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1. IEJIX Y1 3AJAYHA OCBOEHUS YYEBHOMN JUCHUILINHBI
1.1. Ileau oucuunaumnst

[emstmu ocBOCHHSI TUCTTUTUIMHBI « THGOpMAaTHKa» SBISIFOTCS:

- chopMHpOBATh Y CTYACHTOB CUCTEMY YCTOHYHMBBIX 3HAHMUIA,

- BOCIUTaTh CIIOCOOHOCTh BOCHPHHMMATh W aHAIM3HPOBATh TOIYYCHHYIO
UHPOPMAIIHIO, YETKO U apTyMEHTHPOBAHHO M3JIaraTh CBOU MBICIIH;

- BBIPA0OTaTh CIIOCOOHOCTH OCYIIECTBIATH COOp M 00paboOTKy MHGOPMAIUH TIO
BBIOpAHHOM TeMe.

1.2.3a0auu oucyunnunoi

1. O3HaKOMUTH OOYYAIOIINXCS:

- C OCHOBHBIMH HaBbIKAMHM HCIOJIb30BaHUSI MPOTPAMMHBIX CpPEJICTB M HaBBIKAMHU
pabOThI B KOMITBIOTEPHBIX CETAX;

2. ChopMupoBaTh y 00y4aromuxcsi:

-CII0COOBI  BBITIOJIHEHUS OMEpaluii mo o0CiIyXHBaHUIO (DaillioBON  CTPYKTYpbI
(maBuramuio mo ¢GalJIoBOM CTPYKTYpe, CO3[aHWE, KOMHpPOBAaHUE, TIEepEeMEIEHHUE,
yaajieHre 00beKTOB) B onepannonHoi cpeae Windows;

-CTaH/JapTHBIE CIOCOOBI paboThl ¢ mpmiokeHusMu WINdows, a Takke HEKOTOpHIC
OOLIENPUHSATHIE 3JIEMEHTHI HACTPOMKH MOJIb30BaTENILCKOr0 HHTEp(Peiica;

-HEOOXOUMBIHN CIIEKTP MPUEMOB U METOJOB CO3JaHUs U 00pabOTKU 0a3 TaHHBIX.

2. MECTO YYEBHOM JUCHMUILJIMHBI B CTPYKTYPE OIIOII BO

Huctunmna «uabopmaTrka» nzydaercs B 6soke 1, 6a30Boi 4acTH mporpamMmbl
1 uMeeT cooTBeTcTByrommi mudp b1.65.

Nudopmatuka co3maer TeopeTuyeckyro 0azy s UBJIOKEHUS H
MOHUMAHUS PA3IMYHBIX AaCMEKTOB NPO(ECCHOHATBHON JeATEIbHOCTH, HA4YMHAs OT
obecrieueHUs MPOCTEHITNX (HYHKITUH CTy>KeOHON MEePENMCcKU 10 CUCTEMHOT0 aHaIN3a U
MOIICPYKKU CIIOYKHBIX 3a/1a4 IPUHATHS PEIICHUN.

Ces3p guctuiinHbl  «HDOpMaTHKa» C MPEAIICCTBYIONIMMH JTUCIHUIUIMHAMHA U
CPOKH MIX U3YUYCHUS. TKOJIBHBIA Kypc HHOOPMATHKH

3. KOMIIETEHIIUN U IINTAHUPYEMBIE PE3YJIbTATBI OBYYEHUWSI,
®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSA YYEBHOU

JUCLUNJINHBL.
Kon HaunmeHnoBanue Nuaukarop B pesyabTare ocBoeHUs
KOMIIeTe KOMITeTEeHIIUH AOCTHKEHHS KOMIIETEHIIUH AUCHUILINHBI 00ydaromuiics

HITUH JOJI7KEH .




YuauBepcanbuble komneTeHuuu (YK) 1 HHIMKATOPBI UX TOCTHKEHUS:

YK-1. YK-1.

Cucremtn | CriocoGen

oeH OCyIIeCTBJIATH

KpUTHYeC| NMOMCK, KpUTHYECKUI

Koe aHau3 nHpopmauum,
NPUMEHSITH

MBIIILJIEH | CHCTEMHBIN MOIXO0/

ne AJs peleHus

MMOCTABJICHHBIX 3aJ1a4

VK-1.2. Ompenenser,
HUHTEPIIPETUPYET H
pamxupyet HHPOPMALHIO,
TpeOyeMyro I peICHHs
MOCTaBJICHHOM 3aJ1auM;

3HATD.

-COBpEMEHHOE IMpOorpaMMHOe  olecriedeHue,
MCIIONb3yeMOe B podecCHOHANBHOH
eI TENILHOCTH;

-coBpeMeHHoe mporpaMmHoe obecmedenne [1K
st paboThl B oduce;

-BO3MOXHOCTH HWH(OPMALMOHHBIX CHCTEM JUIS
pemieHust  podecCHOHANBHBIX 3a/1ay;
-OCHOBBI 3alUTHl HMH()OPMALMM ¥ CBEJCHHI,

VYK-1.3. OcymectBasieT
TTOVUCK MHPOPMALIAH IS
pELIEeHUs TOCTABJIEHHOM
3aJa4yd MO Pa3INnIHbIM
THUIIaM 3a1pOCOB;

COCTaBJISIIOLIMX TOCYAAPCTBEHHYIO TalHY;

'YMmerh:

-paborats Ha IIK ¢ OCHOBHBIMH OQHCHBIMHU
MPUIOKSHUSMHA: C TEKCTOBBIM
penakropom (MicrosoftWord), smekTpoHHBIMY
rabnumamu  (MicrosoftExcel), npesenranusMu
(MicrosoftPowerPoint);

-ICIIONIb30BaTh IIK pu peuieHuu
npogeCcCHOHATBHBIX 337134,

-HaXoAUTb B  IIHTepHeTe U COXpaHATH)
uH(pOpMaLuio, CBS3aHHYIO c

HpO(beCCI/IOHaJ'IBHOI\/'I JACATCIBbHOCTBIO,

~I10JIb30BaThCA BJIGKTpOHHOﬁ IIOYTOM.

Baagern:

-HaBBIKAMH PabOTHI B TEKCTOBOM PENAKTOpE U
cpenctBamu Microsoftoffice;

-HABBIKAMH Pa0OThI B IHTEPHET 10 MOUCKY H
COXpaHEHHIO MHPOPMAIMH CBSI3aHHYIO C
npodeCcCHOHATBLHOM JeITETLHOCTRIO.

4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI MOAYJISI) HHOPOPMATUKA

4.1. Cmpykmypa oucyunaunst (modyns) UHngopmamuka
OO6m1ast TpyI0EMKOCTh TUCIUIUIMHBI COCTABIISIET 2 3aveTHBIC eMUHUIGI, 72 .

