIIUHBI [Ipumensiembie Kou-Bo ayaut. yacoB
IL.II TEXHOJIOTHH (u3 yuebHO20 niana)
Jlexkuu [Tpakr.
1 [Tema 3. ApudmeTndeckas ocHOBa NHutepakTuBHasa 10cKa
KoMmmbtoTepa. CucTemMa CUUCICHUS. ¢ uupoBbIM
[TepeBos uKce U3 OJHOM CUCTEMBI HIPOCKTOPOM 2
CUHCIICHUS B IpYTYI0. ApudpMeTndecKue
IMEMCTBUS B pa3IMYHbIX CUCTEMAX.
2 Tema 4. Jlornueckre OCHOBEI NutepakTuBHas 1ocka
KoMmibtoTepa. Jlornueckast popmyna. ¢ nupoBEIM
Pemenne norudyeckux 3agad cpeicTBaMu | IPOEKTOPOM 2
anreOpsl U JIOTUKHU. Penienue tornyeckux
3aJ1a4 ¢ MOMOIUIBIO PACCYKICHUN
3 Tema 11. TexcToBble poLECCOPBI WHTepakTuBHAsA AOCKa
¢ U (pOBLIM 2 6
IIPOEKTOPOM
4 Tema 12. Cpencrpa TabIM4HON WHTepakTuBHAsA JOCKa
00paboTKu MHGOPMALTUH ¢ Iu(pOBLIM 2 6
IIPOEKTOPOM
5 Tema 13. KoMmbroTepHbie Ipe3eHTAIINH WuTepakTuBHAs T0CKa
PowerPoint. ¢ U(PPOBHIM 2
IIPOEKTOPOM
6 Tema 14. OOmue cBeneHus 0 JaHHBIX U NuTepakTuBHasa 10CKa
6a3ax naHHbIX. OCHOBHBIE IPUHIIUITBI ¢ uu(poBHIM 9 4
opranusanuu 0a3 qaHHbIx. Mozgenu 6a3 IIPOEKTOPOM
JTAHHBIX.
7 Tewma 15. @opmel nnpencrasieHus JaHHbIX | MIHTepakTUBHAsA 1OCKa
(Tabmuisl, GOPMBI, 3aIIPOCHI, OTYETHI) ¢ uu(poBHIM 2 6
IIPOEKTOPOM
8 Tema 17. Pabota B mo6anpHOM ceTH, WHuTepakTUBHAs TOCKa
AJIEKTPOHHAS 110YTa, KOHPEPEHIINH, ¢ U(PPOBHIM
coznanue Web-ctpanun, padbora ¢ IIPOEKTOPOM 2
opayzepom WWW, co3nanue Web-
CalTOB
Bcero yacos 12 26

HEPEYEHb YYHEBHO-METOAUYECKOI'O OBECHHEYEHMA 11
CAMOCTOSATEJBbHOU PABOTHI OBYYAIOIIIUXCSA IO JUCHUIIJIMHE (MOIYJIIO)

No

/11

HaumenoBanue paznena (Tembl) Bun TpynoeMkocTb
JUCIUTUTAHBI CaMOCTOSTEIIbHOM (B
paboThI AKaJIEMUUECKUX
qacax)

MeTo/1b1 KOHTPOJISt
CaMOCTOSITENTbHON
paboTHhI

Pasznea 1. OcHOBBI TEOpUM
uHopmauum, UHGOPMATHKH
U MHPOPMALMOHHBIX
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TEeXHOJIOTHH.

Tewma 1. [Tonsatue nadopmanuu.
Meps! nadopmanuu. LleHHOCTH
uHpopmanuuu. Crapenue
MH(pOpMAaLIUH.

ITonroroBka
pedepara

3ammra pedepara

Tema 2. Kimaccudukarus
MH(}OPMAaLMOHHBIX MTPOLIECCOB.
KoaunpoBanue TekcTa.
KomupoBanue rpadudeckoit
uH(popmanuu. KonupoBanue

BBYKa

IToaroroBka
pedepata

3ammura pedepara

Tema 3. Apudmernueckas
OCHOBa Komnbtorepa. Cucrema
cuucnenus. [lepeBon uncen us3
OJIHOM CHCTEMBbI CUMCIICHUS B
npyryto. Apudmerndeckue
NEeMCTBYS B pa3TUYHbBIX
CUCTEMaXx.

IToaroroska
pedepata

3ammura pedepara

Tewma 4. Jlornueckure OCHOBBI
KoMIibroTepa. Jlornueckas
(bopmyna. Pemenue iorudeckux|
3aja4 CpeiCTBaMU alnredpbl U
moruku. Pemienue noruyeckux
3aJa4 ¢ IIOMOIIbIO
paccyXIeHUI

IloxroroBska
pedepata

3amuTa pedepara

Tema 5. OCHOBHBIE TTOHSTHUS
MOJCITUPOBAHUS.
AnroputTMu3anus,
(bopmanuzausi.
[IporpammupoBaHue.

IloaroroBka
pedepara

3amura pedepata

Tema 6. ITonstue 00
MH(pOPMaIIMOHHBIX
TeXHOJIOrusaX. VX HazHaueHue U
BO3MOKHOCTH. TeXHUYECKHE U
MpOrpaMMHBIE CPEICTBA
peanu3anny HHPOPMAITMOHHBIX
MPOIIECCOB.

IToaroroBka
pedepata

3amura pedepara

Paznea 2. O0mmii cocTaB u
CTPYKTYPa NEePCOHATBHBIX
9BM H BbIYHCJIUTEIbHBIX
CHCTEeM, X IPOrpaMMHOe
o0ecneveHue.

Tema 7. ApxutekTypa
NEPCOHANIBHBIX KOMIIBIOTEPOB.
YcTpolicTBa M Ha3HAYEHUE,
COBPEMEHHBIE TPEOOBAHUS K

AIMapaTHbBIM U TCXHUYCCKUM

IloaroroBka
pedepara

3ammra pedepara
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CpEIICTBAM.

Tema 8. OnepaimoHHbIE
cuctemsl. [IporpamMmmHuoe
o0ecneuenne OBM. CepBucHble
nporpaMmmel. CTpyKTypa U
HaCTPOMKa OIEPALlMOHHBIX
cuctem Ha pumepe Windows.

ITonroroBka
pedepara

3ammra pedepara

Tema 9. OCHOBBI ¥ IPOOIEMBI
3aluThl HHGOopMauu. Merobl
BalUTHl HHGOPMAIUH.
KomnpioTepHble BUPYCHI.
AHTUBUPYCBHI.

[TonroroBka
pedepara

3amuTta pedepara

Pa3nes 3. [Ipukiaaanblie
NMporpaMMHbIe Cpe/ICTBa

Tewma 10. I'paduueckue
peIaKTOphI

[TonroroBka
pedepara

3amura pedepara

Tema 11. TexcroBble
MPOLIECCOPBI

[TonroroBka
pedepara

10

3amuTta pedepara

Pasnen 4. [Ipuknaaubie
MporpaMMHbI€e CPeICTBA

Tema 12. CpencrTBa TabIUYHOM
00paboTKN MHGOPMALTHH

[TonroroBka
pedepara

10

3amura pedepara

Tema 13. KomnbroTepHbie
npeseHTanuu PowerPoint.

IToaroroska
pedepata

3amura pedepara

Pazgea 5. XpaHnenue, mouck u
COpPTHPOBKA HH(OPMAIINH B
0azax ganubix. CYB/]
ACCESS.

Tema 14. O6mmue cBeaeHus o
MaHHBIX U 0a3aX JTaHHBIX.
(OCHOBHBIE IPUHIIUIIBI
opraHu3aiyu 6a3 JaHHBIX.
Monenu 6a3 TaHHBIX.

IToaroroska
pedepata

10

3amura pedepara

Tema 15. ®opmbl
MpeCTaBICHUS JAHHBIX
(Tabmuibl, GOpMBI, 3aTPOCHI,
OTUETHI)

IloaroroBka
pedepara

10

3ammra pedepara

Pasnen 6. JlokanbHbIe U
r;100aJIbHble KOMIILIOTEPHbIE
cetn JBM.

Tema 16. OcHOBBI pabOTHI,
anpec, 00paboTka HHPOpMAIHIH,
nouck gaHHbIX. COBMECTHAA
pabora B ceTu.

IloaroroBka
pedepara

3ammra pedepara

Tema 17. Pabora B m1o0ajibHOM
CETH, IICKTPOHHAS 1TOYTa,
KoH(epeHIuH, co3aanne Web-

IToaroroBka
pedepara

3ammra pedepara
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CTpaHuIl, paboTa ¢ Opay3epom
WWW, co3nanune Web-caiito

/. OHNEHOYHBIE CPEACTBA JUIAA TEKYHIEI'O KOHTPOJISA YCIIEBAEMOCTH A
INPOMEXYTOYHOU ATTECTALIUA

IIkaja u KpUTEPHH OLIEHKH MPOMEKYTOYHOM aTTecTanuu B popme 3a4yera

Ouenka YpoBeHb OO6mue TpeboBaHUs K [Lnanupyembie pe3ysibTaThbl
(6amnbr) chopMHUpOBaH | pe3yibTaTaM aTTECTAIUH B oOydeHus
HOCTHU dopme 3ayera
KOMIETEHLINI
«3auteHo» | Beicokuit TeopeTnueckoe 3HaTb:
(61-100) YpOBEHBb coJiep:KaHue Kypca OCBOCHO —  NPUHUMAbI  UCMOAB30BAHMA
TOJTHOCTEIO 0€3 IPOOETIOB WM B | coBpemeHHbIX MHGOPMALMOHHDIX
L[EJIOM, WK OOJIbIIeH YacThIo, TEXHONOIWI "

H€O6XOI[I/IMI)I€ IMPAKTUYCCKUC
HaBBIKU PabOThI C OCBOCHHBIM
MaTepuaioM CHOPMHUPOBAHBI

MHCTPYMEHTa/IbHbIX CPeacTs AnA
peleHnn pPasNuYHbIX 33dady B

cBoe npodeccnoHanbHOM
I B OCHOBHOM

0eATeNbHOCTY;
chopmMupoBaHbI, BCE UITU
S — —  OCHOBBI SaHII/IT\IJ)I

. VH MAalUN 51 BEJIEHUN

MIPEyCMOTPEHHBIX pabodeii (opman CBEICHUL,
MPOrpaMMoOil yueOHBIX 3aaHuil COCTaBIAIOMIMX .
BBIIIOJIHEHBI, OTIEJIBHEIE U3 TOCYAapCTBCHHYIO TAHHY,
BBITIOJIHEHHBIX 3aJJaHUMN —  MCTOZBI 5 obecrieueHns
cofiepKaT OLIMOKH uH(GOPMaIMOHHON 0€30MIaCHOCTH.