Bunbl yue6Ho#i padoThl, BKIIOYAA
CAMOCTOSITEJIbHYIO pa00Ty CTYICHTOB 1

DopMBbI TeKYIIEr0 KOHTPOJIS

No HaumeHoBaHMe TPYI0eMKO0CT (B uacax) ycneBaemoctu (Ho Hedensm cemecmpa)
- dopMa NPOMEKYTOUYHOM aTTEeCTAIIHH
/I PA3NCTOB M TEM KonrakrHas padora CamocTosiTesIbHas P P yr
AUCHUILIMHBI (MOAYJIST) paGora (no cemecmpam)
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1. Pa3zoen 1. Ocnoewvt ungpopmamuxu
11 [ Tena L1 Boeoemse +12 (312 (1] -[2[-[-[2] - [-T2[-1-] - [ -




uHpopmamuxy
IIpenmer " 3a7a4u
WHPOPMATHKH.
WNudopmanms.
HNudopmanmoHHbIe
HPOLIECCHL.
Wudopmanmonnoe
0011eCTBO.
ABTOMaTHU3UpOBaHHAS
obpaboTka nHpOpMaUUK:
OCHOBHbBIE TIOHSTHS,
TEXHOJIOTHH. Dopmbl
Npe/ICTaBICHUS
napopmanuu. CBoiicTBa
uabpopManmn. EnnHuIE
n3MepeHus HHPOPMAIHH.

1.2 | Tema 1.2. Oowmui
CcOCmae nepcoHaIbHbIX
9BM u
GLIYUCTIUM ENILHBIX
cucmem
ApxuTtektypa
KOMITBIOTEPA.
ILlenTpanbHeie
ycTpoiictBa.  Bremnue
YCTpPOUCTBA: HAaKOMUTENIH
Ha THOKHUX U JKECTKUX
JIUCKaX, MOHHTOD,
KJIaBUaTypa, CKaHep,
IJIOTTEP, MAHUITYJISATOPHI,
npunrep, nuck CD-ROM,
CTPHUMEPBHIL.

1.3 | Tema 1.3. IIpozpammnoe
obecneuenue
GLIYUCTIUMENbHOU
mexHuKu
Knaccudukarus
MPOTPaAMMHOTO
obecneuenust. CucTeMHOE
MPOrpaMMHOE
obecreyeHue.
OnepanroHHbIe CHCTEMBI
n obonouku. CepBHCHOE
MPOTPaMMHOE
oOecrieucHuHE.
IIpuknaanoe
MPOTPaMMHOE
obecrieucHuHe.

1.4 | Temal.4. Onepayuonnasn
cucmema Microsoft
Windows
ITonb30Barenbekuit
uHTEepdeiic  cemeiicTBa
Windows. PaGouuii cton
Y MaHesb 3a7a4. MeTosl
MOJIyYEHHUSI CIIPAaBOYHOMI
nndopmanmu. Paiiner u
MaIKH. Omnepanuy,
BBIMOJTHSAEMBIC c
(dalimaMu W TANKaMH.
CrangapTHele Hu
CITyeOHbIe MPOTPAMMBI.

2. Pa3zoen 2. Ilpuknaonsie npozpammusie cpeocmea




2.1

Tema 2.1.Texcmoeotii
npoyeccop Microsoft
Word

HasHnaueHne TEKCTOBOTO
nporneccopa. Co3nmanue,
OTKpBITHE, COXpaHCHHE
JIOKyMEHTa Bsonx u
pCIaKTUPOBAHUE TEKCTA.
Konuposanue,
nepeMeIeHIe u
ynajeHue Tekcta. bydep
oOMeHa. [IpoBepka
npasonucanus. [pudtsr.
dopMaTUpOBaHUE
TEKCTOBOTO  JOKYMEHTA.
Pabora ¢ TabmumamMu u
pucynkamu. Crumm o
1a0JI0HBI. CrpykTypa
JIOKYMCHTA. TleyaTs
JIOKYMCHTA.

2.2

Tema 2.2. Inekmponnvie
mabnuyvt Microsoft
Excel

Hasnauenue u 06sacThb
MMPUMECHCHUA Ta6J'II/I‘IHbIX
nporeccopoB. CTpyKTypa
SJIEKTPOHHON TaOIHIIBI:
s4YeiKa, CTpOKa, CTOJOeTI.
Twun BBoguMOIit
HHPOPMALIUHU: YUCIIO,
TEKCT, (hopMmyIa.
BrinonHenue pacueTos B
Excel. IToctpoenue
nuarpamm. AHaimu3
JaHHBIX.

2.3

Tema 2.3.Cucmema
ynpaenenus oazamu
oannvix MicrosoftAccess
OCHOBHBIC TIOHSTHS H
oTpenieNeHus] Teopun 0a3
mauaeix. Cosmanue 0asbl
JTaHHBIX B Access.
Ucnons3zoBanue
3alpocoB Ui paboOTHI C
JAHHBIMU. Co3pnanue
thopMeI u oTyeTa.
TexHoNOTHS peaTu3auu
3aa9u B
npoQeCcCUOHANTBHOM
obmacti CpeICTBaMHU
CVYB/]I Access

2.4

Tema 2.4. I'paghuueckuii
pedaxkmop Paint

OxHO rpaduIeckoro
penakropa. Habop
MHCTPYMEHTOB.
Pucosanue ¢uryp.
PenaktupoBanue
PHCYHKOB.

Pa3zoen 3. Cemegvle mexnonozuu o6padomku ungopmayuu

Tem3.1. Jlokansuvle
cemu. I'nooansubie
cemu. Internet.
becnposoonvie cemu.

2 |4 |2

T2 ]- [4




OCHOBHEIE TTOHSTHUS O
JIOKaJIbHBIX,
OecIIpoOBOTHBIX U
rI100aNbHBIX CETAX.
Knaccudukarus
KOMIIBIOTEPHBIX CETEH.
Ilenu cozmanus u
MPUHITUITEI OPTaHU3aIuN
JIOKAJbHEIX CETEH.
IIporpammuoe
obecrneueHue JTOKaIbLHBIX
cereit. O0IIHME CBEACHUS
0 MIOOAJILHBIX CETSX.
Kpatkas ucropus
passutHa Internet.
CrpyKTypa u MPHUHIMITBI
pabotsl cetn Internet.
Crioco0bI 10CTyMa K
Internet. Anpecanus B
Internet.
Wudopmanmonusie
cepBuchl Internet.

3.2

Tema 3.2. Paboma c
ungopmayueii 6
KOMNbIOMEPHBIX CEMAX
IIporpammsl
IpOCMOTpa
(o6Go3peBaremnu).
Wudopmanmonto-
MTOUCKOBBIE CHCTEMBI.
Bupycsl B
MHOTOII0JIb30BATEIbCKUX
crcTeMax.
AHTHBUpYCHBIE CPEACTBA
3aIIUThl HHPOPMANNH.
Cpencrsa 3amuThl
HHPOPMALIUH OT
HECAaHKIIMOHUPOBAaHHOT O
JOCTyIa.
ABTOMaTH3UPOBaHHEIE
CUCTEMBI: TIOHATHE,
COCTaB, BUIIHI.
ABTOMaTHU3MPOBAHHOE
pabouee MecTo
CIEIUAINCTA.

3.3

Tema 3.3. Anzopummet.
OCHOBHBIC TTOHSATHS.
Crioco0bI 3aJaHUs
anroputmoB.  CBoiicTBa
ANTOPUTMOB.

O0masi TpPya0eMKOCTb,
B Yyacax

34|18 | 16 | 38

IIpomeskyTounas
aTTecTanms, 3a4eT

4.2. Cooepotcanue oucyunaunsl (Mo0y/)




MoayJs 1. OcHOBBI HH(POPMATHKH

Tema 1. Beeoenue 6 ungpopmamuxy

[Ipeamer u 3amaun uHbopmatuku. Mupopmanus. MudopmalmoHHble MPOIECCHI.
Nudopmarmonnoe oOmiecTBo. ABTOMaTH3UMpOBaHHas o0paboTKa HH(pOpPMAIUU:
OCHOBHBIC TOHSTHS, TexHoJoruu. PopMmbl mnpejacTaBieHuss uHpopmanmu. CBoiicTBa
uHpopmaruu. Enunuiiel uamMepenus: nHdGopMmaiuu.

Tema 2. Oowuit cocmae nepconanvhvix IBM u evtuuciumenvuslx cucmem

ApxutekTypa KomIibloTepa. lleHTpanbHble ycTpolicTBa. BHemHue ycTpoiicTsa:
HAaKOMUTEIN Ha TUOKUX U KECTKUX JIUCKaX, MOHHUTOp, KJaBHaTypa, CKaHep, IJIOTTED,
MaHUITYJISITOPBL, IpuHTEP, Auck CD-ROM, ctpumep.

Tema 3. Ilpozpammnoe odecneueHue Gbl4UCTUMENbHOU MEXHUKU

Knaccudpukanuss nporpammuoro  obOecriedyeHus. CHCTEMHOE  MPOrpaMMHOE
oOecrieuenue. OrnepaMoHHbIE cHCTEMbl U 000J04kd. CepBHCHOE MPOrpaMMHOE
obecneuenue. [IpukinagHoe nporpaMMHOe 0OecTIeYeHHE.

Tema 4.0Onepayuonnasn cucmema MicrosoftWindows
[Tons3oBaTennsckuii nHTEpdeiic cemeiictBa Windows. Pabouuii cTonm u maHenp 3aaad.
Meronpl monydeHusi crnpaBoyHoM wuHPopManmu. Painsl uw  manku. Onepanuu,
BBITIOJIHsSIEMbIE ¢ (halimamu u nankamu. CTaHAapTHBIE U CITy>KeOHbIE TTPOTPAMMBI.

MoayJs 2. llpukiaagHbie IPOrpaMMHbIE CpeICTBa

Tema 5. Texcmoewtiti npoueccop MicrosoftWord

Haznauenme TekcroBoro mpoueccopa. Co3maHue, OTKPBITHE, COXpaHEHHE
nokymeHTa BBox u pegaktupoBanue Tekcta. KonmupoBanue, mepeMenicHue U yaacHue
tekcta. bydep obOmena. Ilpoepka mnpaBonucanus. Ilpudrtel. PDopmarupoBanue
TEKCTOBOro JoKymeHTa. Pabora c¢ tabmumamu u pucyHkamu. CTWIM W AOJIOHBI.
CrpykTypa nokymenTa. [ledats qokymeHTa.

Tema 6. Inexkmponnvte maovauyovt MicrosoftExcel

Ha3snauenne u o007acTh MNpUMEHEHUS TaONMUYHBIX TporeccopoB. CTpyKTypa
AJIIEKTPOHHOM TaOJIMIIBIL: siYeiika, CTpoKa, cTojber. Tur BBOIUMON HH(OPMAITIH: YHCIIO,
TekcT, popmyna. Beimonnenue pacuetoB B EXxcel. Iloctpoenue auarpamm. AHamm3
JTAHHBIX.

Tema 7. Cucmema ynpaenenusn oazamu oannvix MicrosoftAccess

OcHOBHBIC TIOHATHS M OTIPEACIICHHs TeOpuH 0a3 qaHHBIX. Co3manue 0asbl JaHHBIX B
Access. Hcnonb3zoBanue 3anpocoB st paboTel ¢ gaHHbIMU. Co3naHue Gopmbl U
oTyeTa. TEXHONOTHS pealM3aluy 33Ja4d B MPOo(ecCHOHATBFHOW 00JacTH CpelIcTBaMu
CVYBJI Access.

Tema 8. I'paghuueckuii peoaxmop Paint

Oxno rpaduueckoro penakropa. HabGop wuHCcTpymMeHTOB. PucoBanume Quryp.
PenaktupoBanue pucyHKOB.

Moayab 3. CeTeBble TEXHOJIOTHH 00padOTKH HH(POPMALMHU

Tema 9.Jlokanvnvie cemu. I'novanvusvie cemu. Internet. Becnposoonvie cemu.
OCHOBHBIE TIOHSATUSL O JIOKAJIbHBIX, OECNIPOBOAHBIX U TJO0ANBHBIX CETSX.



Knaccudukanus xoMmnbrioTepHbIX ceTteld. Llenu cozmaHuss U NPUHLHUIB OpraHU3aIUH
JokanbHBIX ceTel. [IporpaMMHoe oOecrieueHre JTOKaIbHBIX CETEH.
O6mue cBenenuss o rioOanbHBIX ceTsax. KpaTkas wucropus passutus Internet.
Ctpyktypa u mnpuHiunel padotel cetu Internet. Cmocobsl noctyma k Internet.
Anpecanus B Internet. Madopmarninonssie cepBuchl Internet.
Tema 10. Paboma c ungpopmayueii 8 KOMNbIOMEPHBIX CEMAX
[Tporpammel mpocMoTpa (0603peBatenu). MHDopMamoHHO-TIOMCKOBBIE CUCTEMBI.
Bupycbl B MHOroOmojb30BaTENbCKUX CHCTEMax. AHTHUBUPYCHBIE CpPEICTBA 3allUTHI
uHpopmanmu. CpencTsa 3amuThl HHPOPMAIIMH OT HECAHKIIMOHUPOBAHHOTO  JTOCTYIA.

ABTOMaTI/ISI/IpOBaHHBIe CHUCTCMBI. IIOHATHEC, COCTAaB, BHIBI.

pabouee MecTo CrelnuaIncTa.
Tema 11. Anzopummet.
OcHoBHble noHATHA. CI0cO0BI 3a1aHus ANTrOpUTMOB. CBOMCTBA aITrOPUTMOB

5. OBPA3OBATEJIBHBIE TEXHOJIOI'MA

ABTOMAaTU3UPOBAHHOE

[Ipn moaroToBke OakalaBpOB HCHOJIB3YIOTCS ClEAyIOIHe 00pa3oBaTeNbHBIE

TEXHOJIOT'HUH:

1. KOMIBIOTEpHBIE KJIacChl ¢ HA0OPOM JIMLEH3HMOHHOTO 0a30BOr0 MPOrpaMMHOIO

oOecrieyeHus AJid MPOBEAECHUS JT1a00PATOPHBIX 3aHITHIA;
2. IOTIOJIHUTENbHBIE MYJIbTUMEIUNHBIE MaTEPUATIBL.

6. YYHEBHO-METOANYECKOE OBECIHEYEHUE

CAMOCTOSATEJIBHOM PABOTBI CTYJIEHTOB. OIIEHOYHBIE
CPEACTBA JJIs1 TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTH,
HNPOMEXYTOYHOU ATTECTALINUA 11O U'TOTI'AM OCBOEHUA

JAUCHUTIJIMHBI.