Ymertb:

—  (opmynupoBath TpeOOBaHUS
U TpUHUMATh  OOOCHOBaHHbBIE
peleHuss o BBIOOPY ammapaTHo-
MPOrPaMMHBIX  CPEACTB IS
palMoOHATBHOTO pEIIeHUs 3ajad,
CBS3aHHBIX C TIONy4CHHEM U
npeoOpazoBaHrueM HHGOPMAIUH.
Bnapetb:

- meTogammu pelleHun
npodeccmoHanbHbIX  3agay ¢
MOMOLLBIO CMeuMann3MpoBaHHbIX
NPOrpPaMMHbIX NPOAYKTOB.

bazoBblii Teopernueckoe 3HaTb:

YPOBEHB COZICpKAaHME Kypca OCBOCHO B — COBpemMeHHOoe COCToAHME W
1esnoM 6e3 nmpoberos, HanpaBneHuA passuTUA
HE0OXO/MMBIE IPAKTHHECKHE BbIYUCAUTENBHON  TEXHUKM W

HaBBIKH pa6OTBI C OCBOCHHBIM
MaTeprajIioOM B OCHOBHOM

nporpamMmmHbIX CPeACTB,

—  3aKOHOMEpPHOCTU
c(hopMHUpPOBaHBI,
. npoTekaHua  MHOOPMALMOHHBIX

MpeyCMOTPEHHbIE paboueit

N . npoueccos B cucTemax
y4eOHOM TTporpamMmMoin yueOHbIe
3aJaHUs BBIITOJIHCHBI C O6pa6OTKM MHd)OpMaLI'MM'

Ymertb:

OTACIIbHBIMH HETOUYHOCTSIMH,
Ka4yeCTBO BBIIIOITHEHUS — MCNoJb30BaTb
OOJIBPIIMHCTBA 3aJaHNUil OLIEHEHO MHPOPMaALIMOHHbIE  CUCTEMBI U
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YHCJI0M 0aJlsIOB, OJIU3KHM K
MaKCHMYyMY.

cpeAacTBa BbIYUCAUTENbHOM
TEXHUKM B peLleHnn 3aaa4 cbopa,
nepenauu, XpaHeHun n
06paboTkM MHGOpMaLmK;

- HUCITIOJIB30BATh B
npodeccrnoHaIbHOM

JeSITeJIbHOCTH CETEBBIC CpPEICTBA
MOMCKa M 0OMeHa nHpopManuen.
Bnapetb:

— HaBBIKAMH  CO3JIaHUS W
00paboOTKH  pesAIMOHHBIX  0a3
naHHBIX cpeactBamu MS Access;
—  TexHonorMasmu paboTtbl B
NOKaNbHbIX " rnobanbHbIX
MHPOPMALMOHHBIX CeTaX;

—  nNpuemMamu  aHTUBUPYCHOW

3aWMThl;

MuHAMaTBHBI Teopernueckoe 3HaTb:

51 YPOBCHB COACPpIKaHNEC KypCa OCBOCHO — NMoHATUE MHd)OpMaLI,MM;
OOJIBIIEH YaCThIO, HO MPOOETBl | —  GcHOBHbIE NONOMKEHUA
HE HOCSAT CYIIECTBEHHOTO Teopuu MHbOpMaLMK y
Xapakrepa, He0OX0IUMbIe KOZMPOBAHMA;

MPaKTUYECKUE HABBIKU PAOOTHI C
OCBOCHHBIM MaTEPUAJIOM B - Obuyio XapakTepucTury
OCHOBHOM C(hOPMHUPOBAHBI, npoueccos  cbopa,  nepeaaun,
GONBIIIHCTRO 06paboTkm n HaKonneHuA
MPEeyCMOTPEHHBIX paboueit MHGOpMaLK;
y4eOHOM mporpaMMoii ydeOHpIx | —  TEXHWYECKME "
3aJJaHUM BBITIOJIHEHBI, nporpammHble cpeactea
OTAEJIBHBIE U3 BBIMIOJHEHHBIX peannsaunm  MHPOPMALMOHHDIX
3aJJaHuM cofiepKaT OIMIHOKH. npoL,eccos.
Ymerb:
— paboratb B KayecTtse
nosb3osaTens NepcoHanbHOro
KOMMNblOTEpa;
—  CamocCToATesIbHO
Mcnoab3oBaTb BHELLHWe
HocuTenu  uHpopmauuun  ana
obmeHa OaHHbIMUK mexay
MaLlnHaMK;

—  co3A4aBaTb pe3epBHble KONUK
N apXMBbI AAHHbIX U NPOrPaMm;

— paboTtaTb C NpoOrpammHbIMMK
cpeacTBaMu obLwero Ha3HaveHus,

COOTBETCTBYHOLWMMU
COBPEMEHHbIM TpeboBaHMAM
MWPOBOTrO PbIHKA.

Bnapetnb:

— HaBbIKaMH IIOATOTOBKH
CJIOXXHBIX WIITIOCTPUPOBAHHBIX
TEKCTOBBIX JIOKYMEHTOB C

ucroiibzoBanueM MS Word:;
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—  HaBBIKAMU pericHus
pPacYeTHBIX SKOHOMUYECKHX 3a/1a4
¢ npumenenuem MS Excel;

—  HaBBbIKAMH IIOJATOTOBKH
3JIEKTPOHHBIX  NPE3EHTaAUMHd ¢
ucrons3osanueM MS PowerPoint.

«He KOMIICTEHLIUH, Teopernueckoe [Inanupyemsl pe3ysbTaThl
3aYTEHO» | 3aKpeIUIEHHbIE | COAEpKaHHE Kypca OCBOCHO o0OyueHusi He TOCTUTHYTHI
(Menee 3a YaCTUYHO, HEOOXOIUMbIC
61) JTUCIUTUTAHOM, | HaBBIKK PaOOTHI HE
He c(hOpMHUPOBAHBI HITN
copmupoBaH | chOpPMUPOBAHBI OTACIBHBIC U3
bl HHX, OOJIBIIIMHCTBO
MPelyCMOTPEHHBIX pabouei
y4eOHOM TTporpaMMoil 3a1aHui
HE BBINOJIHEHO JIN0OO BHITIOJHEHO
C TpyOBIMH OIIMOKAMH,
KaueCTBO WX BBIMIOJIHEHUS
OIIEHEHO YHCJIOM 0ajIoB,
OJIM3KUM K MUHHMYMY.
Ikaja ¥ KpUTEPHUH OLlEeHKH MPOMEKYTOUHOIM aTTecTaMu B (hopMe IK3aMeHAa
Ouenka | YpoBeHb O61ue TpeboBaHUs K [Inanupyemsble pe3ynbTaThbl
(6amnel) | chopmupoBaH | pe3ynbTaTam aTTeCTallH B oOyueHus
HOCTH dbopme sK3aMeHa
KOMIIETECHIUHI
«Otnuun | Beicokwuit TeopeTnueckoe 3HaTb:
o» YPOBCHBb COJACPpKaHUC KypCa OCBOCHO - NPUHLUMbI MCNO/Z1Ib30BaHMA
(91-100) TMOJTHOCTBIO Oe3 IIPo0eros, COBPeMeHHbIX MHGOPMALMOHHbIX
CHUCTEMHO U TTy0OKO, TEXHONOMMIA "

HEO0XO/IMMBIE TIPAKTUIECKHE
HaBBIKU PabOThI C OCBOCHHBIM
MaTepuaioM chOpMUPOBAHBI,
BCE MPeyCMOTpEHHbIE paboueit
y4eOHOM TTporpamMmoit yueOHbIe
3aJJaHUs BBITTOJIHEHbI
0e3ympeyHo, KAYeCTBO UX
BBITTOJIHEHUS OLIEHEHO YHCIIOM
0aJ0B, OJIU3KUM K MAKCUMYyMY.

MHCTPYMEHTA/IbHbIX CpPpeacTs AnAa
peweHna pasaIndyHbIX 3a4a4 B

cBoe npodeccnoHanbHoM
AeATEeNbHOCTH;

—  OCHOBBI 3aIIUTHI
nHbopManuu u CBEJICHUH,
COCTaBIISTFOIITAX

rocyJapCTBEHHYIO TaliHY;

—  METOJbI obecreueHus

nH(popMaMoHHONH 0e30macHOCTH
HKOHOMHYECKOTO CyOBEKTa.
Ymerb:

—  (opmynupoBaTth TpeOOBaHUS
U TpUHUMATh  OOOCHOBaHHbBIE
peleHys nmo BbIOOpY ammapaTHO-
MPOrPpaMMHBIX  CPEICTB  JUIS
pallMOHATIBHOTO PpeIIeHUs 3374,
CBSI3aHHBIX C TMOJIyYCHHUEM U
npeoOpa3oBaHrueM HH(OPMAITIH.
BnapeTtb:

- metToaamu peweHnA
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9KOHOMMUYECKUX 3afau C
MOMOLLbIO CNeunann3vpoBaHHbIX
NPOrpaMmmHbIX NPOAYKTOB;

— HaBblkaMM  aBTOMATM3auUMMK
pelweHna SKOHOMUYECKMX 3343Y;
—  HaBblkaMu paboTbl C
nporpammamu  aBTOMaTM3auuMK
H6yxranTepcKoro yyeta Ha ypoBHe
agMUHUCTpATOpPA.
«Xopom | bazoBsrit TeopeTuueckoe 3HaTb:
o» YPOBCHB COACPIKaHUEC KypCa OCBOCHO B — COBPEMEHHOe COCToAHME U
(81-90) nenom 6e3 mpooernos, HanpasaeHuA Pa3BUTMA
HEOOXOMMbIC PAKTHYCCKHE BbIYNCUTENbHON  TEXHUKU WU
HaBBIKH pabOTHI C OCBOCHHBIM MPOrPAMMHbIX CPEACTB;
MaTepHajioM B OCHOBHOM —  33KOHOMEPHOCTH
c(hopMUPOBaHBHI,
HpeJIyCMOTpeHHbIe paboueii nNpoTeKkaHMAa  UHPOPMALMOHHbIX
yueOHOI porpaMMoil yueOHbIe rpoteccos B cncremax
3a/1aHUS BBITIOJIHEHBI C 0bpabotku nHpopmaumy.
OT/ICJIbHBIMU HETOYHOCTSIMU, Ymerb:
Ka4eCTBO BBITTOJTHEHHUS — MCNO/1b30BaTbL
OOJBIINHCTBA 3aJaHUil OLIEHEHO MHPOPMaALIMOHHbIE  CUCTEMbI U
YHUCI0M OamioB, OJIM3KUM K cpeacTtea BblYUCANTENbHOMN
MaKCHMYyMY. TEXHUKW B pelleHnmn 3aaa4 cbopa,
nepegaum, XpaHeHuA n
06paboTkM 3KOHOMMYECKOM
nHpopmauymm;
—  HCTOJIb30BaTh B
npodeccuoHaIbHOM
NeSITeIbHOCTH CETEBBIE CPEICTBA
Horcka 1 ooMeHa MHpopMarien.
Bnapetb:
—  HaBBIKAMH CO3/IaHusl |
00paboTKK  peNsIUOHHBIX  0a3
naHHbIX cpeactBamu MS Access;
— TexHonornsmu paboTtbl B
NOKaNbHbIX n rnobanbHbIX
MHPOPMALMOHHbIX CETAX;
—  npuvemamu aHTUBUPYCHOM
3aLWmThbl;
—  HaBblkamu paboTbl o
nporpammamu  aBTOMaTU3auMu
ByxranTepckoro yyeta Ha ypoBHe
no/sib3oBaTens.
«Ynosine | MuHIMAaIbHEI Teopernueckoe 3HaTb:
TBOPUTCII 51 YPOBCHb COJACPpKaHUC KypCa OCBOCHO — noHaTue VIHd)OpMaLI,VIVI,'
BHOY OOJIBIIEH YaCThIO, HO MPOOENBI | _  GcHOBHbIE NONOMKEHUA
(61-80) HE HOCAT CYIIECTBEHHOTO Teopum UHbOPMALMM "
xXapakTepa, He00X0IMMbIE KOAMPOBAHMS;
MPAKTUYECKHIE HABBIKU PAOOTHI C
OCBOCHHBIM MaTE€pUaJIOM B - Obuyio XapakrepucTiy
OCHOBHOM C()OPMHUPOBAHBI, npoueccos  cbopa,  nepepan,
06paboTKM 7 HakonaeHusn
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OOJBIINHCTBO
MIPEAYCMOTPEHHBIX pabodeit
yueOHOil mporpaMMoit y4eOHBIX
3aJJaHU BBITTOJIHEHBI,
OTJICIIbHBIC U3 BHITIOJTHCHHBIX
3aJJaHUN COJIPIKAT OLTHOKH.

MHPopmaumu;

—  TexXHW4YecKue n
nporpammHble cpeacTBa
peannsaumm  MHPOPMALMOHHDIX
npoL,eccos.

YmeTb:

— pabortatb B KauecTse
nosnb3oBaTens nepcoHanbHOro
KOMNblOTEPA;

—  CamMoCToATeNbHO
MCNonb30BaTb BHeLWHWe

HocuTenn  MHpopmauumn  ans
obmeHa AAHHbIMU mexay
MalMHaMK;

—  co3AaaBaTb pe3epBHble KOMuK
N apXMBbI A@HHbIX M NPOrpamMm;

— paboTtatb C NpOrpammHbIMMK
cpeacTBaMu 0bLWEero HasHauyeHus,

COOTBETCTBYOLLMMMU
COBPEMEHHbIM TpeboBaHMAM
MWPOBOTO PblIHKa.

Bnapetb:

— HaBbIKAMH IIOATOTOBKH
CIIOXKHBIX  WJUTIOCTPUPOBAHHBIX
TEKCTOBBIX JIOKyMEHTOB c
ucrons3oBannem MS Word;

—  HaBBIKAMH peleHus

pPacyYEeTHBIX YKOHOMHUECKUX 3a/1a4
¢ npumenenuem MS Excel;

—  HaBBIKAMH MOJITOTOBKH
AJIEKTPOHHBIX  MPE3EHTAIUN ¢
ucnosn3oBanneM MS PowerPoint.

«Heynos
JIETBOPUT
€IIbHO»
(menee

61)

KOMIIETEHIINH,
3aKpEIUIEHHBIE
3a
JIACITATIIIMHOM,
He
copmupoBaH
bl

TeopeTnueckoe
coJiepKaHue Kypca OCBOEHO
YaCTUYHO, HEOOXOIUMbIE
HaBBbIKU pabOTHI HE
c(hOpMHUPOBAHBI HIIN
c(OpMHUPOBAHEI OT/IETBHBIC U3
HUX, OOJIBIIIMHCTBO
MPEAYCMOTPEHHBIX pabodeit
y4eOHOil mporpaMmoit y4eOHBIX
3aJJaHHUN HE BBITOJIHEHO JIN00
BBINOJIHEHO C TPYObIMH
OIMOKaMH, Ka9eCTBO UX
BBITTOJIHEHUS OLICHEHO YHCIIOM
0aJ10B, OJIM3KUM K MUHHUMYMY.

[Inanupyemsl pe3ysbTaThl
00y4YeHHs HE TOCTUTHYThI

CooTrBercTBHE OPM O1IEHOYHBIX CPEACTB TeMaM AU CUHUILIMHBI

/o

Paszneanl / TeMBbI

dopma OIIEHOYHOTO
CpeJCTBa

22




1 Paznen 1. OcHOBBI Teopun HHPOPMALIUU, UHPOPMATUKH U Tect
MH(OPMALIMOHHBIX TEXHOJIOTHIL.

2 Paznen 2. O0mumii coctaB v CTPYKTYpa nepcoHaabHbIX OBM u Tect
BBIUYHCIIUTENLHBIX CUCTEM, UX NMPOTrpaMMHOE O0ecTieueHue.

3 Pazpgen 3. Tlpuknannsie nporpaMMHbI€ CPEACTBA Tect

4 Paznen 4. Ilpuknagsabie mporpaMMHBIE CPEICTBA Tect

5 Paznen 5. Xpanenue, Mouck U COpTHPOBKa HHPOpMAIUH B 6azax Tect
nanabix. CYBJ] ACCESS.

6 Paznen 6. JIokanbHbIe U T7100aTbHBIE KOMITBIOTEPHBIC CETH Tect

OBM.
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9. HEPEYEHbD JIUTEPATYPbI U TEXHUYECKUX CPEJCTB OBYUEHMUSA

OcHoBHasi yueOHas1 auTepaTypa:

1. Tep-Axomnos P.C. Madopmarnka 11t SKOHOMHUCTOB [ DJIEKTPOHHBIN pecypce] : mabopaTopHbIit
npaktukyMm / P.C. Tep-AKomoB. — DJIEKTPOH. TEKCTOBBIC JaHHBIE. — M. : MOCKOBCKast
rocyJapcTBeHHas akaJieMusi BOJHOTO TpaHcnopta, 2007. — 136 ¢. — 2227-8397. — Pexum
nocryma: http://www.iprbookshop.ru/46709.html

2. T'pannuwnn O.H. MadopmanmoHHbIe TEXHOJIOTHH B YIIPaBIECHUHU [ DIEKTPOHHBIN pecypc] /
O.H. I'pannuun, B.W. KusieB. — DnekTpoH. TeKCTOBBIE laHHble. — M. : IHTEpHET-
VYuusepcurer Mudopmanmonnsix Texuonoruit (MHTYUT), 2016. — 377 ¢. — 978-5-94774-
986-1. — Pexxum pocryma: http://www.iprbookshop.ru/57379.html

3. TonoBuieiHa M.B. MHbOpMalMOHHBIE TEXHOJIOTHH B SKOHOMHUKE [ DJIEKTPOHHBIN pecypc] /
M.B. I'onoBuiibIHA. — DJIEKTPOH. TEKCTOBBIC IaHHbIE. — M. : IHTepHET-Y HUBEPCUTET
Nudopmannonnsix Texnonoruit (MHTYUT), 2016. — 589 ¢. — 2227-8397. — Pexum
noctyna: http://www.iprbookshop.ru/52152.html

4. buprokoB A.H. [Ipomecch ynpapieHus HHGOPMAITMOHHBIMU TEXHOJIOTUSAMU [ DICKTPOHHBIN
pecypc] / A.H. buprokoB. — D1eKTpoH. TeKCTOBbIE AaHHbIE. — M. : IHTepHeT-Y HUBepCUTET
Nudopmannonnsix Texnonoruit (MHTYUT), 2016. — 263 ¢. — 2227-8397. — Pexum
nocryma: http://www.iprbookshop.ru/52165.html

JlonoJiHuTeIbHASL y4eOHAas JIuTepaTypa:

1. Cunaropos. C.B. Undopmainmonnsie TexHonoruu.: Yueonoe nocodue / C.B. Cunaropos. -
M.: Ansda-M, HUL] TH®PA-M, 2013. - 336 c.

2. Cunatopos. C.B. Undopmannonusie Texnonoruu: 3aaaynuk / C.B. Cunaropos. - M.: Anbda-
M, HUL] MH®PA-M, 2012. - 256 c.

3. Cosetos. b.5. Undopmannonnsie Texnonoruu: YueOHuk st 6akanaBpos / b.S1. CoBetos,
B.B. IlexanoBckwii. - M.: FOpaiit, 2013. - 263 C.

4. ®depnotosa. E.JI. ndopmanimoHHble TEXHOJIOTMH B HayKe U 00pa3oBaHuu: YuyeOHoe mocodue /
E.JI. ®enotoBa, A.A. Denoros. - M.: 1] POPYM, HUIL[ UH®PA-M, 2013. - 336 C.

5. ®enorona. E.JI. MHdopMamoHHble TEXHOJIOTUH B TPO(PECCHOHATBHOMN NesTeTbHOCTH:
VYueonoe nmocodue / E.JI. ®egotosa. - M.: U]l ®OPYM, HUL] MTH®PA-M, 2012. - 368 c.

6. ®enorora. E.JI. MndopMamoHHble TEXHOIOTUU U cUCTeMBI: YueOHoe nocobue / E.JI.
®enorona. - M.: /] ®OPYM, HUL] UHOPA-M, 2013. - 352 c.
XneoHukoB. A.A. HpopmarmonHble TexHOJI0rHU: YueOHuk / A.A. Xy1eOHUKOB. - M.:
KnoPyc, 2014. - 472 c.

7. Yepnukos. b.B. Un(popmanrionHble TeXHONOTUN yrpasieHus: YueoHuk / b.B. UepHukos. -
M.: Ul ®OPYM, HUI[ UHDPA-M, 2013. - 368 c.

8. [Hunummnua. JI.}O. MHdopMmalioHHbIE TEXHOIOTUHU B TMHTBUCTHKE: Y4yeOHoe nocobue / JL.IO.
HlununuHa. - M.: @nunra, Hayka, 2013. - 128 c.

9. Doanpmaa. }0.B. UHpopmaloHHbIE TEXHOIOTUU HAa ypOKax JuTepaTypsl: [locobue mis
yauteneit oomeo0p. yupexaenwuii / FO.B. Danpmaa, C.B. denopos. - M.: [Ipocs., 2012. - 176
C.

10. CgemiioB. H.M. MHpOpMaITMOHHBIC TEXHOJIOTHH YIIPABIICHUS MTPOCKTaMK: YdeOHOe mocooue /
H.M. Cgetinos, I'.H. Csetnoga. - M.: HUIl TH®PA-M, 2012. - 232 c.

JIEKTPOHHBIE 00pa30BaTe/IbHbIC PeCypPChl

v OdunmaneHblii caiit MunicTepcTBa 06pasoBanust U Hayku Poccuiickoii Deneparuu —
MHUHOOpHAYKH.p)

®enepanbusblii nopran «Poccuiickoe oopazoBanue» — http://www.edu.ru

Nudopmanmonnas cucrema «EanHoe 0kHO JOCTYyMa K 00pa30BaTeNIbHBIM PECYPCaM» —
http://window.edu.ru

Enunas xomteknus mudpoBeix 00pa3oBaTenbHbIX pecypcos — http://school- collection.edu.ru
denepanbHbIii IEHTP HHGOPMALIMOHHO-00pa30BaTeNILHBIX pecypcoB — http://fcior.edu.ru
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v’ DnekTpoHHO-0ubmoTeuHast cucrema IPRbooks — http://www.iprbookshop.ru/
v Hayumnas snekrponnas outdianorexa eLIBRARY.RU - https://elibrary.ru

v" MuorodyukunoHansHas cucrema "Mupopmuo" — http://www.informio.ru/

v" Cucrema PocMmeron — http://rosmetod.ru/

METOJMYECKUE YKA3AHUS JJI51 OBYYAIOLIMXCSI IO OCBOEHUIO
JUCHUILIAHBI

Tema 1. Ilonstue nundopmanuu. Mepbl nndopmaruu. Llennocts uHbopmanmu. CrapeHue
uHpopMaLuu.
3anpaum 3ausTus (rexyus) (2 yaca):
e (dopmupoBaTh npenactasaeHue o noHATUsAX «Mudopmanusy, «Buabl nunpopmanmumn», «CBOHCTBa
unpopmanuny, «1HpopMamoOHHbIE TPOIIECCHI»
e  PaccMOTPETH JCHCTBUS, KOTOPBIE MOXKHO BBITIOJIHSATH HaJ WH(POpPMAIIHEH;

PexomMenpyemast mutepaTtypa JUisl IOATOTOBKU K 3aHSATHIO:

1. Tep-Akomnos P.C. UndopmaTika A SKOHOMUCTOB [ DIIEKTPOHHBIN pecypc] : 1abopaTopHBIN
npaktukyMm / P.C. Tep-AKoImoB. - DIeKTPOH. TCKCTOBBIE TaHHKIC. - M. : MocKOBCKast
rocyapcTBeHHasl akajieMus BOAHOTo TpaHcnopta, 2007. - 136 c. - 2227-8397. - Pexxum noctyna:
http://www.iprbookshop.ru/46709.html

2. Cunatopos. C.B. Undopmannonusie Texnonoruu.: YuedHoe nocooue / C.B. Cunaropos. - M.:
Ansda-M, HUL] UTHDOPA-M, 2013. - 336 C.