6.1. Ilhan camocmoamenvHoll padomout cHyOeHmoe

Bung
. Pexomennyemas
Ne CaMOCTOSITEIILHON 3aganue KoanuectBo yacos
Tema JauTepaTypa
paboThI
1 OcHoOBHas
OrniepaTUBHAsSI TAMSITh. Hanwncanue Jammra 12345 4
CucTtemMHas IIMHa. pedepara pedepata ’ I[’O;I '




1,2,3,4

2 Hax « OcHoBHAas 4
AKOTIMTCIM Ha JIACKETaX. Hamucanue 3amura 1,2,3,4,5
Haxomurenn Ha )eCTKOM
CKe pedepara pedepara Jor.
pICKe. 1,2,3,4
3 B OcHoBHas 4
uicocHcTEMa Hanucanue 3amura 1,2,3,45
KOMITBIOTEpA. pedepara pedepara Jor.
12,34
4 Knaccudukanus OcHopHas 4
1,2,3,45
COBPEMEHHBIX Tect Tect Tor
KOMITLIOTEPOB 1234
> O6ecneuenue Ocrosnas 4
1,2,3,45
0e30acCHOCTH Tect Tect Jon
MH(OpPMaLINH. 1234
6 |CucTeMBI CUHCIIEHUSL. SamuiTa OcHoBHAas 4
ApudMeTHIeCKHE Jlaboparopuas Hl . 1,2,3,4,5
nabopaTopHOH
orepalyy B pa3IndHbIX paboTa Jom.
pabobl
CHUCTEMAaX CUNCIICHUS. 1,2,3,4
7 [lepeBon uncen u3 OcHoBHAas 4
IBOMYHON CHCTEMBI Harmmcanue 3amura 1,2,3,4,5
CUHCIIEHUS B pedepara pedepara Jom.
NECATEPUIHYIO CHCTEMY. 1,2,3,4
8 [lepeBon uncen u3 OcHoBHas 4
TBOMYHON CHUCTEMBI 1,2,3,4,5
Hammucanune 3ammura
CUMCIICHUS B ebepata pedepata Hor.
[IECTHAAIIATEPUIHYIO pedep 1,2,3,4
CUCTEMY.
9 TIoMCKOBEIE CUCTEMEI CETU OcHopHas 2
Hanucanue 3amuTa 1,2,3,4,5
MHTEPHET pedepara pedepata Jor.
12,34
10 0 OcHoBHas 2
TcparlionHas cuctema Hanucanue 3amuTa 1,2,3,4,5
Windows 2010 pedepara pedepara Jor.
1,234
11 [Egwauier usmepeHus Samuira OcHoBHas 2
uHpopmanuu. Popmyna JlaGopatopHas = . 1,2,3,4,5
nabopaTopHOi
Xaptiu. dopmyna pabora AGOTLL Jor.
[lennona p 1,234
Bcero 38

6.2. Memoouueckue yKazanus NnO OpP2AHU3AUUU CAMOCHIOAMETbHOU pPAdOmMbl

CMYy0eHmoe

1.YcnemHoe ocBoeHue Kypca TpeOyeT HaNpsHKEHHOM CaMOCTOSITENIbHON
paboThl cTyJeHTa. B nmporpamMmmMe Kypca mpuBeIeHO MUHUMAIbLHO HEOOXOJUMOE BpeMs
JUIsl paboThl CTy/leHTa Haj Temoil. CamocTosiTenbHas paboTa BKIIOYAET B ce0sl YTEHUE




JIEKIIMA ¥ PEKOMEHIOBAHHOM JIMTEpaTyphl, pelIeHUe 3a/1a4, MpeajiaraeMbIX CTy/ICHTaM
Ha JICKIUAX U MPAKTUICCKUX 3aHATHIX, pa300p MPOOIEMHBIX CUTyaluid. PyKoBOJICTBO 1
KOHTPOJIb 32 CaMOCTOSITENILHOW paboTOW CTyJAeHTa OCYIIECTBIACTCS B (opme
WHIUBUIYAIbHBIX KOHCYJIbTaMUA. J[7s aKTHBHW3aIMM CaMOCTOSITEIBHON pabOThI
CTYJICHTOB W OJKOHOMHUHU BpPEMEHH, OTBOJMMOTO Ha JEKIIMOHHBIA KypC, psAI TeM
BBIHOCUTCSI HAa CaMOCTOSITeNIbHOEe n3ydeHue. CaMocTosTeNbHasE paboTa co CTyIACHTaMH
NPOBOJUTCS B Yachl CaMOCTOSITENIBHOM paboTel B QopMe  KOHCYJbTAIlHi.
Pacrnipenenenne 4acoB pyKOBOJCTBA CaMOCTOSITEIbHON PabOTON YYUTHIBACT BAXKHOCTH
paccMaTpuBaeMON TEMbI M BO3MOXKHYIO CIIO)KHOCTH NPHU OCBOCHHH €€ CTYJICHTaMHU.
CaMmocTosTenbHass paboTa CTYJEHTOB paccMaTpUBAeTCA Kak BHUJ Y4YEOHOTrO Tpyaa,
MO3BOJISIONINN  TICJICHANPABIEHHO (OPMUPOBATh W Pa3BUBATH CaMOCTOATEIBHOCTh
CTyJIeHTa KaK JIMTYHOCTHOE KA4eCTBO IPH BBHIMOJHECHUU PA3JIMYHBIX BHJIOB 3aJlaHUN U
npopaboTKe AOMOJHUTENBHOTO y4yeOHOro MaTrepuana. (s yCHemrHoro BBITOJHEHHS
1abopaTOpHBIX paboT, HaMMcaHus pedepaToB U MOATOTOBKU K KOJJIOKBUYMY, TIOMUMO
MaTepuaioB JIEKIIMOHHBIX M TPAKTUYECKUX 3aHATUH, HEOOXOAMMO HCIOJIb30BaTh
OCHOBHYIO U JIONOJIHUTEIBHYIO JIUTEpPATypy, YKa3aHHYIO B KOHIIE JaHHOU paboueit
MIPOTPaMMBI.

2. Jlexuuu, Tpe3eHTAIMU, METOJUYECKHE YKa3aHWs M 3aJaHus K JaOOpaTOPHBIM
paboTaM TOMEINIAIOTCS B TPYIIIIOBBIE MMAaNKH CTYJACHTOB, HAXOJSAIIMECSs Ha CepBepe
YHUBEPCUTETA U TOCTYITHBI CTY/IEHTAM TPYIIIIBI.

3. Metoandeckue yka3zaHUs COJEpKaT TEOPHIO IO PacCMaTPUBAEMOMY BOIPOCY,
PEKOMEHJAIMH 10 BHITTOJIHEHUIO JIa0OpPaTOPHBIX paboT.

6.3. Mamepuanvl 0131 nposedeHUs MEKYULe20 U NPOMENCYHOUHO20 KOHMPOJiA
3HAHUI CMY0EHM 08

KonTposb M omeHka pe3yJbTaTOB OCBOCHUS Y4e€OHOW  JUCHMIUIMHBI
OCYUIECTBJISIETCSl TMpENoAaBaTeieM B IPOLEcce MPOBEACHUS Ja0OpaTOPHBIX pPadoT,
TECTUPOBAHUS, a TAKXKE HAMMCaHue pedeparTos.

Ounenka KkayecTBa OCBOCHHMS Yy4eOHOM TMporpaMMbl BKIIOYAET TEKYIIUN
KOHTPOJb YCIEBAEMOCTH, MPOMEXKYTOUHYIO aTTECTAllMI0 110 UTOraM OCBOEHUS
T CUUTUIAHBI.