3. TekeT nexkumii.

CnoBo uHpopManys IPOUCXOJUT OT JaTUHCKOro informatio, 03HayaroOIIEro CBEACHUs, pa3bsICHEHUS,
MOSICHEHHUS.
Hugopmayua — >mo ceedenus o 100X, npeomemax, ¢haxmax, coObIMUsAX U HNpoyeccax,
He3asUCUMO om opmul ux npeocmasieHus.
B mpocrteiimieM OBITOBOM MHOHMMaHUM C TEPMUHOM “UH(POpMaLUsS” OOBIYHO aCCOLMUPYIOTCS
HEKOTOpbl€  CBEJEHHWSA,  JaHHble, 3HaHus u  T.1. VHpopmamus  mnepemaercs B
BUJIE COOOIIEHMH, onpeesiaonMx (GopMy U MpeACTaBlIeHHME IeperaBacMod  HH(pOpMaIUU.
[Ipumepamu  cooOLIEHUI SIBISIOTCS MYy3bIKaIbHOE IPOU3BEJCHHUE; TeJernepenaya; KOMaHJ bl
PETYJIMPOBIIMKA Ha NEPEKPECTKE; TEKCT, pacledyaTaHHbIM Ha NPUHTEPE; JaHHBIC, MOJIYYCHHBIE B
pe3ynbraTe padoThl COCTAaBIECHHON BaMu IIporpaMmsl U T.4. [Ipu aToM npeanonaraercst, 4To UMEIOTCS
“UCTOYHUK MHPOpMaLUK” U “TIoydaTesb HHPOpMaIum”.
CooOmieHre OT HCTOYHMKA K IIOJIydaTeNnio MepefaeTcs MOCPEACTBOM KaKOW-HUOYIb Cpeibl,
SBJISIOIIENCS B TAKOM cllyyae “kaHajioM cBsi3u” (puc. 1). Tak, mpu nepenade peueBoro COoOIIEHUs B
KauecTBE TAaKOro KaHajla CBSI3M MOXKHO pPAacCMaTpUBaTh BO3JYX, B KOTOPOM pAaCIpOCTPAHSIIOTCS
3BYKOBBIE BOJIHBI, a B Cllyyae INepeAadyd NHCbMEHHOro cooOIleHus (HampuMmep, TeKcTa,
pacreyaTaHHOTO Ha TPUHTEPE) KaHAJIOM COOOIIEHHS MOXXHO CUHMTATh JUCT Oymarw, Ha KOTOPOM
HareyaraH TEKCT.
Buabl nunpopmanuu:
1 llo omnowenuto k oxpyscarouieit cpede (unu K ucnoav3yrouieii ee cpeoe):

e Bxognas undopmanus - uHGopManus, KOTOPYI0 CUCTEMa BOCHPUHHMMAET OT OKpY)Karollen

cpensl;
e Brixonnas undopmanus - uHGoOpMalus, KOTOPYIO CHCTEMA BbIIaET B OKPYKAIOIIYIO CPELY;
e Buyrpensss, BHyTpucucTeMHas uHbopMmanus - HHPOpPMaALUsA, KOTopas XpaHUTCH,

nepepadaThIBaeTCs, MCIOJIB3YETCS TOJIBKO BHYTPH CHUCTEMBI T.€. aKTyaJH3UpyeMasl JIHIIb
TOJILKO MOJICUCTEMAaMH CUCTEMBI.
2 Ilo omnouwienuio K KOHeYHOMY pe3yibmanty npood1emol:
e HCXOJHas (Ha HAYaJIO aKTyalU3alliK 3TON HH(DOpMAIIH);
e TIPOMEXYTOYHas (OT Hayaja J0 3aBEPIICHUS aKTyaln3aluu HHHOpPMAaITiN);
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e pe3ynbTHpyOIas (IOCe 3aBEpIICHUs €€ aKTyalu3alun).
3 Ilo usmenuusocmu npu eé aKkmyanuzayuu:
e TIOCTOSIHHAs (HE U3MEHsIeMasi HUKOTIa IIPH €€ aKTyaln3allum);
e mepeMeHHas (M3MeHsieMasl IPU aKTyaTu3alin);
e CMENIaHHAas - YCJIOBHO - MOCTOsIHHAS (MJIM YCIOBHO-TIEPEMEHHAs).
4 Ilo cnocody éocnpuamus:
e 3purenbpHas
o CayxoBas
e TakTunpHas
e OOonsaTenpHas
e Bkycosas
5 Ilo cnocoby omoopasicenus:
o TekcroBas
e UYucnonas
o I'paduueckas
o My3biKanpHas
o KomOunupoBanHas
6 Ilo o6uwecmeennomy 3HaueHuIo:
e MaccoBas (00IIECTBEHHO-TIOJIUTHYESCKAS )
e CrneunanbHasi(Hay4qHasi, TEXHHYECKas)
o JInuHasi(3HAHUS, YMCHUS, HHTYHIIH )
e DcreTnueckas
e OObIgeHHAA
7 Ilo cmaouu ucnonv3osanus:
e IlepBuunas;
o Bropuusnas.
8 Ilo nonnome:
e lI30nITOUHAS;
e JlocraTrouHas;
o Hepnocrarounas.
9 Ilo oocmyny:
e  OTKpBITas WM OOILEIOCTYIHAS;
e 3aKpbITas WK KOH(UIEHITNATbHAS;
e CMENIaHHas.

KoHTpoJsbHbBIE BONIPOCHI:
1. Yro takoe unpopmarus’?
2. KakoBbl OCHOBHBIE CBOMCTBA HH(pOpMaUn?
3. [lepeuncnure U NPOKOMMEHTUPYHTE NHPOPMAIIMOHHBIE MPOIIECCHI, TPOTEKAIOIINE B IPUPOJIE U
ob1ecTse.
4. Ykaxute GopMblI MpeIcTaBICHUS HHPOPMAIIH.
5. B ueMm cocTouT npoleaypa AUCKpeTU3alun HerpepeIBHON nHpopMmarn?

BapuanT opopmieHns BHeayIMTOPHOM paboThI:

Tema Ne [Tonsitue undopmanuu. Mepol undopmanuu. Llennocts nnpopmanuu. Crtapenue
uHpopMaluu.

[lepeueHb BOMpPOCOB, BHIHOCUMBIX Ha CAMOCTOATEIbLHOE N3YUYEHUE

1. Mudopmarnus u ee npenacraBieHre B HopMaibHOU dopme. [IpeoOpa3oBanue npencTaBieH.
dopmalbHBIE S3bIKU

XoJ paboThl

1. PackpbITh poJb A3BIKOB B II€peJadn U MOJIy4eHUH HH(OPMALIHH.

2. HayuuTs npeacTaBisaTh HHPOPMALIMIO UCTIONB3YSI pa3IMYHbIC SI3bIKH

Bomnpocs! 111 caMOKOHTPOJIS (TECTOBBIE 3aaHNUs, TUIIOBBIC 33/1a4H U T.[.)

IIpoBepounslii TecT no pasaeny «Mudopmanus»
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1. Uupopmanmus — 370...

a) MOCJIEA0BAaTEIbHOCTh 3HAKOB HEKOTOPOTo alipaBuTa

0) KHWKHBIH (HoHI OnbIMoTEeKN

B) CBEAICHUS 00 OKPYXKAIOLIEM MHUPE U MPOTEKAIOIIMX B HEM MPOIIECCax, BOCIPUHUMAEMbIE
YeJIOBEKOM HETIOCPEICTBEHHO UJIM C ITOMOLIBIO CIEIUAIbHBIX YCTPOHUCTB

T') CBEJICHUS, CO/Iep KAILIECs B HAYYHBIX TEOPUSIX

2. Undopmanuio, CylieCTBEHHYIO M BajKHYI0 B HACTOSIIIMI MOMEHT, HA3bIBAIOT:

a) MOJIE3HOU

0) aKTyaJIbHOM

B) JJOCTOBEPHOI

') 0OBEKTUBHON

3. U3BecTHO, 4TO HAaHOOAbIINI 00bEM MHGOPMAIMU (PU3MYECKH 3/10POBBIH YeJ10BeK MoIy4aeT
NP NOMOIIK:

a) OPraHoB ciyxa

0) OpraHoB 3peHHUs

B) OpPTraHOB OCSI3aHUSI

I') OPraHOB OOOHSIHUS

1) BKYCOBBIX PELIENITOPOB

4. I1o ¢popme npeacraBieHusi HHPOPMAIUIO MOKHO YCJIOBHO pPa3/ie/IUTh HA cJIeAyole BH/bI:
a) MaTeMaTH4ECKYI0, OMOJIOrMYECKYI0, MEAUIIMHCKYIO, ICUXOJIOIMUECKYIO U TIp.

0) TEKCTOBYIO, YHCIIOBYIO, IparuecKyto, 3BYKOBYI0, KOMOMHUPOBAHHYIO

B) OOBIJIEHHYI0, HAYYHYIO, IPOU3BOACTBEHHYIO, YIIPaBIECHYECKYIO

T') BU3YyaJbHYIO, 3BYKOBYIO, TAKTUJIbHYIO, OOOHSTEIBHYIO, BKYCOBYIO

S. laiiTe camblii HOJIHBIH O0TBeT. [IpH 1BOMYHOM KOAUPOBAHMHU HCIIOJIb3yeTcs an(aBuT,
COCTOSIIIINI U3:

a)0wul

0) cioB JIA u HET

B) 3HAaKOB + U -

T) TF0OBIX JIBYX CHMBOJIOB

6. B kakoii cTpoke eJUMHULIBI H3MepeHUs] HH(POPMALH PACIIOJI0KEeHbI 110 BO3PACTAHUIO?
a) rurabaiT, MerabaiT, KuiaoOanT, 6aT, OUT

0) OuT, Oaift, MerabaiT, KuIo0anT, rTuradaT

B) OaiiT, OUT, KMITOOAKMT, MerabaiT, ruradanT

r) OuT, 6T, KWIOOANT, MeradanT, TUrabanT

7. UndopmanmoHHbIe IPOLECChl — 3TO:

a) MPOIECCHI CTPOUTENIbCTBA 3JJTaHUN U COOPYKEHUM

0) mpoIecChl XUMHUECKON 1 MEXaHMYECKOW OYUCTKU BOJIBI

B) TIpoI1IecChl cOOpa, XpaHeHust, 00padOTKH, TOUCKA U Tiepenauu nHpopmaIuu

I') IPOLIECCHI TPOU3BOJICTBA JIEKTPOIHEPTUU

8. Undopmannio, He 3aBUCAILILYI0O OT JJUYHOIO0 MHEHUS WM CYKACHUS, HA3bIBAIOT:

a) MOHSATHOU

0) akTyaJbHOI

B) 00ObEKTUBHOM

I') OJIE3HON

9. ITo crioco0y BOCIPHATHSA YeJ0BEKOM Pa3inyalT caeAylolue BUAbl HHPOpMALHH:
a) TEKCTOBYIO, YUCIIOBYIO, TpapuecKyro, TAaOJIUYHYIO U TIp.

0) Hay4HYI0, COLIMAIBHYIO, TOJUTHYECKYIO, SKOHOMUYECKYIO, PEIIUTHO3HYIO H TIp.

B) OOBIZICHHYIO, TIPOU3BOICTBEHHYIO, TEXHUUECKYIO, YIIPABICHUYECKYIO

T') BU3YyalbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, OOOHSITEILHYIO, BKYCOBYIO

10. B kakoii cTpoke eIMHUIbI H3MepeHUs] HHGOPMAaLUK PACIOJI0KEHBI 10 YObIBAHUIO?
a) rurabaiT, MerabaiT, Kuiao0auT, OaT, OUT

0) OuT, OaiiT, MerabaiT, KuI00alT, TUTadaANT

B) OuT, OalT, KMJIOOAKNT, MeradaiT, ruradaiT

r) 0aiT, OUT, KWIOOANT, MeradalT, TUradanT
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11. ITox HocuTesIeM HHPOPMALMH NPUHATO MOAPA3yMeBaTh:

a) JIMHUIO CBSI3U

0) cets UuTEpHET

B) KOMITBIOTED

') MaTepUaIbHBIA 00BEKT, HA KOTOPOM MOYHO TE€M HJIM UHBIM CIIOCOOOM 3a(pMKCUPOBATH
nHpopMaInio

12.Aupopmanuio, B3ITYI0 U3 HA/1€:KHOT0 HCTOYHNKA, HA3LIBAKOT:
a) MOJIE3HOU

0) aKTyaJIbHOM

B) JIOCTOBEpPHOM

') 0OBEKTUBHON

13. Yemy pasen 1 0aiiT?

a) 8 out

0) 2 Our

B) 10 6ut

r) 10 our

14. 1o kauecTBY NposiBJIeHUs1 HH(POPMALHS ObIBAET

a) roJie3Hasl, Oecrose3Has, 1e3uHpopManus

0) rmose3Has, Oecrosie3Has

B) BU3yaJlbHasl, 3BYKOBas, TAKTHIIbHAsI, 00OHATEIbHAS, BKYCOBAsI

T') TEKCTOBAsI, YUCIIOBas, Tpadudeckas, 3ByKoBasi, KOMOMHUPOBAaHHAS
15. MunumMa/ibHas eIMHULA U3MepeHus1 MHGpopManumn

a) OaiT

0) ouT

B) Mo6aiiT

r) Kbaiit

OTtBeTbI

1.B;2.b;3.b;45;5.A;6.1;7.B;8B;9.I'; 10.A; 11.I'; 12.B; 13.A; 14.A; 15.b.

Pexomennyemas mutepatypa (OCHOBHAS U IOTIOJIHUTEIbHAS )

OcHoBHasi yueOHasi IuTEpaTypa:

1. Tep-Akomnos P.C. UndopmaTika At 9JKOHOMUCTOB [ DIIEKTPOHHBIHN pecypc] : mabopaTopHbIit
npaktukyMm / P.C. Tep-AkomnoB. — DeKTpOH. TEKCTOBbIE JaHHbIe. — M. : MockoBckas
rocy/apCTBeHHasl akaJieMus BOAHOTO TpaHcmopra, 2007. — 136 ¢. — 2227-8397. — Pexum
noctyna: http://www.iprbookshop.ru/46709.html

2. TonoBunsina M.B. MHpoOpManroHHbIE TEXHOJIOTHH B SKOHOMHUKE [ DIeKTpoHHBIH pecypc]| / M.B.
['onoBuibIHA. — DIEKTPOH. TEKCTOBBIE JaHHbIe. — M. : IHTepHeT-Y HuBepcUTeT
Nudopmannonnsix Texnonoruit (MHTYUT), 2016. — 589 ¢. — 2227-8397. — Pexxum
noctyna: http://www.iprbookshop.ru/52152.html

JlonosHUTEIbHASA y4eOHAs TUTEpaTypa:

5. CogetoB. b.4. Mndopmarnmonnsie TexHoaoruu: YueoHuk g 6akanaspos / b.5. Cosetos,
B.B. IlexanoBckwii. - M.: FOpaiit, 2013. - 263 C.

6. ®enoroa. E.JI. MHdopmarmoHHble TEXHOIOTUU U cUCTeMBl: YueOHoe nocobue / E.JI.
denorona. - M.: /] POPYM, HUL] MTHOPA-M, 2013. - 352 c.
XneOHukoB. A.A. MapopmaninonHble TexHOMOrun: Y4eOHuK / A.A. X1eOHUKOB. - M.:
KuoPyc, 2014. - 472 c.

10. IIEPEYEHb MTH®OPMALIMOHHBIX TEXHOJIOTHUA, UCIIOJIb3YEMBIX IPA OCYIIECTBJEHUAU

OBPA3OBATEJIBHOI'O IIPOLHECCA IIO JUCHUIIJIMHE (MO)IYJIIO), BK/IIOYAS IIEPEYEHD
HNPOI'PAMMHOI'O OBECHEYEHUA U UTHOOPMAINMOHHBIX CHPABOYHBIX CHUCTEM
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IMepeyenb HHGOPMANIMOHHBIX TEXHOJIOTHA, HCTOJIb3yEeMbIX NP OCYNIECTBICHUH
00pa30BaTeIbHOIO MpoIecca 1Mo JHCIUTLINHE

No | Ha3BaHue OTJe/IbHOM TEMBbI [lepeuenn Lenb npuMeHeHus [Tepeuenn
/1 | JUCHMIUTHHBI (IPAaKTUYECKOTO IPUMEHSEMON KOMIIe-
3aHATHUS WK JJa00paTOPHOM UT unu ee TEHUUH
paboThI), B KOTOPOIi UCIIONB3YETCS | YacTei
UT
JlabopaTopnasi padora Nel. WNHurepaktuBHas | PaccMOTpeTs U U3y4uTh OIIK-1
Koauposanue undopmanmu JI0CKa ¢ BCE CIIOCOOBI
U (POBBIM KOJINPOBaHUE
MIPOEKTOpPOM | nH(pOpMaluu
JlaGopaTopHnas padora. «3anuce | MarepaktuBHas | O600mUTH U OIIK-1
Yycell B pa3InYHbIX CUCTEMaX JI0CKa ¢ MPUMEHUTD IS
CUUCTICHUS». 11 (pPOBBIM pelleHus 3a1a4 3HaHUsI
MIPOEKTOPOM | O criocofax mepeBojia
YuCell; Pa3BUTHE
MO3HABATEIHHOTO
MHTEpECca, TBOPUECKOM
AKTUBHOCTH CTYJICHTOB
JlabopaTopnas padora. WNurepaktuBHas | O3HakomiieHNE OIIK-1
Pemenue 3anay cpeacreamu JI0CKa ¢ CTYJCHTOB C METOJJaMH
anreOphl U JOTUKU 11 (pPOBBIM pelIeHUs JTOrMUYECKUX
MPOEKTOPOM | 3a]1a4 Cpe/ICTBAMU
anreOpbl JTOTUKH
JlabopaTopHas padora. WNurepaxtuBHas | [lo3HakoMuTBCH € OIIK-1
CocraBiieHne aropuTMOB JI0CKa ¢ MOHSITUEM AITOPUTM, C
U (POBBIM TUIIAMU aJICOPUTMOB U C
MIPOEKTOPOM | OCHOBHBIMH
QJITOPUTMUYECKUMHU
CTPYKTypaMu;
®opMHUpOBaTh HABBIKU
peanuzanuu
TEOPETUYECKUX 3HAHUN
B IIPAKTHYECKOU
JIESITEIIbHOCTH
JlaGopaTopHas padora Ne 1. Omneparmonnast | CpopMupoBaTh yMEHHE OIIK-1
dopmaTHpOBaHUE TUCKET. cucrema paboTaTh ¢ JUCKaMH,
Opranu3zanus u o0CIyKUBaHHE WINDOWS 7 | apxuBHpOBaTh (aiiisl,
¢aitnos IIPOBEPSITH HA BUPYCHI
JlaGoparopunas padora 1. OnepannonHas | 3aKpenuTh 3HAHUS O OIIK-1
3aza4uu Ha pacueT BHYTPEHHEN cucrema JIOTUYECKOU
MaMsITH KOMIbIOTEPa WINDOWS 7 | opraamu3anuu maMsTH,
MOJIYYUTh HABBIKU
MCIIOJIb30BaHUs
CHELMATIN3UPOBAHHBIX
porpamMm st
MOJIyYEHUS CBEICHUN O
pacnpezieieHuu IaMsITH,
UCCIIEI0BATh BIMSHUE
MEHE/PKEPOB MaMsATH Ha
€€ pacnpeaesIeHue
JlaGopaTopnas padora 1. OnepanuonHnas | M3yuenue npuemoB OIIK-1
«Pabota B cpesie onepanmoHHON cHucTema paboThI ¢ IPOTpaMMOii
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cucteMsl Microsoft Windows.». WINDOWS 7 | IIpoBoaHUK,

JlaGoparopHnas padora 2. [Iporpamma- | 03HaKOMHUTBHCS C

3arnyck NpuIoKEeHHH apxXuBaTop OCHOBHBIMH

(nporpamm). [ToHsATHE «IPITBIKY. (WIinRAR, aJIeMEHTaMHU

JlaGopaTopuas padora 3. WinZIP) uHTEepdeiica

Pabota ¢ mankamu u aitnamu ¢ [Tporpamma st | MS Windows,

MIOMOIIIbI0 OCHOBHOT'O MEHIO U sammucu CD u | 3akpenuTh HaBBIKH

MaHeJu UHCTPYMEHTOB. DVD nuckoB | pabOThI C OKHAMH,

JlaGopaTropuas pa6ora 4. (Nero) MECHIO, HAyYHThCS

[TapameTpsl anKku u JEHCTBUS MI0JIb30BAThCS

HaJ nankou. [IpoBogHUK.

JlabGoparopHnasi padora Ne 1. Onepanuonnas | [lonyuenue OIIK-1

KomnbroTepHbie BUPYCHI. cucrema MPAKTUYECKUX HABBIKOB

WINDOWS 7 | B oOHapyxeHuu u

WICUCHUH
KOMITBIOTEPHBIX BUPYCO
BBIIK c
MIOMOIIIBIO0 AHTUBUPYCH
BIX TIPOTPAMM.