Texkymuii KOHTPOJAb TPOBOAUTCS B (opMme: 3amuThl JaOOpPaTOPHBIX PabOT;
oTuéTa MOMPOJICITAHHONW BHEAYIUTOPHON CAMOCTOSITEIbHON paboThI (3auThl pedepara,
TE€CT), KOHTPOJS  BBINOJHEHUS  WHAMBUAYAIbHBIX W  TPYNINOBBIX  3aJaHUM.

IIpomexxkyTouHasi aTrecTauus 1o JUCIUIIMHE MPOBOAUTCS B popMe 3aueTa.

6.4.Konmpons oceoeHus KomnemeHyuil

Ne Kommerenimm,
H\I‘[ Bun xonTpons KonTtponupyembie TeMbl (pa3aessbl) KOMITOHEHTBI KOTOPBIX
KOHTPOJIUPYIOTCS
1 lab6opatopuas Moxayib 1. OCHOBBI
paboTta nH(pOpMaTHKH -
KoHTpoIbHBIN
TECT K MOyJt0 1




2 |JlaboparopHas [Mojayib 2.
paboTta [ [puknaaHbie MpOrpaMMHBbIE 1
KoHTpoJIbHBIN  [CpeacTBa Y
TECT K MOAYJIIO 2
3 laboparophas Moy 3.
pabota CeTeBbIie TEXHOJIOTHH O00pPabOTKH VKA
KoHTponbHbIl  [MHbOpMAIIUN
TECT K MOJIYJIIO 3
6.5.Kpumepuu oyenxu npomexcymouHnoil ammecmauuu 6 popme 3auema
Onenka YpoBeHb OO6mme TpeboBaHus K [Tnanupyemsble pe3ynabTaThl
chopMHpOBaH pe3yibTaTraM aTTecTaluy B o0yueHus
HOCTHU dbopme 3auera
KOMIIETEHIINI
«3aureHo» | Boicokuit Teopernueckoe 3HaeT OCHOBBI HH()OPMALMOHHBIX U
YPOBEHb CoJiepKaHue Kypca OCBOEHO | GuOnmuorpaguueckux KyJabTyp U
MOJTHOCTBIO 0€3 MpoOeIoB WM | TEXHOJOTUH; OCHOBHBIC
B LEJOM, WIM OosblIel | IOMCKOBBIE CUCTEMBI,
YacTbIo, HEOOXOAMMBIE | 0COOCHHOCTH pa3MeIeHUs
MPAKTUYECKHE HaBBIKU PaObOTHI | MaTEpUAJIOB B HH(OPMAIIMOHHBIX
C OCBOCHHBIM  MAaTepHaJioM | CETSX.
c(OpMHPOBAHBI WIn B | Ymeer UCMOJIb30BATh
OCHOBHOM C()OPMHUPOBAHBI, BCE | UHHOPMALIMOHHbIE 51
U OOJIBIIMHCTBO | OMOIMOrpadMuecKkue HaBBIKH B
MPETyCMOTPEHHBIX  pabouell | mpodhecCuOHATBbHON AEsITeNbHOCTH;
IPOrpamMMoit y4eOHBIX | COCTaBJIATh AHHOTALUU, pedeparsl,
3a1aHUI BBITNIOJIHEHBI, | Oubnnorpadun o TEMaTHKe
OT/eNIbHBIE W3 BBINOJHEHHBIX | IPOBOJUMBIX UCCIIEAOBAHUIA;
3aJlaHui coJiepKaT OIMOKH BECTH JUCKYCCUH,  BBICTyHaTb C
JIOKJIaIaMU M COOOILEHUSIMU; YMEET
pa3meraTh MaTepHaIbI
COOCTBEHHBIX  HCCIIEZIOBAaHUH B
WH(POPMAIIMOHHBIX CETIX
Bnageer wuH@OpMANMOHHBIMH U
6ubnuorpaduyeckumu
TEXHOJIOTUSIMH W  HaBBIKAMH  HX
UCIOJIb30BAHUS B
poeCCUOHATBHON JEATETHHOCTH,
HaBBIKAMU TOATOTOBKM  HAy4YHBIX
0030pOB, aHHOTAIM{, COCTaBJICHUS
pedepatoB u Oubnamorpaduii 1o
TEMAaTUKE Hay4YHbIX HCCIIEI0OBaHUH;
HaBBIKAMU YYacTUSi B HAy4YHBIX
TMCKYCCHSIX, BBICTYTIJICHUS c
COOOIICHUSIMHU M JOKJIAIaMHU.
«He KOMIIETEHIIUH, TeopeTnueckoe [Tnanupyemsl pe3yabTaThl 00ydeHUS
3aYTEHO» | 3aKpeIUIEHHBIC | COAep)KaHUE Kypca OCBOCHO | HE JOCTUTHYTHI




3a YacTHYHO, He00X0aNMBIE

JUCLIMIUIMHOM, | HABBIKH paboThI HE
HE chOopMUPOBAHBI W
copMupoBaHbl | chOPMUPOBAHEI OTACIBHBIC W3

HUX, OOJIBIIMHCTBO

NPEeIyCMOTPEHHBIX  pabodyeid
y4eOHOH MporpaMMON 3aaHUi

HE BBIIIOJIHEHO 6o
BBITTOJHEHO c rpyObIMU
OImOKaMH, Ka4eCTBO HX
BBINIOJHEHHUS OIEHEHO YHCIIOM
6asoB, OIM3KUM K
MUHUMYMY.

6.6. TunoBble 1a0opaTOpHble 3aJaHUSA UM MHbIEe MAaTEePHAJIbI, HEOOXOAUMbIE
NJS OLEHKH 3HAHWH, YMEeHHMH, HaBbIKOB MW (WJH) ONbITa [1eATEJIbHOCTH,
XapPaKTepHU3yKIIUX 3Tanbl (JOPMHUPOBAHUS KOMIIETEHIUI NP U3Yy4YeHHH Y4eOHOMH
TUCUMILTHHBI B MPOLecce 0CBOEHHUS 00Pa30BaTeIbLHOI MPOrpaMMbl

6.6.1. TunoBoii BApMaHT 3aJaHKsl HA JIAa00PATOPHYIO PadoTy

3apanme Ne 1

1. OTkpoiiTe MF000M TEKCT U3 MAIKH.

2. OrpaOoTaiiTe pazivuHble CIOCOOBI KONHMPOBAHUA, MEPEMELIECHUS U YIaJCHUS
(parMeHTOB TEKCTa C IOMOIIbIO MBILIN U KJIABUATYPHI.

3. Cozpnaiite cnenyromue 3J1eMEeHTbl ABTO3aMEHbI U UCIIOJIb3YyWTe WX MpU HAbope U
peAaKTUPOBAHUU TEKCTA!

® IIpM BBOJIE TEKCTa MepBasi OykBa B MPEAJIOKEHUH 3aMEHSETCS Ha MPONUCHYIO;
caenaiiTe Tak, YTOObl 3TO HE MPOUCXOAMIIO IOCIE CIOBOCOYETaHWM CM., puc., Tad:.,
T.A.,T.C.;

® MIpU BBOJIC KaBBbIUEK ““ , 4TOOBI OHU HE 3aMEHSIITUCH Ha «_ .