JlabGoparopHnasi padora Nel. Onepanuonnas | M3yueHnue ocHOB OIIK-1

«3HaKOMCTBO C MPOTPaMMOM cucrema pacTpoBoii rpaguKu U

Paint» WINDOWS 7 | nepBoHavyaibHOE 3HAKO
MCTBO C TpaduuecKkum
penaktopoM Paint

JlabopaTopnasi padora Nel. [Taker Pa3Butue ymenuii u OIIK-1

«DopmMaTupoOBaHUE TEKCTA B porpamMmm HaBBIKOB

penaktope Word» Microsoft bopMaTHpOBaHUs U

JlaGopaTropuas pa6ora Ne2. Office (MS pPEIaKTUPOBAHHS TEKCT

«TabnuipI, COpTUPOBKA TAOIHII, Word) a, TabJHII U TpaQuKOB B

BBIYHCIICHHE B TaOJIHUIIAX». TEKCTOBOM

JlabopaTopnasi padora Ne3. penakrope Word 2010

«Pa3memenue rpaduku B

JTOKYMEHTE

JlabopaTopnasi padora Nel. [Taker [Tpuobpectu u OIIK-1

«BBelleHre OCHOBHBIX MTOHATUH, IporpamMmm 3aKpENUTh

CBSI3aHHBIX C pabOTOM Microsoft MPAaKTUYCCKUE HABBIKA

ANIEKTPOHHBIX Tabui Excel» Office (MS 0 CO3/IAHUIO0

JlaGopaTropuas pa6ora Ne2. Excel) SIIEKTPOHHOMN TaOJIHIIBI C

«3HAKOMCTBO C OOIIUMHU WCTIOJIb30BaHUEM

CBEJIEHUSIMH 00 yIpaBlIeHUH BO3MOYKHOCTEH

JTcTaMu paboveill KHUTH, aBTO3AITOJTHEHHUS,

yJaJIeHUH, IEPEUMEHOBAaHUH JIHC- aBTOCYMMHPOBAHUS 1

TOB. (hOPMYJIBI, IMEIOIITHE KOTIMPOBAHUS,

CCBUIKM Ha SIYEHKHU IpYroro JUcTa MOCTPOCHUS TUArpaMM.

paboueii kuuru. Macrep

nuarpamm. Beiienenue sueek

TaOJUIIBI, HE SBISTFOIIUXCS

COCETHUMU»

JlabGoparopHasi padora Ne3.

«Cospnanue ma6nona. Padora ¢

mabJIoHaMU JJOKYMEHTOB.

CoBMeCTHOE UCIIOJIb30BAHNE

Word u Excel»

JlabopaTopnasi padora Nel. ITaker Hay4HUThCs CO34aBaTh OIIK-1
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«Co3nanre MyIbTUMETHITHBIX porpaMm CIIaliI-110Y, PACIIUPUTH

npe3eHTarmi. Co3nanue Microsoft MPaKTUYECKHE HABBIKU

AHUMAIIHH Office (MS

Power Point)

JlabopaTopnasi padora Nel. ITaker N3yunTh nopsinox OIIK-1

«DopmupoBaHUE CTPYKTYPBI MporpaMm npumenenust CYBJ[ MS

0a3bl JTAaHHBIX) Microsoft Access 1715 CO37aHUs

JlaGopaTopuasi padora Ne2. Office (MS PEISAIUOHHBIX TaOJIHUIY

«DopMUpOBaHUE 3aITPOCOB U Access)

OTYETOB ISl OAHOTAOINYHON

0a3bl JaHHBIX.

JlabGoparopHasi padora Ne3.

«Pa3paboTka nHpoIOrNIeCcKoit

MOJIETIN U CO3JJaHNE CTPYKTYPhI

PEIAIIMOHHOM 0a3bl TAHHBIX.

JlabGoparopHnasi pabora Ne4.

«DOpPMHUPOBAHUE CIIOKHBIX

3arpocoB»

JlabopaTopHasi padora NeS.

«Pa3paboTtka ¢opm 6a3bl JaHHBIX.

Pabora ¢ popmamm»

JlabGoparopHnasi pabora Ne6.

«Co3nanue TabnmuI1 6a3bl JAHHBIX.

Pabora ¢ Tabmuriamm».

JlabopaTopnasi padora Nel. OnepaunonHas | M3yuuTh OCHOBHBIE OIIK-1

«JlokanbHast ceTb» cucrema TOTIOJIOTUH CeTel U

WINDOWS 7 | cranmapThl JIMHAN

CBSI3U, BBISIBUTH
JIOCTOWHCTBA U
HEJOCTaTKU JTMHUN
CBSI3U JIOKAJIBHBIX CETEl.

JlabopaTopnasi padora Nel. bpaysep 3HaTh, yMETh OIIK-1

«Pabora c 6payzepom Internet Internet BBITIOJIHSTH TIPH

Explorer» Explorer, nomMoInu opaysepa -

JlabopaTopuasi pa6ora Ne 2. Yandex, nepeMenieHue mo

«3arpyska (aiioB u3 Chrome THIEPCCHLTKAM,

WuTepuera» OTKPBITHE U 3aTPY3KY
¢aiinos, padorars ¢ ftp-
CepBEPOM.

11. MATEPUAJIbHO-TEXHUYECKOE OBECITEYEHUE YYEFHOM JUCHOUTLJINHBI

CpencrBa o0yuenust
IIndpossie 00pazoBaTenbHbIE PecypChl
Omnepanuonnas cucrema WINDOWS 7
AHTHBHUpYCHAas ITporpamma
Cucrema ONTHYECKOrO PaClIO3HABAHMS TEKCTA
PenakTopbl BEKTOpHOI U pacTpoBoii rpaduku
MynpTuMEANa IPOUTPHIBATEIND

[Tporpamma-apxusarop (WINRAR, WiInZIP)
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ITporpamma mist 3anucu CD u DVD auckos (Nero)
[MTaket mporpamm Microsoft Office (MS Word, MS Excel, MS Power Point, MS Access)

Texunveckue cpeacrea oﬁyqe}mﬂ
:‘)KpaH, MYJIbBTHMEANA ITPOCKTOP, IIEPCOHATIBHBIE KOMIIBIOTEPEI, IPUHTEP, CKAHEP, HOCUTCIIN

nndopmanuu (CD u DVD nuckn)

MarepuajibHO-TeXHHYEeCKOe o0ecniedeHue TucuuIinabl « MadgopmaTuka»

Kadenpa «Marematnka u MBT» umeer crnenyromue J1abopaTopuu JUisl NMPOBEACHUS 3aHATHMN:
aynuropuu 220, 236, 335, ocHallieHHbIE KOMIIBIOTEpaMu 110 13 mocajiouHbIX MECT.

Tunosble 1a0opaTopHble 3a/IaHUS MJIM MHbIE MaTepUAaJIbl, HEOOX0AUMbIe Il OLleHKU 3HAHMIA,
YMeHHii, HABBIKOB U (MJIH) ONBITA [1eSITeIbHOCTH, XapaKTePU3YIOIIUX 3Tanbl (pOPMUPOBAHUS
KOMIIeTeHIUIl NMPU M3yYeHUH y4eOHOH JMCHUILIMHBI B Ipolecce OCBOCHHMs 00pa3oBaTe/bHOM
NpOrpamMmbl

TunoBoM TeCT NPOMEKYTOYHOM aTTeCTALMI

Cuen-tb u Kypc

®.1.0.

Bonpoc Nel: Daexkrponnasi noura (E-mail) mo3BoJisier nepenaBarhb:
® TOJIBKO COOOIIEHHUS

® TOJBKO (haitiib

® TOJBHKO TMIEPTEKCT

®  BHJIEOM300paKEHUS

e  COOOUIEHMS U IPUIIOKEHHBIE (PaitiIbl

Bomnpoc Ne2: BIOS - 5710 ...
e UrpoBas Mporpamma
e JuajoroBas 000JI0YKa
e (asoBas CHCTeMa BBOJA-BhIBOAA
® KOMAaHJHBIM S3BIK ONEPAMOHHONW CUCTEMBI
Bonpoc Ne3: Kakne komanasl DOS Ha3bpIBatOTCS BHEITHUMH?
® KOMAaHJbI, TPeAHA3HAYEHHBIC TOIBKO IS pa0OTHI C MepUPEpUITHBIMHA YCTPOUCTBAMH
® KOMAaHJbI, XPAHAIIMECS HAa TUCKE M BBI3bIBAEMBIE TI0O MEpE HEOOXOAMMOCTH
® BCE KOMaH/Ibl, KOTOPBIE MOXHO PeaTIn30BaTh ¢ nmomoipio DOS

Bonpoc Ne4: Kakue ¢pyHKumu BoInosiHsieT nporpaMma command.com?
e 00OpabaTpIBaeT KOMaH/Ibl, BBOJUMBIE IMOJIH30BATEIIEM
® XPaHUT BCE KOMAaH]IbI OMEPAIMOHHON CHCTEMBI
e 00pabaTpiBaeT KOMaH/bl U IPOTPAMMBI, BBITIOJIHSIEMBIE TTPU KAXKIOM 3aITyCKe KOMITbIOTEpa

Bomnpoc Ne5: IIporpammHoe oOecrieueHue aenutcs Ha... (B aTom Bompoce HECKOJIbKO BapHaHTOB
OTBETA)

o [IpuxnagHoe

e Cucremnoe

o MHcTpyMeHTaANBHOE

o KowmnbrorepHoe

o IlIpoueccopHoe
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Bomnpoc Ne6: Uto Ttakoe Oydep oOmena?
e CrnenuanbHas 00JacTh MaMATH KOMIBIOTEPA B KOTOPOIl BpEMEHHO XpaHUTCS MH(OpMaIIHs.
e CnernuanbHas 00J1aCTh MOHUTOPA B KOTOPOH BPEMEHHO XpaHUTCS HH(OpMAIIHS.
o JKecTkuii nuck.
e DJTO cnenuaibHas NaMsATh KOMIIbIOTEPA KOTOPYIO HEJIb3s CTEPETh
Bonpoc Ne7: KommbroTep, moakiroueHHbINH K UHTEpHET, 0053aTeIbHO UMEET

e |P-anpec

e Web-cepsep

e jomamHO0 Web-cTpaHuily

® JIOMEHHOE UM

® TUIIEPTEKCTOBBIN PENAKTOP
Bonpoc Ne8:Spibik - 310 ...

e komnus (aiiia, Nankyu WK MPOrpaMMbl

® JIUPEKTOpUs

e rpaduueckoe nzoOpakeHnue ¢aiina, manky Wik TPOrPaMMBI

e [epeMelleHHBIN (aiin, manka uiau nporpaMmma
Bonpoc Ne9: Kakoii mpoiiecc mo3BoJIS€T 3aMUChIBaTh (Pailsibl B KIaCTEPhl, MOCIEI0BATEILHO HUAYIINE
IpyT 3a Apyrom?

e (opmarupoBanue

e (parMeHTaIMA

e nedparMeHTanus

® yCTaHOBKa JpaiiBepa
Bonpoc Nel0: KomnbsrotepHble UTPbl OTHOCSTCS K. ..

e npukiaanoe [10

e cucremnoe [10

®  CHUCTEMBI IPOrPAMMHUPOBAHMS
Bonpoc Nell: SIpasik - 3710 ...

e komus (haiiia, Mankyu WK MPOrPaMMBbI

® IUPEKTOpUs

e rpaduueckoe nzodpaxxkenue (aina, manku WIK IPOrpaMMbl

e [epeMelleHHBIN (aiis, manka Uiu nporpamma
Bonpoc Nel2: [IporpaMmsbl, KOTOpble 00ecTIeYBalOT yrpaBieHue padoToi BHeMHUX ycrpoicTs [TK
U corjlacoBaHue HH(POPMAIIMOHHOTO OOMEHa C APYTUMH YCTPOHCTBaMH, a TAKXKe MO3BOJISIOT
MIPOU3BOJIUTH HACTPOUKY HEKOTOPBIX MApaMETPOB YCTPONCTB, HA3BIBAIOTCH. ..

® ONEPALUOHHBIE CUCTEMBI

® YTHJIIMTBI
e JIpaiiBephl
e BIOS

Bonpoc Nel3: Dnexktponnas Tabnaurnia — 310:
1) npunosxenue, Xpansiiee u 00padaThIBaIOIIEe TaHHBIE B IPSIMOYTOIBHBIX TA0IHUIIAX
MpeHa3HAYEHHOE /I aBTOMAaTH3aI[UH PacueTOB
2) mporpaMMHBIE CPEICTBA, OCYIIECTBISIONINE TTOUCK HHpOpMAIIUK
3) mpuioxkeHue, mpeaHasHauYeHHOe s cOopa, XpaHeHus, 00pabOTKH U repeaayr HHGOpMAaITHH
4) npuioxxeHue, mpeIHa3HaueHHOe 71 Habopa U TedaTu Tabui]

Bonpoc Nel4: Jlana tabnuna:
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1 2 3| 4 5 6
bo6pos Urops 5 4 3 12 4,0
['opoaunos 4 | 5] 4 13 4,3
Annpent
Jlocesa Oubra 4 5 4 13 43
OpexoBa TarbsiHa 3 5 5 13 4.3
OpnoBa AHHa 3 2 0 5 1,7
Omnpenenure, Kakue CTONOLBI OyIyT BRIYUCISIEMBIMU:

1)5,6

2)2,3,4

3)1,2,3,4

4) HeT BBIYUCIISIEMBIX CTOJIOIOB
Bonpoc NelS: Kakast popmyna cogepxut ommoxy?
1) =H9*3
2) =S6*1,609/S4
3) =7Al1+1
4) =1/(1-F3*2+F5/3)
5) Het omuboK
Bonpoc Nel6: B suciiky BBenenbl ciMBouibl =A1+b1. Kak Excel Boctipumer sty undopmarmio?
1) ommOka
2) hopmyna
3) Tekcr
4) gncino
Bonpoc Nel7: 3menenue Buja TOKyMeHTa, 0€3 U3MEHEHUS €ro coAep KaHus 3To- ...7
1) PenaktupoBanue
2) ®opmaTHpOBaHUE
Bonpoc Ne18: K onepanusim popmatupoBaHust ab3ama OTHOCSTCS:
1) BeIpaBHUBaHNE, MEXXCTPOUHBIN UHTEpBAJI, 3aJJaHUE OTCTyIa
2) HauepTaHue, pa3Mep, LBET, TUM mwpudTa
3) ynanieHue CUMBOJIOB
4) xonupoBaHue (pparMeHTOB TEKCTa
Bonpoc Nel9: V3meHneHue coaep>KUMOro JOKyMeHTa 3To?
1) ®opmaTupoBaHue
2) PenaktupoBanue
Bonpoc Ne20: A63ar — 3710:
1) dparMeHT TeKCTa, 3aKaHUYMBAIOIINICA HAa)KaTHEM Ha KiaBuiy Enter
2) TeKCT, HAaYMHAOIIUIICS ¢ OTCTyIa
3) TeKCT, HAYMHAIOIIHICS HECKOIBKUMU MpodenaMu
4) oiHa CTpOKa TEKCTa

TunoBoil BapuaHT 3a/1aHNUsl HA JIa0OPaTOPHYIO padoTy

JlabopaTopnas pabora 1.
«Pabota B cpene onepannonHoi cucrembl Microsoft Windowsy.

3ananue 1.0konHbIi uHTEpdeiic Windows.

1.Bxirounte kommerotep. Joxkaurecy 3arpy3kun Windows.

2.Ha PabGouem crone HaiiauTe 3HAUKM CHENHaTbHBIX Manok Moil kommneiotep, Kopsuna, Ilanens
3amad (cepas mojxoca ¢ KHonko# [Tyck, 0ObIYHO B HIDKHEW YacTH SKpaHa.).

N3menenne pazMepoB U MECTOIOJIOKEHHS OKOH.

3.BeinonHuTe cneayromme N1eicTBUA:

P> IBOMHBIM IIETYKOM JICBOW KHOIIKU MBIIINA OTKpouTe manky Moi Kommbrorep;

P HalinpTe 3HAYOK CUCTEMHOI'O MEHIO M 3ar'0JIOBOK OKHA;
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P> MUHUMHU3UPYHTE OKHO MAalKy;

P Ha [lanenu 3ama4 HaliIUTEe KHOMKY OKHO MO KOMITBIOTEP M OMSATH OTKPOMTE €TO0;

P> yBEIMYbTE OKHO 10 MAKCUMAJILHOTO pa3Mepa;

P> BepHUTECh K MIPEKHEMY pa3MeEpy OKHa,

P 3akpoiite nanky Mol KoMIbIOTED;

4.01kpoiiTe manky Moi KOMIBIOTEp.Y CTaHOBUTE C MOMOIIBIO MyHKTa MEHIO Buo mpeacTaBiIcHUE
COZIEP>KMMOTO MANKK B BU/I€ TaOIHIIBI.

5.1A3menute pazmep okHa Moii KOMIIBIOTEP € TOMOUIBIO:

P> MBILIN U FPAHULBI OKHA;

P> CLICTEMHOT'O MEHIO U KJIaBUaTyphl. llepexos B cHCTEMHOE MEHIO MOYKHO OCYLIECTBUTH : IIETYKOM
MBIIIM Ha 3HAYKE B BEPXHEM  JIEBOM YINIy OKHA WJIH C IIOMOMIbIO COYETAHUS KJIABHIII
ALT+mpo6en.Caenaiite OKHO MalCHBKUM.

6.IIpocMoTpuTe HH(POpPMaLIHIO, HE YMEIIAIOUIYIOCS B OKHE, UCIOJIb3Ysl CIeAYIOIINE CIIOCOObI: TUHUI
npokpytku u 6erynok; xinasumm END,HOME,CTRL+END, CTRL+HOME ( mpu wucnosnb30BaHuA
MOCJICAHUX COYETAHHM HE IPOUCXOIUT BbIACIECHUSI COOTBETCTBYIOILIET0 O0OBEKTA MOJICBETKOM).
7.1lepeMecTuTe OKHO MOM KOMIIBIOTED B MPABbIA HUKHUN YroJI 3KpaHa. /[ n3MeHeHus OJI0KEHUS
OKHa YCTaHOBHUTE KypPCOp MBIIIH Ha 3ar0JIOBOK OKHA M, HA’KAB JIEBYIO KHOIIKY, [IEPETAIINTE B HY>)KHOE
Mecto. I3MeHuTe ero pasmep.

N3MEHEHME BUJIA OKOH.

8.Wcnonp3ys KoMaHIbl NMyHKTa MeHIO Bua B oxkHe Mol KOMIBIOTEP, OTKJIIOUUTE U YCTAaHOBUTE
CTPOKY COCTOSIHUSI M u300paxenue [lanenn mHCTpymMeHTOB. M3mMeHHTE pa3mep OKHa Tak, 4TOOBI
BUJIHBI OBLITH BCE MHCTPYMEHTEHI.

9.C nomomsto [Tanenu HHCTPYMEHTOB 3a/1aliTe MpeACTaBlIeHUE OOBEKTOB B OKHE B BUJIE:

1) KpyHHBIX 3HAYKOB; 2)MEJIKHX 3HAYKOB; 3) TaOIHIIbL; 4)CIIHCKA.

YITOPAJJOYEBAHHME OKOH O ITEPEKJ/IIOUEHUE MEXY HUMU.

10.0Ot1kpoiite (B gomnoiaHeHUE K OKHY Mol kommbioTep) nmanky Kop3uHna u eiie kakyr-nu6o,
IpUCYTCTBYIOLTYIO0 HAa Pabouem crone. EcTecTBeHHO, OKHO aKTHBHBIX 33/1a4 nepekporoTes . Ha
[Tanenu 3a1a4 pa3MecTATCS KHOMKHU BCEX OTKPBITHIX OKOH./[JIsl MepeKIIIoueHus! U3 OKHa B OKHO
LIEJIKHUTE Ha HYKHOU KHonke [Tanenn 3anau. [lepexntounrtecs nocnenosaresnbHo: Mol KoMIbroTep-
Kop3una-Crnenyromue nanku.

11¥Ynopsinounte Bce OTKPBITBIE OKHA KACKaJOM, 3aT€M BEPTUKAJIBHOM IOJIOCOW M TOPU3OHTAIbHOU
Mo3zaukoil. OTMEHHTE yNOpPsI0YMBAHKE, HCIIOJIb30BAB IMYHKT KOHTEKCTHOro MeHro Ilanenu 3anmau
OTMEHUTH OKHA PSIIOM.

12.CBepTuTte BCe OKHA, BBIOPAB U3 KOHTEKCTHOIO MEHIO MyHKT CBEpHYTh BCE OKHA.

13. He pa3BopauuBasi, 3aKpoWTe BCE OTKDBITHIE OKHA, BBI3BAB HAa KHOIIKE KAXKIOIO C IOMOIIBIO
koMOuHanuuu kiaasum ALT+F4.

14.Haiinure Ha Ilanenu 3a1a4 CUCTEMHBIE Yachl U MHJIMKATOP packKiaaku KinaBuaTypsl. [logsennre k
HUM KypCOp MBIIIU U MPOYNUTANTE BCIUIBIBAIOIIYIO MTOICKA3KY.

15./IBask1pl IIEIKHYB Ha 4yacax , HIOCMOTPUTE JUAIIOTOBOE OKHA C yacaMH U KaJIeHJapeM, a TaKke
BO3MOXXHOCTH YCTaHOBJICHUS YaCOBBIX MOSICOB U KOPPEKTUPOBKHU BPEMEHU U JIaThl.

16. lllenuok Ha UHAMKATOPE PACKJIaJKH KJIaBUATYphl TO3BOJIMT BaM Y3HATh, HA KaKHMX S3bIKAX MOKHO
nevyatb TeKcT (pycckuil , aHrnuickuii). IlepekmounTech Takke C OAHOTO Ha APYroil ¢ MOMOUIbIO
kinaBuarypsl ( komOounanus ALT+SHIFT win CTRL+SHIFT).

17.BeiiquTe 3 Windows uepe3 [ maBHOE MEHIO:

P ykaxurte KHOMKY Ilyck-3aBepuieHue paboThl;

P BpiOepuTEe BBIKIIIOUNTE KOMIIBIOTEP, AOXKAUTECH cooOmmeHus «Temepp mnUTaHuWE KOMIIbIOTEpA
MOKHO OTKJIFOUUTHY;

P> BHIKJIIOUNTE TUTAHUE KOMIIBIOTEPA.

JlabopaTopnas paGora 3.
Pabora ¢ nankamu u ¢aiiamu ¢ MOMOILIbI0 OCHOBHOTO MEHIO M NTAHEJIN HHCTPYMEHTOB.

Pabota ¢ mankamu u (aitnamMu mocpeaCTBOM IMAKKA MOM KOMITBIOTED.
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1.» B nanke Moii koMnbioTep OTKpoiTe padounii quck. Coznaiite nanky JloKkyMeHThl KOMaHI0U
mero-Cosnarth-I1amnka.