4. TlpoBeppTe, Kak paboTaeT pexxuM ABTO3aMEHBI.

5. Co3paiite Tpu 31eMeHTa ABTOTEKCTA MPU BBOJE, B KOTOPBIX OyIyT HAXOJIUTHCA
4acTO MOBTOPSIFOIINECS BbIPAXKEHHUS, U BCTABbTE UX HA CBOOOJHOE MECTO JOKYMEHTA.

6. Haiiqute cMHOHUMBI, aHTOHMMBI M 3Ha4eHHUE cioBa [Ipexne, a Takke eme s
JHOOBIX JIBYX CJIOB, Y KOTOPBIX €CTh AHTOHUMBI.

7. C IOMOUIBIO0 PEKUMA BCTABKM CUMBOJIOB OIPENENINTE, KaK C KIaBUATypPbl MOXKHO
BBECTH JJIMHHOE TUpE (—).

3aganue Ne 2

CoznaiiTe HOBBIM JOKYMEHT W J100aBbTE B HETO CIEIYIOIIME MHOTOYPOBHEBBIC
CIHCKH:

Cnucox 1

Cratbs I. OCHOBBI arOPUTMHU3AIUMN U TTPOTPAMMHUPOBAHUS.
Paznen 1.01 Anropurmuzanusi:



a) AJITOPUTMEBI U CIIOCOOBI UX OTUCAHUS;
b) CocrapiieHre aNropuT™Ma Ha A3bIKe OJI0K-CXEM;
c) bazoBble ynpapisonme KOHCTPYKIIUU aIrOPUTMOB.

Paznen 1.02 IIporpammupoBaHue:
a) CUMBOJIBI, TPOCTEUIIINE KOHCTPYKIIMHU U oriepaTopsl si3bika [lackainb;
b) Onepanyu U BoIpaXKCHHUS:
(1) ApudmeTHndecKre BEIPAKEHUS;
(i1) Jlormueckue BeIpaKEHUS;
c) [Ipouenyps! u pyHKIINY.

Crartss II. TexcroBbiit iporieccop Word.
Paznen 2.01 Wcnonb3oBanue penaktopa Gopmy.
Pa3nen 2.02 YcraHOBKaA CIIUCKOB:
a) MapKkupoBaHHbBIN CITUCOK;
b) HymepoBaHHBI CITUCOK;
¢) MHOTOYpPOBHEBBIN CIHCOK.

Cnucok 2

ABTOMOOMIIBHBIN TPAHCHIOPT:
a) JlerxoBoii:
1) Kurynu;
2) Bounra;
3) MockBuu.
b) I'py30Boii:
1) Kamas;
2) Kpas;
3) I'az;
4) Mas.
Bo3nyusslii TpaHCTIOPT:
a) I[Taccaxxupckmii:
1) Ty 154;
2) AH 24.
b) Boennpii:
1) Cy 29;
2) Mur 25
6.6.2. TunoBoi TeCcT MPOMEKYTOUHOW ATTECTAIUH

1. UudgopmaTuka - 3T0 HaAyKa 0

1) pacnionoxennu HHGHOPMALIUY HA TEXHUIECKUX HOCUTEISIX;

2) uadopmanuu, ee XpaHEeHU! U COPTUPOBKE JaHHBIX;

3) undopmaruu, ee CBOMCTBaX, CIIOCO0AX MPEICTaBIECHUS, METO1ax coopa, 00paboTKH,
XpaHEHMA U nepeadu; +

4) NpUMEHEHUH KOMITbIOTEPA B Y4EOHOM IpoIiecce.



2. [Tanupyc, KHUTH ¥ TUCKETHI MO3BOJISIIOT. ..
1) xpauuTth uHGOpPMAIHIO; +

2) npeoOpa3oBbIBaTh HH(POPMAIIHIO;

3) nepepabaTtbiBaTh HHGOPMAIIUIO;

4) cozmaBath HHPOPMAITHIO.

3.Yto mnoHuMaioT noja uapopmanmeii?
1. D10 CBOICTBO OOBEKTA.

2. YacTb OKpYXaroIlero Hac MHpa.

3. D10 cBeAeHUs 0 YeM-I100. +

4.Kakoe yTBep:KIeHNe HEBEPHO?

1. MUudopmanis MOKeET ObITh TEKCTOBAS.

2. Uupopmanust MOXKeET ObITh 3BYKOBasl.

3. Uudopmarnusa He MOKET ObITh B TpadyuueckoM BUJIE. +

5.Kakoe yTBepxaeHne BEPHO?

1. Undopmaninio Heab3sl XpaHUTh U NIEPEIaBaTh.

2. Undopmannio MOKHO IpeoOpa3oBbIBaTh U MepeIaBaTh. +
3. UHdopmanus - 4acTh OKpY>KarolIero Hac Mupa.

6.B nundpopmaTuke KojaM4ecTBO HHGOPMAILIMHU ONPeIesIsieTCs KaK
1) nocroBepHocTh HH(pOPMaALIMH;

2) CKOpOCTb Mepeaayr HHPOpMalnu;

3) Mepa yMEeHbIIICHUSI HEONIPEeIEHHOCTH; +

4) 00bEM OTlepaTUBHOM MaMSITH.

7. YcrpoiictBo 00MeHa nHGopManueil ¢ IPyruMmu KOMIbIOTEpaMu Yepes
TeJIe(POHHYIO CeTh - ITO:

1) renedon;

2) ceTh;

3) xabenb;

4) moniem;+

8.Ilporpamma, o0ecneunBaOIasi B3aMMO/IeCTBHE ONIEPALIMOHHOM CUCTEMBI C
nepu@epuiiHbIM YCTPOMCTBOM (IIPUHTEPOM, IMCKOBOAOM, TUCIIEEM U T.IL.) - 3TO:
1) TpancnsTop

2) KOHTPOJLIIED

3) npaiiBep+

4) KOMIIUTISATOP

5) ornepalMoHHasl CUCTEMA.

9. Komnmakr-auck (CD, DVD) - sT0:

1) muck manoro pasmepa;

2) MAarHUTHBIN TUCK C BBICOKOM MJIOTHOCTBIO 3alTUCH MH(GOPMALIHH;

3) onTudeckuii ANCK, HHGOPMAIIHS C KOTOPOTO CUUTHIBACTCS Ja3ePHBIM JIy4OM; +
5) CMEHHBIM MarHUTHBIN IUCK MAJIOTO pa3Mmepa.



10. d®aiia — 370!

1) ums, naHHOE MPOrpaMMe WM JaHHBIM, UCIIOJIb3YEMBIM B KOMIIBIOTEPE;

2) IMEHOBaHHasl OCJIE0BATEIBHOCTD JaHHBIX, PA3MELICHHBIX HAa BHEIITHEM HOCUTENIE+
3) xomMaH/1a ONIEpallMOHHON CUCTEMBI, OOecIieunBatroias padoTy ¢ JaHHBIMU;

4) mporpaMMa, IOMEUIEHHAsI B MaMATh U TOTOBAs K UCIIOJIHEHHUIO;

5) naHHbIe, pa3MELIEHHBIE B NAMSATH U UCHOJb3yEMbIE KaKOU-INOO MPOrpaMMOii.

15.11pou3BoAUTEIBLHOCT PA00THI KOMIIbIOTEPa (OBICTPOTA BHINIOJIHEHHUS
onepauuii) 3aBUCAT OT...

1) pazmepa 3xpaHa qucries

2) yacToThl Iporeccopa +

3) HampsKEHUsI MUTaHUS

4) OBICTPOTHI HAKATHS HA KJIABUIII

11.Kakoe geiicTBHe He pEKOMEHYeTCH MPOU3BOAUTH NMPH BKJIIOYEHHOM
KoOMIIbIOTEpe?

1) BCTaBIATH / BBIHUMATD JTUCKETY

2) OTKJIIOYATh / MOAKIII0YATh BHEITHUE YCTPOMCTBa+

3) nepe3arpyxatb KOMIbIOTEP, HAKUMas Ha KHONKY RESET

4) nepe3arpy»kaTh KOMIboTep, HaxkuMast Ha kiasuiu CTRL-ALT-DEL

12.13 4ero cocTout 0a30Bblii KOMILIEKT KOMIIbIOTEpa?
1. Cuctemublii 0J10K, KI1aBUATYpa.

2. MonuTop, KJ1aBHaTypa, MbILIb.

3. CuctemHbIit 0JI0K, KI1aBUATypa, MOHUTOP, MBIIIb. +

13.BepHo BbICKa3bIBaHUE

1. KimaBuatypa - ycTpoiicTBO BBOJIa HH(MOpMAIUH. +
2. MOHUTOp - YCTPOUCTBO MEpEeaayu.

3. Mbliib - yCTPOKUCTBO MEYATH.

4. IlpuHTep - yCTpOUCTBO BBOJA HH(GOPMALIHH.

14.Kaxoii kj1aBuieii BKJIKYaeTcs: MaJjas uudposas kiapuarypa?
1. Caps Lock.

2. Num Lock.+

3. Tab.

4. Ctrl.

15.Y10 Ha3bIBaeTcst AJArOPUTMOM?

1) mocnenoBaTeIbHOCTh KOMaH/I, KOTOPYIO MOXXET BBITIOJIHUTH UCTIOJTHUTEND +
2) cucteMa KoOMaH UCTIOJTHUTEIS

3) HymMepoBaHHas MOCAEA0BATEIBHOCTh CTPOK

4) HEeHyMepOBaHHasl MOCJIEI0BATEIbBHOCTh CTPOK

16. UTo Takoe HCIOJHHUTEIb AJITOPpUTMA?
1) D10 cnucok KOMaHJ Uil pelIeHUs] TOCTABJICHHOW 3a/1a4yu.
2) D10 mporpaMmma, COCTaBJICHHAs MO 3aJJ]AHHOMY aJITOPUTMY.



3) D10 00BEKT, KOTOPHIN CIOCOOEH MOHMUMATh U UCTIOMHATH KOMAH Ibl, YKa3aHHBIC B
alropurMe. +

17 Kakoii 1uHMel MOAYEPKHYTHI TPAMMaTHYeCKHe OIIUOKHU B TeKcTe?

1) CuHHI BOJTHHCTOM

2) KpacHou BomHucTOon+

3) 3eJIEeHOH BOJHUCTOM

4) KpacHou npsAMOu TOJICTON

18. B 3jiekTpoHHBIX Tadaunax Excel, yro0bl mepenMeHOBATD JIUCT HYKHO:

1) 3aiT B MeHIO Pa3meTka cTpaHuibl - 3aroJIOBKA

2) 3aiitu B MeH10 Jlanubie — CopTupoBKa U QUIBTP

3) 3aiitu B MeHIO BcTaBka - OOBEKT

4) TlpaBoii KHOMKOM MBIIIH METKHYTh M0 BKJIaAKe JIUCT 1 BHIOpATh MEHIO
[lepenmenoBath+

5) JIBaXK/bl LIECJIKHYTh JIEBOM KHOIKOW MBIIIU 11O BKIaAKe JINCT M 3aMEHUThH TEKCT
3aroJoBKa

6.6.3.Ilepeuyenn TeM pedepaToB

AmnmnapaTtHoe obecnieuenue [1K.

Ocnouble xapaktepuctuku [1K u nmpunmumms ero Beroopa.

Hctopus pa3BUTHS BBIYACIUTEILHON TEXHUKH.

TenaeHIMM pa3BUTHS BHIYUCIUTEIBHBIX CUCTEM.

[Tepudepuiinbie ycTpoiicTBa BBOIa-BhIBO/IA.

BryTpenHee ycTpoicTBO CUCTEMHOTO OJI0Ka.

Opranmzanus namsitu B [1K.

Buemnsis namsate [1K: knaccudukaiys, XxapakTepUCTUKH.

OmneparionHast cuctema MicrosoftWindows. OGnacte ee NpUMEHEHHUS W

BO3MOXKHOCTH.

10.CereBbic Bo3moxkHoctr Windows.

11.Pabora ¢ daitnamu u mankamu B Windows.

12.®aiinossie cuctembl Windows.

13.TekcroBbiii mporieccop Word. Ero wucmonb3oBaHue B TpOoPeCCHOHATBLHON
NeSTETHLHOCTH.

14.MakpocsI B TeKCTOBOM mporeccope Word.

15.Ctunm u maba0HbI B TEKCTOBOM mporieccope Word.

16.0nexTponnsie Tabmmubl EXcel. Mx wucmosis3oBanue B MpodecCHOHAIBHOM
NeSTETHLHOCTH.

17.Ucnonb3oBanue MicrosoftExcel B MapkeTHHIrOBOM 1eATEIBHOCTH.

18.CrpykTypa 1 pyHKIMOHANIbHAS OpTraHU3allus JIOKAJbHBIX CETEH.

19.Internet u ero BO3AMOXHOCTH.

20.Mndopmanmonnsie yciayru Internet.

21.Vicnonb3oBanue pecypcoB Internet B npodeccoHaIbHOM €SI TENHHOCTH.

22 WorldWideWeb — "Bcemupnas maytuna".

CoNoakrwdE



23.IlepcniektuBsl pa3BuTHs cetu Internet.

24 IlpumeHneHne aBTOMAaTHU3UPOBAHHBIX UHPOPMAITMOHHBIX CUCTEM B
npodeccuoHaIbHON padoTe.

25.Vcnonp3oBanre HHOOPMAIIMOHHBIX TEXHOJOTHH B TPO¢heCCHOHAIBHOM padoTe.

6.6.4. Bonpochl k 3a4eTy

1. Tlpenmert u 3anaun HHPOPMATHKH.

2. Metozsl coopa, iepenadn, 00pabOTKU U HAKOTUICHUS! HHPOPMAIUH.

3. llonstne wunpopmanuu. Ilpunnunel koaupoBaHus uHpopmanmu. Dopmbl
npejacTaBieHust tHpopManuu B DBM.

4. ®dyunkuuonaneHasa cxema [1K.

5. Mukpormnporueccop: Ha3HaueHHe, PyHKLINU, XapaKTEPUCTUKH.

6. 3anomuHaromue ycrpoiicta [1K.

7. Knaccudukanus nporpammuoro odecneuenus [1K.

8. OmnepalMOHHBIE CUCTEMBI, UX Ha3HAYEHHUE U (QYHKIUH.

9. Omnepannonnas cucrema Windows.

10.Memnro ITyck u ITanens 3amayu B Windows .

11.TTonsitue bydepa oOMeHna.

12.Crangaptabie nporpamMmbl Windows.

13.Cyxe6nbie mporpammbr Windows.