» B Heii coznaiite nanku ['paduka 1 TEKCTHI C MOMOIIBIO KOHTEKCTHOTO MEHIO.

» B nmanke Tekcthl co3paiite eme aBe nanku: [Ipukassl u JloroBopsl.

» B nanke JloroBopsr Co3naiite TeKCTOBOM TOKYMEHT ((aitn) ¢ umeneM «Jlorosop 1»: Daiin-
Co3natb TeKCTOBOM JOKYMEHT.

P J[BOIHBIM MISITYKOM Ha 3HAYKE JOKYMEHTA BBI30BUTE 00pa0aTHIBAIOIIEE TEKCTOBEIC IOKYMEHTHI
npuioxkenue biaokHot U BBeauTe TEKCT, COAepKAIIMA JaTy. paMIINI0, HOMEP TPYIIIIbL.

» Coxpanute nokyMeHT (Paiin-CoxpaHuts), 3akpoiite mporpamMmy bioknoT (Paitn-BbIxon).
2.BBINOJIHATE NEPEXOJIBI C OJHOTO YPOBHS IIAIIOK HA APYTOM ¢ MOMOIbI0 I1aHenn HHCTPYMEHTOB:
P [lepeitnute B manky TekcThl ¢ MOMOIIBIO0 KHONKY BBepx .M3MeHuTe BU OKHA TAIIKK C TIOMOIIIBIO
KHONIKM Bu Ha Tabnwmy.

P [lepeitnute B manky JJOKyMEHTHI, IIETKHYB MBIIIBI0 B IF0O0M MecTe OTKpBITOM manku TeKCTHI.
» Bepuurech B nanky J{oroBopsi.

I[MITEPEMEINEHME U KOIITMPOBAHUE JJOKYMEHTOB.

3.Ilepemecture nokymeHT JJorosop 1 B manky Ilpuka3sel uepes Pabounii cToam:

P> MBIIIIBIO IEpeTalUTe JOKYMEeHT Ha Pabouwnii cTo;

P niepeiiinuTe B OKHO Manku TeKCThI;

P> YCTaHOBHUTE OKHO TakK, YTOOBI ObLT BU/IEH 3HAYOK Marnku JloroBopsl;

P oTkpoiiTe nanky JloroBopsl.

4.Cozpaiite xonuto ¢aina JforoBopsl 1 B 310 ke marnke noj uMeHem Jloroop 2, ucnonb3ys 0ydep
n0meHa.

P> MBIIIIBIO YKaKUTE 3HaYOK JJOKyMeHTa Jlorosop 1;

P BeinonauTe komanay Ilpaska —Konuposars, 3arem IIpaBka BeraBuTs.

P> nneperMeHyNHTe KOMUIO JOKYMEHTA.

5.Co3naiite komuto daita JforoBop 1 B 370l mamnke moj uMeHeM J[oroBop 3 ¢ mMoMoImIb0 KHOMOK
[Tanenn wmHcTpymenToB KomumpoBath, BcraButh. Ypamute daiin kHonkoi Ynamute Ha Ilanenu
WHCTPYMEHTOB.

6.0tpenaktupyiite nokymeHT JloroBop 2 ¢ momouisto biokHora, n06aBuB cTpoky: «CocTaBui:
NBanos I1.A.» Beriigure u3 biiokHoTa.

7. Cxonmpyiite [lorosop 2 n3 nanku [Ipuka3sel B nanky JoroBops! Takum o0pa3om:

P nepeiiante B manky TeKcTsl;

P> yCTaHOBHTE PEKUM OTKPBIBAHUS JUIs KaXKI0M Manku oTaenbHoro okHa (CepBuc-CBoiicTBa manku B
OJIHOM U TOM K€ OKHE);

» Otkpoiite okHO nanku TeKCThl U pa3MecTHTe ero 0e3 nepekpbITs ¢ nanku I[1pukassr;

» npu HaxkaTo# knaBume CTRL mpimbio neperamute ¢aiin JoroBop 2 Ha 3Ha40K manku [1oroBopsr
B OKHE nanku TekcTsl;

P oTkpoiiTe okHO manku JloroBopsl u nepeumenyiite gaiin lorosop 2 B Jlorosop 4;

» ckonupyiite ¢aiin loroBop 4 B manky TekcTsl, nepeMeras ¢aiiyl B OKHO Manku MpaBoid KHOMKOM
MbIIIH. B KOHTEKCTHOM MeHI0 ykaxkute Konuposars.

Ilepeuenv mem peghepamos

AmnmnapartHoe obecnieuenue [1K.

OcnoBuble xapakrepuctuku [1K 1 npuHIKIBEL ero BEIOOpA.
Hctopust pa3BUTHS BBIYACIUTEIBHON TEXHUKH.
TenneHMN pa3BUTHS BBIYUCIUTEIBHBIX CUCTEM.
[lepudepuiinpie ycTpoiicTBa BBO1a-BbIBOA.

BHyTpeHHee ycTpoicTBO cUCTEMHOT0 OJ0Ka.
Opranuzanus namsatu B [1K.

Buemmnsas namsrs [1K: knaccuukanus, XapakTepUCTHKH.
OmneparmonHas cuctema Microsoft Windows. O6macts ee mpuMeHEHHUsT 1 BO3MOYKHOCTH.
10 CerteBble Bo3aMoxxHOCTH Windows.

11. Pa6ora ¢ ¢aiinamu u nankamu B Windows.
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12. ®aiinoseie cuctembr Windows.

13. Tekcrogsriit mporeccop Word. Ero ucnonb3oBanue B mpodecCHOHATBHON ACITEIHHOCTH.

14. Makpocsl B TeKCTOBOM Tporieccope Word.

15. Ctunu u maba0HBI B TEKCTOBOM Tporieccope Word.

16. Dnekrponnsie Tabnuibl Excel. VIx ucnons3oBanue B mpoQeCcCHOHANBHON JAEATEIHLHOCTH.

17. icnonb3oBanue Microsoft Excel B MapkeTUHIOBO# I€SITEIIBHOCTH.

18. CtpykTypa 1 pyHKIIMOHAIbHAS OpTaHU3aIs JIOKATBHBIX CETCH.

19. Internet u ero BO3MO>XKHOCTH.

20. Undpopmanmonssie ycinyru Internet.

21. Ucnonn3oBanue pecypcoB Internet B mpodeccroHanbHOi AEITETbHOCTH.

22. World Wide Web — "BcemupHas mayruna'.

23. IlepcriexktuBsl pa3Butus cetu Internet.

24. [lpuMeHeHNe aBTOMATH3UPOBAHHBIX WH(POPMAIMOHHBIX CHCTEM B MPOo(ecCHOHAIBHON
pabore.

25. Ucnionp3oBanue HH(POPMAITMOHHBIX TEXHOJOTHIA B MPOGeCcCHOHAITBHON padoTe.

NEPEYEHb KOHTPOJILHBIX BOITPOCOB IS IOJITOTOBKM K UTOTOBOM
ATTECTALIMM MO JJMCUMILIUHE (OK3AMEH)

. CurHansl ¥ TaHHBIE.

. JlaHHBIEC U METO/IbI.

. [TonsiTne 06 nHpOpMaLIUH.

. JlnanekTuyeckoe eTUHCTBO TaHHBIX U METO/I0B B HH(OPMAITMOHHOM TPOIIEeCcCe.

. Hocurenu nanubIx.

. KogupoBanue 1aHHBIX IBOUYHBIM KOJOM.

. KogupoBanue nensix 1 J€HCTBUTENBHBIX YHCEI.

. KogupoBanue TeKCTOBBIX JaHHBIX.

9. OcHOBHBIE CTPYKTYpBI JaHHBIX.

10. EquHuIe! npeacTaBiaeHus JaHHBIX.

11. Tlonsatus o QaiinoBoii CTpyKType

12. CgoiicTBa nH(pOpMaIIIH.

13. Cnioco0s! nipezicTaBieHNs: MHPOPMALMU B KOMIIbIOTepax. EnuHuIbI n3MepeHns nHpopMauu.
14. ITamsTh IEpCOHAIBLHOIO KOMITBIOTEPA: ONEPATUBHAS M1aMATh, IOCTOSIHHASI TaMATh, AUCKOBAs
MaMATh.

15. YcrpoiicTBa BBOAa/BBIBO/IA: KJIaBUATYPA, JUCIUICH, MAHUTIYJISTOP «MBIIIIbY, TPUHTED, CKaHED,
MOJIEM, CETEBON KOHTPOJIEP, YCTPOICTBA MYyJIbTUMEHA.

16. Knaccuduxanus 1 Ha3HauYeHUE IPOrPaMMHOI0 00ecrieYeHNs KOMITbIOTEpa.

17. TlonsiTue onepanmoHHoN cucteMbl. Ha3HaueHne u OCHOBHbIE (DYHKIIMM OTIEPALIMOHHOMN CUCTEMBI.
18. Onepanmonnslie cucreMsl cemeiictBa Windows. OCHOBHbBIE OTIMYHNS ONEPAIIMOHHBIX CUCTEM
Windows XP, Windows 7.

19. Ilporpamma cxkaTusi ”HGOpPMaIUH.

21. Beruucnenus B nporpamme Excel.

22. Pabota ¢ nuarpammoii u ee popMaTupoBaHUE.

23. @uabTpsl U COPTUPOBKA.

24. OCHOBHBIE 3TaIbl MPOEKTUPOBAHUS 0a3bl JAHHBIX.

25. Co3nanue 6a3bl JaHHBIX.

26. lndopManimoHHbIE MPOLIECCHI.

27. MeTozpb!l K1accu(pUKAIIMH KOMIIBIOTEPOB.

28. CocTaB BBIYUCIUTEIBHON CHCTEMBI.

29. ba3zoBas anmaparHasi KOHQUTypaus.

30. Cucremsl pacnoaoXKeHHbIE Ha MATEPUHCKOM IIaTe.

31. Ilepudepuiiapie yCTpOHCTBA IEPCOHATILHOTO KOMITHIOTEPA.

32. Opranm3anus (HaitsioBoit CUCTEMBI.

01N DN B~ WK =
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33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

ObecnieueHre B3aMMOICHCTBHS C alllapaTHbIM 00ECTIeYCHHEM.
OcHOBHBIE OOBEKTHI M IPUEMBI YIIPABIICHUSI.
CranyiapTHbIe IPUKIIAJHBIE IPOTPAMMBI.
KomrmsroTepasle cetu.

PaGora ¢ mporpammoii UHTEpHET.

Co3nanne TeKCTOBBIX JOKYMEHTOB.

Co31aHne KOMIUIEKCHBIX TEKCTOBBIX IOKYMEHTOB.
OO0paboTKa JaHHBIX CPEACTBAMHU HJICKTPOHHBIX TaOJIHUIL.
OcHOBHBIE TOHATHS 0a3bl JAHHBIX.

[TpoekTupoBanue 60a3 JaHHBIX.

Mopenu onucanust 6a3 JaHHBIX.

Cayx0b1 HTEpHET.

KomrmbroTepHbie BUPYCHI.

3ammra uHpopmanuu B IHTEpHETE.

AJropuTMH3anus.

[IporpammupoBanue.

OcHOBBI Ipe/ICTaBIeHUS I'padUUECKUX JaHHBIX.
Jlormueckue OCHOBBI KOMITBIOTEPA.
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