14 Ha3znauenue u Kiiaccu@ukanus TEKCTOBBIX PEIaKTOPOB.

15.0mnepanuu pegakTHpOBaHus U GOpMATUPOBAHUSI B TEKCTOBOM mporieccope \Word.

16.Vcnonp30Banue CTHIICH 1 IaOJIOHOB B TEKCTOBOM Iporieccope Word.

17.®DopMaThl IpeACTABICHUS YHCIOBBIX IAHHBIX B AJIGKTPOHHBIX Tabmmiax Excel.

18.Mcnonbp3oBanue aOCOMIOTHBIX M OTHOCUTENIBHBIX CCBUIOK B 3JIEKTPOHHBIX
tabimuax Excel.

19.®opmyisl u pyukuuu B Excel.

20.Knaccudukanust KOMIbIOTEPHBIX CETEH.

21.ba30Bble TOMOJOTUH JIOKAJIbHBIX CETEH.

22 . Nudopmanmonnsie cepBuchl Internet.

23.1Touck undopmarnuu B Internet.

24.Bupycel U cpeacTBa 3allMThl HH()OPMAIIUU OT KOMITBIOTEPHBIX BUPYCOB.

25.CpenictBa U METOABI 3AIIUTHI KOMIBIOTEPHON MH(MOPMALIMH.

7. YYEBHO-METOJUYECKOE M MATEPHUAJBbHO-TEXHUYECKOE
OBECHEYEHUE JUCUMUILIUHBI(MOIY.JIST) THOOPMATHKA

7.1. Yueonaa numepamypa:

OcHoBHAA JUTEPATYPA

1. Konomnesa N.A. Mnudopmannonnsie Texnonoruu. M.: [Ipocmnekr, 2015



2. Kopuees UK. MndopmanrionHsie TEXHOIOTUU B paboTe ¢ MOKyMEHTaMu. M.:
IIpocnexkt, 2016
3. Muxeera E.B. MHWHdopmarnmonHsie TeXHOJOTHH B  MpodeCCHOHATIbHON
JeATeILHOCTH. - M.: Axkanemus, 2013.
4. TIpocseroB .. Ananu3 gaHHbIX ¢ moMoIipio Excel. 3amaun u pemenus. M.:
Anbsda-ITpecc, 2015.
5. AnekceeB A.I1.COopHuK 1a00paTOpHBIX padOT no aqucuuiuinie « MupopmaTukay.
N3p.: IToBOMKCKAN rOCY 1TapCTBEHHBIN YHUBEPCUTET TEJIEKOMMYHUKALMN U
unpopmatuku, 2015

6. Heura 1.B. Benenue B uHpopmMaTHKy. Y 4eOHO-METOAMYECKOE MTOCOOHE
N3n.:Cubupckuii rocyJapCTBEHHBIN YHUBEPCUTET TEIEKOMMYHHUKAIUN U

uHpopmaTuku, 2016

JlonmoJIHMTEIbHAS JIMTEPaTypa

1. Kenposa, I'.E. UndopmaTtuka mis rymanutapueB. M.: UznatensctBo FOpaitt 2016.
2. 'aBpuioB M.B., KnnumoB B.A. UndopmaTuka u unpopmManimoHHbIe TEXHOJIOTHH.

M.: U3znarensctBo FOpaiit, 2014 .
3. I'.C. Tox6epr. Wndopmamnuonnsie TtexHonoruu  M.. H3matenbckuil LEHTP
"Akanemus", 2014
4. Abpamsa M. O. Ilpaktukym no wuH@OpMaTuke mjisg rymaHutapueB. Paborta c

TECKCTOBBIMU I[OKYMGHTaMI/I, C-)JIGKTpOHHBIMI/I Ta6J'II/II_IaMI/I %1 6aSaMI/I JAaHHBIX B CHUCTCMC
MicrosoftOffice

7.2. Humepnem-pecypcol

1.  Dnexrponnas oubnmuoteka EastView

http://www.dlib.eastview.com

JlocTynm BO3MOXEH C JIIOOOTO KOMITbIOTEpa, BKIIOUEHHOTO B YHUBEPCHUTETCKYIO CETh
HUnrl'y

2. CnpaBouHo-1ipaBoBas cucrema « KoHCyJIbTaHT-TUTIOC)

http://www.consultant.ru

JlocTynt BO3MOXKEH C JHO0OTO KOMIThIOTEPA, BKIFOUEHHOTO B YHUBEPCUTETCKYIO CETh
Hurl'y

3. baza mannbix «lToampen»

http://www.polpred.com

JlocTyn BO3MOXKEH C JFOOOTO KOMITBIOTEPA, BKIOUEHHOTO B YHUBEPCUTETCKYIO CETh
HUnrl'y

4, Nudopmarmonnas cucrema «EmuHoe oxHO 1ocTtyna K 00pa3oBaTeIbHBIM
pecypcam

http://www.window.edu.ru

CBoOoaHbIN gocTyI 1o cetu IHTepHET

5. Caiit BrIcmieii arrecTallMOHHON KOMUCCUU

http://www.studmedlib.ru



http://www.dlib.eastview.com/
http://www.consultant.ru/
http://www.polpred.com/
http://www.window.edu.ru/
http://www.studmedlib.ru/

CBoOoausIii focTyn 1o cetu UuTepHer
6. B oMo acnupantam
http://www.dis.finansy.ru

CBoboaHbIN q0CTYyI 1O cetu IHTepHET
7. Elsevier
http://www.sciencedirect.com;

CBoOoHbIN gocTyIl 1o cetu HTepHeT
8. Koncynpranms cryneHra
http://www.vak.ed.gov.ru
JlocTynn BO3MOKEH C JHOOOro KOMIIbIOTEPA, BKIFOUEHHOIO B YHUBEPCUTETCKYIO CETh
Harl'yv

7.3. Ilpozpammnoe obecneuenue

JIutieH3MOHHOE TPOTPAMMHOE 00ECTIEUeHHUE [IJIsl TPOBEICHUS JIA0OPATOPHBIX 3aHITHH:
- Microsoft Windows

- MPOTpaMMbl aHAIM3a U JIMHTBUCTUYECKON 00pabOTKH TEKCTOB,

- MPOTPaMMBbI IPE0OPa30BaHUS TEKCTOB,;

- ICUXOJIMHIBUCTUYECKHE POTPAMMBI;

- TEHEPATOPBbI TEKCTOB U "TOBOPSAIINE" MPOrpaMMBbl;

- CUCTEMBbI 00PaOOTKH €CTECTBEHHOTO S3bIKA.

7.4. Mamepuanvno-mexnuueckoe odecneuenue

HaumenoBanue Haznauenue
KommnbroTepHblii Kitacce JlabopaTopHbie pabOThI
ITK -12 .

[IpunTep - lmr.

CerteBoe o0opynoBanue — 1 mir.



http://www.dis.finansy.ru/
http://www.sciencedirect.com/
http://www.vak.ed.gov.ru/
https://rvb.ru/soft/catalogue/catalogue.html#TextAnalysis
https://rvb.ru/soft/catalogue/catalogue.html#TextTransform
https://rvb.ru/soft/catalogue/catalogue.html#PsiLingustics
https://rvb.ru/soft/catalogue/catalogue.html#TextGenerators
https://rvb.ru/soft/catalogue/catalogue.html#NLP
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